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Greetings

Welcome to Mineral Area College’s 2022-24 Catalog. This publication is an important part of your
educational career-- it's your map, guidebook and passport to the college, all in one. Use it to help:

m Figure out financial aid,

m Find services that aid your journey to completion,

m Choose a major or field of study,

m Register for the right classes,

m Connect with services that help you succeed (counseling, tutoring, etc.),

m Track your progress,

m Understand your college’s policies and procedures,

m Become acquainted with MAC faculty, staff and administration.

Most everything you need to know can be found in this catalog, although some things do change over
time. If you need any clarification or more information, please call or email us. We're here to help you achieve

your goals.

On behalf of the Board of Trustees, faculty and staff, thank you for considering Mineral Area College.

DISCLAIMERS AND CONDITIONS

This publication is for information only and does
not constitute a contract. The college reserves the
right to change information, rules, regulations, and
policies appearing in the general catalog as deemed
necessary and desirable. Should such changes
become necessary, students will receive appropriate
notice.

The college reserves the right to change, modify,
or alter, with appropriate Board of Trustees action and
reasonable notice, all fees, charges, tuition, expenses
and costs of any kind.

The college reserves the right to add, delete, or
modify without notice, and as deemed necessary and
desirable, any curricula, courses or program offerings
or information contained in this publication, semester
course schedule or on the college’s website.

Students are expected to read and conform to
the regulations in this general catalog. The student,
not the college nor its faculty members, is primarily
responsible for knowing the college’s regulations and
policies and for meeting the requirements for a degree
or certificate.

The information in this publication is as current
and as accurate as possible. Due to the constant
change in economic conditions and in student program
needs, the accuracy of the details appearing here may
be affected. Occasionally, classes may be deleted
from this catalog or from semester course schedules
for lack of sufficient enroliment. There may be changes
in fee schedules, which are current at the time of
publication of this catalog.

This general catalog is effective beginning April
1, 2022, for the 2022-23 and 2023-24 academic years
and their respective summer sessions. Each student
is responsible for compliance with the information,
rules, regulations and policies appearing in the general

catalog. Failure to read the general catalog will not be
considered an excuse for noncompliance.

Applicants for admission and employment,
students, parents, employees, sources of referral of
applicants for admission and employment, and all
unions or professional organizations holding collective
bargaining or professional agreement with Mineral
Area College hereby notified that this institution does
not discriminate on the basis of race, color, national
origin, gender identity, disability, age, religion, creed,
sexual orientation, socioeconomic status, genetic
and family medical history as defined by GINA, or
marital or parental status, in admission/access to, or
treatment/employment in its programs and activities.

Any person having inquiries concerning Mineral
Area College’s compliance with the regulations
implementing Title VI of the Civil Rights Act of
1964, Title IX of the Education Amendment of 1972,
Section 504 of the Rehabilitiation Act of 1973, Age
Discrimination Act of 1975, Americans with Disabilities
Act (ADA) of 1990, or the ADA Amendments Act of
2008 is directed to contact the Dean of Students at
(573) 518-2262 or the Human Resources Director at
(573) 518-2378, Mineral Area College, PO Box 1000,
Park Hills, MO 63601-1000. These individuals have
been designated to coordinate the college’s efforts
to comply with the regulations implemented in Title
VI, Title IX, Section 504 and the Americans with
Disabilities Act.

Any person may also contact the Assistant
Secretary for Civil Rights, U.S. Department of
Education, regarding the institution’s compliance with
regulations implementing Title VI, Title IX, or Section
504, or the Americans with Disabilities Act.

Mineral Area College complies with guidelines
set forth in the American with Disabilities Act of
1990. If you have special needs as addressed by the
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Americans with Disabilities Act and need assistance
with this or any portion of the registration/education
process, notify the Access Office at (573) 518-2152 or
the address above as soon as possible. Reasonable
efforts will be made to accommodate your special
needs. Deaf or speech impaired callers please use
Relay Missouri: 1-800-735-2966.

GI Bill® is a registered trademark of the U.S.
Department of Veterans Affairs (VA). More information
about education benefits offered by VA is available
at the official U.S. government website at_http:/www.
benefits.va.gov/gibill.

ACCREDITATION

Mineral Area College and its outreach centers
are accredited by the Higher Learning Commission
of the North Central Association of Colleges and
Schools, 30 North LaSalle Street, Suite 2400,
Chicago, IL 60602, (800) 621-7440 or (312) 263-0546,
fax (312) 263-7462.

Mineral Area College degrees and programs
are approved by the Missouri Coordinating Board for
Higher Education, Jefferson City, MO. Department
affiliations:

* Missouri State Board of Education
for the prerequisite preparation of
elementary and secondary teachers.

* Missouri Board of Nursing for the
Licensed Practical Nursing program
and the Registered Nursing Programs.

* Missouri State Board of Education
for the various career and technical
education programs.

(Continued on next page)
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Greetings > Trustees

Trustees

Scott Sikes Lisa Umfleet
Subdistrict 1 Subdistrict 2 Subdistrict 3

Stuart “Mit” Landrum

Administration

Harvey Faircloth Camille Nations Alan Wells
Subdistrict 4 Subdistrict 5 At-Large

Dr.Joe Gilgour.............ooiiiiiiiiiii e President
Roger McMillian ..., Provost
Julie Sheets..........cccccoee i, Dean of Students
Angie Erickson ...............cccooie, Dean of Health Professions™
Andy White.......................... Vice President of Information Technology

and Cybersecurity
Kevin Thurman ............................ Executive Director of Development
Kathryn Neff ......................... Executive Director of Human Resources
Danielle Basler........... Executive Director of College Communications

*Effective July 1, 2022
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Contact Information > Main Campus

Contact Information

Main Campus

(855) MAC-4YOU

(573) 431-4593

5270 Flat River Road

P.O. Box 1000

Park Hills, MO 63601-1000
www.MineralArea.edu

Additional Locations

Cape Girardeau Career & Technology Center
1080 South Silver Springs Rd.

Cape Girardeau, MO 63703

(573) 334-0826

Central High School
116 Rebel Dr., Park Hills, MO 63601
(573) 431-2616

Farmington High School
1 Black Knight Dr., Farmington, MO 63640
(573) 701-1310

Fredericktown Outreach Center
1450 Madison 517, Fredericktown, MO 63645
(573) 783-7932 or 7914

Perryville Higher Education Center
108 South Progress Dr., Perryville, MO 63775
(573) 547-4143 or 3865

Potosi High School
1 Trojan Dr., Potosi, MO 63664
(573) 436-9689

Perryville Area Career & Technology Center
326 College St., Perryville, MO 63775
(573) 547-7500 ext. 257

Unitec Career Center
7163 Raider Rd., Bonne Terre, MO 63628
(573) 358-2271

Important Phone
Numbers

Access Office.......cccoevviviiiiiiiiiiiiiei,
AdMISSIONS ..o
Allied Health ..........ooovvvvieiieeeeeeeee
Alumni Services.......c.ccooveveeeeiiiiiiieeeeeee,
Assessment (Testing) .......cccoecvveveeviiieenenn.
AthletiCs ..o
BOOKSIOre ......ccovvvvieeiieei e
Business Office......cccoeevievveeeiiiiiiiiieieeeeeee,
Campus Housing (College Park)...............
New Student Orientation ...........................
Career ServiCes..........cooeeveveeeeeeeeeeeeennnnn
Central Methodist University......................
Computer Help DesK .......ccvvveeeeeiiiiiiiciiin,
Continuing Education ..........c.ccoccocieiineen.
Customized Training........cccceeeevvieeeeenieen.
Dual Credit Coordinator............ccccceeeeeneee.
TRIO Talent Search I .............oovvvvvvvvvvvnnnne.

Learning Center.........cccooveiiiiiiiiiiiiiieeee.
Library (C.H. Cozean Library)....................
Mineral Area College Foundation...............
Mineral Area Council on the Arts ...............
Mineral Area Fine Arts Academy ...............
Police, Campus (Cell)..........eeeriiiiererinnnnnn.

President’'s Office .......coooeeveiiiiieiiiiiiiieiie
Provost ...

Public Safety Center.............ccccccvviiienen.n.
Registrar’s Office/Registration...................
Student Services Dean........ccccceeeevvinnnns
University of Missouri-St. Louis.................
Upward Bound..........ceviiiiiiiiiiiiiiiieeee.
Wellness Center..........ccccvveeeeieeiiiiiieccnnn,
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Academic Calendar > 2022-2024

Academic Calendar 20222024

Mon., Aug. 22 Semester Begins
Sat., Sept. 3 Labor Day Holiday-No classes,campus closed

Mon., Sept. 5 Labor Day-No classes, campus closed
Thurs., Nov. 10 Prof. Dev. Day-campus closed
Fri., Nov. 11 Veterans Day-No classes, campus closed
Wed., Nov. 23 Thanksgiving Break begins-No evening

classes, campus closed after 4 pm

Thanksgiving Break-No classes,
campus closed

Thurs.-Sat., Nov. 24 -26

Thurs., Dec. 8 Last T/R class
Fri., Dec. 9 Last MWF class
Mon., Dec. 12- Fri., Dec. 16 Final Exams-Day classes
Mon., Dec. 12 Mon. Evening-Final Exams
Tue., Dec. 13 Tue. Evening-Final Exams
Wed., Dec. 14 Wed. Evening-Final Exams
Thurs., Dec. 15 Thurs. Evening-Final Exams
Fri., Dec. 16 Fri. Evening-Final Exams
Sat., Dec. 17 Sat.-Final Exams
Sat., Dec. 17 Semester Ends
Mon., Dec. 19 Grades Due

Mon., Jan. 16 MLK, Jr. Holiday-No classes, campus closed
Wed., Jan. 18 Semester Begins
Mon., Feb. 20 President’s Day-No classes, campus closed

Mon., Mar. 13-Sat., Mar. 18 Spring Break-No classes,
campus closed

Thurs., Apr. 6 Prof. Dev. Day-No classes, campus closed
Fri., April 7 Spring Holiday-No classes,

campus closed
Thurs., May 11 Last TR Class
Fri., May 12 Last MWF Class
Fri., May 12 Commencement
Mon., May 15-Fri., May 19 Final Exams-Day Classes
Mon., May 15 Mon. Evening-Final Exams
Tue., May 16 Tue. Evening-Final Exams
Wed., May 17 Wed. Evening-Final Exams
Thurs., May 18 Thurs. Evening-Final Exams
Fri., May 19 Fri. Evening-Final Exams
Sat., May 20 Sat.-Final Exams
Sat., May 20 Semester Ends
Mon., May 22 Grades Due

Mon., June 5 Semester Begins
Mon., June 19 Juneteenth-No classes, campus closed
Tues., July 4 Independence Day-No classes,

campus closed
Wed., July 26 Wed. Evening-Final Exams
Thurs., July 27 Thurs. Evening-Final Exams
Fri., July 28 Fri. Evening-Final Exams
Sat., July 29 Sat. Evening-Final Exams
Mon., July 31 Mon. Evening-Final Exams
Tues., Aug. 1 Tues..-Final Exams
Tues., Aug. 1 Final Exam Day-Day Classes
Wed., Aug. 2 Grades Due
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Mon., Aug. 21 Semester Begins
Sat., Sept. 2 Labor Day Holiday-No Classes, campus closed

Mon., Sept. 4 Labor Day-No classes, campus closed
Thurs., Nov. 9 Prof. Dev. Day-No classes, campus closed
Fri.., Nov. 10 Veterans Day-No classes, campus closed
Wed., Nov. 22 Thanksgiving Break begins-No evening

classes, campus closed after 4 pm

Thanksgiving Break-No classes,
campus closed

Thurs.-Sat., Nov. 23-25

Thurs., Dec. 7 Last T/R class

Fri., Dec. 8 Last MWF class
Mon., Dec. 11- Fri., Dec. 15 Final Exams-Day Classes
Mon., Dec. 11 Mon. Evening-Final Exams
Tue., Dec. 12 Tue. Evening-Final Exams
Wed., Dec. 13 Wed. Evening-Final Exams
Thurs., Dec. 14 Thurs. Evening-Final Exams
Fri., Dec. 15 Fri. Evening-Final Exams
Sat., Dec. 16 Sat.-Final Exams
Sat., Dec. 16 Semester Ends
Mon., Dec. 18 Grades Due

Spring 2024
Mon., Jan. 15 MLK, Jr. Holiday-No classes, campus closed
Wed., Jan. 17 Semester Begins
Mon., Feb. 19  President’s Day-No classes, campus closed

Mon., Mar. 11 -Sat., Mar. 16 Spring Break-No classes,
campus closed

Thurs., Mar. 28  Prof. Dev. Day-No classes, campus closed
Fri.-Sat., Mar. 29-30 Spring Holiday-No classes,
campus closed

Tue., May 9 Last TR Class
Fri., May 10 MWEF Class
Fri., May 10 Commencement
Mon., May 13-Fri., May 17 Final Exams-Day Classes
Mon., May 13 Mon. Evening-Final Exams
Tue., May 14 Tue. Evening-Final Exams
Wed., May 15 Wed. Evening-Final Exams
Thurs., May 16 Thurs. Evening-Final Exams
Fri., May 17 Fri. Evening-Final Exams
Sat., May 18 Sat.-Final Exams
Sat., May 18 Semester Ends
Mon., May 20 Grades Due

Mon., June 3 Semester Begins
Wed., June 19 Juneteenth-No classes, campus closed
Thurs., July 4 Independence Day, No classes, campus

closed
Wed., July 24 Wed. Evening-Final Exams
Thurs., July 25 Thurs. Evening-Final Exams
Fri., July 26 Fri. Evening-Final Exams
Sat., July 27 Sat. Evening-Final Exams
Mon., July 29 Mon. Evening-Final Exams
Tues., July 30 Tue.-Final Exams
Tue., July 30 Final Exam Day-Day Classes
Wed., July 31 Grades Due

(Continued on next page)
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Mission Statement

Mineral Area College serves the community
by providing students a quality, affordable education

» About Mineral
Area College

» Admissions &

Records and offers opportunities for personal growth
» Support and career development in a safe, professional
Services environment.
» Tuition,
Financial - =
Assistance Vision Statement

» Student Life MAC will be recognized as an innovative

» Academic & educational institution and will:

General College

e = Encourage and support individuals, businesses
Policies

and organizations to meet their educational

» Arts & Sciences needs.

Division .

= Serve as a resource for community and cultural

» Career & enrichment.

Technical Ed.

Division = Attract, develop and retain dedicated, diverse and

professional employees.

» Course

Descriptions = Recruit, develop and retain a diverse student

population by providing an accessible, quality

» Administration, 3
and affordable education.

Faculty

» Provide staff, faculty and students with appropri-
ate resources for programs and services.

» Appendix

= Strengthen relationships with school districts and
community agencies.

= Provide for the security
needs of staff, faculty, stu-
dents and visitors through

a community-based,
collaborative approach
to campus safety.

" Franktin ™

Shane

» Philosophy of Purpose
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About Mineral Area College > Mission Statement

About Mineral Area College

» Goals for the Future » History of MAC and

N L Flat River Junior College
» Organizational Priorities

Philosophy of Purpose

The Philosophy of Purpose is an educational
agreement between MAC and its community that
defines a mutual commitment to student success
shared by students, faculty and staff. The college
promotes a dedicated, responsive relationship
among all members of the college community. The
following six statements reflect MAC’s philosophy:

= MAC is committed to continuous quality
improvement.

= MAC is dedicated to the belief that a college
education is essential for the acquisition of
knowledge and skills required for life-changing
educational, career and cultural opportunities.

= MAC contributes to the overall program of higher
learning by providing a college education at a
reasonable cost.

= MAC meets the needs of those transferring to
four-year institutions and of those preparing for
immediate careers.

= MAC contributes to the cultural enrichment,
economic development and general welfare of
the region through continuing education and
cooperative programs.

= MAC has an open door policy that provides
everyone with an opportunity to learn.

Value Statements

= We are committed to being professional, fair
and honest and to creating an atmosphere of
cooperation and mutual respect.

= The development of our teaching and learning
environment is a responsibility we share.

= Qur students can expect excellence, opportunity
and encouragement so they may succeed.

= Our curriculum and program offerings will ef-
fectively serve our communities’ educational and
training needs.

(Continued on next page)
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About Mineral Area College > Goals for the Future

Goals for the Future

MAC fulfills its mission through dedicating its
resources to evaluating and meeting individual and
community needs.

MAC meets individual needs by offering
services and programs tailored to fit a wide-range of
student objectives.

= College/University Transfer: Provides courses
in general education as well as prerequisite work
for students who plan to transfer to four-year
institutions.

= Career and Technical Education: Provides
courses which assist in the achievement of the
technical knowledge and general background
information necessary for employment.

= General Education: Provides courses that result
in personal, cultural, intellectual and social devel-
opment in transfer and career programs.

= Continuing Education: Provides a variety of
lifelong learning opportunities that are responsive
to people of all ages.

= Developmental Education: Provides courses
that prepare students in basic skills such as adult
literacy and assist students in the development of
appropriate study skills so that they may achieve
a successful transition into employment or post-
secondary programs and coursework.

= Student Services: Provides support services
to assist students in achieving their educational
goals, including recruitment, orientation, assess-
ment, academic advisement, financial assistance,
personal and career counseling, career place-
ment, accommodation services for students with
disabilities and other learning resources.

MAC meets community needs by offering
programs and services that respond to the
requirements of area businesses and contribute to
the richness of public life:

» Customized and Contract Training: Provides
specialized training to address specific needs
of business and industry and to strengthen the
economic development of the region.

= Community and Cultural Services: Provides,
encourages and supports community, civic and
recreational activities to promote the advance-
ment and enhancement of the region’s diversity
and quality of life.

7 CATALOG 2022-2024

Organizational
Priorities

MAC will be an open-door institution known for
its integrity, flexibility, creativity, responsiveness,
quality instruction and commitment to working for
the benefit of the educational and cultural needs of
the citizens in the service region.

MAC adopts the following organizational
priorities:

= Assessment: Use assessment results and
strategies to continuously improve the learning
environment, our operational processes and the
effectiveness of all employees.

= Student Success: Provide courses and
programs in which learners will attain a general
education, prepare for careers, continue lifelong-
learning goals and expand social and cultural
awareness.

= High School Relationships: Ensure a smooth
transition for high school students entering MAC
and provide resources to maximize their college
experience.

= Diversity: Promote a climate in which diversity
and individuality are respected and incorporated
into learning opportunities for everyone.

= Partnerships with Colleges and Universities:
Collaborate with other colleges and universities
to provide baccalaureate and master degree
programs to the service region.

= Business and Industry Training: Develop
economic growth and vitality by providing training
to meet the needs of employers and employees in
the region.

= Technology: Research, respond and adapt to
technological changes; offer user-friendly access
to campus resources and information; support,
assist and empower individuals in the develop-
ment and use of information technology; maintain
innovative leadership.

= Operational Effectiveness and Efficiency:
Maintain open lines of communication and
cooperation among faculty, staff and administra-
tors. Create a working environment in which
professional experience and education is valued
and encouraged by providing the resources, tools
and freedom to achieve the college’s mission and
philosophy of purpose.

= Online Education: Evaluate and improve delivery
mediums for students to complete a certificate or
degree.

(Continued on next page)
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AboutMineral AreaCollege>HistoryofFlatRiverJuniorCollegeandMineralAreaCollege

History of Flat River
Junior College and
Mineral Area College

In November 1921, a group of area high school
administrators gathered to present a proposal for
two years of advanced education at home for area
high school graduates. After gaining the support of
the school districts and the Board of Education, the
group made plans to open a junior college as part of
the Flat River Public School System. It was the third
public junior college to be established in the state.

On September 5, 1922, a student body of 38
held classes for the first year at Flat River High
School (FRHS), on the stage of the auditorium, in
the domestic science basement, and in the high
school’s classrooms. The following fall, the Flat
River Junior College (FRJC) wing of FRHS was
ready for its first full term of occupancy.

Flat River Junior College’s first commencement
was held Wednesday morning, May 14, 1924, at 10
o’clock in the school auditorium, with a full house in
attendance. Twelve Associate of Arts degrees were
conferred.

Flat River Junior College’s successor, Mineral
Area College, was founded in April 1965 by popular
vote of the residents of six public school districts in
St. Francois and Madison counties and portions of
Jefferson, Perry, Ste. Genevieve, and Washington
counties.

From there, Mineral Area College was
becoming a more comprehensive community
college, its academic transfer program almost
doubling in size and scope within the first five years.
In 1966, the vocational/technical division was
added. The first vocationally-oriented programs,
initiated in September 1966, consisted of secretarial
practice, business management, and two technology
programs. In 1967, a certificate course in practical
nursing was introduced; in 1968, an associate
degree in nursing was added.

In February 1970, the young institution moved
from Flat River High School, its home of 48 years,
to its current location near U.S. 67. The Library, Fine
Arts, Arts and Sciences, and Field House were the
only buildings on the new 226-acre campus.

In 1985-86, the college added many facilities:

a 350-seat Community Center, a remodeled C.

H. Cozean Library, and a Careers Center which
housed allied health programs. Later additions to the
campus included the North College Center and the
Student Center. In March 1996, taxpayers voted to
expand the college by adding a Technology Center,
a Public Safety Building, a Continuing Education
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Building, and a General Services Building. In 2000,
the College Park housing complex was added.

In April 2002, voters approved a $6 million bond
issue to make several more improvements and
renovations to existing buildings including expanded
faculty office areas, a renovated Fine Arts building,
an updated student concourse area, a new student
Wellness Center, and a new baseball field. The bond
issue paid for the Fredericktown Center and helped
fund renovations in the Quadrangle located in the
middle of the four original campus buildings.

In 2007, the college received state MOHELA
funds which allowed it to replace its institutional
software system, to renovate the Fine Arts Theatre,
to replace seating in the field house, and to expand
the allied health facilities, providing additional room
to enroll more health care students.

In 2011, the citizens of this taxing district
passed a bond issue that enabled the college to
expand once again. The Fredericktown campus saw
remodeling that included additional classrooms and
a state-of-the-art science lab. The second phase of
the building expansion included the remodeling of
science labs and the expansion of student service
facilities here on campus.

In the summer of 2013, the final phase of
construction was finished which updated the C.H.
Cozean Library Building. The lower level now
consists of modern facilities, while the upper level
has the addition of 4 new classrooms and 3 private
study rooms.

In 2016, the college, in partnership with Missouri
Department of Natural Resources, opened the
Darrell S. Cole Memorial Shooting Range at St.

Joe State Park. From 2016-17, H.B. 19 funded
improvements to the North College Center and
renovated the Fine Arts Theater foyer and lobby.

In 2018, a baseball training facility was erected
near the field, and plans were made to move the
trap and skeet range on the main campus to the
shooting range at St. Joe State Park.

In 2022, two new buildings were constructed to
on the south side of campus. The William Dickerson
Welding Technology Center is dedicated to welding
training and the second building will house an HVAC
program. A turf soccer pitch was also added on
campus and construction has begun on an 80,500
sq. ft. Industry & Technology Center to house career
and technical programs, slated to open Fall 2023.

More than 18,000 students have gone out
into the world with MAC degrees or certificates.
Presently, Mineral Area College enrolls more than
2,000 students and continues to offer lifelong
learning opportunities as students continue their
education or chosen careers.

(Continued on next page)
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Admissions &

» Policies Students Need to Know

» General Admissions

» Requirements
» Campus Visits

» Admissions & Records

» Admissions Checklist
» Campus Housing
» Student Classification
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» College Level Examination Program (CLEP)

» Credit Transfer from Other Colleges

» Grades

» Degrees and Certificates

» Military Experience Evaluation

» Records on Hold/ Release of Transcripts and
Diplomas

» Registration

» Right to Privacy and Review of Records
» Student Portal — MyMAC

» Transcript Services

» Transfer Library/Crosswalk

» Transferring to Other Colleges

» Verification of Enroliment

ons & Records > Policie

s Students Need to Know

_

Records

Policies Students Need
to Know

Here is a partial list of policies and other federal
disclosures of which students should be aware
before registering for classes. Many of the policies
are based on state and federal regulations. More
information on the following policies and other federal
disclosures may be found at www.MineralArea.edu.

Confidentiality of Financial
Records

The General Education Provision of 1974, as
amended by the Family Education Rights and Privacy
Act of 1974 (FERPA), provides for privacy safeguards
for students and families by setting guidelines for
the disclosure of education records and personally
identifiable information.

Confidentiality of Student

Records

MAC complies with the Family Rights and Privacy
Act of 1974 (FERPA), as amended. In accordance
with this federal law, the institution has adopted
policies and procedures governing the confidentiality
of student educational records. No individual shall
have access to, nor will the institution disclose any
information from a student’s educational record
without the written consent of the student, or as
otherwise authorized by FERPA. The college affords
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Admissions & Records > Policies Students Need to Know

students the right to inspect official records directly
relating to them.

Directory Information/Public

Information

In accordance with FERPA, MAC considers the
following to be a student’s directory information:
name, address, telephone number, date of birth,
photo, major or field of study, dates of attendance,
full-time or part-time enroliment status, participation
in officially recognized activities and sports, weight
and height of members of athletic teams, degree(s)
or certificates awarded (including dates), awards
received and most previous educational institution
attended.

Names and addresses of MAC graduates will
be released to four-year institutions and the military
upon request.

Drug-Free Work Place

MAC provides a drug-free campus and
workplace and operates within the guidelines set
forth in the Drug-Free Schools and Communities Act
Amendments of 1989 and the Anti-Drug Abuse Act of
1988.

Policy of Non-Discrimination

As per Board of Trustees policy updated August
15, 2019, applications for admission and employment,
students, parents, employees, sources of referral
of applications for admission and employment
are hereby notified that this institution does not
discriminate on the basis of race, color, national
origin, gender identity, disability, age, religion, creed,
sexual orientation, socioeconomic status, genetic
and family medical history as defined by GINA, or
marital or parental status, in admission/access to, or
treatment/employment in its programs and activities.
Mineral Area College’s compliance with the
regulations implementing Title VI and VII of the
Civil Rights Act of 1964, Title IX of the Education
Amendment of 1972, Section 504 of the Rehabilitation
Act of 1973, Age Discrimination Act of 1975, and
Americans with Disabilities Act (ADA) of 1990
is directed to contact: employee contact Human
Resources at 573-518-2378 and students contact
the Dean of Students at 573-518-2262, or by mail at
P.O. Box 1000, Park Hills, MO 63601-1000 who has
been designated to coordinate the College’s efforts
to comply with the regulations implementing Title VI
and VI, Title IX, Section 504, the Americans with
Disabilities Act, and the ADA Amendments Act.
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Any person may also contact the Assistant
Secretary for Civil Rights, U.S. Department of
Education, regarding the institution’s compliance with
regulations implementing Title VI and VI, Title IX,
Section 504, the Americans with Disabilities Act, or the
ADA Amendments Act.

Admissions Policy for
Convicted Felons

1. Convicted felons can attend for general
admission, as we have an open door policy.

2. Convicted felons can receive financial aid.

3. Convicted felons cannot live in College Park.

4. Some programs have selected admissions
requirements. The following policies apply for
convicted felons:

a. Nursing: The student may apply and be
accepted to the program; however, the state board
could deny licensure.

b. Paramedic Tech: same policy as nursing

c. Police Academy: The student will
not be accepted to the Police Academy with
a felony on their record; however, the student
may take general criminal justice classes.

d. Education: The student can take general
education classes; however, they will not be allowed to
complete all degree requirements (student teaching,
etc.) with a felony on their record.

When a student registers with www.machs.
mo.gov, MACHS will email them. The email will
prompt the student to login to MACHS and print the
background check and mail it in to us.

If the student does not receive an email from
MACHS, they will need to contact MACHS directly at
573-526-6312.

Immunization Against
Communicable Diseases

It is strongly recommended that all entering
freshmen and transfer students be immunized for
measles and rubella before they register for classes.
Students planning to live at College Park student
housing are required to obtain the meningococcal
vaccine.

Mineral Area College Board policy indicates that
we do follow Missouri Revised Statues 199.290
and 174.335 mandates that all higher education
institutions in Missouri implement a targeted testing
program for tuberculosis on their campuses for all
on-campus students upon matriculation. All MAC
students who are determined through the admissions
application to be at risk of tuberculosis will be

(Continued on next page)
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required to be TB tested. Testing can be done at any
local county health department. Any student who
does not comply with the targeted testing program
shall not be permitted to maintain enrollment at

the institution until they provide test results to the
Admissions Office.

All students residing at College Park Housing
will be required to have received the meningococcal
vaccine unless a signed statement of medical or
religious exemption is on file with the Admission’s
or College Park Housing Office. A student shall be
exempted from the immunization requirement of
this section upon signed certification by a physician
indicating that either the immunization would
seriously endanger the student’s health or life or
the student has documentation of the disease or
laboratory evidence of immunity to the disease. A
student shall be exempted from the immunization
requirement if he or she objects in writing to the Dean
of Students that immunization violates his or her
religious beliefs.

Decisions regarding restrictions on modifications
of academic activities and/or access to facilities or
programs as a result of a communicable disease
will be made on a case-by-case basis, when
possible, depending upon the type and nature of the
communicable disease, the nature of the academic
activities, access to facilities or programs, and the
risk to the health of the individual or others. Such
restrictions or modifications may include, among
other things, changes in course format, restricted
access to facilities and/or programs. MAC shall make
efforts to implement such decisions as discreetly
and confidentially as possible, with as little harm as
possible to the person, their educational studies and
their standing in the community.

MAC recognizes the importance of protecting, to
the greatest extent possible, the confidentiality and
privacy interests of all student information. MAC will
disclose sensitive medical information of students no
further than is necessary to ensure the health and
safety of the MAC Community.

Service for Students with
Disabilities

MAC’s policy is to provide reasonable and
appropriate accommodations for students with
documented disabilities to participate in campus
programs, services and activities. People with
disabilities are defined in accordance with
Section 504 of the Rehabilitation Act of 1973, the
Americans with Disabilities Act of 1990 and the ADA
Amendments Act of 2008.
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Sexual Harassment Policy

MAC is committed to a work setting and
academic environment free from sexual harassment.
This policy applies to members of the college
community, including employees, students and
visitors. Sexual harassment is prohibited by Title
VIl of the Civil Rights Act of 1964, by Title IX of
the Education Amendments of 1972 and by other
state and federal discrimination laws. Violators of
this policy shall be subject to disciplinary actions.
Individuals should report harassment to the
appropriate coordinator. Employees should conatct
the Human Resources Director at 573-518-2378 or at
hr@mineralarea.edu and students should contact the
Dean of Students at 573-518-2262..

Tobacco-Free Buildings and
Grounds

MAC recognizes its role in promoting and
maintaining a tobacco-free environment. Enforcing
a tobacco-free policy is possible because the
college places value on individual responsibility
and leadership. As such, every member of the MAC
community shares equally in the responsibility for
adhering to and respectfully enforcing the tobacco-
free policy.

Consumption of all tobacco products will be
prohibited on all properties owned or leased by the
college including but not limited to facilities, buildings,
parking lots, common areas, vehicles and athletic
areas. Tobacco use is prohibited at all meetings,
conferences, performances and athletic events.

Smoking means inhaling, exhaling, burning,
carrying or possessing any lighted tobacco product.
Tobacco products include cigarettes, cigars,
pipe tobacco, snuff, chewing tobacco, smokeless
pouches, any form of loose-leaf, smokeless tobacco
and the use of electronic cigarettes, vaping, or
any device intended to simulate smoking (unless
the simulated-smoking device is used as part of a
college-sanctioned, theatrical performance).

Student Responsibility for

Catalog Information

This catalog is effective beginning April 1, 2022,
for the 2022-23 and 2023-24 academic years.
Each student is responsible for complying with the
information in this catalog. Failure to read regulations
and policies will not be considered an excuse for
noncompliance.

(Continued on next page)
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General Admissions

Requirements

MAC has an open-door admissions policy.
Students should apply to the Admissions Office
before their expected start date as registration priority
is given to early applicants.

The college reserves the right to refuse
admission to any applicant in the best interest of the
college. Additionally, the college may hold registration
for students who have not completed admissions
requirements and/or prerequisites. Admission to the
college does not guarantee admission to all courses
or programs.

There is no discrimination in the admission or
recruitment of students on the basis of race, color,
national origin, gender identity, disability, age,
religion, creed, sexual orientation, socioeconomic
status, genetic and family medical history as defined
by GINA, or marital or parental status.

Any person having inquiries concerning Mineral
Area College’s compliance with the regulations
implementing Title VI and VII of the Civil Rights Act
of 1964, Title IX of the Education Amendment of
1972, Section 504 of the Rehabilitation Act of 1973,
Age Discrimination Act of 1975 and Americans with
Disabilities Act (ADA) of 1990 is directed to contact
the Human Resources Director, Title VI and VI,
Title IX, Section 504 and ADA Coordinator, Mineral
Area College, P.O. Box 1000, Park Hills, MO 63601-
1000, (573) 518-2378 who has been designated to
coordinate the college’s efforts to comply with the
regulations implementing Title VI and VII, Title 1X,
Section 504, the Americans with Disabilities Act and
the ADA Amendments Act.

Any person may also contact the Assistant
Secretary for Civil Rights, U.S. Department of
Education, regarding the institution’s compliance with
regulations implementing Title VI and VII, Title 1X,
Section 504, the Americans with Disabilities Act or
the ADA Amendments Act.

Students who passed the General Educational
Development (GED) or HISET test according to
Missouri standards are admitted under the same
provisions as graduates from accredited high schools.

Selective Admission

Programs

In addition to general admission procedures,
some programs have specific requirements. Selective
admission programs include:
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Selective Admission Maximum Application
Program Admitted Deadline
Practical Nursing ..........cccoceeeennnn. 33 e Dec. 15
Paramedic Technology .................. 20 i, May 30
Associate Degree in NUrsing.........cccoccceeeeiieeeninenn. Dec. 15
Freshman ... 37
Sophomore.......cccceeveirieenieenne. 49
Medical Lab Technician ................. [T May 15
Respiratory Therapy™............c........ 22 i May 6
Physical Therapy Assistant* .......... 18 e May 6
1000 Hr Day Law Academy........... 25 e July 1
1000 Hr Evening Law Academy ....25 ........ccccveeene Dec. 1

*Selection of the students is completed by the staff at the Cape Girardeau
Career & Technology Center.

Campus Visits

The college encourages and welcomes all
prospective students to visit the campus. Those
interested in scheduling a tour should call the
Admissions Office at least 24 hours in advance at
(573) 518-2206, or complete the Schedule a Campus
Tour form online at www:mineralarea.edu.

Admissions & Records

Admissions Checklist

1. Application for Admission

New and returning students are advised that the
Social Security number is voluntarily disclosed to
MAC and is maintained as confidential information.
(The student’s Social Security number is required
by the U.S. Dept. of Education when completing the
FAFSA form for state and federal funding.)

Students may apply for admission at any time,
although students who wish to register for the fall
semester are encouraged to submit their application
by July 1 and students who wish to register for
the spring semester are encouraged to submit
their application by Dec. 1. Applications and other
documentation may be submitted as early as one
year in advance of the first semester of enroliment.

Students who have previously received
MAC credit must complete a Returning Student
Application, which can also be found at www.
MineralArea.edu.

The Admissions Office accepts applications
in person, by mail or online at www.MineralArea.
edu. Students should complete the application and
forward it to: Admissions Office, P.O. Box 1000, Park
Hills, MO 63601. Incomplete applications cannot be
processed.

Students needing help should contact the

(Continued on next page)
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Admissions Office at (573) 518-2228 or by email at
admissions@mineralarea.edu.

2. Financial Aid Application

Financial aid is available in the form of
scholarships, grants, loans and part-time on-campus
employment for those who qualify. Most awards are
based on financial need, but certain scholarships
may have other eligibility requirements.

Students should complete a FAFSA application
at https://studentaid.gov/sa/fafsa. MAC’s code is
002486. Priority deadline is April 1 for the following
academic year. Late applications will be accepted,
but funds are limited. Late applications may affect the
amount of aid available.

3. Transcripts

The Admissions Office requires official copies
of high school transcripts, homeschool proof of
completion, HISET and GED transcripts. Previous
college transcripts must be submitted before
enroliment. Transcripts should be mailed directly from
the respective school to the Admissions Office.

First-time freshmen who have earned dual credit
in high school from another college must have an
official college transcript sent to the Admissions
Office. High school seniors will be admitted as a
provisional student based on a seventh semester
transcript. A final high school (eighth semester)
transcript will be required after graduation. Once
the Admissions Office receives a final transcript,
the student will be accepted as a regularly-admitted
student. Under provisional status, students with A+
benefits will not be processed until a final high school
transcript is received.

A high school transcript should show grades,
class rank and date of graduation. Official transcripts
from both high school and colleges must be on file
before the student is eligible to register. All final
transcripts must be received before orientation and
registration.

4. Placement Tests

MAC reserves the right to guide enroliment on
the basis of placement tests. Placement testing is
required before enroliment. The ACT or Accuplacer
test is used to place students in the appropriate
courses based on their ability in English, math and
reading. If a student has not taken one of these
tests, they should contact the Assessment Office at
(573) 518-2202. ACT scores listed on high school
transcripts are acceptable. Students who have taken
the ACT test but found it’s not on the high school
transcript may request a copy from ACT Records
Department, P.O. Box 451, lowa City, lowa, 52243-
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0451. MAC'’s code is 023060. There is a fee for this
service.

5. Confirmation of Admission

The Admissions Office makes every effort to
inform applicants of incomplete files. However,
applications received close to final registration
usually do not allow sufficient time to inform
the applicant of an incomplete admission file.
Applicants are responsible for ensuring all required
documentation is on file in the Admissions Office.
The most recent information regarding admission,
financial aid, billing and other student-related topics is
available on MyMAC.

Campus Housing

College Park, the on-campus student housing
complex, combines on-campus convenience with the
benefits of off-campus, apartment-style floor plans
and flexibility. College Park’s live-in staff — assistant
director and resident assistants — are available to
help students achieve academic success and enjoy a
safe, collegiate experience.

Individual housing agreements are offered on
two-bedroom bunk and four-bedroom apartments,
all of which are furnished and have kitchens. Other
amenities include pool, barbecue pavilion, sand
volleyball court, Wi-Fi, on-premise laundry facilities
and computer lab. All housing students are required
to purchase the 15-meal plan. Meals are served in
the Cardinals Nest at regularly scheduled times.

Student Classification

Students are classified as follows:

Full-Time
A student enrolled in 12 or more semester
hours of coursework for the fall/spring semesters
and six or more semester hours of coursework for
the summer session.

Part-Time
A student enrolled in one to 11 semester hours
of coursework for the fall/spring semesters and
fewer than six semester hours of coursework for
the summer session.

Freshman
A student who has satisfactorily completed
fewer than 30 semester hours of coursework.

Sophomore
A student who has satisfactorily completed 30
or more semester hours of coursework.

(Continued on next page)
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First-Time Student
A student who is an applicant who has not
completed any college-level coursework since high
school graduation. Students who complete summer
coursework after high school graduation and who
have already been admitted to the college, are still
considered first-time freshmen.

Transfer Student
A student who has attended another institution
of higher education since high school graduation
before applying to MAC.

Continuing Student
A student who is currently enrolled at MAC and
who has not had a break in enroliment (excluding
summer session).

Returning Student

A returning student is an applicant who has
previously earned at least one hour of credit at
MAC. Returning students who have not been
enrolled at MAC for a semester or more, excluding
summer, may reactivate their files by updating their
admission information. Transcripted grades earned
at MAC are retained. Students may be required to
resubmit high school records, transcripts from other
colleges and universities, or other documents.
Returning students who have attended another
accredited institution since leaving MAC must
request official and complete transcripts be sent
from those institutions to the Admissions Office.

Non-Degree Seeking Student
Students admitted for credit coursework may

classify themselves as non-degree seeking if they
are not seeking a degree or certificate, or applying
for financial aid. Students seeking any type of
financial aid (Social Security, veterans benefits,
federal grant scholarships, etc.) or international
students on F-1 visas must be classified as degree-
seeking students. Non-degree seeking students
are not eligible for financial aid. A non-degree
seeking student must comply with all other college
policies, including placement testing for English,
math and reading courses and must meet all
course prerequisites.

Non-High School Graduate
Non-high school graduates are those

applicants who have not completed a traditional
high school program that is recognized by the
college. To be admitted, non-high school graduates
must be at least 16 years old, take placement
tests or submit ACT scores and submit a high
school transcript from the last school attended.
These students will be admitted to the college as
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provisional students until final high school, GED, or
HiSET transcripts are received by the Admissions
Office.

Provisional Student
Provisional students are admitted during late
registration without having submitted all admission
documents. Provisionally-admitted students are
only allowed to register for one semester and are
ineligible to receive financial aid.

Homeschools, High Schools Not Accredited
by the North Central Association, or Non-
Accredited Correspondence Schools
Homeschool, non-accredited or
correspondence high school students may
attend classes. To be admitted, graduates of
homeschools, non-accredited high schools or
correspondence schools must submit transcripts
verifying completion of an academic program
and take the college’s assessment test or submit
ACT scores. Admission to the college does not
guarantee admission to a particular course or
program of study.
Students who do not meet the required
admission guidelines may apply as non-high school
graduates.

Dual Credit

Admission is granted to students attending
accredited high schools who qualify to participate
in the dual credit program. Dual credit is defined
as college courses taught on the high school
campus by academically qualified, high school
instructors. Students who complete these courses
are awarded both high school and college credit.
This program is open to students who qualify
under the state guidelines, meeting both GPA and
test score requirements. In addition, placement
scores may be required in order to enroll in some
of the classes. Students who are interested in this
option should check with both MAC’s dual credit
coordinator and their high school counselors.

Students participating in a dual credit program
must apply for admission as a first-time student in
order to attend MAC after high school graduation.

Dual Enroliment
Dual enrollment is the enroliment of high

school students in college classes taught by MAC
faculty. These classes may be located on the main
campus, at off-campus sites, or online. Students
who complete dual enroliment classes receive
college credit which may or may not be transcribed
back as equivalent high school credit, depending
upon the policies of the individual high school.

(Continued on next page)
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Students who enroll must follow the same
procedures and have the same enrollment

qualifications as regular MAC students. Placement

scores may be required to enroll in some classes.
Qualified high school students may take both
dual credit and dual enroliment classes during the
same semester. Students who are interested in
the dual enrollment option should check with the
dual credit coordinator and with their high school
counselors.

Students participating in dual enroliment must
apply for admission as a first-time student in order
to attend MAC after high school graduation.

Collaborative Career Center Programs

In Fall 2018, Mineral Area College began
articulating credit for students in the collaborative
programs at its four partner career centers -
Arcadia Valley Career and Technology Center,
Cape Girardeau Career and Technology Center,
Perryville Area Career and Technology Center
and UniTec Career Center. (This does not include
the Physical Therapy Assistant and Respiratory
Therapy programs at Cape CTC).

These career center credits will not appear
on a student’s MAC transcript until the student
completes 15 hours of MAC college-level credit.
This 15 hours can include MAC dual credit/
enrollment or MAC classes taken after high
school. The 15 hours cannot include remedial
courses, other career center courses or transfer
courses.

Students will need to complete these 15
hours within 5 years from the time they complete
their career center program. Students who do not
complete the 15 hours within 5 years will not be
able to articulate their career center credits.

Students who do not successfully complete
all of the courses required for their program and
those who do not complete the two years of their
program consecutively will need to see the MAC
Dual Credit Coordinator for when their credits
expire.

Concurrently Enrolled Student

Students may enroll in MAC and another
college during the same semester. Such students
should contact the registrar, director of financial
aid and dean for more information.

Visiting Student

A visiting or transient student is one who is
enrolled at another institution and plans to enroll
at MAC for one semester before returning to the
home institution. Visiting students do not need to
submit transcripts as listed above unless the class
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in which they wish to enroll has a prerequisite.
Contact the Admissions Office for more
information.

International Students

MAC is authorized under federal law to enroll
international students. MAC is a participating
SEVIS school. Questions regarding the application
and enrollment of international students should be
directed to the Admissions Office at least 60 days
before classes begin at admissions@mineralarea.
edu.

International students requesting an 1-20 for an F-1
visa must meet the following requirements:

1. Complete (in English) an Application for
Admission

2. Provide proof of English proficiency. First-time
students must send an official TOEFL (Test of
English as a Foreign Language) score report to
the Admissions Office. Results are considered
official only when sent directly from the testing
agency. The test should have been taken within
the last two years.

Students who meet or exceed a minimum
score of:

* 500 paper-based

» 173 computer-based

* 61 internet-based
And provide all requested Admissions
Documents will be Final Accepted and may
enroll without restrictions.

3. Official secondary education documents
translated into English sent officially from
translation service.

4. Notarized certification of finances.

5. Finance documentation from a banking
institution or sponsor.

6. Proof of medical insurance. The plan must
include repatriation and medical evacuation.

If an international student is transferring from
another university or college, please submit the
following in addition to the items above:
1. Supplemental Transfer Form
2. Official academic transcripts from previous
university or college

More information can be found under
Admissions at www.MineralArea.edu or by calling
(573) 518-2260.

All submitted documents become the property of the
college and cannot be returned or reproduced.

(Continued on next page)
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Satisfactory Academic Progress
Once enrolled, an international student on an F-1
Visa must:

1. Successfully complete a minimum of 12 credit
hours per semester.

2. Maintain a cumulative GPA of 2.0 or above.

3. Complete a certification program in no more
than four semesters or an associate degree in
not more than six semesters, excluding summer
and interim sessions.

4. Provide the college with proof of health
insurance each semester.

If the student completes fewer than 12 credit
hours or earns a GPA less than 2.0, they will not be
permitted to re-enroll.

Foreign-born students (both permanent residents
and refuges) should have a command of written and
spoken English in order to successfully complete
college work.

Finances and Work

International students are ineligible for federal
aid. A student must not plan on working to help
defray the cost of attending college. According to
immigration regulations, anyone who enters the
U.S. on a student visa must not accept part-time
off campus employment for the first year of U.S.
residence.

Resident Alien Admissions
Resident aliens are required to submit a valid
passport, Resident Alien card, Application for
Admission, evidence of English proficiency (see
above) and official transcripts of previous education.
MAC does not provide financial aid, housing or
transportation for international students. College Park
apartments are available for rent on campus.
International students must enroll as full-time
students and must maintain a minimum of 12 credit
hours per semester during the fall and spring terms.
All international students obtaining an F-1
visa must file Form 8843, Statement for Exempt
Individuals. They must also file an income tax return
and any related documents before April 15 to report
all income. Students are required to complete this
process whether they are employed or not.

Records & Registration

Advanced Placement

MAC accepts advanced placement (AP) scores
of 3 or higher for credit for the courses indicated
below.
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The grade on the transcript will be designated
as “CR’” for AP credit and the number of credit
hours awarded will be designated on the student’s
permanent record as accepted from AP. There is no
assurance that credit awarded through advanced
placement by MAC will be accepted by another
institution of higher learning.

Students should request that the results of the
AP exams be sent directly from the College Entrance
Examination Board to MAC's registrar.

Advanced Placement Examinations

Test & Score Hours
Courses Satisfied Required Granted

United States History

HIS1230 American History | ..........cccocveee. 3 3
HIS1230 American History I ................. 4or5...... 6
and HIS1240 American History Il
Biology
BIO1150 General Biology..........cc.c...... 4or5...eee. 5
Calculus AB
MAT1650 Analytic
Geometry & Calculus I................... 3,4,0r5............. 5
Chemistry
PHS1250 Introductory Chemistry................ 3 5
PHS1350 General Chemistry I............. 40r5..... 5
English Language & Composition
ENG1330 English Composition I.....3, 4, or 5............... 3

English Literature & Composition
ENG1570 Introduction to

Literature: Prose and Poetry ....... 3,4,0or5............. 3
Physics C - Mechanics
PHS1420 College Physics | ............ 3,4,0r5. . 4
Physics C - Electricity/Magnetism
PHS1440 College Physics Il ........... 3,4,0r5............ 4
French Language & Culture
MFL1170 Elementary French I ........ 3,4,0r5............. 6

MFL1270 Intermediate French

Spanish Language & Culture
MFL1370 Elementary Spanish I......3, 4, 0or5............... 6
MFL1470 Elementary Spanish Il

Changing a Field of Study,
Major and/or Advisor

Students can change their field of study, major
and/or advisor by completing a change of field of
study/advisor form online through MyMAC or in
person at the Student Services counter.

College Level Examination
Program (CLEP)

The College Level Examination Program (CLEP)
evaluates knowledge gained through reading, job
experience, non-college training programs, etc.
CLEP exams, designed by the College Entrance
Exam Board, are administered by subject. The
purpose of CLEP is to provide an opportunity for

(Continued on next page)
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students to earn college credit by taking an approved
exam. A maximum of 30 semester hours of combined
credit through CLEP and any other non-traditional
credit may apply towards a MAC degree. For more
information on CLEP, contact the College Board at
(609) 771-7865 or visit www.CollegeBoard.com/clep.
To earn credit for one of the CLEP exams below,

the student must:

1. Complete the admissions process at MAC.

2. Request official scores be sent directly from the

College Board to MAC'’s registrar.
3. Earn a minimum score of 50 on each exam
taken.
The grade on the transcript will be designated

as “CR” for credit and the number of credit hours
awarded will be designated on the student’s
permanent record as accepted from CLEP. There
is no assurance that credit awarded for CLEP by
MAC will be accepted by another institution of higher
learning.

CLEP Exams for which MAC Grants Credit

CLEP Examination

MAC Equivalent Semester Hours

Biology
Intro to Biological Sciences ...........cccooeieiieiiiiieeenen, 3
Chemistry
General Chemistry Lecture ...........cccoooeevvviieenieeieene. 3
College Algebra
PreCalculus:Algebraic Reasoning...........ccccceeeeenns 3
College Composition*
English Composition l..........cccociiiiiiiiiiiiieeecee 3
History of the United States |
American History | ... 3
History of the United States Il
American History Il ... 3
Humanities:
Fine Arts
Introduction to Humanities.............ccoccoiiiinnie 3
Literature
Introduction to Literature - Prose & Poetry............... 3
Introductory Psychology
General Psychology | ........cccocviiiiiiiniiiieneeeeceeee 3
Introductory Sociology
General SOCIOIOGY .....cccviiiiiiiieiieaiee e 3
Principles of Macroeconomics |
Principles of Macroeconomics............cccoceeevveenecrcneeneen. 3
*MAC does not accept College Composition Modular — there is a difference in

the essay portion.

Credit by Examination and
Non-Traditional Educational

Experiences

A maximum of 30 semester hours of credit for
educational experiences obtained through credit
by examination and other nontraditional college
programs may apply towards a MAC degree. Credit
may be granted for successful scores on select
CLEP subject exams referenced above, institutional
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test-outs for specific courses, credit for prior learning,
and prior knowledge gained from experiences in
business, industry, government agencies, and/or the
armed services as recommended by the American
Council on Education. Non-traditional credit awarded
through these methods does not count as institutional
hours and will not satisfy the minimum 15 MAC

credit hours in-residence requirement. Contact the
Registrar’s Office for more information.

Credit Transfer from Other
Colleges

MAC awards college credit in transfer for
freshman and sophomore level courses completed at
colleges and universities accredited by the following
accrediting agencies: Higher Learning Commission,
Middle States Commission on Higher Education, New
England Commission of Higher Education, Northwest
Commission on Colleges and Universities, Southern
Association of Colleges and Schools Commission
on Colleges, Western Association of Schools and
Colleges, and the Accrediting Commission for
Community and Junior Colleges.

Transfer credit may be awarded for courses
completed at colleges and universities outside of the
U.S. that are accredited or approved by the Ministry
of Education or other appropriate government agency
of the country in which they are located. Credit and
placement decisions are based on recommendations
of the American Association of Collegiate Registrars
and Admissions Officers and selected other
professional organizations and agencies that
evaluate foreign educational institutions.

Similar transfer courses are equated to MAC
courses. Non-equivalent transfer courses may be
counted as electives. Students with transfer credit
must request that an official transcript from each
institution attended be sent directly to the Admissions
Office. Credit by examination reports should be sent
to the Registrar’'s Office. Only official transcripts will
be evaluated by the registrar. Allow two to four weeks
for MAC to receive and evaluate incoming transcripts.

All courses transferred to MAC with an “F” grade
or above will calculate in the cumulative career
statistics with MAC courses, including quality points,
grade points and grade point average, and will be
used to calculate honors for graduation. Repeated
courses from an incoming transcript will be noted on
the MAC transcript the same as they are noted on the
transcript from the incoming school. Students may
view their transcripts from other institutions but may
not obtain a hard copy once they are submitted to
MAC and become part of the permanent record.

The designated transfer articulation officer at MAC is

(Continued on next page)
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the Provost. Articulation appeals should be directed
to the college registrar.

Grades

Grades are available online through MyMAC
at mid-term for the 8-week subterms and 16-week
semester, and at the end of each term for final
grades. Grade reports are not mailed. The GPA is
considered official only on MAC’s official transcript.

Degrees and Certificates

MAC offers programs of study leading to the
following degrees: Associate of Arts, Associate of
Arts in Teaching, Associate of General Studies,
Associate of Applied Science, Associate of Science
and One-Year Certificate.

The Associate of Arts Degree (AA) is
awarded to students who successfully complete the
requirements of the academic transfer program. This
degree parallels the work done in the first two years
of a four-year institution. Students are advised to
contact their transfer institution or academic advisor
for major and elective degree requirements. A
student may receive one AA degree.

The Associate of Arts in Teaching Degree
(AAT) is awarded to students who successfully
complete the first component of a degree in
teacher education and is approved by the Missouri

Department of Elementary and Secondary Education.

Students complete a core of general education
courses and pre-professional teacher education
courses as well as electives from their major area of
study. The AAT is consistent with degree and course
offerings at other community colleges in the state
and is a transferable degree. While completing the
AAT, students should work with the transfer institution
regarding additional requirements. Students are
required to pass a criminal background check

before participating in field experience, must earn
an acceptable score on the MoGEA or ACT exam.
Students are encouraged to contact the Education
Department chair at (573) 518-2339 for more
information.

The Associate of General Studies Degree
(AGS) is designed for students interested in acquiring
a broad education, rather than pursuing a specific
field of study or professional/technical program.

The AGS can also provide an opportunity to design
a program that meets a student’s individual needs.
College work may include courses selected from a
variety of career and technical, as well as arts and
science courses. An AGS degree cannot be awarded
to a student who has previously received an AA
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degree. Transferability is determined by the receiving
institution on a course-by-course basis.

The Associate of Applied Science Degree
(AAS) is awarded to students who successfully
complete one of the career and technical education
programs and prepares the graduate for entry-level
positions.

The Associate of Science Degree (AS) is
awarded to students who successfully complete the
requirements of the health career programs, such as
nursing, and respiratory therapy.

Certificates are awarded to students who
successfully complete the requirements of one of the
career and technical education certificate programs.

Certificates that are less than one-year
represent a structured sequence of courses that may
be completed in a relatively short period of time and
apply to a specific vocation.

Degree and Certificate Time Limits
Students planning to earn a MAC certificate or
degree need to meet requirements of the catalog
in effect when first enrolled or of any subsequent
catalog. Students who discontinue half-time
enroliment for two consecutive semesters, summer
excluded, will be required to follow the catalog in
effect upon their return half-time state at MAC.

Core 42 Block

In accordance with the transfer policy of the
Missouri Coordinating Board of Higher Education,
MAC offers the Core 42 block of general education
classes that is part of the Associate of Arts and
Associate of Arts in Teaching degrees. If the student
graduates with those associate degrees and then
transfers to another participating school in the state,
the receiving institution should accept the MAC
Core 42-hour block as equivalent to their own 42-
hour general education block. In a similar manner,
if a student transfers to MAC with certification of a
completed Core 42-hour general education block
from another participating institution, the student
will not be required to take any additional general
education courses at MAC unless they are needed
to fulfill a requirement of the student’s major or
degree. Students who transfer before completing
the requirements of an associate degree but who
have completed the Core 42-hour general education
block will have a notation on their transcript as
having completed the General Education Block. The
college’s General Education Philosophy is located in
the Arts & Sciences Division of this catalog.

(Continued on next page)
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Military Experience
Evaluation

Current or former members of the U.S. Armed
Forces, U.S. Reserves and National Guard who have
successfully completed basic training may be granted
two hours of college credit for physical education
upon submitting their form DD-214. In addition,
veterans can request an official military transcript
be sent to MAC through the joint services transcript
service at www.jst.doded.mil or The Air University
(Air Force only) at www.au.af.mil. A maximum of 30
semester hours of combined non-traditional (CLEP,
CBE, military, etc.) credit may be applied towards a
MAC degree. Contact the Registrar’s Office for more
information.

Records on Hold/ Release of
Transcripts and Diplomas

If a student’s record has been placed on hold
for any reason (i.e., a missing official transcript, a
financial obligation, library fines, College Park fines,
failure to pay for parking violations or disciplinary
actions), the student will not be allowed to enroll
in courses in subsequent semesters, view grades,
obtain a transcript, graduate, receive a diploma or
certificate, a letter of recommendation, or access the
student portal (MyMAC) until the hold is resolved.
Release of any such security interest prior or
subsequent to any default by the debtors shall not be
considered a binding precedent or modification of this

policy.

Registration

Students are encouraged to register early.
Currently enrolled students who have no
indebtedness to MAC may register early. Details are
provided at www.MineralArea.edu.

A student who registers early but cannot attend
must complete the Withdrawal/Exit form in the
Student Services Office or the student will be liable
for tuition and fees and a punitive grade could be
placed on the student’s permanent record.

Students cannot attend classes for which
they are not enrolled. Students whose names do
not appear on the class roster should contact the
Registrar’s Office.

Right to Privacy and Review

of Records

According to the Family Educational Rights and
Privacy Act (FERPA), all students have the right
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to review their official college records, to request
amendment to these records, to restrict their name
from certain reports, to file appropriate FERPA
complaints with the U.S. Department of Education
and to obtain MAC’s FERPA policy statement.

FERPA questions should be directed to the
Registrar’s Office. MAC makes available to the
public this directory information; name, address,
telephone number, date of birth, photo, major or field
of study, dates of attendance, full-time or part-time
enrollment status, participation in officially recognized
activities and sports, weight and height of members
of athletic teams, degree(s) or certificates awarded
(including dates), awards received and most previous
educational institution attended.

If health and safety concerns can be
documented, campus community and law
enforcement personnel may also view a student
photo. Further, the college releases lists of students
who qualify for the dean’s list, as well as names of
graduates to newspapers which cover the permanent
address of record. Names and addresses of MAC
graduates will be released to four-year institutions
and military recruiters upon request.

If the student objects to the release of directory
information, the student should complete a
Request to Restrict Directory Information form,
available on the website. The request to withhold
directory information will remain on the student’s
record until which time the student chooses to
revoke the restriction in writing to the Registrar’s
Office. Students should carefully consider the
consequences of a decision to withhold directory
information. In such cases, MAC will not release any
directory information; thus, any future requests for
such information from non-institutional persons or
organizations, including the student, parents or future
employers, will be refused. The student must present
a photo ID in person to obtain information once a
restriction is processed.

Student Portal — MyMAC

The student portal (MyMAC) lets students access
their personal, academic and financial information
online.

Through MyMAC, students can search the
course catalog and semester course offerings,
register and pay for classes, run a degree audit,
access their student schedule, grades, unofficial MAC
transcript, financial aid, student account information
and multiple documents and forms.

The MyMAC system operates in an encrypted
and secure environment. Students must use their
MAC student I.D. number and password to access
their personal information. MyMAC is accessed

(Continued on next page)
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on the homepage of the MAC website at www.
MineralArea.edu or at my.mineralarea.edu.

Transcript Services

The Registrar’'s Office releases transcripts only
by written or online authorization from the student.
A transcript may be requested at www.MineralArea.
edu. There is a fee for this service. Please visit the
website for transcript processing fee information.

All transcript requests are submitted through the
National Student Clearninghouse.

Please allow two to three working days for
processing transcript requests unless same day
service is requested and purchased. Same day
or “rush” processing does not include priority or
overnight mail. MAC does not offer expedited mail
service. All transcripts are mailed U.S. mail, standard
first class. The rush fee is a MAC processing fee
and insures that MAC will process and mail the rush
transcript within 24 hours (not including weekends
or holidays) of receiving the request, therefore,
putting the rush transcript request in front of non-
rush requests. Students can also purchase a rush
transcript in person, where the transcript is available
to be picked up at the time of the request. Additional
time is required for processing transcripts at the end
of the semester. Transcripts will not be released if the
student has a hold on their record.

Transfer Library/Crosswalk

The Missouri Department of Higher Education
has initiated a transfer library where course
equivalencies are identified for common courses
transferred among all state-supported two- and
four-year institutions. MAC has created a transfer
crosswalk that includes courses from the state
transfer library. The transfer crosswalk is available
on the website and through MyMAC. Contact the
Registrar’s Office at (573) 518-2119 for questions
regarding transfer equivalencies.

Transferring to Other Colleges

Admission requirements for transfer students
vary among receiving colleges and universities.
Courses taken for credit at MAC will be accepted
in transfer by other colleges, provided grades are
satisfactory and courses taken are appropriate
to the degree sought by the student. To assure
smooth transfer to a four-year institution, students
should consult an academic advisor early regarding

transferability of credit earned at MAC. The Associate

of Arts degree is designed as the statewide general
studies transfer degree.
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Although acceptance of credit is at the discretion
of the transfer school, MAC has articulation
agreements facilitating transfer. Generally, college
transfer program courses will satisfy various
department, general education, elective and degree
requirements at receiving schools. Career and
technical program courses may not transfer because
they are designed for employment preparation rather
than transfer.

It is the student’s responsibility to follow the
recommendations of the institution to which they
intend to transfer upon completing work at MAC.
Students planning to transfer should visit the website
of the institution they plan to attend.

Verification of Enroliment

A student may complete a verification of
enrollment form in Student Services or online.
The student’s signature is required for enroliment
verifications requested in writing.

Current semester enroliment verifications are
processed after classes have been in session for two
weeks. Please allow two or three days for processing.

(Continued on next page)
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Access Office

The Access Office provides and coordinates
accommodations for eligible students with
documented disabilities. Students who benefit from
contacting the office may have physical, visual,
hearing, learning or psychiatric disabilities. To apply
for services, students must be willing to self-disclose
and provide documentation of their disabilities from a
qualified professional.

Disability support services can include help
with registration, personal advising, classroom
adaptations, alternative testing methods, books in
alternative formats, volunteer note-takers, accessible
parking, readers, scribes and sign language
interpreters. Students are encouraged to help
determine the most reasonable and appropriate
accommodations needed to obtain their educational
goals.

The Access Office helps students transition
from high school to college and works with students
to educate them on the different laws regarding
access to services at the postsecondary level. The
office serves as a resource for instructors, students,
parents and the community.

Students requiring any accommodations
in their courses are encouraged to contact the
Access Office, (573) 518-2152, before registering
for courses. Early contact will allow the office to
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» Health Services
» Learning Center
» Parking

» TRIO Programs

determine eligibility for accommodations, review
appropriate disability documentation, and arrange
for accommodations. Some accommodations may
require more time to arrange for particular courses.
More information regarding student responsibilities
and documentation can be found at the Disability
Support Services link on the college website.

Advisement System

Students are assigned a advisor based on their
choice of major or field of study. Students can change
their field of study or major and/or advisor by filing a
form online or in Student Services.

Academic advisement is an important responsibility.
Academic advisors explain the college’s requirements
and help students plan a course of study.

Advising is a joint responsibility of advisors
and students. Students are expected to read the
regulations in this catalog and abide by them. The
student is responsible for knowing the regulations
and policies and for meeting the requirements for
a degree or certificate. Advisors guide the student
toward accepting responsibility for academic
decision-making.

To help with advisement, MAC has implemented
an automated degree audit process, available
through MyMAC for advisors and students.

(Continued on next page)
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Assessment

Placement Tests

The preferred placement test at MAC is the ACT,
administered in September, October, December,
February, April and June each year at area high
schools. However, MAC also offers the Accuplacer
examination for those students unable to complete
the ACT prior to registration. The Accuplacer test is
an untimed examination taken on computer in MAC’s
Assessment Testing Room (AS 115), as well as other
MAC satellite locations. You do not need computer
skills to take the test; it is extremely user-friendly
and is less stressful than traditional paper and pencil
tests. The Accuplacer is designed to measure current
skills in writing, reading and math; the results are
used to select appropriate levels of the English and
math courses you will take, as well as whether the
reading requirement prerequisites are satisfied for a
variety of MAC courses.

The fee for the Accuplacer is $20 for all three
test subject areas, $15 for two test subject areas,
or $10 for one test subject area. You should arrive
at least ten minutes prior to the start of the test and
bring a picture ID (REQUIRED) along with the testing
fee, which can be paid by cash or check, or credit
card in our business office or if you schedule the test
online. Please note if you use the online scheduler,
you are not required to pay via credit card at the time
of scheduling; you may bring in payment when you
arrive for testing.

HIiSET (High School
Equivalency Test)

Missouri’s high school equivalency test is the
HiSET, developed by Educational Testing Service
(ETS). To schedule the High School Equivalency Test
at MAC, you must first register with ETS (Educational
Testing Service). The exam consists of five sub-tests.
The cost for each sub-test is $17.75 ($10.75 for sub-
test plus $7 to cover the cost of administering sub-
test at a testing center). There is also a $10 state fee
payable once every 12 months. The total cost for all
five tests will be $98.75. Because the exam is given
in sections, you will not have to complete the entire
test at one time. If you do not pass the test the first
time, you can retake the entire test or any of the test
sections two more times within the 12-month period
after paying an additional $7 per sub-test fee. You
can create an account and register for testing at: hse.
mo.gov.
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MoGEA

The Missouri General Education Assessment
requires students to demonstrate basic general
education competencies prior to being formally
admitted to an educator preparation program.
Register for testing at http://www.mo.nesinc.com/. All
tests will be given in the Arts and Sciences building
room 115.

Certification Testing

MAC is an authorized testing center for
professional and technology certification through
Pearson Vue, Scantron, and other testing services.
Fees and testing times are dependent on the type of
certification testing.

The MAC Store

Textbooks, supplemental reference books,
technology and necessary school supplies may be
purchased in the MAC Store, located in the Student
Center on the Park Hills campus, or online at
bookstore.mineralarea.edu. In addition, a wide variety
of apparel, gifts, and college-related merchandise is
available.

Cardinals Nest

Breakfast, lunch and dinner are available in
the Cardinals Nest next to the Field House. The
Cardinals Nest is open for all home volleyball and
basketball games. Cardinals Nest hours of operation
are available on the MAC website.

Career Services

The Career Services Office is here to help!

We have resources to help you gain a better
understanding of your interests, abilities, and work-
place values. We can help you gather information on
job opportunities, earnings, employment trends, job
outlook, training/education required, and more.

Our free services are available to anyone, college
student or community member, who is undecided
about a college major or career; recently lost a job
and is looking for a new career; needs help with
college transfer information; resume writing and
interviewing skills; or just needs help with their job
search.

Make an appointment with a career advisor and/
or attend one of our workshops or job fairs.

(Continued on next page)
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Counseling

Confidential personal counseling is available
by appointment or walk-in Monday through Friday.
Certified counselors work together with all faculty
members to meet students’ needs for counseling on
personal, social and academic issues that may be
interfering with their success at MAC. Referrals to
outside agencies are also available for more severe
concerns.

Counselors are also available for evening walk-
ins and appointments Monday and Wednesday
until 5:30 p.m. (5:00 p.m. during summer semester);
Tuesday and Thursday evenings are by appointment
only.

C.H. Cozean Library

The library helps students grow in their ability
to search, generate, evaluate and apply information
that lets them continue their education into lifelong
learning. Staff members help locate information,
develop search strategies for papers and speeches,
and teach students how to use the library’s resources
and the Internet for research.

The library has more than 25,000 volumes in
its collection, including books, selected popular
fiction and nonfiction books, subscriptions to several
magazines and journals, and DVDs and music CDs.
The online catalog (CARDinals catalog) is accessible
24/7 to search for library materials and view library
accounts.

The library belongs to MOBIUS (Missouri
Bibliographic Information User System), whose
network includes academic and public libraries
in Missouri and other states. The MOBIUS Union
Catalog includes more than 60 million items. Faculty,
staff and students can request books from the
MOBIUS catalog for delivery to the library usually
within two to four days.

To find articles on a particular topic, patrons
can use one of the library’s online databases (i.e.,
EBSCOHost, JSTOR, or SIRS Knowledge Source).
These databases provide access to complete articles
from more than 5,000 journal and magazine titles;
can locate articles in the library’s paper magazine
collection; and can identify other articles on a topic
that are not in the library’s collection. The resources
can be found at www.MineralArea.edu/library.

A student I.D. card is required for the current
semester when checking out material. Books and
MOBIUS items may be checked out for four weeks.
Magazines, journals, DVDs, and CDs may be
checked out for one week. Renewals are usually
permitted unless there is a waiting list for an item.
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Materials must be returned on or before the due
date to avoid a fine. Patrons with unpaid bills and
unreturned items are blocked from further check-
out of materials and may not be able to register for
classes or receive grades or transcripts. There is

a charge of 10 cents per day on items in the library
collection excluding reserve materials. If a library
item is lost, the patron must pay the price of the item
plus a $10 processing fee. MOBIUS items that are
either not returned or lost are subject to a lost book
fee of $100 plus a billing/processing fee of $20.

All students have library privileges. Non-students
who are at least 18 years old may buy a non-
refundable community borrower’s card for library
privileges. The price for residents of the MAC taxing
district is $10; the price for out-of-taxing-district
residents is $15.

Health Services

MAC does not provide health services. Health
needs should be addressed to a private physician
or the public health center. Emergency needs can
be met by calling 911. Students who have health
disabilities impacting their educational experience
can contact the Access Office, (573) 518-2152, to
discuss academic accommodations. Self-disclosure
and documentation of the disability will be needed to
determine eligibility.

Learning Center

Academic Resource Center (ARC)

The Academic Resource Center provides free
specialized assistance with math, writing, and
communications courses. For assistance in these
and other courses, please contact us by phone
(573) 518-2140 or email arc@mineralarea.edu.
Appointments are prioritized, but students are always
welcome to walk-in during business hours.

EXCEL/Student Support Services (SSS)
EXCEL/SSS is an academic support program
that serves low-income, first-generation students and
students with disabilities who are enrolled at Mineral

Area College and who have the potential to earn an
associate’s degree. The primary goals of EXCEL/
SSS are to retain students until they graduate from
Mineral Area College and to assist students in the
transfer process. In order to achieve these goals,
EXCEL/SSS provides individual and group tutoring
in all general education courses and many electives;
advising services including assistance with course
selection, degree planning, registration, and applying

(Continued on next page)
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for financial aid; economic literacy information;
assisting students in identifying, researching and
applying to four-year universities; and accompanying
students on visits to college campuses. Scholarships
and SSS Supplemental Grant Aid are provided,
subject to availability of funding.

Parking

Free parking is provided on several student
parking lots. Parking regulations are distributed
during orientation and are available at the Student
Services counter. Students are responsible for
understanding the regulations and abiding by the
prescribed rules. Fines are assessed for violating
published parking and traffic regulations.

Special parking permits are available for
individuals with disabilities who require accessible
parking. Those students should contact the Access
Office at (573) 518-2152.

Students are not allowed to park in faculty lots.
Only students with disabled parking placards may
park in the designated disabled parking spaces.

TRIO Programs

TRIO Programs are funded under Title IV of
the federal Higher Education Act of 1965. They are
designed to help students overcome class, social
and cultural barriers to higher education by providing
information, advising, academic instruction, tutoring,
assistance applying for financial aid, encouragement
and support.

Four TRIO programs are on MAC’s campus:
Two Upward Bound programs work with high school
students, Student Support Services (EXCEL) focuses
on college students and the TRIO Talent Search
(formerly known at MAC as Educational Talent
Search) program work with middle and high school
students.

The first Upward Bound program started at
MAC in November 1995 and a second one was
funded in September 2007. Upward Bound | is
funded with a five-year, $1,193,291 grant from the
U.S. Department of Education representing 100%
of program costs. Upward Bound Il is funded with a
five-year, $1,036,271 grant from the U.S. Department
of Education representing 100% of program costs.
Both programs work with qualified high school
students to help them prepare for and be successful
in college. Weekly meetings at the students’ schools
help them with career choices, financial aid and
college information. Monthly Saturday programs
provide seminars and cultural experiences to
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prepare them for college. Students attend classes on
campus for six weeks during the summer to simulate
college living and to prepare for intense academic
work. Together, the programs serve more than 105
students in 10 area school districts.

EXCEL/Student Support Services (SSS), the
second TRIO program at MAC, was originally
funded in 1997. It provides services to 200 qualified
students who need academic and other support
to graduate from MAC and transfer to a four-year
institution. Tutoring, advising, workshops and cultural
activities are the primary components of EXCEL/
SSS. Limited financial aid, subject to availability
of funds, is available to students who meet federal
and EXCEL/SSS eligibility criteria. This aid includes
both scholarships and grants. EXCEL/SSS facilities
include a computer lab for the exclusive use of its
students. Laptops, calculators, tape recorders and
other learning aids are also available for short term
loans to EXCEL/SSS students.

TRIO Talent Search was the third TRIO program
to be added to the MAC campus, effective October
2002. The first TS program serves students in
St. Francois and Madison counties. A second TS
program was started September 1, 2006, to serve
students in Washington and Iron counties. Each
TRIO Talent Search is designed to serve 562 young
people in grades 6 through 12. Participants receive
information about college admission requirements,
scholarships and various student financial aid
programs. This early intervention program helps
young people to better understand their educational
opportunities and options by providing academic
and career advising, ACT preparation, test taking
strategies, tutors, interest inventories, cultural field
trips and visits to college and technical school
campuses.

(Continued on next page)
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MAC pursues the idea of equal educational
opportunity for all at affordable prices, regardless of
residency.

Family circumstances of aid applicants will be
evaluated according to all available information, and
assistance will be allocated where the greatest need
exists. Some income and/or assets might be required
to help cover or offset the costs of a MAC education.

Students needing financial help may receive aid
through long-term loans, grants, scholarships, and/
or part-time employment. All needed assistance may
not always be available through one source, but a
financial aid package may be achieved to meet the
student’s need.

To receive financial assistance, the student must
be a U.S. citizen, have a high school diploma or GED
certificate, be admitted to MAC as a regular student,
be capable of maintaining satisfactory academic
progress, be pursuing a certificate or degree at MAC
and have genuine financial need.

Once a student has registered for classes, the
student is responsible for paying tuition and fees,
even if the student never attends classes.

(Continued on next page)
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Tuition & Fees”*

Tuition for Credit Classes

Per credit hour rates Base Tuition Tier 1 Tuition? Tier 2 Tuition*
In-District $126 $151 $181
Out-of-District $171 $196 $226
Out-of-State $223 $248 $278
International $235 $260 $290

TTier 1 rate applies to Computer Science (CSC), Electrical/Electronics Technology (EEE), Health Related Technology (HLT), Manufacturing (MFG),
Paramedic Technology (PAR), Technology (TEC), Automotive Collision Technology (ACT), Air Heating and Refrigeration (AHR), Automotive
Technology (AUT), Construction/Building Technology (CBT), Electrical Technology (ETT), Graphic Arts & Printing Technology (GRA), Radio &
Television Broadcasting Technology (RTV), Welding Technology (WLD).

*Tier 2 rate applies to Associate Degree Nursing (ADN) and Practical Nursing (PN) programs.

Fees

» Safety & Security Fee
$25 per semester

» Student Support Fee
$9 per credit hour and is based on the number of hours enrolled each semester

* Additional Laboratory and Course Fees
Available online.

* Subject to change with notice.

Mineral Area College Taxing District & Service Region

Mineral Area College
Taxing District & Service Region
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Classification for Tuition

The college uses the student’s residence to
determine tuition (taxing district and out-of-taxing
district of the Community College District of the
Mineral Area). Students may contact Admissions
or the Business Office with questions concerning
residency classification. Proof of eligibility for taxing
district tuition rests solely with the student.

Resident of the Taxing District
To qualify for taxing district tuition rates, the
student must:

1. Live in the taxing district for a minimum of the
immediate past 12 consecutive months (P.O.
Box is unacceptable);

2. Be a minor whose parents or legal guardian
resides in the taxing district for a minimum of
the immediate past 12 consecutive months (P.O.
Box is unacceptable);

3. Be married to a spouse who resides in the
taxing district for a minimum of the immediate
past 12 consecutive months (P.O. Box is
unacceptable);

4. Have attended or graduated from a Missouri
secondary school district whose legal address
is located in the taxing district during the school
year immediately prior to registration at MAC.

5. Be a veteran, or the spouse or child of a veteran,
qualifying for residence under P> 113-146 - The
Veteran Access, Choice and Accountability Act
of 2014, Section 702.

Students may appeal the assessed tuition rate by
submitting any one of the following documents to the
Business Office located in the Technology Building:

1. A real estate property tax receipt;

2. A personal property tax receipt;

3. Arenter’s lease;

4. A property deed.

Students from Outside the Taxing District

Out-of-district tuition is assessed to students who
reside in permanent residences located in Missouri
for the immediate past 12 consecutive months, but
not within the taxing district.

Out-of-State Student

Out-of-state tuition is assessed to students who
reside in permanent residences located outside
Missouri, as defined in the Missouri Department of
Higher Education residency policy.

International Student

An international student is a citizen or permanent
resident of a country other than the U.S., and
studying in the U.S. on a temporary visa.
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65 Years of Age or Older
(Senior Scholar Program)

All residents 65 years of age or older in the
college service region may take college-level courses
on a not-for-credit, audit basis. Tuition is waived,
although students must apply for admission, and are
responsible for textbooks, lab fees and other course
materials. Senior scholars are allowed to enroll on
the first day of each term on a space-available basis.

To qualify for the Senior Scholar program,
students must provide proof of age and residency,
meet all entrance requirements and course
prerequisites, and declare their intent to audit as a
senior scholar at the time of enrollment. Contact the
Admissions Office for more information.

Penalty for False Information

If a student intentionally gives false or inaccurate
information regarding residency or fails to inform
the college of a change of address that alters their
residency classification, the student will be subject to
the following penalties:

1. Disciplinary action.

2. A financial hold which will result in academic
records not being released to any agency or
institution until the student has paid MAC the
difference between the tuition and fees already
paid and the amount owed once the residency
classification is corrected.

Tuition and Course Fees
Set by the Board of Trustees

Due to state funding uncertainties, the semester
tuition and fee rates per credit hour or per course
cannot be accurately printed over the two years this
catalog is valid. Tuition and course fees are close
approximations and are provided to help in planning
the cost of attendance but are not to be considered
exact. Current tuition and fee information is available
online.

Course and laboratory fees are applied to all
courses which include use of specialized equipment
or facilities and/or consumable instructional materials
and supplies.

PLEASE NOTE: The tuition and fees schedule
is subject to change with prior notice by and at the
discretion of the MAC Board of Trustees.

Books and Materials

The student is expected to obtain the books,
supplies and consumable materials needed
for studies. In addition, some programs require
the purchase of special items, such as tools or

(Continued on next page)
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specialized equipment. A complete listing of special
costs is available from the MAC store, program
coordinator or instructor.

Fees for Non-Credit Classes

A person enrolling in a non-credit course
offered through the MAC’s Continuing Education or
Workforce Development Departments will pay course
fees as determined for each course or program.

Payment of Tuition and
Fees

Tuition and fees are payable before or on the
deadlines published in the semester course schedule
book. Students should write their student I.D. number
on all payments to ensure that the proper account
is credited. All checks and money orders should be
made payable to:

Mineral Area College

ATTN.: Business Office

P.O. Box 1000

Park Hills, MO 63601-1000

The student’s cancelled check serves as a
receipt. Checks must be written for the exact total
and must be received by the Business Office by the
published deadline to avoid late fees and interest
charges. No two-party checks will be accepted. A
$25 fee is charged for each check returned by a
banking institution. Returned checks not fully paid
within 10 days will be turned over to the Prosecuting
Attorney’s Office.

Tuition and fees may be paid by cash, check,
money order, American Express, Visa, MasterCard
or Discover credit cards or debit cards. Payments are
accepted at the Business Office, by mail or online
through MyMAC. If making a payment after hours,
please use the drop box located on the Business
Office door.

Payment Deadlines

Upon registration of any semester or term, all
students are expected to pay an enrollment deposit
of $500 for full-time or $250 for part-time enrollment
unless financial aid is on file in the Business Office.
Students who do not meet this deadline will have
their registration cancelled and course selections
terminated. Payment schedules are posted in the
registration guide available online each semester.

Current Address
It is imperative that students inform the Business
Office of any changes of address. Invalid addresses
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could delay receiving pertinent correspondence. You
may change your address at the Business Office or
online at MyMAC. Change of address information
cannot be taken over the telephone.

Account Balances

Students will be emailed for unpaid balances
around the 7th of each month. All balances may be
paid off early. Additional fees may include, but are not
limited to, payment plan enroliment fees, late fees of
$15 and monthly service charges of .75% per month
on unpaid balances (i.e., $100 x .75% = $.75). Please
read the “Payment Policy Information” section,
located online in the registration guide, for payment
plan information regarding additional fees.

On the next day following the final payment date
for each semester, see the “Important Dates” online
and in the student handbook, students with any
remaining unpaid balance will be assessed a one-
time $25 collection fee and will have their accounts
sent to a collection agency. Accounts are also subject
to Missouri State Tax Interception.

Third-Party Billing

MAC will let students enroll in classes if financial
authorization is presented from an agency, such as
an employer or a sponsor. In circumstances requiring
third-party billing, payment arrangements should be
made in advance with the Business Office.

Delinquent Accounts

The student must meet all financial obligations
each semester by paying all money due to MAC
including tuition, fees, rent, fines, charges for
unreturned library books and any other financial
obligations by payment deadline. A student with a
delinquent account is not permitted to enroll in future
semesters/terms, is not entitled to obtain transcripts,
is not permitted to graduate, and, if currently enrolled,
may be withdrawn from classes. Unpaid balances will
be sent to a collection agency, and to the Missouri
Department of Revenue for interception of the
individual’s tax refund.

Refunding Tuition and Fees

For credit coursework, if a student officially
changes their semester schedule of classes or
completely withdraws from the college, the student
may be entitled to a tuition and fee refund. The
eligibility and amount for a refund is automatically
calculated by the date of the drop/withdrawal.

An appeal process exists for the student
who feels that individual circumstances warrant
exceptions from published policy. A written letter of
appeal and documentation must be submitted before
the end of the semester in which the refund is to

(Continued on next page)
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occur to the Registrar’s Office:

Mineral Area College
Attn: Registrar’s Office
P.O. Box 1000

Park Hills, MO 63601

Withdrawal Information
Withdrawing from a course(s) may have

financial consequences. If you paid for the course(s)
yourself, that money may not be reimbursed to you.
If financial aid paid for the course(s), you may be
required to return all or a portion of the money you
received. See your financial aid advisor for more
details.

The last day to drop a course(s) and receive
a grade of “W” does not indicate that you are no
longer financially responsible for the tuition and
fees. Please be certain that you understand the
implications when dropping a course(s).

Student Liability Insurance Program

Students enrolling in certain health occupations
and other programs requiring clinical practice,
laboratory or experiences in providing patient/client
care must be covered by a student liability insurance
program. The specific policy shall be determined by
the college, with the cost to be borne by the student
as part of the clinical or class fee.

Financial Assistance

General Information

Application Procedures and Determination
of Eligibility for Financial Aid
To apply for financial aid, the student must

1. Submit the Free Application for Federal Student
Aid (FAFSA). This form may be completed
online at https://studentaid.ed.gov/sa/fafsa. List
the school code for MAC: 002486.

2. The FAFSA form will allow the student to apply
for federal and state sources of student financial
aid and to receive a student aid report to be
considered for any combination of the programs
available. No fee is charged to apply.

3. The FAFSA should be submitted after Oct. 1
and before April 1 each year, for the student
to be considered for the following academic
year. Applications submitted at a later date
will be processed, but limited funds may affect
the amount of assistance available to later
applicants for all programs except the Federal
Pell Grant.
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4. Additional application forms must be completed
for the Federal College Work Study, Federal
Direct Loan, and Scholarship Programs.

Return of Title IV Funds Policy

Students who receive Federal Student Aid (i.e.,
Pell Grants, Student Loans, SEOG Grants, EXCEL
SSS Grant) AND who officially or unofficially withdraw
from classes by failing to attend and/or regularly/
actively participate, prior to the 60% point of any
semester (see Administrative Withdrawal Policy
on MyMAC under the My Financial Aid tab or the
Financial Aid Section of the MAC Webpage):

» will have a recalculation of their Federal Student
Aid eligibility based upon the date of withdrawal
for official withdrawals and their last date of
attendance/active participation for unofficial
withdrawals;

* may owe funds back to MAC and/or Federal Student
Aid Programs based upon this recalculation.

Students who receive Federal Student Aid AND
who receive all F’s or a combination of F’'s and W’s at
the end of the semester and the instructor(s) reports
last day of attendance/lack of participation prior to the
last day of the semester:

» will have a recalculation of their Federal Student
Aid eligibility based upon the date of withdrawal
for official withdrawals and their last date of
attendance/active participation for unofficial
withdrawals;

* may owe a refund to MAC and/or Federal Student
Aid Programs based upon this recalculation.

MAC will repay any refund owed to the Federal
Student Aid Programs due to a Return of Title IV
Funds Recalculation on behalf of the student. The
student will owe MAC for this refund and will have
a hold placed on their student account until this
balance is paid in full.

The official policy in its entirety is available on
MyMAC under the My Financial Aid tab and the MAC
webpage under the Financial Aid section.

Minimum Academic Standards for Financial
Aid Eligibility
1. A student must complete at least 67% of

attempted credit hours. Failure to do so will
result in a loss of Federal Student Aid. There
is @ maximum amount of time or credit hours
a student has to complete a program of study.
When a student meets 150% of the designated
maximum hours for a program of study,
graduates or completes a program of study, aid
eligibility is lost. The maximum hours includes
credit hours transferred in from other colleges.
Example: a program of study requires 62 hours

(Continued on next page)
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to complete. If you accumulate 93 hours or more
(which is 62 x 1.5), you will lose aid eligibility.

2. A student must keep their cumulative grade
point average (GPA) at or above 2.0. If a
student’s GPA falls below the minimum, aid
eligibility is lost.

3. Students new to financial aid, whether transfer
or new applicant, are eligible during their first
semester of aid. Following the first semester,
all credit hours, including those transferred in
from other colleges or universities, count in the
maximum credits allowed (see item “A” above).
If a student exceeds the maximum credits or
graduates/completes their program of study,
they are placed in a status known as “Over
Maximum Timeframe” which is a probation
status and aid eligibility is lost.

4. If a student does not meet the minimum 67%
completion for classes attempted or does
not meet the minimum GPA (see “B” above),
the student will be moved to a “Financial
Aid Warning,” but is still eligible for student
aid for one semester. If a student exceeds
the maximum credits for a program or has a
Bachelor’s Degree, the student is placed in an
“Over the Time Frame Probation” status.

5. If, following the “Financial Aid Warning”
semester, the student is still deemed ineligible
for aid, the student is placed on “Financial Aid
Probation,” which is a loss of all Federal Student
Aid.

6. If a student is placed on “Financial Aid
Probation,” the student may file an appeal with
the Financial Aid Office for review. The same
logic applies to “Over Maximum Time Frame”
students whereby an appeal is available, but
failure to meet the objectives of the academic
plan will cause loss of student aid.

7. If an appeal is submitted, the appeal is reviewed
and a decision rendered (i.e. approved or not
approved). If approved, the student must follow
an academic plan in order to complete their
program of study and retain aid eligibility. If
not approved, the student may elect to file a
grievance appeal for review in accordance with
college policy.

Federally-Funded
Financial Aid Programs
Federal Pell Grant

1. The Higher Education Act Amendments of 1972
have authorized a federal program of grants for
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all eligible students, not just those of exceptional
financial need.

2. Federal Pell Grants cannot exceed the
difference between the student’s family
contribution and the actual cost of MAC
attendance.

3. In the event federal appropriations are
insufficient to meet full entittement, the Federal
Pell Grants will be adjusted downward.

For less than full-time students, the Federal Pell
Grant is proportionally reduced.
* Full-time = 12 or more credit hours course load
* 3/4 time = 9, 10, 11 credit hours course load
* 1/2 time = 6, 7, 8 credit hours course load

Federal Supplemental Educational
Opportunity Grant

A Federal Supplemental Educational Opportunity
Grant will be awarded to those in greatest financial
need with preference given to early date of
application.

Federal College Work-Study Program

1. Work is scheduled on a part-time basis with a
maximum schedule of 19 hours per week.

2. The job duties are varied and may involve
assignment as a office assistant, maintenance
worker, Learning Resources Center assistant, lab
assistant, audio-visual equipment operator, etc.

3. Employment is on campus.

Federal Direct Loan

1. Long-term guaranteed loans are available
through MAC with funding provided by the U.S.
Dept. of Education.

2. Repayment is deferred for six months after
the student leaves school or graduates. The
government pays the interest before the
repayment period for the Subsidized Direct Loan
Program. Upon leaving college, the student
begins paying the principal amount of the loan
and the remaining interest.

State-Funded
Financial Aid Programs

A+ Schools Program

Under grants made available through the
Missouri Department of Elementary and Secondary
Education A+ Schools program, qualified graduates
from participating high schools are eligible for
Missouri community college scholarship grants.
Students must fulfill A+ program requirements at
the high school before applying for grants. Students
should contact high school counselors for eligibility

(Continued on next page)
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requirements. A+ coordination at MAC is handled by

the Financial Aid Office.

In order for eligible A+ graduates to continue to
qualify and remain eligible for A+ financial incentives,
each student must:

» Have enrolled and attend on a full-time basis a
Missouri public community college or vocational or
technical school;

» Maintain a minimum GPA of 2.5 on a 4.0 scale and
meet satisfactory academic progress requirements;

* Make good faith effort to first secure all available
federal postsecondary student financial assistance
funds that do not require repayment.

The A+ Schools financial incentives will directly
reimburse Missouri public community colleges and
vocational or technical schools for the unpaid balance
of the cost of tuition, after the federal postsecondary
student financial assistance funds have been applied
to these costs.

Bright Flight Scholarship (Missouri Higher
Education Academic)

The Bright Flight Program provides scholarship
awards of $3,000 per academic year subject to
available funding. To be eligible, a student must:

» Have a composite score on the ACT or the SAT
in the top 3% of all Missouri students taking those
tests;

» Be a graduating high school senior who plans
to enroll as a first-time, full-time student at a
participating Missouri postsecondary school;

» Be a Missouri resident and a U.S. citizen;

* Not be pursuing a degree or certificate in theology
or divinity. Interested students should contact their
high school counselor’s office.

Access Missouri Financial Assistance
Program

The Access Missouri Financial Assistance
Program is a need based program with financial
eligibility determined by the Free Application for
Federal Student Aid (FAFSA). Award amounts
vary based upon state-approved allocations. To be
eligible, a student must:
* Have a FAFSA on file by February 1;
» Be a Missouri resident and a U.S. citizen;
* Be an undergraduate student enrolled full time;
* Not be pursuing a degree or certificate in theology

or divinity;

* Not have received your first bachelor’s degree.

Special Loan Funds,
Emergency Loan Fund

Through the benevolence of several civic
organizations and individuals, short-term student
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loans are available to students who need loans to
meet immediate costs related to continuing their
college program. Applications and further information
may be secured from the Financial Aid Office.

Veterans

MAC programs of study are approved for
veterans’ educational benefits. The Financial
Aid Office serves as the college’s veterans’
representative and provides services to persons who
are eligible to receive educational assistance ( Gl
Bill®) as administered through the U.S. Department of
Veterans’ Affairs.

Students who are veterans, dependents of
veterans, or members of reserve and national guard
units must contact the veterans representative to
initiate their Gl Bill®.

The college certifies enroliment in terms of
the veteran’s semester hour course load and
subsequently reports changes in student course
load. Veterans’ attendance is certified to the Veterans
Administration (VA) beginning with the date of initial
registration and periodically until the expected
completion date of the VA approved program or goal.
Veteran students must promptly inform the Financial
Aid Office of any changes in status which might affect
benefits. Failure to report such changes can result
in mispayments and other complications in receipt of
benefits.

Veterans benefits are available according to the
following course-load guidelines:

For Fall and Spring Semesters:

Full time 12 or more hours
Three-fourths time 9-11 hours

Half time 6-8 hours

Less than half time 1-5 hours

(Six hours is considered full time for the summer
session.)

The VA may refuse to pay educational benefits
to a veteran who fails to make satisfactory progress
toward a specified educational goal. All veterans
must maintain the academic standards of progress as
listed previously for all other federal and state funded
financial aid programs.

The VA will not pay for repeat courses for which
a passing grade has already been received. The VA
will not pay for Learning Center courses, for courses
that do not earn credit and/or are not computed into
the GPA and/or for courses that are not necessary for
progress toward the specified educational goal.

In accordance with the Federal/State Tuition
Assistance Return of Unearned Funds Policy
(DoDI1322.25) Requirement, Mineral Area College
has created a policy that requires the return of
any unearned tuition assistance (TA) funds on a

(Continued on next page)
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proportional basis through at least the 60 percent
portion of the period for which the funds were
provided to the military Service Branch. Tuition
Assistance Funds are earned proportionally during
an enrollment period, with unearned funds returned
based upon when a student stops attending (see
schedule below). In instances when a Service
member stops attending due to a military service
obligation, the educational institution will work with
the affected Service member to identify solutions that
will not result in student debt for the returned portion.

Schedule for Return of Unearned Tuition
Assistance Funds to the Government

Days 1-7 .ccceevvcveeeeene 100%
Days 8-14......ccccceeennee. 100%
Days 15-21.....ccccveeeinen. 75%
Days 22-28.........c.ccueee. 75%
Days 29-35 ......ccccceveen. 50%
Days 36-41 .......cccccceeee. 50%
Days 42-48..................... 25%
Days 49-55 .................... 25%
Days 55-61 ......cccccoeeeee. 25%

Veterans Benefits and Transition Act of
2018

Mineral Area College will ensure that in the event
of a delay in disbursement of a payment by the U.S.
Department of Veterans Affairs no penalty, including
the assessment of late fees, the denial of access
to classes, libraries or other institutional facilities or
a veteran of Chapter 31 (Vocational Rehabilitation
and Employment) or 33 (Post 9/11 Gl Bill®) will be
required to borrow any additional funds to cover
the individual’s inability to meet his or her financial
obligations to this institution.

Servicemembers Opportunity Colleges

MAC is a member of Servicemembers
Opportunity Colleges (SOC), a consortium of over
1,300 institutions pledged to be reasonable in
working with service members and veterans trying
to earn degrees while pursuing demanding, transient
careers.

As a SOC member, the college is committed
to easing the transfer of relevant course credits,
providing flexible academic residency requirements
and credit learning from appropriate military training
and work experiences. SOC is sponsored by 15
national higher education associations with the
military services, the National Guard Bureau and
the Office of the Secretary of Defense serving as
cooperating agencies.
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Prohibition Against Inducements,
Commission and High-Pressure
Recruitment Tactics

Mineral Area College abides by Department of
Defense guidelines banning certain inducements,
commissions and high-pressure recruitment tactics
intended to secure the enrollment of military service
members.

Mineral Area College prohibits the use of high-
pressure recruitment tactics such as making multiple
unsolicited contacts (3 or more), including contacts
by phone, email, or in-person, and engaging in same-
day recruitment and registration for the purpose of
securing military service member enroliments.

Prohibition Against Enrolling
Prospective Students Using Tuition
Assistance Prior to Approval from the
Students ESLO or Military Counselor
Mineral Area College abides by Department
of Defense guidelines requiring that students who
plan to use tuition assistance benefits will have prior
approval from their ESLO or Military Counselor
before finalizing enroliment.

Military Withdrawal Due to Deployment
Mineral Area College abides by Department of
Defense guidelines in regard to veteran students who
are required to withdraw during the semester due to

deployment.

Upon presentation of total withdrawal paperwork
and a copy of the military orders indicating
deployment, the student will be allowed to drop all
classes and tuition charges will be waived with:

1. Personal payments refunded;

2. Financial aid adjusted as required;

3. Financial aid refunds repaid by student if
appropriate;

4. Military benefits returned to the source of
payment.

Military Experience
Evaluation

Current or former members of the U.S. Armed
Forces, U.S. Reserves and National Guard who have
successfully completed basic training may be granted
two hours of college credit for physical education
upon submitting their form DD-214. In addition,
veterans can request an official military transcript
be sent to MAC through the joint services transcript
service at www.jst.doded.mil or The Air University
(Air Force only) at www.au.af.mil. A maximum of 30
semester hours of combined non-traditional (CLEP,
CBE, military, etc.) credit may be applied towards a

(Continued on next page)
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MAC degree. Contact the Registrar’s Office for more
information.

Vocational Rehabilitation

MAC is approved by the Department of
Elementary and Secondary Education for state-
supported Division of Vocational Rehabilitation
Services. The division provides financial aid to
eligible students with disabilities. Applications for
these benefits are made through the Vocational
Rehabilitation Office serving the county in which the
student resides. Interested persons may contact the
MAC Financial Aid or Access Office for assistance
and information regarding vocational rehabilitation
and for on-campus services for students with
disabilities.

College-Funded Scholarships
and Awards

Scholarships are funds that do not require
repayment. They range from a specific amount given
in a particular semester to a full scholarship of tuition,
fees, and books for up to four continuous semesters.

A number of scholarships have been established
at MAC and through the local community. The
scholarships at MAC include those established
through the Board of Trustees, Foundation Office,
the Athletic Department, various MAC clubs,
organizations, faculty and staff. These scholarships
are based on a wide range of criteria that include
academic achievement, career programs being
followed, leadership involvement, talent, and athletic
ability.

A booklet that lists the college and local
community scholarships and provides pertinent
information for applying is available online.

Outside Aid Reporting

Requirement

Students who receive outside aid, including
loans, grants or scholarships from private individual
groups or governmental agencies, must report the
source and the amount of such outside assistance.
Federal regulations require the college to adjust
a student’s aid award so as not to exceed the
students’ needs. Students who knowingly withhold
such information from the Financial Aid Office are
subject to termination of their financial aid award and
repayment of any excess award back to the federal
government.
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Verification

To curb abuse and fraud in aid programs and
to insure funds are being awarded to truly needy
students, MAC and the federal government have
instituted a program of information verification.

The Financial Aid Office may request verification
to substantiate information on the application.

Items subject to verification include adjusted gross
income, Social Security income, veteran’s benefits,
nontaxable income, interest income, asset amounts,
number in household, and number in postsecondary
institutions.

Copies of parents’ and students’ federal tax
transcripts must be submitted to the Financial Aid
Office if requested. Students selected for verification
must complete all required procedures by the end of
the academic year, end of their period of enrollment
or June 30, whichever comes first, or aid funds will
not be disbursed.

Financial Aid
Confidentiality Policy

The Family Educational Rights and Privacy
Act of 1974 (FERPA)

The following statements pertain to confidentiality
of records held by the Financial Aid Office.
“Educational Records” are records, files, documents,
and other materials containing information directly
related to a student and are maintained by the
college. Under this act, the financial aid records of
a student may be inspected by that student with the
following exception: In accordance with Public Law
93-380, as amended, the Office of Student Financial
Aid will not release to a dependent student the
financial records of the student’s parents without the
written consent of the parents.

Other information contained in the student’s file
may be reviewed, and if inaccurate information is
included, the student may request the expunging
of such information. The information will then
be expunged upon authorization of the official
responsible for the file.

Student Consumer Rights
Information

Student Rights and Responsibilities

The financial aid applicant is responsible for
obtaining, completing and filing the proper financial
aid application on a timely basis each year.

The applicant has the right to seek and receive
full information and counsel from the director of

(Continued on next page)
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Financial Aid in regard to any financial aid matter.
The applicant must, without exception, report any of
the following changes to the Student Services Office:
(a) withdrawal from college, (b) transfer to another
college, (c) name change or (d) address change or
parent’s address change.

If student loans have been received, an exit
interview must be arranged with the Financial Aid
Office when graduating or withdrawing from the
college. Failure on the aid recipient’s part to make
satisfactory arrangements for the settlement of the
college account by the due date will result in one or
both of the following official actions: (1) a hold placed
on the student’s records, (2) refusal of future financial
aid awards.

Special Condition Procedures

If the family’s financial circumstances change
due to death, disability, or long-term unemployment,
the student may become eligible for more assistance.
The applicant must take the initiative in notifying the
Financial Aid Office of these changes.

Amounts of Awards

Student aid awards vary depending upon the
student’s eligibility for one or more programs and the
student’s evaluated financial need.

The process of combining or packaging the
different forms of financial aid is the culmination of
the total need analysis and aid determination cycle.
The entire aid program has been developed to insure
fair and equitable treatment of all aid applicants.

Payment of Awards

All college administered student loan and grant
disbursements are made by either direct deposit
into a bank account or by check. Students can sign
up for direct deposit electronically on MyMAC or by
completing a paper request at the Business Office.
Payments are usually made during the sixth week of
each semester. Federal College Work Study students
are paid the tenth of each month.
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Clubs & Organizations

Student clubs and organizations offer a wide
variety of opportunities and activities for students
outside the classroom. Students are encouraged
to participate in extracurricular activities for a well-
rounded college experience.

Archery Club

A chapter of the U.S. Collegiate Archery
Organization that participates in indoor, outdoor, 3-D,
and competitions shooting. All levels of archers are
welcome and personal equipment is not necessary
to join. Membership is open to all students on
the main campus who are enrolled in at least six
semester hours. The club strives to help its members
develop skills that will enhance them personally and
professionally.

Art Club

Any student with an interest in creating art
projects, having art discussions or engaging in
other art-related activities is welcome to become a
member. During the course of the year there are art
projects that are constructed or painted. Members
need to be available and willing to work on these
projects. The club’s mission is to advance the idea of
culture in the area and encourage creativity at MAC.

Cardinal Congregation

The Cardinal Congregation helps Mineral Area
College achieve its mission to “offer opportunities for
personal growth in a safe, professional environment.”
This organization provides students with an
opportunity for personal growth in spiritual matters,
attributing to their wellbeing by reaching needs not
met in the classroom. Providing an opportunity for
spiritual wellbeing aids in the holistic care of students
as they seek to excel in their classes. Additionally,
this organization seeks to intentionally provide a
safe and inclusive space for students of every sexual
orientation.

Chi Alpha

Chi Alpha is a Christian student organization
found at most major universities in America. It
communicates the value of leadership and living
a healthy lifestyle. Gatherings are informal,
charged with music and deal with everything
from relationships to the nature of truth. The goal
is to meet among friends and meet real needs.

(Continued on next page)
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Membership is open to people of all religious
backgrounds and nationalities.

Cultural Awareness Club

This club promotes interaction among students
of different cultures and nationalities, encouraging
students to broaden their perspectives by
understanding and appreciating other languages and
societies. The club explores foreign arts, traditions
and observations during events throughout the year.

Gay-Straight Alliance

The Mineral Area College Gay-Straight Alliance
(GSA) is an organization for LGBTQ+ students and
for student allies and supporters. The GSA works to
create better awareness and understanding of issues
related to the LGBTQ+ community. We hold six
meetings or events each school year -- September,
October, November, February, March, and April -- for
discussion, guest speakers, and presentations.

MAC Ambassadors

MAC ambassadors represent the student body
and campus. They must maintain at least a 2.5 GPA
and have good oral communication and leadership
skills. They are selected through an application
process and receive an hourly rate. Ambassadors
help during registration, recruitment, campus tours,
student activities and events.

Mineral Area Collegiate Ministry

The Mineral Area Collegiate Ministry (MACM)
is a campus ministry seeking to “Equip students for
life.” (2 Timothy 2:15). Check out our Facebook page.
Bible studies, activities, and just hanging out.

MoSALPN

Membership in Missouri State Association of
Licensed Practical Nurses Inc. is required of all
students accepted and enrolled in the Practical
Nursing Program. The organization motivates
its members to establish, maintain and evaluate
nursing’s professional standards. Membership
benefits include newsletters from the association,
updates on legislative proposals and changes
affecting the nursing profession, and the opportunity
to attend the annual MoSALPN convention. Other
activities include attending meetings regarding health
promotion, maintenance and new technology and
treatment interventions. Graduate nurses are eligible
and encouraged to continue membership in this
professional organization.

National Association for Music Education
NAfME collegiate membership gives students
an opportunity for professional orientation
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and development, and helps students gain an
understanding of: the basic truths and principles
that underlie the role of music in human life; the
philosophy and function of the music education
profession; the professional interests of members
involved in the local, state, division, and national
levels; the music industry’s role in support of music
education and the knowledge and practices of the
professional music educator as facilitated through
chapter activity.

Omega Leo

As the collegiate level of the International Lions
Club, Omega Leo is open to all MAC students, with
the focus on service learning and giving back to local
communities through leadership and projects. The
club also participates in fundraising activities, annual
eyeglasses collection drive and occasional field trips.
There are no dues or minimum GPA requirements.

Phi Beta Lambda

Phi Beta Lambda is a national organization of
postsecondary students interested in pursuing a
business and business-related career. PBL members
develop leadership skills, initiate business ventures,
and organize community service projects. PBL
encourages students to participate in state and
national leadership conferences and competitions
each year to better prepare them for careers,
continuing their education, and life. Membership is
open to any MAC student.

Phi Theta Kappa

Phi Theta Kappa is the international honor
society for two-year colleges. Induction into the
society requires that a student be enrolled at MAC
and have completed 12 credit hours in 1000 level
courses or higher with a cumulative GPA of 3.5 on
a 4.0 scale. PTK students participate in a number
of projects each year that aid the campus and the
community. They also travel up to four times a year
for various conferences. More than $37 million in
scholarships are offered to PTK students every
year. The organization helps students get involved
on campus, build a resume, develop personal/
professional skills and earn money along the way.

Robotics Club

The goal of the Robotics Club is to promote
students’ knowledge of robotics and related fields of
study while working as a team to complete fun and
challenging tasks. Robotics Club focuses on projects
that may apply science, mathematics, computer
programming, and creative solutions to the design
and production of robots. Participants may also
attend robotics competitions and events, such as

(Continued on next page)
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MAC’s Robot and Technology Expo. All students are
welcome to participate.

SkillsUSA

SkillsUSA is a student organization, and a
partnership of education and industry working
together to ensure America has a skilled workforce.
The organization serves students who are preparing
for careers in technical, skilled, and service
occupations. Members are empowered to become
world-class workers, leaders and responsible
American citizens.

Student Government Association

The official student governing board and
policymaking group of the student body, SGA acts as
lisison among students, faculty, and administration.
Through it, students can express themselves
collectively and initiate and execute measures to
benefit the student body and college. Full-time
students are elected to SGA by their peers during
the beginning of fall semester, to staggered two-year
terms. Officers are elected from SGA membership.

Student-Missouri State Teachers
Association

S-MSTA provides personal and professional
growth opportunities for education majors, offering
leadership, networking, ethics, and ideals-based
learning experiences in schools and communities.
Membership also includes subscription to
professional publications and liability insurance for
student teachers.

Student Nurses Association

ADN Program students are required to belong to
a nationally-recognized nursing student organization.
Membership in a professional organization enhances
leadership skills and continued awareness of
professional issues. MAC nursing students can join
the National Student Nurses Association (NSNA),
which automatically includes membership in the local
and state organizations.

The college sponsors an active local chapter
called the MAC Student Nurses Association (MAC
SNA). The local chapter focuses on community
health awareness. Members are encouraged to
participate in the local chapter as well as on the
state level, the Missouri Nurses Student Association
(MONSA), which focuses on issues affecting Missouri
student nurses.

Veterans Organization

The purpose of the Veterans Organization is to
meet the needs of veterans, create an environment
of inclusiveness, provide support, guidance, and a
resource for those who have served our country. The
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organization serves as a network of social support
and is open to all students, regardless of military
status.

Art Department

The Mineral Area College Art Department has a
program dedicated to the highest quality of integrity
and diversity in fine arts education. Our program
produces highly skilled beginning artists. Classes
include Drawing, Design, Color Theory, Printmaking,
Painting, Sculpture, Ceramics, Photography and
more. MAC’s Art Department is serious about
teaching skills, developing work ethic, and fostering
creativity in dedicated and engaged students. As
a foundation program the faculty directs talented,
energetic, and disciplined students to easily transfer
to any four-year college or other institutes of higher
learning.

Music Department

The Music Department consists of a variety of
performing ensembles. All groups within the Music
Department perform concerts, recitals, community
functions, school functions, theatrical musicals,
dances, recruiting tours and professional jobs
throughout the school year. These ensembles may
also play concerts at music festivals in other states
and countries, creating a more complete learning
experience for the music student.

Concert Band

This ensemble meets for one, 2-hour rehearsal
on Monday evenings. Open to all MAC students and
community musicians of all ages. Focuses on the
performance of a variety of styles from the concert
and wind band repertoire.

Community Singers

This is the evening version of the MAC Singers,
a large choral ensemble (soprano/alto/tenor/bass),
made up of MAC students and community vocalists.
Open to all.

Jazz Ensemble

This performing ensemble focuses on music from
the big band jazz repertoire. A variety of styles are
rehearsed and performed each semester. Open to all
students who play an instrument associated with big
band jazz.

Kicks Band
This is a community big band sponsored by
Mineral Area College. It rehearses once a week

(Continued on next page)
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and performs concerts throughout the school year.
It is the backing band for all jazz professionals who
give performances on campus. MAC students and
community members may audition depending on
need.

MAC Singers

A performing ensemble focusing on the large
choral ensemble repertoire (soprano/alto/tenor/bass).
Open to all students with instructor’s consent.

Athletics Department
Intercollegiate athletics are an integral part
of campus life at MAC. The college has achieved
national and statewide recognition for men’s
basketball, baseball, cross country and golf; and
women’s basketball, softball, cross country and
volleyball. Many student athletes continue their
athletic careers at four-year colleges and universities.
There have been 67 Academic All-Americans and 21
All-Americans in recent years.

Cheerleaders

Men and women are recruited during spring to
cheer for all men’s and women’s home basketball
games. Cheerleaders practice during the summer
and attend collegiate cheer camp. They participate in
cheer clinics, local parades, pep rallies, raffles, and
various fund-raisers. Cheerleaders may receive the
following: shoes, one-hour physical education credit
and partial scholarships. All cheerleaders must be
full-time students and maintain a minimum GPA of
2.0.

Esports

MAC joined the world of competitive gaming in
2022 with a mission to unite the gaming community
at MAC in a comfortable environment and to support
the development of collegiate Esports. The team is
determined by tryout and all players must be full-time
students and have a minimum GPA of 2.0.

Kirby The Cardinal (Mascot)

MAC is proud of its mascot, Kirby the Cardinal.
A student is recruited in the spring semester to wear
Kirby’s costume for the following school year. Kirby
participates in many of MAC’s activities, both on and
off campus, including some of the home and away
sporting events, summer camps and parades. Kirby
was invited to attend the NJCAA National Mascot
competition in 2013, where he finished third in the
nation.

Men’s Baseball
The men’s Cardinal baseball teams have enjoyed
tremendous success in regional play and in placing
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athletes into four-year programs and the professional
ranks. The team won 36 games in 2017 and has
produced 13 Academic All-Americans since 2011.
The MCCAC Conference provides an excellent race
every year as well. Scholarships are available.

Men’s Basketball

Basketball highlights include 14 MCCAC
Conference Championships, six Region 16
Championships, and three appearances in the
NJCAA National Tournament. The Cardinals won the
conference and the region in 2013 and 2015. Both the
2013 and 2015 teams made it to the NJCAA National
Tournament, which had not been accomplished since
1977. MAC plays a national schedule, and hosts
multiple nationally ranked teams each year. In 2012,
the men’s basketball team captured the MCCAC
conference sportsmanship award and has produced
18 All-Americans and 16 Academic All-Americans.

Men’s Golf

The Cardinals play NJCAA Division 2 golf on
home course Crown Pointe. The 2016-17 team
were name NJCAA Academic National Champions.
In 2009, the team represented Region 16 at the
National Championships in Scottsboro, Ala. The
2014 golf team participated in the NJCAA National
Tournament and finished 12th place overall. In
2015, the golf team finished 11th place and in 2016,
14th place, at the NJCAA National Tournament.
Scholarships are available.

Women’s Basketball

With eight Conference Championships and
five Sub-Regional Championships, the women’s
basketball program has been highly successful. The
2014 women’s basketball team won the MCCAC
Conference Championship and the 2015 team
captured the first Region 16 championship in the
program’s history and went on to win it again in 2017.
Local athletes have been a major part of the structure
of the team since its inception. The academic
standards and graduation rate are high, and
producing 18 Academic All-Americans. Scholarships
are awarded on a merit basis.

Women’s Softball

The Cardinals play NJCAA Division 2 softball
at the home field, the Park Hills Sports Complex.
The team has won four Region 16 Championships
since it began in 2009. The team has also won two
district J titles, allowing them to play at the national
tournament those two seasons. The Lady Cards
finished ninth in 2011. There have been 13 Academic
All-Americans to come through the program in its

(Continued on next page)
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brief history, as well as 5 All-Americans.
Scholarships are available.

Women'’s Volleyball

The women'’s volleyball program is building
a strong winning tradition. The team plays an
competitive schedule and concentrates its recruiting
on local athletes. The 2013 team won the first
MCCAC Conference Championship in the program’s
history. The Cardinals won a Region 16 title and
ended the season with a 10th place finish at the
NJCAA National Tournament in 2011 as well. In
2016, the team won the Region 16 and District K
Championships and finished 10th at the National
tournament. In 2017, the team won the Region 16,
MCCAC, and District K Championships, and finished
6th in the National tournament. In 2018, the team
won MCCAC Conference, Region 16 and District
K Championships and placed 10th at the National
Tournament. Academics and sportsmanship are
strongly emphasized within the program. Most
graduating volleyball players are successfully placed
in four-year institutions. Volleyball team members’
GPAs traditionally rank high among scholarship
students. Since 2011, the team has produced
5 NJCAA All-Americans and 40 Academic All-
Americans. Scholarships are awarded on a merit
basis.

Men’s and Women’s Cross Country

The cross country program started at the college

in 2018 and competes at the NJCAA Division 3
level. In 2019, the men’s and women'’s teams were
the Region 16 Champions. The men’s team went on
to win the National Championship in their first year
of competition at the event as a team. The win also
marked the first time a Mineral Area College team
earned a National Championship. No scholarships
are awarded for this sport.

Men’s and Women’s Track

The track program started at the college in 2018
and competes at the NJCAA Division 3 level. The
team has primarily focused on distance events to
date, but is eligible to participate in all track and field
events. They compete during both the outdoor and

indoor seasons. No scholarships are awarded for this

sport.

Men’s and Women’s Soccer

After just their second seasons of existence, both

the MAC Men’s and Women'’s soccer programs have
set high benchmarks.
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In fall 2021 the women’s team won the MCACC
Conference, won the Region 16 regular season,
received the #1 seed in Region 16 Tournament,
ranked as low as #12 in the country, named 7 players
to the All-Conference Team, 5 players to the All-
Region Team and finished with a 9-2 overall record!

The men’s team in fall 2021 were ranked as
low as #11 in the country, received the #2 seed in
the Region tournament, third place in the MCACC
Conference, named 5 players to the All-Conference
Team, 4 players to the All-Region Team, runners up
in the Region 16 Tournament and finished with an
8-4-2 overall record.

(Continued on next page)
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Students are responsible for staying informed
of the policies governing their studies at MAC. This
section contains information regarding credits, course
loads, graduation, academic progress, and other
policies.

Academic Integrity

Academic integrity is defined as being honest
and responsible in scholarship, which means that
all academic work should result from an individual’s
own efforts. Intellectual contributions from others
must be consistently and responsibly acknowledged.
Academic work completed in any other way is
fraudulent.

When an instructor determines that academic
integrity has been compromised, they contact the
registrar by email to place an administrative hold
on the student’s record to prevent the student from
dropping the course. In the event the instructor
determines no infraction has been committed, the
instructor is responsible for immediately notifying the
registrar to lift the hold.

Level | Violation
A student commits an act of plagiarism or
cheating, as evidenced by the instructor.

Consequences

1. The student receives a failing grade, or
“zero” for the assignment, or other action as
determined by the instructor. The alternative
consequence cannot be more severe than a
failing grade or zero.

2. The instructor completes an Academic Integrity
report which is forwarded to the dean of
students who disseminates the form to the
appropriate individuals and maintains a log of
violations.

Level Il Violation
A student repeats a dishonest act within the
same course during the same semester.

Consequences
1. The student receives a failing grade for the
course.
2. The instructor completes an Academic Integrity
report which is forwarded to the dean of

(Continued on next page)
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students, who disseminates the form to the

appropriate individuals and logs the conduct.
3. The respective dean will be notified and a

meeting with be scheduled with the student.

Student Conduct and
Due Process

MAC is dedicated to its pronounced philosophy
and objectives. When these purposes are threatened
by student misconduct, appropriate disciplinary
action must be taken. College discipline will be
exercised when student misconduct adversely affects
the college’s pursuit of its education objectives.

Please contact the Office of the Dean of Student
Services for a copy of the Student Conduct and Due
Process Policies, or go to the bottom of the page on
the MAC website under “Consumer Information”.

College Email

MAC email is an important means of official
communication at MAC. The college has the
right to expect that such communications will be
received and read in a timely fashion. Official email
communications are intended to meet the academic,
student activities, and administrative needs of the
campus community.

Official college email accounts are activated upon
acceptance of the student’s application. Official email
addresses are not considered directory information
and are not released to third-parties without written
authorization of the student. To access MAC email
accounts, students should follow the link to “MAC
Email” on the top right side of the MAC website. If
further assistance is needed, students should contact
IT Services helpdesk at helpdesk@mineralarea.edu.

All MAC email addresses are created using the
following format: The first initial of the first name, the
first initial of the last name, and a generated index
number + .stu@MineralArea.edu. For example:

Dan Goodperson, would look similar to dg121.stu@
MineralArea.edu.

Mineral Area College recommends that students
refrain from forwarding their MAC email account to
any other account. Doing so causes unnecessary
risk to information contained in emails destined to
their MAC account. If students do choose to forward
their emails, they do so at their own risk. Please
note that having email forwarded or redirected
to another account does not absolve a student
from the responsibilities associated with official
communication sent to his or her MAC account.

All students and employees are expected
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to check their email account on a frequent and
consistent basis to ensure they stay current
with college-related communications. Everyone
holds the responsibility to recognize that certain
communications may be time-sensitive.

Users should exercise extreme caution in using
email to communicate confidential information or
sensitive matters and should not assume that all
email is private and confidential. It is especially
important that users are careful to send messages
only to the intended recipient(s). Particular care
should be taken when using the “reply” function
during email correspondence.

Faculty will determine how electronic forms of
communication will be utilized in their classes and
will specify their requirements in the course syllabus.
Faculty will presume that students’ official MAC
email accounts are being accessed and will be used
for certain class communications as defined by the
instructor.

Classroom Electronic
Use Policy

In an effort to ensure that MAC provides an
effective learning environment and maintains a high
level of academic integrity, limitations are placed
on specific types of electronic devices inside
MAC classrooms. It is also understood that some
instructors may require usage of these same devices.
Students shall find information about allowed
electronic devices in the instructors’ course syllabi.

The following devices should not be in view or
used inside the classroom without instructor approval:
» Cell phones;
¢ Tablets;

» Laptop computers;
» Any other electronic device deemed unnecessary
by the instructor.

Penalties for any infraction may include:

» Dismissing a student from the room and/or
counting them absent or tardy for the class period;

» Deducting points from current assignments;

* Following procedures outlined in the Academic
Integrity Policy (these actions would be subject to
appeal in accordance with the policy);

* Requiring a student to discuss the infraction with
the respective dean before returning to class;

» Dropping a student from the course as a result of
multiple infractions.

Instructors may, but are in no way obligated to,
make exceptions at their own discretion when:
» Health-related or family circumstances exist and

(Continued on next page)
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the student requests permission prior to a specific
class period;

» The use of the device has educational value;

* A simultaneous MAC Alert is sent.

Students may appeal decisions concerning the
above policy by contacting the dean of students.
Students may obtain information regarding student
due process from the dean of students, the student
handbook or the college website.

Complete policy information can be found at
MineralArea.edu on the consumer information page.

Courses and
Registration

Administrative Drop

Faculty may drop a student for excessive
absences or lack of participation according to the
course syllabus or after two weeks of consecutive
absences occurring during the first 75% of the
semester or term. Individual faculty members may
define excessive absences/lack of participation
differently.

The student is responsible for being aware of and
adhering to the attendance policy for each course.
Students who have not contacted their instructor after
the seventh day of a 16-week semester or by the
third day of a summer term may be administratively
dropped by their instructor. There is no guarantee,
however, that a student will be dropped. Therefore,
if a student wishes to drop a class or withdraw from
the college, it is strongly advised that the student
initiate the drop/withdrawal to avoid receiving a
punitive grade of “F” for the course(s). In addition,
an administrative drop may be processed for a
student who fails to meet corequisite or prerequisite
requirements for a course.

Once a student has registered for classes,
the student is responsible for paying tuition and
fees, even if the student never attends classes.
The student must complete the drop/withdrawal
process within the refund period of each term
in order to receive a refund of paid tuition or
remission of indebtedness if tuition has not been
paid.

For absences due to school-related activities
such as athletic games, music performances, and
field trips, an electronic notice will be issued by the
appropriate dean’s office stating who is to be excused
and for what period of time.

Auditing a Course
Students who choose to audit a course must
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enroll and pay for the course. However, audits carry
no credit hours. Students must declare or enroll as
an audit on or before the first day of the semester
or term. Once registered, students may not change
their registration status to credit. An “AU” grade
appears on the transcript and does not count in the
computation of the GPA. Students auditing a course
must meet course prerequisites.

Audited courses do not count toward graduation
requirements or satisfy prerequisites for other
courses. Normally, an auditor attends the course
on a regular basis but is not required to take
examinations or complete homework assignments.
Fees are the same for audited courses as for credit
courses. Financial assistance does not apply to
audited courses and audited courses do not count
towards full- or part-time enroliment status. Students,
including auditing students, are not allowed to sit in
classes they have not registered and paid for.

Change in Class Schedule

Adding a Class

For a regular, 16-week semester, students are
allowed to add classes through the second class
meeting, and, for the summer term, the first class
meeting. Students may add web courses during the
first two days of the 16-week semester. Enroliment is
allowed for accelerated classes, or sub-terms, on a
prorated basis. Restricted classes require instructor’s
signature.

After the second class day, students must
add classes in person in Student Services, or any
Outreach Center, and pay the additional tuition and
fees in the Business Office the same day the class
is added. Students are not allowed to sit in classes
they have not registered and paid for. Students who
attend class without officially registering or following
prescribed procedures for adding a class will not
receive credit for the class.

Dropping a Class

Unless otherwise indicated for specific programs,
students may officially drop a class, online or in
person, up to the time that 75% of the term or
semester is completed. After 75% of the term or
semester is completed, students will not be permitted
to drop a class and will be issued the grade earned.
The date of the drop will determine if a refund is due.
Refund schedules are published under My Account
Info in MyMAC. Courses that are dropped during the
first 12.5% of a term are not entered on the student’s
permanent record. Drop dates/refunds are prorated
for terms less than 16 weeks.

It is strongly recommended that students speak
to their instructor prior to dropping a class. Instructors

(Continued on next page)


http://MineralArea.edu

CATALOG

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life

» Academic &

General College
Policies

» Arts & Sciences
Division

» Career &
Technical Ed.
Division

» Course
Descriptions

» Administration,
Faculty

» Appendix

Academic and General College Policies > Courses and Registration

may drop students for excessive absences or lack of
participation. Please see “Administrative Withdrawal”
for more information.

If a student drops all classes in a given term, it is
considered a withdrawal from the college. Please see
“Withdrawal from College” for more information.

Class Cancellations

The college reserves the right to cancel classes
due to unforeseen circumstances, such as insufficient
class enrollments, the availability of instructors and/or
appropriate facilities, etc.

Distance Education

MAC provides a broad selection of distance
learning courses. Distance learning courses provide
flexibility and convenience to those pursuing
educational objectives. The college offers online,
hyflex and hybrid courses. Distance learning courses
are equivalent to face-to-face classes in terms of
content, degree of difficulty and transferability. They
require self-discipline, computer literacy and reading
proficiency.

MAC is approved by the Higher Learning
Commission to offer courses and programs online.
However, some courses and programs are not fully
available. Consult the course schedule and catalog
for availability.

Dual Credit

MAC has agreements with area high schools
that permit qualified high school students to earn
college credit while satisfying high school graduation
requirements, allowing students to get an early start
on meeting college requirements.

Students must meet Missouri Department of
Higher Education requirements and MAC course
prerequisites. Interested students should contact their
high school counselor or the dual credit coordinator
for additional information.

English as a Second Language

MAC offers English as a Second Language
instructional program for academic, personal or
professional purposes. Grammar, composition,
reading/vocabulary and speaking/listening are
available at the beginning, intermediate and
advanced levels. All non-native speakers of English
must take the TOEFL before enrolling in an ESL
class. Students will be placed at the appropriate level
of ESL instruction based on the results of the test.

Final Examinations

Final exams may be given at the end of a
semester or term, and generally cover all of the
material in the course. Department chairs or
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instructors determine how much the final exam
counts as part of the final grade for a course.
Students must take their final exam at the time
designated on the final exam schedule. The final
exam schedule can be found in the student handbook
on the website.

Prerequisites and Corequisites

A prerequisite is a course that a student must
successfully complete before enrolling in a subsequent
course in a given series. A corequisite is a course
that a student must enroll in simultaneously with
another course or may have successfully completed
previously. Prerequisites and corequisites are listed
in the catalog course descriptions. Students may be
administratively withdrawn if a prerequisite is not met.
Meeting the prerequisite requirement satisfactorily
requires a minimum final grade of “C” in the
prerequisite course.

If a student enrolls in a course requiring a
corequisite and is dropped from either course, both
courses must be dropped. If a student fails the
primary course and passes the corequisite course
with a “C” or above, the student will be allowed
to repeat the primary course without retaking the
corequisite. However, a student will not be allowed to
advance in a sequence of courses until the primary
course has been successfully completed.

Repeating a Course

If a student received a grade of “C” or lower in
any course, they may repeat the course. Grades
of “A” and “B” should not be repeated without
departmental or dean’s approval.

The original grade and all grades for each repeat
attempt are recorded on the transcript. MAC will use
the latter grade to calculate the cumulative GPA and
fulfill degree requirements. All previous attempts of
the repeated course are ignored or “forgiven” when
the semester and cumulative statistics are calculated.

Repeats are not reversible. For example, if a
student receives a “D” in a course, retakes the course
and receives an “F,” the “F” stands and the student
will have to repeat the course until a passing grade
is earned in order to receive credit. Once a grade is
forgiven, the course with the forgiven grade no longer
can be used to satisfy degree requirements. Repeat
indicators are transferred in from other schools as
they are noted on the incoming school’s transcript.

Students may not repeat a lower-level course
that serves as a prerequisite for a course already
completed with a “C” or above. For example, if a
student receives a grade of “C” in MAT1185 and
subsequently completes MAT1270 in a following

(Continued on next page)
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term with a grade of “C,” the student is not allowed to
repeat MAT1185 in a future semester.

Students may not repeat courses that are no
longer offered at MAC. For financial assistance
eligibility, all course attempts will count towards
maximum hour limits and completion ratio.

Unit of Credit and Courseload

One standard unit of measurement for college
work is the semester credit hour which is based on
750 minutes of instruction in lecture courses and
at least 1,500 minutes of instruction in laboratory
activities. Based on this measurement, one unit of
credit may be earned in a lecture course which meets
for 50 minutes each week during a semester (16
weeks).

In a course having a laboratory component, one
credit is normally granted for two or three hours in a
lab each week during the semester. For example, a
3 credit-hour course such as English Composition |
meets three hours per week for a semester.

Sixteen semester hours constitute a normal
courseload for a full-time student in one semester.
The maximum course load for fall and spring
semesters is 19 credit hours. The maximum course
load for the summer is 9 credit hours. Students with
a superior scholastic record may be permitted to
register for more than the recommended maximum
with the Provost approval.

Students should be aware that, on average, at
least two hours of outside preparation are needed for
each hour of scheduled classroom work. Therefore,
students who plan to enroll for 15 semester hours
should plan to spend at least 30 hours per week for
study outside of class.

Withdrawal from College

When a student stops attending all classes or
withdraws from the one and only class in which
they are enrolled, a Withdrawal/Exit Form must be
submitted to the Registrar’s Office. The date the
official withdrawal request form is submitted to the
Registrar’s Office (or the postmark date of withdrawal
requests submitted by mail) shall be the date used
in determining the refund of fees and assignment of
grades.

Courses dropped during the first 12.5% of the
semester are not entered on the student’s permanent
record. After 12.5% of a semester has passed,
up to the time that 75% of the term or semester is
completed, regardless of whether the student was
passing or failing at the time, a “W” (withdrawal) will
be entered on the student’s record. A withdrawal
submitted after 75% of a term has passed will result
in a grade or grades of “F.”

Students are expected to complete the courses
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for which they register. Failure to properly drop or
withdraw from classes may result in the assignment
of an “F” for those classes, as well as a possible
financial obligation.

Withdrawal for Students Mobilized for
Military Duty

The standard withdrawal process above should
be followed whenever possible. However, if a student
is unable to submit the necessary paperwork to the
Registrar’s Office or is not able to write a letter of
withdrawal, the college shall accept notification from
the student or a family member. The Registrar’s
Office will verify all notifications.

The student will be allowed to withdraw without
penalty from the college and a 100% tuition refund
will be granted upon presenting an original copy
of the military orders to the Registrar’s Office. If a
student has been awarded financial aid, all financial
aid will be cancelled by the director of financial aid.
Students should contact the director of financial
aid for more information. Students withdrawing VA
education benefits should contact the VA certifying
official of their withdrawal and orders to report to duty.

Alternatively, incomplete (“I”) grades with no
tuition reimbursement may be more appropriate
when the withdrawal request is near the end of the
semester and incompletes are agreed to by the
instructor(s), the student, and appropriate dean. In
this case, the student will be allowed to complete
the coursework according to a written agreement
submitted to the Registrar’s Office by the instructor.

The student shall receive a full refund for
textbooks purchased at the MAC Bookstore. The
College Park housing meal plan refund will be
prorated based on the actual number of days room
and board were used.

Grading

Dean’s List
The Dean’s List is an academic honor awarded
to students who have accomplished an extraordinary
level of academic achievement through MAC
coursework. The Dean’s List is noted on the
transcript at the end of each semester, excluding
summers, for which a student qualifies and is based
on the semester cumulative institutional statistics
(excluding developmental course work). Students
meeting the following semester requirements may
qualify for the Dean’s List:
1. A minimum of 12 college-level (non-
developmental) semester hours earned during
the semester.

(Continued on next page)



CATALOG

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life

» Academic &

General College
Policies

» Arts & Sciences
Division

» Career &
Technical Ed.
Division

» Course
Descriptions

» Administration,
Faculty

» Appendix

2. GPA of 3.25 or higher.

3. No grade below a “C” earned during the
semester.

4. No “I” (incomplete) grades received during the
semester.

5. Course taken for “P” or “CR” grades will not be
included in the 12 hours noted in #1.

Grade Appeal Process

Concerns about final grades must be expressed
by the end of the next regular semester. Students
with concerns about current course requirements,
class procedures, teaching styles or grades should,
whenever possible, first approach the instructor
for clarification/resolution. If concerns exist after
consulting the instructor, students should then
contact the appropriate program coordinator, director,
department coordinator, or division chair. Individual
departments may establish their own internal
procedures for handling student concerns.

If the division chair is unable to remedy the
situation, students may appeal to the Provost, who
will render a final decision. Anonymous calls or
unsigned letters will not be acknowledged. Only
concerns expressed by the individual student
involved will be handled. Employees of the college
may not legally discuss matters pertaining to students
with parents, spouses, friends, or classmates without
a signed release from the student.

If a student believes there is an inaccuracy in
their official academic record, they must immediately
notify the Registrar’s Office. After the student’s
registration records are destroyed, the official
academic transcript cannot be changed. The
transcript is the final, accurate record of academic
accomplishment.

Grade Point Average
The semester GPA is calculated by:

1. Multiplying the credit hours of a course
by the grade points earned for the course
grade;

2. Adding the grade points earned for each
course;

3. Dividing the total grade points by the
number of credit hours attempted.

Courses with grades of a “AU”, “I”, “NP”, “P”, “W”,
and “WC” are excluded from the GPA.

Grading System
Students officially enrolled in classes are graded
according to the following system:

» A - Superior. The student has demonstrated
outstanding proficiency in mastering course
objectives.

» B - Above average. The student has demonstrated
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above-average proficiency in mastering course
objectives.

» C - Average. The student has demonstrated
average proficiency in mastering course objectives.

* D - Below average. The student has demonstrated
below average proficiency in mastering course
objectives. A grade of “D” may be considered
unsatisfactory in some programs.

* F - Failing. Work done is undeserving of credit.
The student has not demonstrated minimal passing
proficiency in mastering course objectives.

* AU - Audit. Students attend class meetings but do
not receive credit or a grade for the course.

* CR - Credit. Grade awarded for non-traditional
transfer credit such as CLEP exams, military credit,
etc.

* | -Incomplete. This mark may be assigned to
a student who has completed the majority of the
course requirements but is unable to complete
the remainder due to unusual or extenuating
circumstances and has been granted an extension.

* NP - Non-Passing. This mark indicates the student
did not complete the coursework satisfactorily.

* P - Passing. This mark indicates the student has
completed the coursework satisfactorily.

* W - Withdrew from course.

* WC - Withdrew in crisis.

College credit is valued in grade points as
follows:
4 grade points
3 grade points
2 grade points
1 grade point
No grade points
No grade points
No grade points
No grade points
* NP No grade points
P No grade points
* W No grade points
» WC No grade points

oo w>

« A
c

-0 Cm

Once a grade is recorded in the Registrar’s
Office, it is a permanent grade. Grades will not be
changed unless the instructor has made an error in
calculating the grade and submits a signed grade
change form to the Registrar’s Office. All grade
changes must be approved by the Provost.

Incomplete Policy

Assigning an “I” grade is a faculty prerogative
and is issued when a student who has completed
the majority of the course requirements is unable
to complete the remainder, due to extenuating

(Continued on next page)
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circumstances. A grade of “I” may not be assigned to
give a student more time to complete the course or
to improve a grade. In no case may an “I” be agreed
upon before the last day to drop the course. Students
should not re-enroll in courses in which they have
received an “I” grade.

Both the student and the instructor must sign the
Incomplete Grade Request form and file the form
with the Provost. Requirements for completing the
course are specified in detail by the instructor on the
Incomplete Grade Request form.

The deadline for completing an incomplete is
one year from the first day of the term in which the
incomplete grade was recorded, unless the instructor
specifies a shorter period of time. The instructor
must indicate the deadline on the Incomplete Grade
Request form, available on MyMAC. A copy must
also be provided to the student. No extension will
be granted for more than a full calendar year from
the deadline. Requests for extension of time should
be submitted in writing to the Provost. If an “I” grade
is not cleared within the specified time period, the
grade will automatically convert to an “F.” Incomplete
grades are not eligible for withdrawals.

Graduation

Students must graduate under the degree
requirements in the catalog effective the first
semester the student attends MAC. However,
students may elect to meet the requirements stated
in a future catalog. Students who discontinue
enroliment for two consecutive semesters (summers
excluded) must follow the catalog in effect upon their
return to MAC. Course prerequisites/corequisites
and/or the need for developmental work in English,
math, reading, and/or science may extend the time
necessary to complete a college degree or certificate
program. To graduate with honors, a student must
earn a cumulative career (including all MAC courses
and transfer work) GPA of 3.5.

Applying for Graduation

Students must apply for graduation by
the published deadlines. Meeting graduation
requirements is the student’s responsibility. Students
should become familiar with the catalog, degree
requirements, and meet regularly with their academic
advisor. MAC does not automatically confer
certificates or degrees upon completion of curriculum
requirements. Degrees are conferred three times a
year; one commencement ceremony is held in the
spring.

To be considered a candidate for graduation a
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student must:
1. Submit an Application for Graduation
Candidacy, with a copy of the degree audit, to
the Registrar’s Office by the following deadlines:
¢ Fall Semester (December graduate),
end of second week of 16-week semester

¢ Spring Semester (May graduate),
end of second week of 16-week semester

¢ Summer Session (July/August graduate),
end of first week of 8-week term

2. Submit the nonrefundable $50 graduation
fee (charged one time per degree) with the
application.

3. Complete the degree requirements per the
college catalog, earning a minimum of 15
semester credit hours from MAC.

4. Earn a minimum 2.0 cumulative career (includes
transfer work) and institutional (MAC) GPA; 2.75
minimum for AAT students.

5. Candidates seeking a degree or certificate in
the Career & Technical Education Division must
complete a graduation interview in the Career
Services office or on MyMAC.

6. Resolve all financial obligations to the college
and return all library and college materials.

Applying for More Than One Degree

A separate application must be filed for each
degree or certificate earned during the same or
different semesters. The requirements for each
degree or certificate must be completed. If two
degrees or certificates are earned at the same time,
the graduation fee for the second degree is $10. If
the second degree or certificate is earned in another
semester, an additional $50 graduation processing
fee applies.

Commencement Information

A commencement ceremony is held in May for
students completing the AA, AAS, AAT, AGS, and
AS degrees. At the ceremony, faculty, staff, family
and friends gather to recognize and honor students’
academic achievements.

Students who wish to participate in the
Commencement Ceremony should indicate so on
their Application for Graduation Candidacy form.
Students who wish to participate but did not indicate
so on their application can contact Lisa Johnson,
Commencement Coordinator at Commencement@
MineralArea.edu or call (573) 518-2157. All requests
to participate should be received before spring break
in March to ensure receipt of cap and gown in time
for the ceremony. The cost of the cap and gown is
included in the graduation fee.

Participants will receive an email with details

(Continued on next page)
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regarding the ceremony periodically. There will also
be information provided on the MAC website.
Approximately 4-6 weeks after the end of each
semester, the dean’s offices will email students
that diplomas are ready to be picked up. Diplomas
not picked up after one week will be mailed to the
address provided on the Application for Graduation
Candidacy Form.

Reverse Transfer

Per the State of Missouri’s Reverse Transfer
initiative, MAC offers students who separated from
MAC before graduating an opportunity to transfer
hours back to MAC to complete an associate
degree. Please contact the Registrar’s Office at (573)
518-2119 or registrar@MineralArea.edu for more
information.

Video and Photography

MAC faculty, staff and students are the college’s
best resources for marketing the college to its
constituencies, and involvement in these activities is
welcomed and encouraged.

Being a publicly-funded institution, MAC often
takes photographs or shoots video in order to inform
the public and promote its many services, events
and programs. As such, it is understood that any
photographs or videotapes taken by the college
of any of its staff, faculty, students or visitors may
be used in printed and electronic public relations
and informational material, unless the faculty, staff,
students or visitors indicate in writing that they would
rather not participate. This indication may be made by
contacting (in writing) the communications director.

Every effort will be made by the photographer
to notify individuals within the shoot area that
photographs and/or video are being taken for
promotional use. Individuals may then choose to
exclude themselves from the photograph.

Any photographer or videographer on the
community college’s premises should make an effort
to notify his or her subjects that their images may be
used in college-related print and electronic media.
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Arts & Sciences Division

» Degrees & Certificates
» Associate of Arts (AA)
» Associate of Arts in Teaching (AAT)
» Associate of General Studies (AGS)
» Certificate

» Degree Plans
» Associate of Arts Degree (62 hours)
» Associate of Arts in Teaching (62 hours)
» Associate of General Studies Degree (62 hours)

» Arts & Sciences Division
» General Education Philosophy

» General Degree Requirements
» Associate of Arts (AA)
» Associate of Arts in Teaching (AAT)
» Associate of General Studies (AGS)
» Global Studies Certificate
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Degrees & Certificates

Associate of Arts

Fields of Study

Art

Biology

Business Administration
Chemistry
Communications
Computer Science
Earth Science
English

General Studies
History
Mathematics
Modern and Foreign Languages
Music

Music Education
Physical Education
Physics

Political Science
Psychology
Sociology

Social Work

Speech

Sports Management
Theatre
Pre-Architecture
Pre-Dental
Pre-Dental Hygiene
Pre-Engineering
Pre-Forestry
Pre-Law
Pre-Medicine
Pre-Pharmacy
Pre-Physical Therapy

Associate of Arts in Teaching

Areas of Concentration

Early Childhood Education (Grades Pre-K-3)
Elementary Education (Grades 1-6)
Secondary Education

Special Education

Associate of General Studies

General Studies

Certificate

Global Studies

(Continued on next page)
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Degree Plans

Program Career and Salary Information

Pursuant to Missouri HB 1606 (2018), information regarding program lengths, costs, and students’
median time-to-degree, as well as employment and wage outcomes, can be found at https://jobs.
mo.gov/jobseeker/training-and-education. Employment and wage outcomes are limited to completers
found employed in Missouri. Students not found as employed may also be working out-of-state,
self-employed, or enrolled in continuing education. Additional information on programs and program
outcomes may be found by searching at https://scorecard.mo.gov/Search. Search using School /
Program “Mineral Area College” andchoose the degree or credential type of interest.

Associate of Arts Degree (62 hours)

A Transferable Degree

P See Appendix A for Degree Plans

Associate of Arts in Teaching (62 hours)

A Transferable Degree

» See Appendix A for Degree Plans

Associate of General Studies Degree (62 hours)

A Course-by-Course Transferable Degree

» See Appendix A for Degree Plans
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Arts & Sciences
Division

The Arts & Sciences Division offers the
Associate of Arts, Associate of Arts in Teaching and
the Associate of General Studies degrees.

The Associate of Arts degree is awarded
to students completing the requirements of the
academic program with minimum of 62 credit hours
including 42 hours of general education. The AA
degree is the most appropriate for the majority
of transfer students because it parallels the work
required in the first two years of a baccalaureate
degree at a four-year institution.

The Associate of Arts in Teaching degree is
awarded to students seeking the first component of
a degree in teacher education. Students complete
a core of general education courses and pre-
professional teacher education courses as well as
electives from their major area of study. The AAT is
transferable, articulated with some public universities
and many private universities in Missouri. While
completing the AAT, students should also work with
the transfer institution for additional requirements.

The Associate of General Studies is offered to
provide learners an opportunity to design a degree
program. Because the AGS may not be accepted
in its entirety by four-year colleges and universities,
students are subject to a course-by-course evaluation
by transfer institutions.

The college transfer program allows students
to take the same freshman and sophomore courses
that they would take at other colleges at a much
lower cost. The transfer program is built around a
comprehensive blend of traditional and contemporary
subjects that are intended for transfer to most four-
year institutions.

At MAC, students can fulfill the general education
requirements needed for a baccalaureate degree
and take the prerequisite foundation courses for the
intended major. Undecided students may explore
different fields before making a final decision about a
major field of study.

General Education
Philosophy

General education provides students a
foundation for future learning experiences and
serves to enrich the lives of students outside the
classroom. MAC’s general education program is built
upon the CORE 42 transfer curriculum. The CORE
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42 is designed for students to obtain the following
competencies:
1.Valuing -Students will recognize how values
develop, how value judgements influence ac-
tions, and how informed decision-making can be
improved through the consideration of personal
values as well as the values of others.

2.Managing Information-Students will be able
to locate, organize, store, retrieve, evaluate,
synthesize, and annotate information from print,
electronic, and other sources in preparation for
solving problems and making informed decisions.

3.Communicating- Students will be able to
communicate with thoughtfulness, clarity, and
coherence; read and listen critically; and select
and effectively use channels appropriate to the
audience and message.

4.Higher Order Thinking- Students will be
able to distinguish among opinions, facts, and
inferences; to identify underlying or implicit as-
sumptions; to make informed judgments; to solve
problems by applying evaluative standards; and
demonstrate the ability to reflect upon and refine
those problem-solving skills.

Students will gain these competencies through the
completion of the CORE 42 block, which includes
coursework in the following knowledge areas:

1.Social and Behavioral Sciences-To develop
students’ understanding of themselves and the
world around them through study of content and
the processes used by historians and social and
behavioral scientist to discover, describe, explain,
and predict human behavior and social systems.
Students acquire an understanding of the
diversities and complexities of the cultural and
social world, past and present, and come to an
informed sense of self and others. (Students will
fulfill the state statute requirements for the United
States and Missouri constitutions and complete
the state-mandated Civics exam.)

2.Communication-Written-To prepare students to
communicate effectively with writing that exhibits
solid construction resulting from satisfactory
planning, discourse, and review. Students will
engage in the writing process including drafting,
editing, and revision for success in the classroom
and workforce.

3.Communication-Oral-To prepare students to
communicate effectively in a variety of contexts.
Students will understand that communication
is symbolic, relational, collaborative, strategic,
adaptive, and creative. They will recognize the
role and importance of communication in devel-
oping meaning and understanding; increasing

(Continued on next page)
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4.

5.

6.

knowledge; enacting change, solving problems;
and developing, maintaining, and transforming
relationships.

Natural Sciences-To develop students’
understanding of the principles and laboratory
procedures of life and physical sciences and

to cultivate their abilities to apply the empirical
methods of scientific inquiry. Students should
understand how scientific discovery changes
theoretical views of the world, informs their imagi-
nations, and shapes human history. Students
should also understand that science is shaped by
historical and social contexts.

Mathematical Sciences-To develop students’
understanding of fundamental mathematical
concepts and their applications. Students should
develop a level of quantitative literacy that

would enable them to make decisions and solve
problems and which could serve as a basis for
continued learning.

Humanities and Fine Arts-To develop students’
understanding of the ways in which humans have
addressed their condition through imaginative
work in the humanities and fine arts; to deepen
their understanding of how that imaginative pro-
cess is informed and limited by social, cultural,
linguistic and historical circumstances, and to
appreciate the world of the creative imagination
as a form of knowledge.

General Requirements

AA Graduation Requirements

1.

51

An Application for Graduation form must be
filed with the Registrar’s Office by the end of the
second week of the fall and spring semesters,
and by the end of the first week of the summer
semester. Contact an advisor for assistance.

Earn a minimum institutional and cumulative
career GPA of 2.0 or higher.

All applicants are required to complete 62 ap-
proved semester hours.

All degree-applicable courses, including elec-
tives, must be 1000 level or higher.

Other courses in the A&S Division numbered
1000 and above may count toward elective
credit. Students are encouraged to discuss ap-
propriate courses with their advisors.

Students may apply up to 15 hours of course
work from the Division of Career & Technical
Education as elective credit, but no more than

CATALOG 2022-2024

6 of these hours may be career center hours/
courses. It is the student’s responsibility to verify
that all elective credit will transfer to the college
which the student plans to attend.

Fifteen (15) hours of Mineral Area College credit
must be included in the degree.

AAT Graduation
Requirements

1.

An Application for Graduation form must be
filed with the Registrar’s Office by the end

of the second week of the fall and spring
semesters, and by the end of the first week
of the summer semester. Contact advisor for
assistance.

Complete all program applications, maintain

a minimum institutional and cumulative career
GPA of 2.75 or higher with no grade less than
a “B” in all education coursework and content
area and no grade less than a “C” in all other
courses, undergo a background screening, and
have a clear record prior to being admitted to
the program and participating in field experi-
ence (See detailed background check policy).
All applicants are required to complete 60
approved semester hours PLUS 2 hours of PE
activity course(s). School Health may be taken
as a substitute only with a physician’s excuse.
Fifteen (15) hours of Mineral Area College
credit must be included in the degree.

All degree-applicable courses, including elec-
tive must be 1000 level or higher.

Take no more than six elective credits by
participating in ensembles.

Pass the mandatory state proficiency exam or
have an equivalent passing ACT score in order
for the AAT Degree to be conferred.

AGS Graduation
Requirements

1.

An Application for Graduation form must be
filed with the Registrar’s Office by the end

of the second week of the fall and spring
semesters, and by the end of the first week of
the summer semester. Contact an advisor for
assistance.

Earn a minimum institutional and cumulative
career GPA of 2.0 or higher.

All applicants are required to complete 62 ap-
proved semester hours.

(Continued on next page)
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All degree-applicable courses, including elec-
tives must be 1000 level or higher.

Other courses in the A&S Division numbered
1000 and above may count toward elective
credit. Students are encouraged to discuss
appropriate courses with their advisors.

Fifteen (15) hours of Mineral Area College
credit must be included in the degree.

Global Studies Certificate
Requirements

1.
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An Application for Graduation form must be
filed with the Registrar’s Office by the end of the
second week of the fall and spring semesters
or by the end of the first week of the summer
semester. Contact an advisor for assistance.

A cumulative 2.0 grade point average is required
for graduation.

At least 15 hours must be taken from MAC.
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Career & Technical Education Division >

Career & Technical
Education Division

» Allied Health Related
» Practical Nursing Certificate

» Associate Degree-Nursing Advanced Placement
(LPN to RN) Program

» Bridge Students (LPNs from another school or MAC
LPNs prior to 1991)

» Associate Degree-Nursing

» Emergency Medical Technician (EMT) Certificate
» Medical Laboratory Technician

» Paramedic Technology

» Physical Therapist Assistant

» Respiratory Therapy

» Associate of Applied Science
» Degrees & Certificate Programs (AAS)

» Business Related
» Business Management
» Business Management—Administrative Office
Specialist
» Business Management—IT Specialist
» Computer Networking
» Computer Networking—Cyber security

» Child Development

» Criminal Justice
» Criminal Justice
» Criminal Justice—Correctional Administration
» Criminal Justice—Judicial Administration
» Criminal Justice—Law Enforcement

» Electrical/Electronics Technology

» Engineering Technology
» Engineering Technology—Design Drafting
» Engineering Technology—Manufacturing

» Industrial Maintenance

» Skilled Trades

(Continued on next page)
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Degrees & Certificates

Program Career and

Salary Information

Pursuant to Missouri HB 1606 (2018),
information regarding program lengths, costs,
and students’ median time-to-degree, as well as
employment and wage outcomes, can be found
at https://jobs.mo.gov/jobseeker/training-and-
education. Employment and wage outcomes
are limited to completers found employed in
Missouri. Students not found as employed may
also be working out-of-state, self-employed,

or enrolled in continuing education. Additional
information on programs and program outcomes
may be found by searching at https://scorecard.
mo.gov/Search. Search using School / Program

“Mineral Area College” and choose the degree or

credential type of interest.

Associate of Applied Science
Associate of Science

Certificates
(one year and less than one year)

Degree program offerings are outlined
on the following pages.
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Career & Technical Education Division > Degrees & Certificates

General Requirements

Degrees and Certificates

1. An Application for Graduation form must be
filed with the Registrar’s Office by the end of the
second week of the fall and spring terms and
by the end of the first week of the summer term.
Contact advisor for assistance.

2. All applicants are required to complete a gradua-
tion interview with the Career Placement Office.

3. Aninstitutional and cumulative career 2.0 grade
point average is required for graduation.

4. Fifteen (15) semester hours must be earned
through MAC'

Degrees for Allied Health

Complete 75-88 semester hours of required
curriculum with an institutional and cumulative
career GPA of 2.0 (C) or higher.

a. 30 Academic credit hours.
b. 45 Nursing credit hours.

2. Complete all courses included in the Nursing
curriculum with a “C” or above.

3. Fifteen (15) semester credit hours must be
earned through Mineral Area College.

4. Application for Graduation must be submitted
during first two weeks of the spring term (sopho-
more year).

5. Students are required to complete a Graduation
Interview in their final semester.

(Continued on next page)
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Degree Programs

Career & Technical Education Main Campus Degree Plans

Program Titles

Basic Law Enforcement Academy 1,000 hours
Business Management

Business Management — Admin Office Specialist
Business Management — IT Specialist

Child Development

Child Development Associate

Community Paramedic

Computer Networking

Computer Networking — Cyber Security
Criminal Justice

Criminal Justice — Correctional Administration
Criminal Justice — Judicial Administration
Criminal Justice — Law Enforcement
Electrical/Electronics Technology

Electrical Technology

EMT — Emergency Medical Technician
Engineering Technology — Design Drafting
Engineering Technology — Manufacturing
Fire Science Technology

Industrial Maintenance

Medical Laboratory Technician

Nursing — Advanced Placement - RN

Nursing — Practical Nursing - LPN

Nursing — Registered Nursing - RN
Paramedic Technology

Skilled Trades Technology
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Associate | Associate | Certificate | Certificate
of Applied | of Science 1 Year Less Than
Science (AS) 1 Year

(AAS)
X
X
X
X X
X
X
X
X
X
X
X
X X
X X
X
X
X
X
X
X
X
X
X
X
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Dual Credit or Adult Associate Degree Programs
Articulated with Career and Technology Centers

Program and Major Code

Automotive Collision Technology (AS)
Automotive Technology (AO)
Business Management (AOS)
Business Management (MG)

Child Development (CD)

Computer Networking (CN)
Construction/Building Technology (CU)
Digital Media Technology (RT)
Electrical/Electronics Technology (AL)
Electrical Technology (EW)

Graphic Arts/Printing Technology (GR)

Arcadia
Valley

Heating, Air Conditioning & Refrigeration Technology (HE)

Machine Tool Technology (MO)
Physical Therapist Assistant (PT)
Respiratory Therapy (RE)
Welding Technology (WE)

Career & Technology Centers

Arcadia Valley Career Technology Center - Ironton, MO

Cape Girardeau Career & Technology Center - Cape Girardeau, MO
Perryville Area Career & Technology Center - Perryville, MO

UniTec Career Center - Bonne Terre, MO

Cape
Girardeau

X*
X*

X X X X X X X

Perryville

UniTec

X X
X*
X X
X
X
X
X X
X
X X

* Only select courses that apply to these degrees are available. Please check with the Mineral Area College

advisor at this location.
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Career & Technical
Education Division

The Career & Technical Education Division’s
mission provides programs designed to give the
technical knowledge, manipulative skills and
general background necessary for achievement in
technical and semi-professional employment. This is
accomplished in two ways.

The first way provides education for those who
wish to prepare for initial employment. The program
of studies is designed to provide select courses that
prepare a student for entry level job skills. Some
programs require a year of instruction leading toward
a certificate. Other programs require two years of
instruction leading to an Associate of Science or
Associate of Applied Science Degree.

The second way provides education for those
who desire to improve job skills. It is often necessary
to schedule times and places for these experiences
that are convenient to the working student.

In addition to the two broad categories discussed,
it is essential that the courses and programs of
career and technical education provide three basic
opportunities:

1. to develop skills necessary in a chosen field;

2. to develop a background of related information,
including both theory and practice, necessary
for success; and

3. to develop personal and social traits necessary
for employment and continuing success and
advancement.

An integral part of most Career and Technical
programs is the inclusion of related work or clinical
experience specifically selected to correspond
with classroom experiences. This division is also
committed to general education. In addition to the
specialized and specialized-related courses, from
one-fifth to one-fourth of the credits in the two-year
Career and Technical curricula are in the area of
general education.

Some Career and Technical certificate and
degree programs are offered in cooperation with
UniTec Career Center, Arcadia Valley Career
Technology Center, Perryville Area Career &
Technology Center and the Cape Girardeau Career
& Technology Center. Students should check with an
advisor or the Provost office for more information.

The Career & Technical Education Division
recognizes that not all students come to the
college with the same backgrounds, interests
and capabilities. Certain services are provided to
more nearly provide all potential students an equal
opportunity of success. In the past five years,
programs have been developed to meet the special
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needs of many students. These programs have
been successful in recruiting and retaining students
with special needs and, as a result, have received
statewide recognition.

Allied Health Related

The Allied Health Department offers nursing
programs leading to an Associate Degree in Nursing
and a Certificate in Practical Nursing. The nursing
education programs are organized around three
areas of learning: knowledge (theoretical concepts
and ideas), skills, and attitudes. Faculty members
for all programs are experienced Registered Nurses
(RNs) with collegiate preparation. These instructors
provide quality education for all nursing students
within the Allied Health Department.

The nursing programs are fully-approved by the
Missouri State Board of Nursing and offer a variety
of nursing experiences within the college community,
including providing care for all age groups in a
variety of health settings: medical, surgical, obstetric,
pediatric, psychiatric, gerontological and home
health.

Practical Nursing Certificate
G See Certificate Plan (In Appendix)

The Practical Nursing program is a three-
semester curriculum leading to a Certificate in
Practical Nursing. Entry options in the program are:

OPTION A - Generic Track

Upon successful completion of Option A,
students are eligible to apply to take the National
Council Licensure Examination for Practical Nurses
(NCLEX-PN).

OPTION B - Fast Track

Upon successful completion of Option B,
students are eligible to apply to take the NCLEX-
PN. Option B students have the opportunity to take
two additional courses within the PN curriculum.
Graduates desiring career-ladder articulation to
obtain an Associate Degree in Nursing may then
apply for the Advanced Placement (LPN to RN)
Program. The Advanced Placement Programs allow
students to further their education without repeating
many successfully completed courses. MAC Practical
Nursing students or Licensed Practical Nurse (LPN)
graduates of MAC since 1991 with the required
prerequisites may apply for advanced placement into
the fourth semester of the Associate Degree Nursing

(Continued on next page)
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program. Upon successful examination, these
students may practice as a Licensed Practical Nurse
(LPN) while completing the ADN program. Students
accepted into the Advanced Placement Program
enter the second year of the Associate Degree
Nursing Program and require only two additional
semesters to be eligible to apply to take the National
Council Licensure Examination for Registered
Nurses (NCLEX-RN). Acceptance into the Advanced
Placement Program is based on space availability
and selection by the ADN Selection and Retention
Committee. (See side-by-side comparison of Option
A and Option B and Advanced Placement options.)
Graduates of both Practical Nursing program
options are prepared to: assess the health status
of individuals with common health problems and
predictable outcomes; participate in the development
and modification of client care; implement
appropriate aspects of client care under the direction
of a registered nurse or licensed physician; and
participate in the evaluation of client care. The
practical nurse can provide care in acute and chronic
care settings, rehabilitation facilities,and health
care settings promoting preventive care. LPNs are
practicing in a changing environment of expanding
roles within the health care setting and practice
extends into specialized nursing services. LPNs are
well prepared to provide direct client bedside care
and serve as client advocates. The Allied Health
Department of MAC believes that Practical Nursing
composes the common core of nursing and is a valid
entry level into the nursing profession.

Entrance Requirements

1. Graduation from an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. A high school or college computer course.

3. Prerequisite courses must be completed by the
end of the fall semester with a grade of “C” or
above:

a. Applications of College Math or Quantitative
Reasoning

b. English Composition |

c. Introductory Chemistry

4. Accuplacer Test: Applicants must be scheduled
to take the Accuplacer Next Generation test on
or before the December test date and have the
following minimum scores:

a. Accuplacer Next Generation
(must be taken by application deadline):
1) English Writing — 250
2) Math Quantitive Reasoning, Algebra, and
Statistics — 250
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Career & Technical Education Division > Allied Health Related

3) Math Advanced Algebra and Functions
— 237
4) Reading — 250

5. Have a GPA of 2.5 or above.

6. Evidence the personal qualification necessary
for a nursing career as determined by MAC.

7. Applications will be accepted from April 15 until
December 15 of each school year. Application
deadline may be extended. Please submit
applications early so personal interviews can be
scheduled before selection.

8. ltis the student’s responsibility to assure the
following documents are on file in the Allied
Health Department prior to selection.

a. High school transcripts or GED/HISET scores.
b. Accuplacer scores.
c. Official college or university transcripts.

9. All applicants accepted into the program are on
conditional status, pending completion of the
physical examinations by a qualified physician
stating they are free of emotional, physical,
infectious and/or contagious diseases, passing
the drug screen, passing the background check,
and successfully completing all prerequisites.

10. Those who do not meet the above requirements
should contact the Allied Health Department or
a counselor.

11. No classes may be added after the first
three days of fall and spring classes without
permission of the Provost.

12. No alternates will be admitted to the nursing
program after the first day of class.

13. A personal interview is required.

NOTE: Course substitutions must be approved.

Associate Degree-Nursing
Advanced Placement
(LPN to RN) Program

m See Degree Plan

The Advanced Placement (LPN to RN) Program
lets PN students and LPNs, who wish to become
RNs, further their education without repeating many
successfully completed courses. There are two
separate entrance requirements:

1. The MAC Practical Nursing graduate from 1991
to present.

2. The MAC Practical Nursing graduate prior to
1991 or Practical Nursing graduates of another
school.

MAC graduates from 1991 to present are
candidates for entering the sophomore year of the
ADN Program to complete the Associate Degree
Nursing Program in two semesters (28 credit hours).

(In Appendix)

(Continued on next page)
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MAC graduates prior to 1991 or graduates of

another school may be eligible to enter the Associate
Degree Nursing Program in the summer semester
and complete the ADN Program in three semesters
(41 credit hours).

Students are required to pass a dosage

calculation exam and a practicum exam before
entering the program in mid-August.

Entrance Requirements
For Advanced Placement

1.

oo

1.

12.

59

Be a graduate of an approved high school or
the equivalent as determined by appropriate
accrediting agencies.
Provide proof of graduation from a state
approved program in Practical Nursing.
Submit official transcripts from high schools,
colleges and/or Career and Technical schools
attended, with proof of graduation from high
school or GED/HISET.
If requested, provide copies of final record,
performance evaluations and course outlines
from program in Practical Nursing from which
the student graduated.
Complete a personal interview as requested.
Entrance requirements must be met by the end
of spring semester with a grade of “C” or above.
Pass the dosage calculation and practicum
exams.
Accuplacer
a. Accuplacer Next Generation - must be taken

by application deadline:

1) English Writing — 250

2) Math Quantitative Reasoning, Algebra, and

Statistics — 250
3) Math Advanced Algebra and Functions
— 237

4) Reading — 250

Have a GPA of 2.5 or above.

. Complete a high school or college computer

course.

Acceptance will be based on space availability

and selection by the ADN Selection Committee.

Faculty has the option, based on the student’s

grades and clinical skills, to require the student

to complete all of Medical-Surgical Nursing | (10

cr. hrs.) and Medical-Surgical Nursing Il (6 cr.

hrs.).

a. Students articulating from the PN Program
must have a grade of “B” or above in the
Practical Nursing Program Medical Surgical
Nursing (NUR-1380) course or attend the
entire theory component of Medical-Surgical
Nursing | (10 cr. hrs.) and Medical-Surgical
Nursing Il (6 cr. hrs.) at the regular fee rate.

CATALOG 2022-2024

13.

14.

15.

16.

17.

18.

19.

20.

Advanced placement students take all exams
in Medical-Surgical | and Medical-Surgical Il.

b. The nursing faculty, utilizing their professional
judgment, will determine if the student’s
clinical skills meet the requirements for the
Advanced Placement option. Students not
meeting the clinical skills requirements must
complete all of Medical-Surgical Nursing |
and Medical-Surgical Nursing Il (16 credit
hours) at the regular fee rate.

Applications will be accepted from May 1

until Dec. 15 of each school year. Application

deadline may be extended.

It is the student’s responsibility to assure the

following documents are on file in the Allied

Health Department before selection.

a. High School transcripts or GED/HISET scores
b. ACT or Compass scores

c. College or university transcripts

d. A complete list of names & addresses for ref-
erences on application. A college form letter
will be sent to those listed.

All applicants accepted into the program are

considered on conditional status pending

completion of the physical examinations by

a qualified physician, stating they are free of

emotional, physical, infectious and/or contagious

disease, passing the drug screen, passing the

background check, and successfully completing

all prerequisites.

Persons who do not meet the above require-

ments should contact the director or an advisor.

No classes may be added after the first

three days of fall and spring classes without

permission of the dean.

No alternates will be admitted to the nursing

program after the first day of the practicum and

calculation testing.

Graduates of the MAC Program in Practical

Nursing are required to pass the NCLEX-PN

on the first attempt to continue as an Advanced

Placement student. If the student is not

successful in passing the NCLEX-PN, the

student is required to complete all components

of Medical-Surgical Nursing | (10 cr. hrs.) and

Medical-Surgical Nursing Il (6 cr. hrs.).

A personal interview is required.

LPN Graduates of MAC Prior to
1991 or from Another School

Prerequisites*

Credit Hours

MAT1240 Quantitative Reasoning ..........cccccevcvirieeneenne. 3
PHS1250 Introductory Chemistry ..........cccooceiiiiinninnene 5
ENG1330 English Composition | .........cccccecveviiniiineennne. 3

General Education Courses

(Continued on next page)
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PSY 1130 General Psychology | ........c.ccccvrviiniiineiiicene 3
PSY1250 Human Growth & Development ...........c.......... 3
B102600 Human Anatomy .........ccooceeeeiieeeniiee e
B102620 Human Physiology
Subtotal ... —————
* Must have a grade of C or above for all prerequisites.

Summer Semester - Third Semester Credit Hours
ENG1340 English Composition I
ADN1420 Bridge Course
Subtotal ... ————
Fall Semester - Fourth Semester
ADN1490 Medical-Surgical Nursing |
BIO2700 Microbiology .......cccccceveireienieenieenieiiene
ADN1512 Clinical Pharmacology ..........cccoceevierciienieenenen.
Subtotal ... ——————
Spring Semester - Fifth Semester
ADN1610 Nursing of Children ...........cccocevvieiieniinneennen.
ADN1500 Medical-Surgical Nursing I
POS1180 American Political Systems
SOC1130 General SoCiology .......c.cccevveerveeieeinenns
ADN1480 Contemporary NUrsing.........ccccceeeeriieeeenieenennnes
Subtotal.....cccciviinii i ————

Associate Degree-Nursing

E See Degree Plan  (In Appendix)

The Associate Degree Nursing program
is comprised of a five-semester curriculum
leading to an Associate of Science degree. Upon
successful completion, the student may apply to
take the National Council Licensure Examination
for Registered Nurses (NCLEX-RN). Satisfactory
achievement on the examination will qualify
graduates for licensure as an RN (refer to Missouri
Statute chapter 335). These Associate Degree
Nursing graduates may be readily accepted as
juniors into Baccalaureate of Science Degree in
Nursing (BSN) programs in institutions of higher
education. The college has an on-campus 2+2 BSN
completion program in cooperation with Central
Methodist University.

Graduates of the Associate Degree Nursing
program may perform nursing services as a
beginning practitioner inclusive of assessing the
health status of individuals with more complex health
problems, develop, modify and set goals for client
care, delegate nursing responsibilities as team
leaders, evaluate and write revisions in the plan
of care for clients with preventive health problems
and commonly occurring actual or potential health
problems.

The college’s Allied Health Advisory Committee
(consisting of a variety of health care professionals
that may include directors of nursing and
administrators of both nursing homes and hospitals,
physicians, pharmacists, practical nurses, high
school counselors and student representatives)
ensures that the curriculum of both programs keep
pace with the employment needs in the field of
nursing.
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Career Opportunities

Employment opportunities are available in
hospitals, clinics, nursing homes, physician’s offices,
schools, industries, home health and other health
care agencies for both Associate Degree Nursing
and Certificate in Practical Nursing graduates.

Entrance Requirements

1. Graduation from an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. Basic computer knowledge as evidenced by:

a. A high school computer course or
b. A college computer course,

3. Prerequisite courses must be completed by end
of Fall Semester in the following order.*

a. Quantitative Reasoning with a grade of “C” or
above.

b. Introductory Chemistry (5 credit hours) with a
grade of “C” or above.

c. English Composition | with a grade of “C” or
above.

4. Accuplacer
a. Accuplacer Next Generation - must be taken

by application deadline:

1) English Writing — 250

2) Math Quantitative Reasoning, Algebra, and
Statistics — 250

3) Math Advanced Algebra and Functions
— 237

4) Reading — 250

5. Have a GPA of 3.0 or above.

6. Evidence the personal qualifications necessary
for a nursing career as determined by MAC.

7. Applications will be accepted from May 1 until
December 15 of each school year. Application
deadline may be extended. Applicants are
encouraged to submit applications early so
interviews may be scheduled.

8. The following credentials must be on file in the
Allied Health Department prior to selection. It
is the student’s responsibility to assure these
documents are on file.

a. High school transcript or GED/HISET scores
(official, not hand carried).

b. Accuplacer scores.

c. College or university transcripts (official, not
hand carried).

d. A personal interview is required.

9. All applicants accepted into the program are
considered on conditional status pending
completion of the physical examination by a
qualified physician, stating they are free of
emotional, physical, infectious and/or contagious
disease, passing the drug screen, passing the

(Continued on next page)
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background check, and successfully completing
all prerequisites.

10. Persons who do not meet the above
requirements should contact the Allied Health
Department or an advisor.

11. No classes may be added after the first three
days of fall & spring classes without permission
of the dean. No alternates may be added after
the first day of the practicum and calculation
testing.

12. Students are required to pass a dosage
calculation and medication practicum exam with
a 95% prior to taking Medical-Surgical Nursing |
(ADN1490).

13. Selection is based on GPA from English
Composition 1, Intermediate Algebra, and
Introductory Chemistry (weighted 50%), ACT
or Accuplacer scores (weighted 25%), and
personal interview (weighted 25%).

Emergency Medical
Technician (EMT)
Certificate - 12 credit hours

G See Certificate Plan (In Appendix)

MAC offers a one semester course (HLT1762)
which provides the basic instruction for health
care professionals responsible for the delivery
of emergency medical services (EMS) as an
Emergency Medical Technician (EMT). This
course provides initial instruction in the following:
foundations of professional EMS practice, roles
and responsibilities of the EMT, the EMS agenda,
workforce safety and wellness, ethics and legal
issues, public health, illness and injury prevention,
principles of pathophysiology, review of anatomy
and physiology, medical terminology, patient
assessment, therapeutic communication, history
taking, physical exam techniques, communications,
documentation, patients of diverse cultures, basic
airway and ventilatory management, resuscitation
of the medical and trauma patient, common medical
emergencies, trauma care and trauma systems,
HAZMAT awareness, older patients, pediatrics, OB/
GYN emergencies, environmental emergencies,
terrorism and disaster response and multiple-
casualty incidents.

In addition to the 140 hours of classroom
instruction, two 12-hour emergency department
rotations and three 12-hour ambulance rotations
are required for a total of 48 clinical/field internship
hours. Successful completion of a comprehensive
written and practical exam will allow the student to be
enrolled in the National Registry of EMTs (NREMT -

61 CATALOG 2022-2024

www.nremt.org) and apply for a Missouri State EMT
license.

Extensive preparation for the NREMT EMT
Practical examination is required in this course.
Students are required to demonstrate 100%
competency with regards to the mandatory procedure
list and required NEMT psychomotor skills. The
course meets or exceeds all EMT level National EMS
Education Standards and Bureau of EMS licensure
requirements. American Heart Association (AHA)
Basic Life Support for Health Care Providers is
required for the EMT Certificate of completion.

The Emergency Medical Technical (EMT)
program is accredited through the State Department
of Education and is accredited by the Missouri
Bureau of Emergency Medical Services - Training
Entity Accreditation #18705T6 (expires 9/30/2020):
Bureau of Emergency Medical Services, Missouri
Department of Health and Senior Services, PO Box
570, Jefferson City MO 65102-0570, Phone: 573-751-
6356, Fax: 573-751-6348, Email: EMSINFO@health.
mo.gov.

Medical Lab Technician

E See Degree Plan  (In Appendix)

In keeping with the mission of the Missouri
Health Professions Consortium (MHPC), the
Medical Laboratory Technician program has been
developed to meet the increasing demand for highly
competent medical laboratory technicians in rural
and underserved areas of Missouri. The purpose of
this associate degree program is to prepare selected
individuals to provide accurate and reliable diagnostic
testing results to the citizens of Missouri. We educate
and prepare laboratory generalists, to have the
knowledge, skills and professional behaviors that
are necessary to be eligible to apply for the national
certification examination as well as meet employer
expectations in the community service area.

Upon completion of the MHPC Medical
Laboratory Technician Program, the graduate will be
eligible to sit for the ASCP-BOC certification exam.
Upon passing the exam, graduates will be recognized
nationally as Medical Laboratory Technicians.

Graduates of the program will have experience
in and be qualified to provide laboratory services
to patients in many different healthcare settings,
including, but not limited to, hospitals, clinics and
physician offices.

(Continued on next page)
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Paramedic Technology
E See Degree Plan

G See Certificate Plan (In Appendix)

(In Appendix)

MAC offers a Certificate in Paramedic
Technology and an Associate of Applied Science
Degree in Paramedic Technology. The certificate
program is an extended three semester curriculum
consisting of 44 credit hours and the Associate of
Applied Science degree consists of an additional 23
credit hours.

Graduates of the Paramedic Technology program
are licensed pre-hospital professionals recognized
as vital members of the health care team. Training
consists of classroom instruction, simulation and
laboratory practicum, field internship experience,
and hospital rotations. Paramedics are trained to
provide advanced life support to the acutely ill and
injured. They are skilled in patient assessment and
recognition of diagnostic signs and symptoms of
injury and iliness. Through an advanced, evidence-
based curriculum, students are trained to evaluate
patients and deliver treatment rapidly and efficiently,
thereby reducing morbidity and mortality.

Paramedics are employed by ambulance
services, fire departments, hospitals, emergency
communications centers, and industrial medical and
safety departments.

Upon successful completion of the Certificate
program or Associate of Applied Science Degree
program, the student is eligible to apply to take the
National Registry Exam. Satisfactory achievement on
the examination will qualify graduates for licensure as
a paramedic.

The Paramedic Technology program is accredited
through the State Department of Education and is
accredited by the Missouri Bureau of Emergency
Medical Services - Training Entity Accreditation
#18705T6 (expires 9/30/2020): Bureau of Emergency
Medical Services, Missouri Department of Health
& Senior Services, PO Box 570, Jefferson City MO
65102-0570, Phone: 573-751-6356, Fax: 573-751-
6348, Email: EMSINFO@health.mo.gov

The MAC Paramedic program is accredited by
the Commission on Accreditation of Allied Health
Education Programs (CAAHEP, www.caahep.
org) upon the recommendation of the Committee
on Accreditation of Educational Programs for
the Emergency Medical Services Professions
(CoAEMSP): Commission on Accreditation of Allied
Health, Education Programs, 25400 US Highway 19
N., Suite 158, Clearwater FL 33763, Phone: 727-210-
2350, www.caahep.org
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Entrance Requirements

1. Be a graduate of an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. Applicants are required to have:

a. EMT license, or expect to have EMT license
by Aug. 1 of each year.

b. Atleast 100 hours of patient care experi-
ence (preferred).

c. Must be at least 18 years of age.

d. Current certification in BLS for Health Care
Providers.

3. Prerequisites:

a. EMT license, or expect to have EMT license
by Aug. 1 of each year.

4. Accuplacer.

a. Accuplacer Next Generation
(must be taken by application deadline):

1) English Writing — 250

2) Math Quanti