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Vacation Request
	Date
	Click here to enter a date.

	
	

	In compliance with Section 4.40 of Board Policy Manual, I request the following vacation time

	
	

	From   Click here to enter a date.
	To  Click here to enter a date.

	
	

	A total of   Click here to enter number.
	working days.


	
	Click here to insert signature.

	Approved        FORMCHECKBOX 

	Signature of Employee 

	
	Click here to insert signature.

	Not Approved  FORMCHECKBOX 

	Supervisor

	
	Click here to insert signature.

	
	Program Director

	
	Click here to insert signature.

	
	Dean/Business Manager 


