
SPRING 2012 “COURSES AT A GLANCE” 
 

LEADERSHIP/SUPERVISORY 
             ENROLLMENT                      
CLASS   DATES TIMES LENGTH LOCATION          DEADLINE      COST    
 
Getting Started As A  Feb. 16 12 noon - 4 hours MAC Continuing Feb. 7       $170.00        
New Leader     4 p.m. 
 
Supervisory Skills  Mar. 8, 15, 22, 12 noon- 20 hours MAC Continuing Feb. 27      $650.00         
             29 & April 5 4 p.m.            Thursdays      Education Bldg.                      
 
Making Effective  Mar. 21 12 noon - 4 hours MAC Continuing  Mar. 12       $170.00           
Decisions     4 p.m.    Education Bldg. 
 
Taking The Heat                  April 4            12 noon  - 4 hours MAC Continuing March 25       $170.00      
                4:00 p.m.   Education Building. 
 
High-Impact Feedback April 19 12:00 noon -    4 hours         MAC Continuing April 9         $170.00        
and Listening                                            4:00 p.m.                            Education Building 
 
Embracing Change  May 3           12:00 noon -  4 hours         MAC Continuing April 23        $170.00        
Great Leaders     4:00 p.m.                            Education Building 
 
Working As A High  May 16  12:00 noon -  4 hours MAC Continuing May 7         $170.00       
Performing Team     4:00 p.m.   Education Building                                     
   
 

MANUFACTURING RELATED COURSES 
    
 
Intro to Lean   Feb. 22 8:00 a.m. -       7 hours MAC Continuing  Feb. 14        $220.00         
Manufacturing Workshop   3:30 p.m.   Education Bldg. 
 
 
Introduction to 5S  Mar. 29 12:00 noon -   4 hours North College Center March 19        $150.00         
        4:00 p.m.   MAC Campus 

              



                     ENROLLMENT             
CLASS   DATES TIMES LENGTH LOCATION          DEADLINE       COST        
 

ADVANCED MANUFACTURING LAB COURSES 
 

Pneumatic Troubleshooting    Mar. 6          12:00 p.m. –       8 hours        MAC Advanced           Feb. 24            $160.00         
     Mar. 8           4:00 p.m.                             Manufacturing Lab 
 

                  

COMPUTER CLASSES    The classes listed below are offered through MAC’s Continuing Education Department.   

 

MICROSOFT OFFICE CLASSES – HELD AT MAC’S CONTINUING EDUCATION BUILDING 

Intro to MS Excel 2007    10 hrs  $60 

Students learn how to format a worksheet, work with formulas and functions and create charts in this beginner class.  You must be 

able to navigate your desktop and have basic computer skills to take this class. The same textbook is used for Excel Level 2. 

Tue/Thu 5:30-7:30 pm  Feb 7-21,  CE Computer Lab 
 

MS Excel 2007 Level 2    10 hrs  $60 

Building on the Intro class, students learn how to analyze data using formulas, manage workbook data and use and analyze table 

data. This course uses the same textbook as the Intro to MS Excel. 

Tue/Thu 5:30-7:30 pm  Feb 23-Mar 8, CE Computer Lab 

 

Intro to MS Word 2007    10 hrs  $60 

Learn to create and edit documents and to format text and paragraphs in this thorough introduction to MS Word.  You must be able to 

navigate your desktop and have basic computer skills to take this class. The required textbook is also used for MS Word Level 2. 

Tue/Thu 5:30-7:30 pm  Mar 20-Apr 3, CE Computer Lab 
 

MS Word 2007 Level 2    10 hrs  $60 

Building on the Intro class, students learn how to create and format tables, illustrate documents with graphics, work with themes 

and building blocks and merge Word documents.  Same textbook as Intro to MS Word. 

Tue/Thu 5:30-7:30 pm  Apr 10-24, CE Computer Lab 

 


