
· Insert Jump Drive (travel drive, memory stick)
· Right click on My Computer icon
· Click “Manage”
· In the left window pane, click Disk Management
· On right side, find your jump drive,  right click it
· Click “Change drive letter and paths”

· Click the “change” button

· When the “change drive letter or path” box appears, click the arrow on right

· Click W

· Click OK

· Click YES

· Close window


· If you do not safely remove the jump drive, data could be lost

· Double click green arrow in bottom, right corner
· Click Stop

· Click OK

· A message appears saying it is safe to remove

· Close window and remove jump drive
