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Personal Info

e Used to store & share personal info such
as a picture, email address, office hours,

etc. ﬂ

* For faculty, info entered on My Info is
displayed on your respective course
information pages.
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Term: 2010 Spring Semester

Roger K McMillian

rmemili@mineralarea.edu

Office Hours:
Monday 7:30 AM to §:00 AM

Monday 10:30 AM to 11:00 AM
Tuesday 7:30 AM to 5:00 AM
Tuesday 10:45 AM to 11:15 AM
Wednesday 7:30 AM to 8:00 AM
Wednesday 10:30 AM to 11:00 AM
Thursday 7:30 AM to §:00 AM
Thursday 10:45 AM fo 11:15 AM
Friday 7:30 AM to 8:00 AM

Friday 10:30 AM to 11:00 AM




Important Notes

If students want to know their computer & email login, have them log into
MyMAC, Personal Info. It will tell them their userid.

If it is blank, this means there is no info listed in the system. Please have them
contact the Help Desk for assistance (to correct or create their email & computer
accounts).

If it is blank & you use the Email All Students option in Coursemates & from the
Instructional tab using GoogleTalk, the students who are blank will not receive that
email from you.

If it is blank, students may not receive important emails from advisors or the
Dean’s office.

F___--——-""'__"I, Lois M Ragland &
| WYER 0 |  marlene@mineralarea.edu
| Awvailable

\ Office Hours:
By arrangement

Monday 8:00 AM to 2:00 PM

By arrangement

Wednesday 8:00 AM to 2:00 PM
By arrangemeant

Friday 8:00 &AM to 2:00 PM

By arrangement
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Staff § My Pages

Account Infe | Photo Custom Info Office Hours Biographical Info Academic Info Privacy Settings

Name

Preferred First Name:
Hide Middle Name:

Prefix:
Suffix:

Thiz account information will be used for display purposes only within the portal.

Email

Email: marlene@mineralarea.edu




Account Info Tab

* No rights to this
— Update preferred first name
— Choose to hide middle name
— Select a prefix



Password Tab

e Fulltime faculty will not see a Password tab.

* To change your computer & MyMAC password
— At your Desktop, press Ctrl+ALT+Delete.
— Choose the Password task option.
— Make sure that MAC & MAC_TREE are hilited.
— Follow the prompts.
— Takes about 5 minutes to process.



Password Tab

* Adjunct & students have the option to click on

the Password tab & change their MyMAC
password.

 Note: if you send your students to the Help
Desk for assistance with their MyMAC
passwords, the students MUST present their
student ID or driver’s license (FERPA).



Photo Tab
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Custom Info Tab
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Custom Info Tab

 This area can be used m
for any type of
information that you
would like to store. P ——

e Click on the plus signto == A
add a new category or -—
to add an item to an ;
existing category.




Custom Info Tab
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Office Hours Tab

e Here’s a sample
of Marlene’s
Office Hours
setup.

e Tip: always
preview your
MylInfo using
the link and

pPOop-up
window.
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Office Hours
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Lois M Ragland

marlene@mineralarea.edu

Office Hours

Marlene’s
prEVIEW Of her By arrangement
Office HOU rS Monday 8:00 AM to 2:00 PM

Wednesday 8:00 AM to 2:00 PM

By arrangement

Friday 8:00 AM to 2:00 PM

By arrangement




Biographical Info Tab

e Reflects info strictly on the person logged into
MyMAC.

e [tis NOT shared or viewable by others.



Academic Info Tab

e Allows you to view info such as your HOLDS,
academic status, planned graduation date,
major, minor & other academic data.

e The data cannot be edited.

* You can view the contents to verify its
accuracy.
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Account Info Password Photo Custom Info Biographical Info | Academic Info pCy Settings
Mo academic summary information is available.
Holds
Code Type
=B up Registration hold
Description: Application Update Required

E F Transcript hold

Grade report hold

Reqgistration hold

Description: Current Fees Due-Call 518-2287

Exams
Exam Date Score(s)
ACT Test 04/01/2009 Composite: 21

ACT Composite: 21

ACT English: 17

ACT Math: 23

ACT Reading: 20

ACT Science Reasoning: 22




Privacy Settings Tab
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Privacy Settings

* You can choose to display or hide (email,
photo) specific personal info about yourself;
however, regardless of the elements you
choose to hide, any person who has an
Administrator role in MyMAC is able to view
all of this info.
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