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How do I print a Class List with email addresses from the Instructional Tab? 
 

From the Instructional tab, choose your course, in the Go Directly To column, click the drop-
down menu and choose Class List.  
 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 

 
 
Click Export to Excel. 
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Screen shot of Class List after export to Excel. 
 

 
 
 

     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To print, click on the Office button, click Print. 
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