How to Print a Class List with Contact Information, including Telephone
Numbers, using the JICS Course Report Feature

Course Reports allow faculty members to obtain various information for students in their

class(es). The report will run based on the faculty id of the faculty member who logged in to
MyMac.

e Click on the Instructional tab.
e Click Course Reports.
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The following reports will allow faculty members to obtain various information for students in their class(es). The report will run based
* Facultv Reports on the faculty id of the faculty member who logged in to MyMac.

 Instructions

Term is always either FA = Fall, SP = Spring, SU = Summer

For the course breakdown please follow the example ENG 1330A the department would be ENG, the number would be 1330 and the
section would be A
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Term is always:
e FA=Fall
e SP =Spring
e SU = Summer

Enter values for each parameter, then click Generate Report (see sample below).
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Enter values for each parameter then click submit. Every parameter is required.
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Sample of Class List report

Class List
2008 Fall Semester

Course code: ENG 1240E Course title:  English Comp 1l

Professor: Lois M Ragland

Location Building Room Days

Begin Time EndTime BeginDate End Date

Professor Notes

Potosi, MO 83664

703 S Cowling St
Desloge, MO 63601

57481 Dush, Christin M

13399 St Hwy U
Mineral Point, MO 63660

27831 Essmyer, Brooke E

Rr 1 Box 255k

57813 Francis, Tiffany A

MAIN TG TIOL  MWF 01:00PM  ©1:50 PM  08/18/2008 12/13/2008 Lois Ragland
ID Number Name Address Phone/Email
35414  Aubuchon, Michael J 4114 Cedar Trail Ct (573) 431-5512
Bonne Terre, MO 63628 maubucho@mineralarea.edu
43379  Beedie, Chase C 3438 Rock Rd (573) 760-7935
Bismarck, MO 63624 cheedie@mineralarea.edu
31770  Counts, Nicholas S 407 E Cedar (573) 431-9647
Desloge, MO 63601 ncounts@mineralarea.edu
31038 Declue, Elizabeth A 10108 Harriets Tralil (573) 436-0807

edeclue@mineralarea.edu

(573) 576-9498
cdush@mineralarea.edu

(573) 436-2903
bessmyer@mineralarea.edu

(573) 269-4224
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