
 
 

How to Print a Class List with Contact Information, including Telephone 
Numbers, using the JICS Course Report Feature 
 
Course Reports allow faculty members to obtain various information for students in their 
class(es). The report will run based on the faculty id of the faculty member who logged in to 
MyMac.  

• Click on the Instructional tab. 
• Click Course Reports. 
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Source: www.jenzabar.net 
 



 
 

Term is always: 
• FA = Fall 
• SP = Spring 
• SU = Summer 

 
Enter values for each parameter, then click Generate Report (see sample below). 
 

 
Current reports available are: 

• Course Labels 
• Class List with Contact 
• Placement Test Scores 
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Source: www.jenzabar.net 
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Source: www.jenzabar.net 

 

 
Sample of Class List report 
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