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Agenda

What can I do with Learning Management System?
Overview of the course pagesOverview of the course pages
Hands-on with the Coursework and Gradebook pages
Save time by duplicating your content (Course Copy & File 
C bi t)Cabinet)
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What can I do with Learning Management System?

Course calendar
Online tests, essays, and file exchangeOnline tests, essays, and file exchange
Gradebook 
Attendance
Downloadable files of any typeDownloadable files of any type
Class announcements
Forums and chat
Email classmates and view each classmate’s photoEmail classmates and view each classmate s photo
View the class schedule, location 
View the instructor’s name, photo, and office hours
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Lab Exercise 1: Logging in to JICS

1. Open Internet Explorer
2 In the Address bar  enter http://jamexweb01/ics2. In the Address bar, enter http://jamexweb01/ics
3. Login with the username and password assigned to you
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Accessing Your Courses in LMS

Use the Quick Links if 
you have current coursesyou have current courses
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Accessing Your Courses in LMS

Use the All My Courses portlet to access all of your courses in LMS 
(past, current or future)(past, current or future)

It is possible for the All My Courses portlet to be on any tab
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Lab Exercise 2: Accessing your courses

1. Click on the Academics tab.  This takes you to the home 
page of the Academics tab.p g

2. In the All My Courses portlet, click the drop-down and 
select “Past Courses.”

3. Click on the course name link for one of the courses listed.  
Once you have done so, you should be on the Main Page of 
th t that course.

4. Go back to the All My Courses portlet to select another 
co rse (if o  ha e more than one)course (if you have more than one)

5. Browse through the pages of one of the courses
a e li k a e li ted i the ideba
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Main Page: The Default page for every course

Add text and photos 
here Add events for your 

d  ( i  here students (assignments, 
field trips, etc)

Post an announcement 
for your studentsfor your students

Upload any type of file 
for your class:  doc, 
mp3  ppt  etcmp3, ppt, etc

Create web links
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Attendance page

Record attendance, manage settings
Export attendanceExport attendance
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Collaboration page

Initiate forums and chat sessions
Email classmates  view class roster/photosEmail classmates, view class roster/photos

Use Coursemates 
portlet to email, 
view photos, and 
view roster with 
IDs
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Course Information page

A read-only page
Displays the course schedule and descriptionDisplays the course schedule and description
Instructor name(s), photo, and office hours

You can’t edit 
your faculty info 
here.  Instead, use ,
your Personal Info 
link at the top of 
the page
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Syllabus page

Upload syllabus documents and/or put the syllabus text right 
on the pageon the page
Post textbook information
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Coursework page

Create online and offline assignments
Enter gradesEnter grades
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Lab Exercise 3: Create two assignments

1. Create an online quiz for Unit 1 that is required and due 
tomorrow.tomorrow.

2. Add 4 different types of questions.
3. Give the quiz a 10-minute time limit (hint: click “Edit 

Settings” in Test Builder)Settings  in Test Builder)
4. Activate the quiz.
5. Create at least one more assignment.  Make this one an 

“ ffli ” i t“offline” assignment
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Gradebook page

Configure (Weighted mode or Basic mode)
Export gradebookExport gradebook
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Exercise 4: Configure your gradebook

1. Go to the Gradebook Setup tab and configure your 
gradebook to use “Basic mode - points”gradebook to use Basic mode points

2. Organize by either Units or Type

3. On the Setup tab, assign point values to any assignments 
that are without point values

4. Look at the Gradebook tab – probably without grades at 
this point
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Save Time
Copy CoursesCopy Courses

Copy all content or selected
content from one course to content from one course to 
another.
i.e. handouts, coursework,
images, text, calendar events
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Save Time
Copy CoursesCopy Courses

Copy FROM any course that you teach
Copy TO any current or future courses that you teachCopy TO any current or future courses that you teach

Be careful what you overwrite!

Administrators can use the Copy Courses tool
Can copy from any course
Can copy to any current or future course

Use Administrator when you need to copy course content y py
from one instructor to another
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Save Time
File CabinetFile Cabinet

Upload/Import items to and from your File Cabinet
Coursework Bookmarks Handouts ReadingsCoursework, Bookmarks, Handouts, Readings

All File Cabinet items are stored on the My Pages tab | File 
Cabinet page.
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Thanks for attending!

Please fill out a session evaluation formPlease fill out a session evaluation form.

Have a great day!
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