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Dr. Steven J. Kurtz
President

Figure out financial aid,

Hello! Welcome to Mineral Area College’s 2016-18 Catalog. This publication
is an important part of your educational career-- it's your map, guidebook and
passport to the college, all in one.

Use it to help:
|

Find services that aid your journey to completion,

Choose a major or field of study,
Register for the right classes,

Connect with services that help you succeed

(counseling, tutoring, etc.),
Track your progress,

Understand your college’s policies and procedures,
Become acquainted with MAC faculty, staff and administration.

Most everything you need to know can be found in this catalog, although
some things do change over time. If you need any clarification or more

information, please call or e-mail us. We're here to help you achieve your goals.
On behalf of the Board of Trustees, faculty and staff, thank you for
considering Mineral Area College.

DISCLAIMERS AND CONDITIONS

This publication is for information only and does
not constitute a contract. The college reserves the
right to change information, rules, regulations, and
policies appearing in the general catalog as deemed
necessary and desirable. Should such changes
become necessary, students will receive appropriate
notice.

The college reserves the right to change, modify,
or alter, with appropriate Board of Trustees action and
reasonable notice, all fees, charges, tuition, expenses
and costs of any kind.

The college reserves the right to add, delete, or
modify without notice, and as deemed necessary and
desirable, any curricula, courses or program offerings
or information contained in this publication, semester
course schedule or on the college’s website.

Students are expected to read and conform to
the regulations in this general catalog. The student,
not the college nor its faculty members, is primarily
responsible for knowing the college’s regulations and
policies and for meeting the requirements for a degree
or certificate.

The information in this publication is as current
and as accurate as possible. Due to the constant
change in economic conditions and in student program
needs, the accuracy of the details appearing here may
be affected. Occasionally, classes may be deleted
from this catalog or from semester course schedules
for lack of sufficient enroliment. There may be changes
in fee schedules, which are current at the time of
publication of this catalog.

This general catalog is effective beginning April
1, 2016, for the 2016-17 and 2017-18 academic years
and their respective summer sessions. Each student

is responsible for compliance with the information,
rules, regulations and policies appearing in the general
catalog. Failure to read the general catalog will not be
considered an excuse for noncompliance.

Applicants for admission and employment,
students, parents, employees, sources of referral of
applicants for admission and employment, and all
unions or professional organizations holding collective
bargaining or professional agreement with Mineral
Area College are hereby notified that this institution
does not discriminate on the basis of race, color,
national origin, gender, gender identity, disability, age,
religion, creed, genetic and family medical history
as defined by GINA, or marital or parental status, in
admission/access to, or treatment/employment in its
programs and activities.

Any person having inquiries concerning Mineral
Area College’s compliance with the regulations
implementing Title VI of the Civil Rights Act of
1964, Title IX of the Education Amendment of 1972,
Section 504 of the Rehabilitiation Act of 1973, Age
Discrimination Act of 1975, Americans with Disabilities
Act (ADA) of 1990, or the ADA Amendments Act of
2008 is directed to contact the Dean of Students at
(573) 518-2262 or the Human Resources Director at
(573) 518-2378, Mineral Area College, PO Box 1000,
Park Hills, MO 63601-1000. These individuals have
been designated to coordinate the college’s efforts
to comply with the regulations implemented in Title
VI, Title IX, Section 504 and the Americans with
Disabilities Act.

Any person may also contact the Assistant
Secretary for Civil Rights, U. S. Department of
Education, regarding the institution’s compliance with

Very truly yours,
Dr. Steven Kurtz
President, Mineral Area College

regulations implementing Title VI, Title IX, or Section
504, or the Americans with Disabilities Act.

Mineral Area College complies with guidelines
set forth in the American with Disabilities Act of
1990. If you have special needs as addressed by the
Americans with Disabilities Act and need assistance
with this or any portion of the registration/education
process, notify the Access director at (573) 518-2152
or the address above as soon as possible. Reasonable
efforts will be made to accommodate your special
needs. Deaf or speech impaired callers please use
Relay Missouri: 1-800-735-2966.

ACCREDITATION

Mineral Area College and its outreach centers
are accredited by the Higher Learning Commission
of the North Central Association of Colleges and
Schools, 30 North LaSalle Street, Suite 2400,
Chicago, IL 60602, (800) 621-7440 or (312) 263-0546,
fax (312) 263-7462.

Mineral Area College degrees and programs
are approved by the Missouri Coordinating Board for
Higher Education, Jefferson City, MO. Department
affiliations:

* Missouri State Board of Education
for the prerequisite preparation of
elementary and secondary teachers.

* Missouri Board of Nursing for the
Licensed Practical Nursing program
and the Registered Nursing Programs.

* Missouri State Board of Education
for the various career and technical
education programs.
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Contact Information > Main Campus

Contact Information

Main Campus

(888) MAC-4YOU (622-4968)
(573) 431-4593

5270 Flat River Road

P.O. Box 1000

Park Hills, MO 63601-1000
www.MineralArea.edu

Outreach Centers

Farmington High School...(573) 701-1310 ext. 2139
1 Black Knight Drive

Farmington, MO 63640

Fredericktown ........cccccccooeiviiininnnen, (573) 783-7932
1450 Madison 517
Fredericktown, MO 63645

Perryville Higher Education Center ..(573) 547-4143
St. Mary’s of the Barrens Facility

108 South Progress Drive

Perryville, MO 63775

Potosi High School..............cc..uuu. (573) 436-9841
1 Trojan Drive after 4 p.m.
Potosi, MO 63664 (573) 438-2156 ext. 1207

Important Phone

Numbers
Access OffiCe.....oouuiiiiiiiiiiie e 518-2152
AdMISSIONS ...ceveiiieeeieie e 518-2228
Allied Health .........oooovveeiiiiie e 518-2172
Arts & Sciences Dean..........cccccccvvvvvvnvnnnee. 518-2100
AlUMNi SEIVICES .....eeeeiveeeeeeeeeeeeeeeeeees 518-2114
Assessment (Testing) .......cccoccvveeeriiiiienenn. 518-2202
Athletics ... 518-2134
BOOKSIOre .......oeeeeieieeeeee e 518-2106
Business Office.........ccccccveeveeeennee. 518-2287 or 2232
Campus Housing (College Park)............... 518-1330
CARDS Freshman Orientation................... 518-2119
Career & Technical Education Dean.......... 518-2157
CTE Dual Credit .........cooevveieeiiiieeeeeeie 518-3805
Career Planning.........ccccceeceeeeiiciiie e, 518-2193
Career Placement..........ccocoovvvvieiiiiiiinnnnnn. 518-2198
Central Methodist University...................... 518-2112
Computer Help Desk.........c.ccc...... 518-2137 or 2240
Continuing Education ...........ccccocieeennnn 518-2342
Course Registration...........cccccoviieiieinnnen. 518-2126
Customized Training........ccccceeevecvieeeeenneen. 518-2157
Dual Credit Coordinator............ccccceeeeeeeeen. 518-3805
Educational Talent Search I...................... 518-2380
Educational Talent Search II...................... 518-2387
Enrollment Verification...............cccoeeeeeneinen. 518-2119
EXCEL...omieee e, 518-2131
Financial Aid .......cooeeeiiiiiiieieeeeeeeee, 518-2133
Fine Arts Theatre.......cccccooviviiveeiiiiieeeenns 518-2125
Learning Center.......ccccccevveeeeiiiciciiiiieeee. 518-2140
Library (C.H. Cozean Library).................... 518-2141
Mineral Area College Foundation.............. 518-2114
Mineral Area Council on the Arts................ 518-2125
Missouri Center for Career Education........ 518-2255
Police, Campus (cell)...........cceeecuvrrrrneennn.n. 631-2831
President’s Office ......cccoeeeeieeeiiiiiieiiiiiiin, 518-2146
Public Service Center.........c.ccoovvvvveeiereennn. 518-2148
Regional Technical Education Council

(RTEC) wiiiieiiieiee e 518-3805
Registrar’s Office/Registration................... 518-2119
Student Services Dean..........cccccceeevveennnnn. 518-2154
University of Missouri-St. Louis.................. 518-2324
Upward Bound.........cccoviiiieiiiiiee, 518-2156
Wellness Center.........oouoeeeieeiieieiiiieeeeenn, 518-2104
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Greetings > Trustees

Jerry Sullivan
Subdistrict 3

Alan Wells
At-Large

Administration
Dr. Steven J. Kurtz...................cccoceeiiie. President
J. Gil Kennon ........ Vice President of College Affairs,

Dean of Career & Technical Education
Jean Merrill-Doss............. Dean of Student Services
Dr. Diana Stuart.................. Dean of Arts & Sciences
Shirley Hofstetter................... Chief Financial Officer
Kathryn Neff.................. Human Resources Director

Barry Wilfong............cccoiiinnen. Facilities Director

Mineral Area College
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Academic Calendar > 2016-2018

Academic Calendar 20162018

Monday, Aug. 22 Semester Begins

Saturday, Sept. 3 Labor Day Holiday
No classes, campus closed

Monday, Sept. 5 Labor Day-No classes, campus closed
Wednesday-Friday, Nov. 2-4 MCCA Meetings

Thursday, Nov. 10 Professional Development Day
No classes, campus closed

Friday, Nov. 11 Veterans Day-No classes, campus closed
Wednesday, Nov. 23 No evening classes,
campus closed after 4 pm
Thanksgiving Break

No classes, campus closed
Tuesday, Dec. 6 Tuesday Evening-Final Exams
Monday, Dec. 12- Friday, Dec. 16 Day Classes-Final Exams
Monday, Dec. 12 Monday Evening-Final Exams
Wednesday, Dec. 14 Wednesday Evening-Final Exams
Thursday, Dec. 15 Thursday Evening-Final Exams
Friday, Dec. 16 Friday Evening-Final Exams
Saturday, Dec. 17 Saturday-Final Exams
Saturday, Dec. 17 Semester Ends
Monday, Dec. 19 Grades Due

Spring 2017
Monday, Jan. 16 MLK, Jr. Holiday
No classes, campus closed
Semester Begins

President’s Day
No classes, campus closed

Monday, Mar. 13-Saturday, Mar. 18 Spring Break
No classes, campus closed

Professional Development Day
No classes, campus closed
Spring Holiday

No classes, campus closed
Tuesday Evening-Final Exams
Wednesday Evening-Final Exams
Review Day

Commencement

Thursday -Saturday, Nov. 24 -26

Tuesday, Jan. 17
Monday, Feb. 20

Thursday, Apr. 13
Friday-Saturday, Apr. 14-15

Tuesday, May 9
Wednesday, May 10
Thursday, May 11
Saturday, May 13
Monday, May 15 Monday Evening-Final Exams
Monday, May 15-Friday, May 19  Final Exams-Day Classes
Thursday, May 18 Thursday Evening-Final Exams
Friday, May 19 Friday Evening-Final Exams
Saturday, May 20 Saturday-Final Exams
Saturday, May 20 Semester Ends
Monday, May 22 Grades Due

Summer 2017

Monday, June 5 Semester Begins

Tuesday, July 4 Independence Day
No classes, campus closed

Monday Evening-Final Exams
Tuesday Evening-Final Exams
Wednesday Evening-Final Exams
Thursday Evening-Final Exams
Friday Evening-Final Exams
Saturday-Final Exams

Day Classes-Final Exams
Grades Due

Monday, July 24
Tuesday, July 25
Wednesday, July 26
Thursday, July 27
Friday, July 28
Saturday July 29
Monday, July 31
Tuesday, Aug. 1

Fall 2017

Monday, Aug. 21 Semester Begins

Saturday, Sept. 2 Labor Day Holiday
No classes, campus closed

Monday, Sept. 4 Labor Day-No classes, campus closed
Wednesday-Friday, Nov. 1-3 MCCA Meetings
Thursday, Nov. 9 Professional Development Day
No classes, campus closed

Friday, Nov. 10 Veterans Day-No classes, campus closed
Wednesday, Nov. 22 No evening classes,
campus closed after 4 pm
Thanksgiving Break

No classes, campus closed
Tuesday, Dec. 5 Tuesday Evening-Final Exams
Monday, Dec. 11- Friday, Dec. 15 Day Classes-Final Exams
Monday, Dec. 11 Monday Evening-Final Exams
Wednesday, Dec. 13 Wednesday Evening-Final Exams
Thursday, Dec. 14 Thursday Evening-Final Exams
Friday, Dec. 15 Friday Evening-Final Exams
Saturday, Dec. 16 Saturday-Final Exams
Saturday, Dec. 16 Semester Ends
Monday, Dec. 18 Grades Due

Spring 2018
Monday, Jan. 15 MLK, Jr. Holiday
No classes, campus closed
Semester Begins

President’s Day
No classes, campus closed

Monday, Mar. 12-Saturday, Mar. 17 Spring Break
No classes, campus closed

Professional Development Day
No classes, campus closed

Spring Holiday

No classes, campus closed
Tuesday Evening-Final Exams
Wednesday Evening-Final Exams
Thursday Evening-Final Exams
Review Day

Commencement

Monday Evening-Final Exams
Final Exams-Day Classes
Friday Evening-Final Exams
Saturday-Final Exams
Semester Ends

Grades Due

Thursday-Saturday, Nov. 23-25

Tuesday, Jan. 16
Monday, Feb. 19

Thursday, Mar. 29
Friday-Saturday, Mar. 30-31

Tuesday, May 8
Wednesday, May 9
Thursday, May 10
Thursday, May 10
Saturday, May 12
Monday, May 14
Monday, May 14-Friday, May 18
Friday, May 18

Saturday, May 19

Saturday, May 19

Monday, May 21

Summer 2018

Monday, June 4 Semester Begins

Wednesday, July 4 Independence Day
No classes, campus closed

Monday Evening-Final Exams
Tuesday Evening-Final Exams
Wednesday Evening-Final Exams
Thursday Evening-Final Exams
Friday Evening-Final Exams
Saturday-Final Exams

Day Classes-Final Exams
Grades Due

Monday, July 23
Tuesday, July 24
Wednesday, July 25
Thursday, July 26
Friday, July 27
Saturday July 28
Monday, July 30
Tuesday, July 31
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About Mineral Area College > Mission Statement

About Mineral Area College

» Mission Statement » Philosophy of Purpose

» Vision Statement » Value Statements

Mission Statement

MAC is to serve the community, to provide
students a quality, affordable education and to
offer opportunities for professional and personal
development in a safe, professional environment.

Vision Statement

MAC will be recognized as an innovative edu-
cational institution and will:

B Encourage and support individuals, busi-
nesses and organizations to meet their
educational needs.

M Serve as a resource for community and
cultural enrichment.

M Attract, develop and retain dedicated, diverse
and professional employees.

W Recruit, develop and retain a diverse student
population by providing an accessible, quality
and affordable education.

M Provide staff, faculty and students with appro-
priate resources for programs and services.

W Strengthen relationships with school districts
and community agencies.

H Provide for the security needs of staff, faculty,
students and visitors through a community-
based, collaborative approach to campus
safety.

Greater
St. Louis
Area

Park Hills
Main Campus

wt W

Cape
Girardeau

Poplar Bluff

» Goals for the Future » History of MAC and

Flat River Junior College
» Organizational Priorities

Philosophy of Purpose

The Philosophy of Purpose is an educational
agreement between MAC and its community that
defines a mutual commitment to student success
shared by students, faculty and staff. The college
promotes a dedicated, responsive relationship
among all members of the college community. The
following six statements reflect MAC’s philosophy:

m MAC is committed to continuous quality
improvement.

m MAC is dedicated to the belief that a college
education is essential for the acquisition
of knowledge and skills required for life-
changing educational, career and cultural
opportunities.

m MAC contributes to the overall program of
higher learning by providing a college educa-
tion at a reasonable cost.

m MAC meets the needs of those transferring to
four-year institutions and of those preparing
for immediate careers.

m MAC contributes to the cultural enrichment,
economic development and general welfare
of the region through continuing education
and cooperative programs.

m MAC has an open door policy that provides
everyone an opportunity to learn.

Value Statements

B We are committed to being professional, fair
and honest and to creating an atmosphere of
cooperation and mutual respect.

B The development of our teaching and learn-
ing environment is a responsibility we share.

B Our students can expect excellence, op-
portunity and encouragement so they may
succeed.

B Our curriculum and program offerings will ef-
fectively serve our communities’ educational
and training needs.

X
Mineral Area College /} §
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About Mineral Area College > Goals for the Future

Goals for the Future

MAC fulfills its mission through dedicating its
resources to evaluating and meeting individual and
community needs.

MAC meets individual needs by offering services
and programs tailored to fit a wide-range of student
objectives.

B College/University Transfer: Provides
courses in general education as well as
prerequisite work for students who plan to
transfer to four-year institutions.

H Career and Technical Education: Provides
courses which assist in the achievement
of the technical knowledge and gen-
eral background information necessary for
employment.

B General Education: Provides courses that
result in personal, cultural, intellectual and
social development in transfer and career
programs.

H Continuing Education: Provides a variety
of lifelong learning opportunities that are
responsive to people of all ages.

m Developmental Education: Provides courses
that prepare students in basic skills such
as adult literacy and assist students in the
development of appropriate study skills so
that they may achieve a successful transition
into employment or postsecondary programs
and coursework.

B Student Services: Provides support services
to assist students in achieving their educa-
tional goals, including recruitment, orienta-
tion, assessment, academic advisement,
financial assistance, personal and career
counseling, career placement, accommoda-
tion services for students with disabilities and
other learning resources.

MAC meets community needs by offering
programs and services that respond to the
requirements of area businesses and contribute to
the richness of public life:

B Customized and Contract Training: Provides
specialized training to address specific needs
of business and industry and to strengthen
the economic development of the region.

B Community and Cultural Services: Provides,
encourages and supports community, civic
and recreational activities to promote the ad-
vancement and enhancement of the region’s
diversity and quality of life.

Organizational
Priorities
MAC will be an open-door institution known for its
integrity, flexibility, creativity, responsiveness, quality
instruction and commitment to working for the benefit
of the educational and cultural needs of the citizens in
the service region.
MAC adopts the following organizational priorities:
B Assessment: Assessment results and
strategies are used to continuously improve
the learning environment, our operational pro-
cesses and the effectiveness of all employees.

W Student Success: Provide courses and pro-
grams in which learners will attain a general
education, prepare for careers, continue
lifelong-learning goals and expand social and
cultural awareness.

B High School Relationships: Ensure a smooth
transition for high school students entering
MAC and provide resources to maximize their
college experience.

W Diversity: Promote a climate in which diversity
and individuality are respected and incorpo-
rated into learning opportunities for everyone.

B Partnerships with Colleges and Universities:
Collaborate with other colleges and universi-
ties to provide baccalaureate and master
degree programs to the service region.

B Business and Industry Training: Develop
economic growth and vitality by providing
training to meet the needs of employers and
employees in the region.

B Technology: Research, respond and adapt
to technological changes; offer user-friendly
access to campus resources and information;
support, assist and empower individuals in the
development and use of information technol-
ogy; maintain innovative leadership.

B Operational Effectiveness and Efficiency:
Maintain open lines of communication and
cooperation among faculty, staff and admin-
istrators. Create a working environment in
which professional experience and education
is valued and encouraged by providing the
resources, tools and freedom to achieve the
College’s mission and philosophy of purpose.

B Online Education: Evaluate and improve
delivery mediums for students to complete a
certificate or degree.

8 CATALOG 2016-2018
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History of MAC
and Flat River
Junior College

One way to understand an institution’s culture
and values is to learn about its history and MAC is
no exception.

In late November 1921, a group of former Flat
River area high school administrators banded
together to present a proposal for two years of
advanced education for area high school graduates.
After receiving support from the school districts
and the Board of Education, the group made
plans to open Flat River Junior College (FRJC).

On September 5, 1922, a student body of 38

held classes for the first time on the stage of the
auditorium in the Domestic Science basement and
in high school classrooms on the Flat River High
School campus. During fall 1923, FRJC was ready
for its first full term of occupancy. This structure
housed the junior college for 42 years and MAC
students for three years.

MAC was founded in April 1965 by popular
vote of the residents of six public school districts in
St. Francois and Madison counties and portions of
Washington and Ste. Genevieve counties, including
North County, Central, West County, Bismarck,
Farmington and Fredericktown school districts.
Since the college is a successor to Flat River Junior
College, MAC is now the third-oldest public junior
college in Missouri.

Since its inception, thousands of graduates
have gone out into the world with MAC degrees
or certificates and the college has become a
comprehensive two-year community college. The
academic transfer program almost doubled in size
and scope within the first five years of the college’s
existence. In 1966, the vocational/technical division
was added. The first vocationally-oriented programs
were initiated in September 1966 and consisted of
secretarial practice, business management and two
technology programs. In 1967, a certificate course
in practical nursing was introduced; in 1968, an
associate degree in nursing program was added.

In February 1970, the young institution moved
into its new facilities on a 226-acre campus located
on the east side of U.S. Highway 67 near Leadington
and entered a transitional period of gradual
expansion.

In 1985-86, the college completed significant,
necessary additions to its facilities: a 350-seat
Community Center, a remodeled learning resources

About Mineral Area College > History of MAC and Flat River Junior College

center complete with second floor space that
increased the facility’s usable area by 3,800 sq. ft.
and the Career Center which houses existing, new
and expanded vocational programs.

Later additions to the campus included the
Willa Kusman North College Center, which provides
offices and four large community meeting rooms.
The MAC Student Center houses the College
Bookstore, the Wellness/Fitness Center and athletic
department office space.

In March 1996, residents of the district voted
to expand the college with the addition of a
Telecommunications and Technology Center, a
Public Services Center, a Tourism Education and
Information Center and a General Services Building.

A 210-bed housing complex called College
Park was added in 2000 to offer unique, on-campus
housing to students.

In April 2002, voters approved a $6 million bond
issue to build a 10,000 sq. ft. outreach center in
Fredericktown; to remodel and add space to the fine
arts facilities including art, music and theater; new
athletic locker rooms and storage; remodel faculty
offices; add parkway lighting; renovate the college’s
heating and cooling spaces; build a new men’s
baseball field; and restore and beautify the college’s
quadrangle in the middle of campus.

In April 2011, voters approved a no-tax-increase,
$8 million bond issue to: Renovate and add science
labs to the Fredericktown Center and main campus;
build additional classrooms and student meeting
space at the Fredericktown Center; build an addition
to the Technology Center which would consolidate
business and student services functions into one
area; renovate the C.H. Cozean Library; and add
elevators to the library, as well as an accessibility
walkway from the library to the Arts & Sciences
Building.

Today, MAC serves as many as 4,000 students
in a semester and offers dozens of career and
technical education programs and required general
education transfer courses that can be applied to
almost all academic majors at universities. MAC is
a leader in workforce development and customized
training for businesses and industries in the area.
Because of the foresight of college leaders and
voters within the college’s district, Flat River Junior
College and MAC have provided quality educational
services to individuals in the Mineral Area and
Parkland Regions of eastern Missouri. MAC will
continue to offer lifelong learning opportunities as
it prepares students to meet the challenges of the
future.

Mineral Area College
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» Admissions & ==
Records

ons & Records > Policies Students Need to Know

Admissions & Records

» Policies Students Need to Know

» General Admissions
» Requirements
» Campus Visits

» Admissions & Records
» Admissions Checklist
» Campus Housing
» Student Classification

» Records & Registration
» Advanced Placement
» Changing a Field of Study, Major and/or Advisor
» College Level Examination Program (CLEP)
» Credit Transfer from Other Colleges
» Grades
» Degrees and Certificates
» Military Experience Evaluation

» Records on Hold/ Release of Transcripts and
Diplomas

» Registration

» Right to Privacy and Review of Records
» Student Portal — MyMAC

» Transcript Services

» Transfer Library/Crosswalk

» Transferring to Other Colleges

» Verification of Enrollment

Policies Students
Need to Know

Here is a partial list of policies and other
federal disclosures of which students should be
aware before registering for classes. Many of the
policies are based on state and federal regulations.
More information on the following policies and

other federal disclosures may be found at www.
MineralArea.edu.

Confidentiality of Financial Records

The General Education Provision of 1974,
as amended by the Family Education Rights and
Privacy Act of 1974 (FERPA), provides for privacy
safeguards for students and families by setting
guidelines for the disclosure of education records
and personally identifiable information.

Confidentiality of Student Records

MAC complies with the Family Rights and
Privacy Act of 1974 (FERPA), as amended. In
accordance with this federal law, the institution
has adopted policies and procedures governing
the confidentiality of student educational records.
No individual shall have access to, nor will the
institution disclose any information from, a student’s
educational record without the written consent of the
student, or as otherwise authorized by FERPA. The
college affords students the right to inspect official
records directly relating to them.

Directory Information/Public Information

In accordance with FERPA, MAC considers the
following to be a student’s directory information:
name, address, telephone number, date of birth,
photo, major or field of study, dates of attendance,
full-time or part-time enroliment status, participation
in officially recognized activities and sports, weight
and height of members of athletic teams, degree(s)
or certificates awarded (including dates), awards
received and most previous educational institution
attended.

Names and addresses of MAC graduates will

10 CATALOG 2016-2018
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be released to four-year institutions and the military
upon request.

Drug-Free Work Place

MAC provides a drug-free campus and
workplace and operates within the guidelines set
forth in the Drug-Free Schools and Communities Act
Amendments of 1989 and the Anti-Drug Abuse Act
of 1988.

Equal Opportunity Statement

MAC is committed to equal opportunity in
employment and admissions. Inquiries and concerns
about discrimination on the basis of race, color,
national origin, gender, disability, age, religion, creed,
genetic and family medical history as defined by
GINA, or marital or parental status may be directed
to the Office of Human Resources, P.O. Box 1000,
Park Hills, MO 63601.

Immunization Against Communicable Diseases

It is strongly recommended that all entering
freshmen and transfer students be immunized for
measles and rubella before they register for classes.
Students planning to live at College Park student
housing are required to obtain the meningococcal
vaccine.

Service for Students with Disabilities

MAC'’s policy is to provide reasonable and
appropriate accommodations for students with
documented disabilities to participate in campus
programs, services and activities. People with
disabilities are defined in accordance with
Section 504 of the Rehabilitation Act of 1973, the
Americans with Disabilities Act of 1990 and the ADA
Amendments Act of 2008.

Sexual Harassment Policy

MAC is committed to a work setting and
academic environment free from sexual harassment.
This policy applies to members of the college
community, including employees, students and
visitors. Sexual harassment is prohibited by Title
VIl of the Civil Rights Act of 1964, by Title IX of the
Education Amendments of 1972 and by other state
and federal discrimination laws. Violators of this
policy shall be subject to disciplinary actions.

Tobacco-Free Buildings and Grounds

MAC recognizes its role in promoting and
maintaining a tobacco-free environment. Enforcing
a tobacco-free policy is possible because the
college places value on individual responsibility
and leadership. As such, every member of the MAC
community shares equally in the responsibility for

Admissions & Records > General Admissions

adhering to and respectfully enforcing the tobacco-
free policy.

Consumption of all tobacco products will be
prohibited on all properties owned or leased by
the college including but not limited to facilities,
buildings, parking lots, common areas, vehicles
and athletic areas. Tobacco use is prohibited at all
meetings, conferences, performances and athletic
events.

Smoking means inhaling, exhaling, burning,
carrying or possessing any lighted tobacco product.
Tobacco products include cigarettes, cigars, pipe
tobacco, snuff, chewing tobacco, smokeless
pouches, any form of loose-leaf, smokeless tobacco
and the use of electronic cigarettes or any device
intended to simulate smoking (unless the simulated-
smoking device is used as part of a college-
sanctioned, theatrical performance).

Student Responsibility for Catalog Information

This catalog is effective beginning April 1,
2016, for the 2016-17 and 2017-18 academic years.
Each student is responsible for complying with the
information in this catalog. Failure to read regulations
and policies will not be considered an excuse for
noncompliance.

General Admissions

Requirements

MAC has an open-door admissions policy.
Potential students must be at least 16 years old
within the first 30 days of the semester of initial
enrollment to be admitted to the college. Students
should apply to the Admission’s Office before their
expected start date as registration priority is given to
early applicants.

The college reserves the right to refuse
admission to any applicant in the best interest of
the college. Additionally, the college may hold
registration for students who have not completed
admissions requirements and/or prerequisites.
Admission to the college does not guarantee
admission to all courses or programs.

There is no discrimination in the admission or
recruitment of students on the basis of race, color,
national origin, gender, disability, age, religion, creed,
genetic and family medical history as defined by
GINA, or marital or parental status.

Any person having inquiries concerning Mineral
Area College’s compliance with the regulations
implementing Title VI and VII of the Civil Rights Act
of 1964, Title IX of the Education Amendment of
1972, Section 504 of the Rehabilitation Act of 1973,

Mineral Area College
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Age Discrimination Act of 1975 and Americans with
Disabilities Act (ADA) of 1990 is directed to contact
the Human Resources Director, Title VI and VII,
Title 1X, Section 504 and ADA Coordinator, Mineral
Area College, P.O. Box 1000, Park Hills, MO 63601-
1000, (573) 518-2378 who has been designated to
coordinate the college’s efforts to comply with the
regulations implementing Title VI and VII, Title IX,
Section 504, the Americans with Disabilities Act and
the ADA Amendments Act.

Any person may also contact the Assistant
Secretary for Civil Rights, U.S. Department of
Education, regarding the institution’s compliance with
regulations implementing Title VI and VII, Title IX,
Section 504, the Americans with Disabilities Act, or
the ADA Amendments Act.

Students who passed the General Educational
Development (GED) or HISET test according to
Missouri standards are admitted under the same
provisions as graduates from accredited high schools.

Selective Admission Programs

In addition to general admission procedures,
some programs have specific requirements.
Selective admission programs include:

Selective Admission Maximum Application
Program Admitted Deadline
Practical Nursing .........c.ccoceeeveeneee. 33 Dec. 15
Paramedic Technology .................. 20 . May 30
Radiologic Technology................... 16....... Jan. 15— May 1
Associate Degree in NUrsing.........c.cccoeeveeveenncennen. Dec. 15
Freshman ... 37
Sophomore........cccceeveirieenieenne. 49
Respiratory Therapy™............cc...... 22 i, May 30
Physical Therapy Assistant* .......... 18 e May 1

*Selection of the students is completed by the staff at the Cape Girardeau Career
Center.

Campus Visits

The college encourages and welcomes all
prospective students to visit the campus. Those
interested in scheduling a tour should call the
Admissions Office at least 24 hours in advance at
(573) 518-2108.

Admissions & Records

Admissions Checklist

1. Application for Admission

The Admissions Office accepts applications
in person, by mail or online at www.MineralArea.
edu. Students should complete the application and
forward it to: Admissions Office, P.O. Box 1000, Park

Hills, MO 63601. Incomplete applications cannot be
processed.

New and returning students are advised that the
Social Security number is voluntarily disclosed to
MAC and is maintained as confidential information.
(The student’s Social Security number is required
by the U.S. Dept. of Education when completing the
FAFSA form for state and federal funding.)

Students may apply for admission at any time,
although students who wish to register for the fall
semester are encouraged to submit their application
by July 1 and students who wish to register for
the spring semester are encouraged to submit
their application by Dec. 1. Applications and other
documentation may be submitted as early as one
year in advance of the first semester of enroliment.

A one-time, non-refundable, $15 application
fee must accompany the admission application.
Students who have previously received MAC
credit are exempt from the application fee but must
complete a Returning Student Application, which can
also be found at www.MineralArea.edu.

Students needing help should contact the
Admissions Office at (573) 518-2228.

2. Financial Aid Application

Financial aid is available in the form of
scholarships, grants, loans and part-time on-campus
employment for those who qualify. Most awards are
based on financial need, but certain scholarships
may have other eligibility requirements.

Students should complete a FAFSA application
at www.fafsa.ed.gov. MAC’s code is 002486. Priority
deadline is April 1 for the following academic year.
Late applications will be accepted, but funds are
limited. Late applications may affect the amount of
aid available.

3. Transcripts

The Admissions Office requires official copies
of high school transcripts, homeschool proof of
completion, HISET and GED transcripts. Previous
college transcripts must be submitted before
enrollment. Transcripts should be mailed directly
from the respective school to the Admissions Office.

First-time freshmen who have earned dual credit
in high school from another college must have an
official college transcript sent to the Admissions
Office. High school seniors will be admitted as a
provisional student based on a seventh semester
transcript. A final high school (eighth semester)
transcript will be required after graduation. Once
the Admissions Office receives a final transcript,
the student will be accepted as a regularly-admitted
student. Under provisional status, students with
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A+ benefits will not be processed until a final high
school transcript is received.

A high school transcript should show grades,
class rank and date of graduation. Official transcripts
from both high school and colleges must be on file
before the student is eligible to register. All final
transcripts must be received before orientation and
registration. To request a high school or college
transcript be sent to MAC, students may download a
form from www.MineralArea.edu.

4. Placement Tests

MAC reserves the right to guide enrollment on
the basis of placement tests. Placement testing is
required before enroliment. The ACT or Compass
test is used to place students into the appropriate
courses based on their ability in English, math and
reading. If a student has not taken one of these tests,
he or she should contact the Assessment Office at
(573) 518-2202. ACT scores listed on high school
transcripts are acceptable. Students who have taken
the ACT test but found it’s not on the high school
transcript may request additional copies from ACT
Records Department, P.O. Box 451, lowa City, lowa,
52243-0451. MAC'’s code is 023060. There is a fee
for this service.

5. Confirmation of Admission

The Admissions Office makes every effort to
inform applicants of incomplete files. However,
applications received close to final registration
usually do not allow sufficient time to inform
the applicant of an incomplete admission file.
Applicants are responsible for ensuring all required
documentation is on file in the Admissions Office.
MyMAC is available for up-to-date information
regarding admission, financial aid, billing and other
student-related topics.

6. Orientation

College Advisement/Registration Day for
Students (CARDS) is a required orientation for first-
time freshmen and transfer students with fewer
than 12 earned credit hours under the age of 25.
The orientation sessions are held during spring
and summer semesters in preparation for fall. The
programs feature academic advising, registration,
information on housing, financial aid, billing, student
activities and parking.

Students required to attend orientation who
are admitted late and/or cannot attend a CARDS
program will register after the last scheduled CARDS
program for the semester. Exceptions to the above
policy may be approved by the registrar or dean of
students.

Campus Housing

College Park, the on-campus student housing
complex, combines on-campus convenience with the
benefits of off-campus, apartment-style floor plans
and flexibility. College Park’s live-in staff — assistant
director and resident assistants — are available to
help students achieve academic success and enjoy
a safe, collegiate experience.

Individual housing agreements are offered on
two- and four-bedroom apartments, all of which are
furnished and have kitchens. Other amenities include
pool, barbecue pavilion, sand volleyball courts,
internet hook-up, on-premise laundry facilities and
computer lab. All housing students are required to
purchase a 12- or 15-meal plan. Meals are served in
the Cardinals Nest at regularly scheduled times.

Student Classification

Students are classified as follows:

Full-Time
A student enrolled in 12 or more semester
hours of coursework for the fall/spring semesters
and six or more semester hours of coursework for
the summer session.

Part-Time
A student enrolled in one to 11 semester hours
of coursework for the fall/spring semesters and
fewer than six semester hours of coursework for
the summer session.

Freshman
A student who has satisfactorily completed
fewer than 30 semester hours of coursework.

Sophomore
A student who has satisfactorily completed 30
or more semester hours of coursework.

First-Time Student
A student who is an applicant who has not
completed any college-level coursework since
high school graduation. Students who complete
summer coursework after high school graduation
and who have already been admitted to the
college, are still considered first-time freshmen.

Transfer Student
A student who has attended another institution
of higher education since high school graduation
before applying to MAC.

Continuing Student
A student who is currently enrolled at MAC and

Mineral Area College
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who has not had a break in enroliment (excluding
summer session).

Returning Student
A student who is an applicant who has

previously earned at least one hour of credit at
MAC. Returning students who have not been
enrolled at MAC for a semester or more (excluding
summer session) may reactivate their files by
updating their admission information with the
Admissions Office. Files for students who have
not attended within five years will be destroyed.
Transcripted grades earned at MAC are retained.
Students may be required to resubmit high school
records, transcripts from other colleges and
universities, or other documents that have been
destroyed. Returning students who have attended
another accredited institution since leaving MAC
must have official and complete transcripts sent
from those institutions to the Admissions Office.

Non-Degree Seeking Student

Students admitted for credit coursework may
classify themselves as non-degree seeking if they
are not seeking a degree, certificate, or financial
aid. Students seeking any type of financial aid
(Social Security, veterans benefits, federal grant
scholarships, etc.) or international students on
F-1 visas must be classified as degree-seeking
students. Non-degree seeking students are
ineligible for financial aid. A non-degree seeking
student must comply with all other college policies,
including placement testing for English and math
courses and must meet all course prerequisites.

Non-High School Graduate

Non-high school graduates are those
applicants who have not completed a traditional
high school program that is recognized by
the college. To be admitted, non-high school
graduates must be at least 16 years old, take the
Compass test or submit ACT scores and submit
a high school transcript from the last school
attended. These students will be admitted to
the college as a provisional student until a final
high school or GED transcript is received by the
Admissions Office.

Provisional Student
Provisional students are admitted on the
first day of classes without having submitted all
admission documents. Provisionally-admitted
students are only allowed to register for one
semester and are ineligible to receive financial aid.

Admissions & Records > Admissions & Records

Homeschools, High Schools Not
Accredited by the North Central
Association, or Non-Accredited
Correspondence Schools
Homeschool, non-accredited or
correspondence high school students may attend,
but must be at least 16 years old. To be admitted,
graduates of homeschools, non-accredited high
schools or correspondence schools must submit
transcripts verifying completion of an academic
program and take the college’s assessment test or
submit ACT scores. Admission to the college does
not guarantee admission to a particular course or
program of study.
Students who do not meet the required
admission guidelines may apply as non-high
school graduates.

Dual Credit

Admission is granted to students attending
accredited high schools who want to participate
in the dual credit program. Dual credit is defined
as college courses taught on the high school
campus by academically qualified, high school
instructors. Students who complete these courses
are awarded both high school and college credit.
This program is open to students who qualify
under the state guidelines, meeting both GPA and
test score requirements. In addition, placement
scores may be required in order to enroll in some
of the classes. Students who are interested in this
option should check with both MAC’s dual credit
coordinator and their high school counselors.

Dual Enroliment

Dual enrollment is the enroliment of high
school students in college classes. These classes
are taught by MAC instructors and may be located
on the main campus, at off-campus sites, as
telecourses, or online. Students who complete dual
credit enroliment classes receive college credit
which may or may not be transcribed back as
equivalent high school credit, depending upon the
policies of the individual high schools.

Students who enroll must follow the same
procedures and have the same enrollment
qualifications as regular MAC students. Placement
scores may be required to enroll in some classes.
Qualified high school students may take both
dual credit and dual enrollment classes during the
same semester. Students who are interested in the
dual enrollment option should check with the dual
enrollment coordinator and with their high school
counselors.
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Career and Technical Dual Credit

MAC has partnered with four area career
centers (Arcadia Valley Career and Technology
Center, Cape Girardeau Career and Technology
Center, Perryville Career and Technology Center
and UniTec Career and Technology Center) and
various area high schools to offer articulated credit
for high school students.

Students enrolled in an articulated program
or course(s) at one of the career centers and high
schools are eligible to earn college and high school
credit at the same time. In addition to earning
credit for career and technical courses through the
career centers and high schools, students can also
take general education courses online, on a MAC
campus or through dual credit courses at their high
school which will count towards an Associate of
Applied Science Degree and/or certificate at MAC.

Concurrently Enrolled Student
Students may enroll in MAC and another
college during the same semester. Such students
should contact both their registrar and dean for
more information.

Visiting Student

A visiting or transient student is one who is
enrolled at another institution and plans to enroll
at MAC for one semester before returning to the
home institution. Visiting students do not need to
submit transcripts as listed above unless the class
in which they wish to enroll has a prerequisite.
Contact the Admissions Office for more
information.

International Students

MAC is authorized under federal law to enroll
international students. Admission inquiries should
be directed to the Admissions Office. Questions
regarding the application and enroliment of
international students should be directed to the
Admissions Office at least 60 days before classes
begin.

International students requesting an 1-20 for an F-1
visa must meet the following requirements:
1. Complete (in English) an Application for
Admission
2. Application fee payment of $15
3. Evidence of English proficiency through one of
the following (the applicant must have taken the
test within the last two years):

* A minimum score of 500 (paper-based), 173
(computer-based) or 61 (internet based) on
the Test of English as a Foreign Language
(TOEFL).

Admissions & Records > Admissions & Records

» Completed ESL level of 109.

* A minimum band score of 6 on the
International English Language Testing
System (IELTS).

* A minimum ACT English score of 18.

» A diploma from a secondary institution in
an English speaking country (U.S., Canada,
England, Republic of Ireland, Australia, or
New Zealand) with a minimum of two years of
successful full-time study with English as the
medium of instruction.

» ACT/ESL Compass Test with scores greater
than 37 on the grammar portion, with above
37 on the reading and with above 55 on the
listening portion.

4. Official secondary education documents
translated into English
. Notarized certification of finances
. Finance documentation from a banking
institution or sponsor
7. Proof of medical insurance. The plan must
include repatriation and medical evacuation.

[©20N9)]

If an international student is transferring from
another university or college, please submit the
following in addition to the items above:
1. Supplemental Transfer Form
2. Official academic transcripts from previous
university or college

More information can be found under
Admissions at www.MineralArea.edu or by calling
(573) 518-2206.

MAC is a participating SEVIS school.

Satisfactory Academic Progress
Once enrolled, an international student on an F-1
Visa must:

1. Successfully complete a minimum of 12 credit
hours per semester

2. Maintain a cumulative GPA of 2.0 or above.

3. Complete a certification program in no more
than four semesters or an associate degree in
not more than six semesters, excluding summer
and interim sessions.

4. Provide the college with proof of health
insurance each semester.

If the student completes fewer than 12 credit
hours or earns a GPA less than 2.0, he/she will not
be permitted to re-enroll.

Foreign-born students (both permanent
residents and refuges) should have a command of
written and spoken English in order to successfully
complete college work.

Mineral Area College
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Finances and Work

International students are ineligible for federal
aid. A student must not plan on working to help
defray the cost of attending college. According to
immigration regulations, anyone who enters the
U.S. on a student visa must not accept part-time
off campus employment for the first year of U.S.
residence.

Resident Alien Admissions

Resident aliens are required to submit a
valid passport, Resident Alien card, Application
for Admission, evidence of English proficiency
(see above) and official transcripts of previous
education.

MAC does not provide financial aid, housing or
transportation for international students. College
Park apartments are available for rent.

International students must enroll as full-time
students and must maintain a minimum of 12 credit
hours per semester during the fall and spring
terms.

All international students obtaining an F-1
visa must file Form 8843, Statement for Exempt
Individuals. They must also file an income tax
return and any related documents before April
15 to report all income. Students are required to
complete this process whether they are employed
or not.

All submitted documents become the
property of the college and cannot be returned or
reproduced.

Records &
Registration

Advanced Placement

MAC accepts advanced placement (AP) scores
of 3 or higher for credit. Students who successfully
completed the Advanced Placement Examination
may receive credit in their programs of study in
history, biology, chemistry, math, English, physics
and foreign languages. Students should forward
the results of the AP exams through the College
Entrance Examination Board to the registrar. No
grades are assigned for AP credit, but such credit
is counted toward graduation requirements on the
same basis as credits earned in the classroom.
There is no assurance that another institution of
higher learning will accept advanced placement
credit.

Admissions & Records > Records & Registration

Advanced Placement Examinations
Test & Score Hours

Courses Satisfied
United States History
HIS1230 American History | ...........ccccuee. [ 3

HIS1230 American History |
and HIS1240 American History Il

Required Granted

Biology

BIO1150 General Biology..................... 4or5........ 5
Calculus AB

MAT 1650 Analytic

Geometry & Calculus I.................... 3,4,0r5. .. 5

Chemistry

PHS1250 Introductory Chemistry................ 3 5

PHS1350 General Chemistry I............. 4or5...ec... 5
English Language & Composition

ENG1330 English Composition I.....3, 4, or5............... 3

English Literature & Composition
ENG1570 Introduction to

Literature: Prose and Poetry ....... 3,4,0r5.....cccc... 3
Physics C - Mechanics
PHS1420 College Physics I ............ 3,4,or5.............. 4
Physics C - Electricity/Magnetism
PHS1440 College Physics Il ........... 3,4,0r5. .. 4
French Language & Culture
MFL1170 Elementary French I ........ 3,4,or5.............. 6

MFL1270 Intermediate French

Spanish Language & Culture
MFL1370 Elementary Spanish I......3,4,0or5............. 6
MFL1470 Elementary Spanish Il

Changing a Field of Study,
Major and/or Advisor

Students can change their field of study, major
and/or advisor by completing a change of field of
study/advisor form online through MyMAC or in
person at the Student Services counter.

College Level Examination
Program (CLEP)

The College Level Examination Program
(CLEP) evaluates knowledge gained through
reading, job experience, non-college training
programs, etc. CLEP exams, designed by the
College Entrance Exam Board, are administered
by subject. The purpose of CLEP is to provide
an opportunity for students to earn college credit
by taking an approved exam. A maximum of 30
semester hours of combined credit through CLEP
and any other non-traditional credit may apply
towards a MAC degree. For more information on
CLEP, contact the College Board at (609) 771-7865
or visit www.CollegeBoard.com/clep.

To earn credit for one of the CLEP exams
below, the student must:

1. Complete the admissions process at MAC.
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2. Request official scores be sent directly from the
College Board to MAC.

3. Earn a minimum score of 50 on each exam
taken.

The grade on the transcript will be designated
as “CR” for credit and the number of credit hours
awarded will be designated on the student’s
permanent record as accepted from CLEP. There
is no assurance that credit awarded for CLEP by
MAC will be accepted by another institution of higher
learning during transfer.

CLEP Exams for which MAC Grants Credit

CLEP Examination

MAC Equivalent Semester Hours

Biology
Intro to Biological SCIences ..........ccoecieeeiiieeeiiieeeen 3
Chemistry
General Chemistry Lecture ..........cccoveeiieiniiiieeieens 3
College Algebra
College AIgebra..........cccceceiiiiiiiiiiiieieeseeeee e 3
College Composition*
English Composition l..........ccocoiiiiiiiiiiiiieeiee 3
History of the United States I
American History | ..........ccociiiiiiiiiiieeee 3
History of the United States Il
American History Il .........ccooiiiiiieee 3
Humanities:
Fine Arts
Introduction to Humanities...........ccccoceeiiiniiiicnee 3
Literature
Introduction to Literature - Prose & Poetry............... 3
Introductory Psychology
General Psychology | .........ccooiiiiiiiiiiciicc e 3
Introductory Sociology
General SOCIOIOGY .....ccceiiueriiiiiieiie e 3
Principles of Macroeconomics |
Principles of Macroeconomics...........cccccceevcveenecnncennen. 3

*MAC does not accept College Composition Modular — there is a difference in
the essay portion.

Credit by Examination and for Educational
Experiences

A maximum of 30 semester hours of credit for
educational experiences obtained through credit
by examination and other nontraditional college
programs may apply towards a MAC degree. Credit
may be granted for successful scores on select
CLEP subject exams referenced above, institutional
test-outs for specific courses and prior knowledge
gained from experiences in business, industry and/
or the armed services as recommended by the
American Council on Education.

Credit Transfer from Other
Colleges

MAC awards college credit in transfer for
freshman and sophomore level courses completed at
colleges and universities accredited by the following
regional accrediting agencies of the Higher Learning
Commission: Middle States Association of Colleges
and Schools, North Central Association of Colleges
and Schools, New England Association of Schools
and Colleges, Northwest Association of Schools
and Colleges, Southern Association of Colleges and
Schools and Western Association of Schools and
Colleges.

Transfer credit may be awarded for courses
completed at colleges and universities outside
of the U.S. that are accredited or approved by
the Ministry of Education or other appropriate
government agency of the country in which they are
located. Credit and placement decisions are based
on recommendations of the American Association
of Collegiate Registrars and Admissions Officers
and selected other professional organizations
and agencies that evaluate foreign educational
institutions. Transfer credit is generally not awarded
for courses completed at institutions not accredited
or approved by a regional accrediting body.

Similar transfer courses are equated to MAC
courses. Non-equivalent transfer courses may
be counted as electives. Students with transfer
credit must request an official transcript from each
institution attended be sent directly to the Admissions
Office. Credit by examination reports should be sent
to the Registrar’s Office. Only official transcripts
will be evaluated by the registrar. Allow two to four
weeks for MAC to receive the transcript(s).

All courses transferred to MAC with an “F” grade
or above will calculate in the cumulative career
statistics with MAC courses, including quality points,
grade points and grade point average and will be
used to calculate honors for graduation. Repeated
courses from an incoming transcript will be noted on
the MAC transcript the same as they are noted on
the transcript from the incoming school. Students
may view their transcripts from other institutions but
may not obtain a hard copy once they are submitted
to MAC to become part of the permanent record.

The designated transfer articulation officer at
MAC is the dean of Arts & Sciences. Articulation
appeals may be directed first to the registrar and
then to the dean.

Mineral Area College

CATALOG 2016-2018 17



CATALOG

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life

» Academic &
General College
Policies

» Arts & Sciences
Division

» Career &
Technical Ed.
Division

» Course
Descriptions

» Administration,
Faculty

Admissions & Records > Records & Registration

Grades

At mid-term (if applicable) and at the end of
every semester, grades are available online through
MyMAC. Grade reports are not mailed. The GPA is
considered official only on MAC'’s official transcript.

Degrees and Certificates

MAC offers programs of study leading to the
following degrees: Associate of Arts, Associate of
Arts in Teaching, Associate of General Studies,
Associate of Applied Science, Associate of Science
and One-Year Certificate.

The Associate of Arts Degree (AA) is
awarded to students who successfully complete the
requirements of the academic transfer program. This
degree parallels the work done in the first two years
of a four-year institution. Students are advised to
contact their transfer institution or academic advisor
for major and elective degree requirements. A
student may receive one AA degree.

The Associate of Arts in Teaching Degree
(AAAT) is awarded to students who successfully
complete the first component of a degree in
teacher education and is approved by the Missouri
Department of Elementary and Secondary
Education. Students complete a core of general
education courses and pre-professional teacher
education courses as well as electives from their
major area of study. The AAT is consistent with
degree and course offerings at other community
colleges in the state and is a transferable degree
articulated with all public universities and many
private universities in Missouri. While completing
the AAT, students should work with the transfer
institution regarding additional requirements.
Students are required to pass a criminal background
check before participating in field experience and
must earn a passing score on the MoGEA exam
and take the MEP before graduating. Students are
encouraged to contact the Education Department
chair at (573) 518-2339 for more information.

The Associate of General Studies Degree
(AGS) is designed for students interested in
acquiring a broad education, rather than pursuing
a specific field of study or professional/technical
program. The AGS can also provide an opportunity
to design a program that meets a student’s individual
needs. College work may include courses selected
from a variety of career and technical, as well as
arts and science courses. An AGS degree cannot be
awarded to a student who has previously received
an AA degree. Transferability is determined by the
receiving institution on a course-by-course basis.

The Associate of Applied Science Degree

(AAS) is awarded to students who successfully
complete one of the career and technical education
programs and prepares the graduate for entry-level
positions.

The Associate of Science Degree (AS) is
awarded to students who successfully complete the
requirements of the health career programs, such
as nursing, radiologic technology and respiratory
therapy.

Certificates are awarded to students who
successfully complete the requirements of one of the
career and technical education certificate programs.

Certificates that area less than one-year
represent a structured sequence of courses that may
be completed in a relatively short period of time and
apply to a specific vocation.

Degree and Certificate Time Limits
Students planning to earn a MAC certificate or
degree need to meet requirements of the catalog
in effect when first enrolled or of any subsequent
catalog. Students who discontinue enrollment for
two consecutive semesters, summer excluded, will
be required to follow the catalog in effect upon their
return to MAC.

General Education Block (42 Credit Hour
Block)

In accordance with the transfer policy of the
Missouri Coordinating Board of Higher Education,
MAC has identified a 42-hour block of general
education classes that is part of the Associate of
Arts and Associate of Arts in Teaching degrees. If
the student graduates with those associate degrees
and then transfers to another participating school in
the state, the receiving institution should accept the
MAC 42-hour block as equivalent to their own 42-
hour general education block. In a similar manner,
if a student transfers to MAC with certification
of a completed 42-hour general education block
from another participating institution, the student
will not be required to take any additional general
education courses at MAC unless they are needed
to fulfill a requirement of the student’s major or
degree. Students who transfer before completing
the requirements of an associate degree but who
have completed the 42-hour general education block
may petition the registrar to make a notation on their
transcript as having completed the 42-hour block.
The college’s General Education Philosophy and
Key Quality Indicators are located in the beginning
of this catalog and also in the Degrees & Certificates
section.
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Military Experience
Evaluation

Current or former members of the U.S. Armed
Forces, U.S. Reserves and National Guard who
have successfully completed basic training may
be granted two hours of college credit for physical
education upon submitting his or her form DD-214.
In addition, veterans can request an official military
transcript be sent to MAC through the joint services
transcript service at www.jst.doded.mil or The Air
University (for Air Force only) at www.au.af.mil. A
maximum of 30 semester hours of combined non-
traditional (CLEP, CBE, military, etc.) credit may
be applied towards a MAC degree. Contact the
Registrar’s Office for more information.

Records on Hold/ Release of
Transcripts and Diplomas

If a student’s record has been placed on hold
for any reason (i.e., a missing official transcript, a
financial obligation, library fines, College Park fines,
failure to pay for parking violations or disciplinary
actions), the student will not be allowed to enroll
in courses in subsequent semesters, view grades,
obtain a transcript, graduate, receive a diploma or
certificate, a letter of recommendation, or access the
student portal (MyMAC) until the hold is resolved.

Release of any such security interest prior or
subsequent to any default by the debtors shall not
be considered a binding precedent or modification of
this policy.

Registration

Students are encouraged to register early.
Currently enrolled students who have no
indebtedness to MAC may register early. Details are
provided at www.MineralArea.edu.

A student who registers early but cannot attend
must complete the Withdrawal/Exit form in the
Student Services Office or the student will be liable
for tuition and fees and a punitive grade could be
placed on the student’s permanent record.

Students cannot attend classes for which
they are not enrolled. Students whose names do
not appear on the class roster should contact the
Registrar’s Office.

Right to Privacy and Review

of Records

According to the Family Educational Rights and
Privacy Act (FERPA), all students have the right

to review their official college records, to request
amendment to these records, to restrict their name
from certain reports, to file appropriate FERPA
complaints with the U.S. Department of Education
and to obtain MAC’s FERPA policy statement.

FERPA questions should be directed to the
Registrar’s Office. MAC makes available to the public
this directory information: name, address, telephone
number, date of birth, photo, major or field of study,
dates of attendance, full-time or part-time enroliment
status, participation in officially recognized activities
and sports, weight and height of members of
athletic teams, degree(s) or certificates awarded
(including dates), awards received and most previous
educational institution attended.

If health and safety concerns can be
documented, campus community and law
enforcement personnel may also view a student
photo. Further, the college releases lists of students
who qualify for the dean’s list, as well as names of
graduates to newspapers which cover the permanent
address of record. Names and addresses of
MAC graduates or candidates for graduation will
be released to four-year institutions and military
recruiters upon request.

If the student objects to the release of directory
information, the student should complete a
Request to Restrict Directory Information form,
available on the website. The request to withhold
directory information will remain on the student’s
record until which time the student chooses to
revoke the restriction in writing to the Registrar’s
Office. Students should carefully consider the
consequences of a decision to withhold directory
information. In such cases, MAC will not release
any directory information; thus, any future requests
for such information from non-institutional persons
or organizations, including the student, parents or
future employers, will be refused. The student must
present a photo ID in person to obtain information
once a restriction is processed.

Student Portal — MyMAC

The student portal (MyMAC) is a convenient way
for students to access their personal, academic and
financial information online.

Through MyMAC, students can search the
course catalog and semester course offerings,
register and pay for classes, run a degree audit,
access their student schedule, grades, unofficial
MAC transcript, financial aid, student account
information and multiple documents and forms.

The MyMAC system operates in an encrypted
and secure environment. Students must use their
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MAC student I.D. number and password to access
their personal information. MyMAC is accessed
on the homepage of the MAC website at www.
MineralArea.edu.

Transcript Services

The Registrar’s Office releases transcripts only
by written or online authorization from the student. A
transcript may be requested online through MyMAC,
in person, by fax or U.S. mail through the Registrar’s
Office. Transcript request forms are available in
Student Services or online. There is a fee for this
service.

Transcripts will not be processed until payment is
received. Credit card payments are accepted by U.S.
mail, fax, online, by phone and in person. Students
can also pay by mail or in person with a check or in
person with cash. Please visit MyMAC or the website
for transcript processing fee information.

Please allow two to three working days for
processing transcript requests unless same day
service is requested and purchased. Same day
or “rush” processing does not include priority or
overnight mail. MAC does not offer expedited mail
service. All transcripts are mailed U.S. mail, standard
first class. The rush fee is a MAC processing fee
and insures that MAC will process and mail the rush
transcript within 24 hours (not including weekends
or holidays) of receiving the request, therefore,
putting the rush transcript request in front of non-
rush requests. Students can also purchase a rush
transcript in person, where the transcript is available
to be picked up at the time of the request. Additional
time is required for processing transcripts at the end
of the semester. Transcripts will not be released if the
student has a hold on their record.

All transcript requests must include: student’s full
legal name and any former name(s), social security
number or MAC student identification number,
birth date, current address, phone number and the
complete address for the college or agency to which
the transcript is to be mailed. If the request is written,
the student’s signature must be included or the
request will be returned.

Transfer Library/Crosswalk
The Missouri Department of Higher Education
has initiated a transfer library where course
equivalencies are identified for common courses
transferred among all state-supported two- and
four-year institutions. MAC has created a transfer
crosswalk that includes courses from the state
transfer library. The transfer crosswalk is available

Admissions & Records > Records & Registration

on the website and through MyMAC. Contact the
Registrar’s office at (573) 518-2119 for questions
regarding transfer equivalencies.

Transferring to Other Colleges

Admission requirements for transfer students
vary among receiving colleges and universities.
Courses taken for credit at MAC will be accepted
in transfer by other colleges, provided grades are
satisfactory and courses taken are appropriate
to the degree sought by the student. To assure
smooth transfer to a four-year institution, students
should consult an academic advisor early
regarding transferability of credit earned at MAC.
The Associate of Arts degree is designed as the
statewide general studies transfer degree.

Although acceptance of credit is at the discretion
of the transfer school, MAC has articulation
agreements facilitating transfer. Generally, college
transfer program courses will satisfy various
department, general education, elective and degree
requirements at receiving schools. Career and
technical program courses may not transfer because
they are designed for employment preparation rather
than transfer.

It is the student’s responsibility to follow the
recommendations of the institution to which he or
she intends to transfer upon completing work at
MAC. Students planning to transfer should visit the
website of the institution they plan to attend.

Verification of Enroliment

A student may complete a verification of
enrollment form in Student Services or online.
The student’s signature is required for enroliment
verifications requested in writing.

Current semester enrollment verifications are
processed after classes have been in session
for two weeks. Please allow two or three days for
processing.
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Access Office

The Access Office provides and coordinates
accommodations for eligible students with
documented disabilities. Students who benefit from
contacting the office may have physical, visual,
hearing, learning or psychiatric disabilities. To apply
for services, students must be willing to self-disclose
and provide documentation of their disabilities from a
qualified professional.

Disability support services can include help
with registration, personal advising, classroom
adaptations, alternative testing methods, books in
alternative formats, volunteer note-takers, accessible
parking, readers, scribes and sign language
interpreters. Students are encouraged to help
determine the most reasonable and appropriate
accommodations needed to obtain their educational
goals.

The Access Office helps students transition
from high school to college and works with students
to educate them on the different laws regarding
access to services at the postsecondary level. The
office serves as a resource for instructors, students,
parents and the community.

Students requiring any accommodations in their
courses are encouraged to contact the director of
the Access Office, (573) 518-2152, before registering
for courses. Early contact will allow the office to

» C.H. Cozean Library » TRIO Programs

» Health Services
» Learning Center

» Parking

determine eligibility for accommodations, review
appropriate disability documentation, and arrange
for accommodations. Some accommodations may
require more time to arrange for particular courses.
More information regarding student responsibilities
and documentation can be found at the Disability
Support Services link on the college website.

Advisement System

Students are assigned a faculty advisor based on
their choice of major or field of study. Students can
change their field of study or major and/or advisor by
filing a form online or in Student Services.

Academic advisement is an important responsibility
of the faculty and Student Services advisors. Academic
advisors explain the college’s requirements and help
students plan a course of study.

Advising is a joint responsibility of advisors
and students. Students are expected to read the
regulations in this catalog and abide by them. The
student is responsible for knowing the regulations
and policies and for meeting the requirements for
a degree or certificate. Advisors guide the student
toward accepting responsibility for academic
decision-making.

To help with advisement, MAC has implemented
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an automated degree audit process, available
through MyMAC for advisors and students.

Assessment

Placement Tests

The preferred test for placement at MAC is
the ACT, administered in September, October,
December, February, April and June. Students may
also satisfy prerequisite placement test scores by
taking an eligible online placement test.

HIiSET (High School Equivalency Test)

To schedule this test at MAC, the student
must first register with ETS (Educational Testing
Service) and pay the $60 fee to ETS and the State
of Missouri. The student is then eligible to register at
MAC and pay the testing fees. A non-refundable $7
fee per subject area (complete test is all 5 subject
areas or a total of $35) is payable when registering
for testing (cash, credit card or money order are
accepted). Registration must be completed before
the day of testing and a Missouri driver’s license
or Missouri non-driver ID must be presented to be
admitted to the test.

MoGEA

The MoGEA test was adopted by the State
Board of Education for all candidates pursuing the
AAT (Associate of Arts in Teaching) degree and
requires students to demonstrate basic general
education competencies before they are admitted
to an educator preparation program. The student
must register with Pearson Vue at www.Mo.nesinc.
com and pay the testing fee ($49 for all four subtests
or $25 for a single subtest) before scheduling the
test at MAC. There is an additional proctoring fee
of $5 per subtest payable to MAC before 4 p.m. the
Wednesday before testing. Due to limited seating,
early registration is strongly encouraged.

Exit Exam

All degree-seeking candidates for graduation
must complete an exit exam. Candidates for a
degree or certificate in the Career & Technical
Education Division must complete the WorkKeys
Career Readiness Certificate assessment as their
exit exam, and also must take a technical skill
assessment unless their program requires them
to take a licensure examination that is industry-
recognized and approved. The exit exam dates will
be emailed to the candidates for graduation, and
posted on the website and MyMAC under the Testing
tab.

Certification Testing

MAC is now an authorized testing center for
professional and technology certification testing
through Pearson Vue, Castle Worldwide, Iso-Quality
Testing, NOCTI, WorkKeys and ISCET testing
services. Fees and testing times are dependent on
the type of certification testing.

Proctoring DistanCE Ed Course Tests

By arrangement, MAC provides proctoring for
course exams through distance education courses
for various universities for a fee of $15 per hour.

Bookstore

Textbooks, supplemental reference books,
software and necessary school supplies may be
purchased in the bookstore, located in the Student
Center on the Park Hills campus. In addition, a wide
variety of convenience items, gifts, and college-
related merchandise is available.

Cardinals Nest

Breakfast, lunch and dinner are available in
the Cardinals Nest next to the Field House. The
Cardinals Nest is open for all home volleyball and
basketball games. Cardinals Nest hours of operation
are available on the MAC website.

Career Planning

Career Planning offers a wide variety of services
to help the student gather information that will
help in the career decision-making process. The
staff advises and provides resources and the tools
needed to research career paths and college majors
that match their interests, abilities and workplace
values.

The center offers career courses, assessments,
up-to-date job information on online occupational
resources, successful interviewing techniques,
resume and cover letter development, and college
transfer information. Professional career advising,
the Career Library, computerized career information
programs, and other center resources are free to any
MAC student or community member.

Career Services

Career Services offers free job search
assistance to students, alumni, and the community,
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including assistance with resume writing, interview
tips, and advice on how to conduct a job search.

To take the first step towards employment,
please visit the Employment Opportunities page of
the MAC website and make an appointment with a
career advisor.

Counseling

Confidential personal counseling is available in
the Student Services offices by appointment or walk-
in Monday through Friday. Certified counselors work
together with all faculty members to meet students’
needs for counseling on personal, social, and
academic issues that may be interfering with their
success at MAC. Referrals to outside agencies are
also available for more severe concerns.

Counselors are also available for evening walk-
ins and appointments Monday and Wednesday
until 6:30 p.m. (5:30 p.m. during summer semester);
Tuesday and Thursday evenings are by appointment
only.

C.H. Cozean Library

The library helps students grow in their ability
to search, generate, evaluate and apply information
that lets students continue their education into
lifelong learning. Staff members help locate
information, develop search strategies for papers
and speeches and teach students how to use the
library’s resources and the Internet for research.

The library has more than 30,000 volumes in its
collection, including books, selected popular fiction
and nonfiction books, subscriptions to approximately
100 magazines and journals, and DVDs and music
CDs. The online catalog (CARDinals catalog) is
accessible 24/7 to search for library materials and
view their library accounts.

The library belongs to MOBIUS (Missouri
Bibliographic Information User System), whose
network includes academic and public libraries
in Missouri and other states. The MOBIUS Union
Catalog includes more than 33 million items. Faculty,
staff and students can request books from the
MOBIUS catalog for delivery to the library within two
to four days.

To find articles on a particular topic, patrons
can use one of the library’s online databases (i.e.,
EBSCOHost, JSTOR, or SIRS Knowledge Source).
These databases provide access to complete
articles from more than 5,000 journal and magazine
titles; can locate articles in the library’s paper
magazine collection; and can identify other articles

on a topic that are not in the library’s collection. The
resources can be found at www.MineralArea.edu/
library.

A student I.D. card is required for the current
semester when checking out material. Books and
MOBIUS items may be checked out for four weeks.
Magazines and journals, DVDs and CDs may be
checked out for one week. Renewals are usually
permitted unless there is a waiting list for an item.
Materials must be returned on or before the due date
to avoid a fine. Patrons with unpaid bills are blocked
from further check- out of materials and may not
be able to register for classes or receive grades or
transcripts. There is a charge of 10 cents per day
on items in the library collection excluding reserve
materials. If a library item is lost, the patron must
pay the price of the item plus a $10 processing fee.
MOBIUS items that are either not returned or lost
are subject to a lost book fee of $100 plus a billing/
processing fee of $20.

All students have library privileges. Non-
students who are at least 18 years old may buy
a non- refundable community borrower’s card for
library privileges. The price for residents of the MAC
taxing district is $5; the price for out-of-taxing-district
residents is $10.

Health Services

MAC does not provide health services. Health
needs should be addressed to a private physician
or the public health center. Emergency needs can
be met by calling 911. Students who have health
disabilities impacting their educational experience
can contact the Access Office, (573) 518-2152, to
discuss academic accommodations. Self-disclosure
and documentation of the disability will be needed to
determine eligibility.

Learning Center

The Learning Center offers tutoring services in
a variety of subject areas, exam proctoring, and a
limited number of module courses. Tutoring services
focus on writing and math with limited opportunities
provided in science and other general education
courses. Students may, in some situations, be
expected to complete exams in the Learning Center
at the discretion of their instructor. A valid photo
ID is required for exams. Coursework is available
for some courses as an alternative to a traditional
classroom setting.
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Parking

Free parking is provided on several student
parking lots. Parking regulations are distributed
during orientation and are available at the Student
Services counter. Students are responsible for
understanding the regulations and abiding by the
prescribed rules. Fines are assessed for violating
published parking and traffic regulations.

Special parking permits are available for
individuals with disabilities who require accessible
parking. Those students should contact the Access
Office at (573) 518-2152.

Students are not allowed to park in faculty lots.
Only students with handicapped parking placards
may park in the designated handicapped parking
spaces.

TRIO Programs

TRIO Programs are funded under Title IV of
the federal Higher Education Act of 1965. They are
designed to help students overcome class, social
and cultural barriers to higher education by providing
information, advising, academic instruction, tutoring,
assistance applying for financial aid, encouragement
and support.

Five TRIO programs are on MAC’s campus:

Two Upward Bound programs work with high school
students, Student Support Services (EXCEL)
focuses on college students and the two Educational
Talent Search programs work with middle and high
school students.

The first Upward Bound program started at
MAC in November 1995 and a second one was
funded in September 2007. Upward Bound | is
funded with a five-year, $1,193,291 grant from the
U.S. Department of Education representing 100%
of program costs. Upward Bound Il is funded with a
five-year, $1,036,271 grant from the U.S. Department
of Education representing 100% of program costs.
Both programs work with qualified high school
students to help them prepare for and be successful
in college. Weekly meetings at the students’ schools
help them with career choices, financial aid and
college information. Monthly Saturday programs
provide seminars and cultural experiences to
prepare them for college. Students attend classes on
campus for six weeks during the summer to simulate
college living and to prepare for intense academic
work. Together, the programs serve more than 105
students in 10 area school districts.

EXCEL/Student Support Services (SSS), the
second TRIO program at MAC, was originally
funded in 1997. It provides services to 200 qualified

students who need academic and other support

to graduate from MAC and transfer to a four-year
institution. Tutoring, advising, workshops and cultural
activities are the primary components of EXCEL/
SSS. Limited financial aid, subject to availability

of funds, is available to students who meet federal
and EXCEL/SSS eligibility criteria. This aid includes
both scholarships and grants. EXCEL/SSS facilities
include a computer lab for the exclusive use of its
students. Laptops, calculators, tape recorders and
other learning aids are also available for short term
loans to EXCEL/SSS students.

Educational Talent Search was the third TRIO
program to be added to the MAC campus, effective
October 2002. The first ETS program serves
students in St. Francois and Madison counties.

A second ETS program was started September

1, 2006, to serve students in Washington and

Iron counties. Each Educational Talent Search is
designed to serve 562 young people in grades 6
through 12. Participants receive information about
college admission requirements, scholarships and
various student financial aid programs. This early
intervention program helps young people to better
understand their educational opportunities and
options by providing academic and career advising,
ACT preparation, test taking strategies, tutors,
interest inventories, cultural field trips and visits to
college and technical school campuses.
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» Tuition & Fees
» Tuition for Credit Classes
» Classification for Tuition
» Tuition and Course Fees Set by the Board of Trustees
» Books and Materials
» Fees for Non-Credit Classes

» Payment of Tuition and Fees

» Financial Assistance

» General Information

» Federally-Funded Financial Aid

» State-Funded Financial Aid

» Special Loan Funds, Emergency Loan Fund
» Veterans

» Vocational Rehabilitation

» College-Funded Scholarships and Awards
» Outside Aid Reporting Requirement

» Verification

» Selective Service Requirement

» Financial Aid Confidentiality Policy

» Student Consumer Rights Information

» Amounts of Awards

» Payment of Awards

MAC pursues the idea of equal educational
opportunity for all at affordable prices, regardless of
residency.

Family circumstances of aid applicants will be
evaluated according to all available information, and
assistance will be allocated where the greatest need
exists. Some income and/or assets might be required
to help cover or offset the costs of a MAC education.

Students needing financial help may receive aid
through long-term loans, grants, scholarships, and/
or part-time employment. All needed assistance may
not always be available through one source, but a
financial aid package may be achieved to meet the
student’s need.

To receive financial assistance, the student must
be a U.S. citizen, have a high school diploma or GED
certificate, be admitted to MAC as a regular student,
be capable of maintaining satisfactory academic
progress, be pursuing a certificate or degree at MAC
and have genuine financial need.

Once a student has registered for classes, the
student is responsible for paying tuition and fees,
even if the student never attends classes. See page
42 for additional information.
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Mineral Area College Taxing District & Service Region

Jefferson |
N Comny

Washington
County

! Madison

County |
L_ —

Service Region

! L 5 : T (| (
[ 1 L L ] 1 T { (} Taxing District
| 1 | 4 |l -
- | | L \
| | L y —

Tuition & Fees’

Tuition for Credit Classes

* Resident of the Taxing District
$102 per semester credit hour

» Student from Outside Taxing District

$136 per semester credit hour

¢ Out of State and International Tuition

$185 per semester credit hour

Fees

» Safety and Security Fee
$10 per semester

* Additional Laboratory and Course Fees

Available online.

* Subject to change with notice.
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Classification for Tuition

The college uses the student’s residence to
determine tuition (taxing district and out-of-taxing
district of the Community College District of the
Mineral Area). Students may contact Admissions
or the Business Office with questions concerning
residency classification. Proof of eligibility for taxing
district tuition rests solely with the student.

Resident of the Taxing District
To qualify for taxing district tuition rates, the
student must:

1. Live in the taxing district for a minimum of the
immediate past 12 consecutive months (P.O.
Box is unacceptable);

2. Be a minor whose parents or legal guardian
resides in the taxing district for a minimum of
the immediate past 12 consecutive months
(P.O. Box is unacceptable);

3. Be married to a spouse who resides in the
taxing district for a minimum of the immediate
past 12 consecutive months (P.O. Box is
unacceptable);

4. Have attended or graduated from a Missouri
secondary school district whose legal address
is located in the taxing district during the school
year immediately prior to registration at MAC.

5. Be a veteran, or the spouse or child of a
veteran, qualifying for residence under P>
113-146 - The Veteran Access, Choice and
Accountability Act of 2014, Section 702.

Students may appeal the assessed tuition rate
by submitting any one of the following documents
to the Business Office located in the Technology
Building:

1. A real estate property tax receipt;

2. A personal property tax receipt;

3. Arenter’s lease;

4. A property deed.

In the event that an additional appeal is
necessary, students should follow published
procedures for student due process at MAC,
available in the Dean of Students Office or online at
www.MineralArea.edu.

Students from Outside
the Taxing District

Out-of-district tuition is assessed to students
who reside in permanent residences located in
Missouri for the immediate past 12 consecutive
months, but not within the taxing district.

Out-of-State Student
Out-of-state tuition is assessed to students who
reside in permanent residences located outside

Missouri, as defined in the Missouri Department of
Higher Education residency policy.

International Student

An international student is a citizen or permanent
resident of a country other than the U.S., and
studying in the U.S. on a temporary visa.

65 Years of Age or Older
(Senior Scholar Program)

All residents 65 years of age or older in the
college service region may take college-level
courses on a not-for-credit, audit basis. Tuition is
waived, although students must apply for admission,
pay a one-time non-refundable application fee, and
are responsible for textbooks, lab fees and other
course materials. Senior scholars are allowed to
enroll on the first day of each term on a space-
available basis.

To qualify for the Senior Scholar program,
students must provide proof of age and residency,
meet all entry requirements and course prerequisites
and declare their intent to audit as a senior scholar
at the time of enroliment. Contact the Admissions
Office for more information.

Penalty for False Information

If a student intentionally gives false or inaccurate
information regarding residency or fails to inform
the college of a change of address altering his/her
residency classification, the student will be subject to
the following penalties:

1. Disciplinary action.

2. A financial hold which will result in academic
records not being released to any agency or
institution until the student has paid MAC the
difference between the tuition and fees already
paid and the amount owed once the residency
classification is corrected.

Tuition and Course Fees
Set by the Board of Trustees

Due to state funding uncertainties, the semester
tuition and fee rates per credit hour or per course
cannot be accurately printed over the two years this
catalog is valid. Tuition and course fees are close
approximations and are provided to help in planning
the cost of attendance but are not to be considered
actual. Current tuition and fee information is available
online.

Course and laboratory fees are applied to all
courses which include use of specialized equipment
or facilities and/or consumable instructional materials
and supplies.

PLEASE NOTE: The tuition and fees schedule
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is subject to change with prior notice by and at the
discretion of the MAC Board of Trustees.

Books and Materials

The student is expected to obtain the books,
supplies and consumable materials needed in his/
her studies. In addition, some programs require
the purchase of special items such as tools or
specialized equipment. A complete listing of special
costs is available from the College Bookstore,
program coordinator or instructor.

Fees for Non-Credit Classes
A person enrolling in a non-credit course
offered through the MAC’s Continuing Education
or Workforce Development Departments will pay
course fees as determined for each course or

program.

Payment of Tuition and
Fees

Tuition and fees are payable before or on the
deadlines published in the semester course schedule
book. Students should write their student I.D. number
on all payments to ensure that the proper account
is credited. All checks and money orders should be
made payable to:

Mineral Area College

ATTN: Business Office

P.O. Box 1000

Park Hills, MO 63601-1000

The student’s cancelled check serves as a
receipt. Checks must be written for the exact total
and must be received by the Business Office by the
published deadline to avoid late fees and interest
charges. No two-party checks will be accepted. A
$25 fee is charged for each check returned by a
banking institution. Returned checks not fully paid
within 10 days will be turned over to the Prosecuting
Attorney’s Office.

Tuition and fees may be paid by cash, check,
money order, American Express, Visa, MasterCard
or Discover credit cards or debit cards. Payments are
accepted at the Business Office, by mail or online
through MyMAC. If making a payment after hours,
please use the drop box located on the Business
Office door.

Payment Deadlines

Upon registration of any semester or term, all
students are expected to pay 25% of all tuition and
fees unless financial aid is on file in the Business

Tuition & Financial Assistance > Payment of Tuition and Fees

Office. Students who do not meet this deadline

will have their registration cancelled and course
selections terminated. Payment schedules are
posted in the registration guide available online each
semester.

Current Address

It is imperative that students inform the Business
Office of any changes of address. Invalid addresses
could delay receiving pertinent correspondence. You
may change your address at the Business Office or
online at MyMAC. Change of address information
cannot be taken over the telephone.

Account Balances

Students will be emailed for unpaid balances
around the 25th of each month. All balances may
be paid off early. Additional fees may include, but
are not limited to, payment plan enroliment fees, late
fees of $15 and monthly service charges of .75%
per month on unpaid balances (i.e., $100 x .75% =
$.75). Please read the “Payment Policy Information”
section, located online in the registration guide, for
payment plan information regarding additional fees.

On the next day following the final payment date
for each semester, see the “Important Dates” online
and in the registration guide, students with any
remaining unpaid balance will be assessed a one-
time $25 collection fee and will have their accounts
sent to a collection agency. Accounts are also
subject to Missouri State Tax Interception.

Third-Party Billing

MAC will let students enroll in classes if financial
authorization is presented from an agency such as
an employer or a sponsor. In circumstances requiring
third-party billing, payment arrangements should be
made in advance with the Business Office.

Delinquent Accounts

The student must meet all financial obligations
each semester by paying all money due to MAC
including tuition, fees, rent, fines, charges for
unreturned library books and any other financial
obligations by payment deadline. A student with a
delinquent account is not permitted to enroll in future
semesters/terms, is not entitled to obtain transcripts,
is not permitted to graduate, and, if currently
enrolled, may be withdrawn from classes. Unpaid
balances will be sent to a collection agency, and to
the Missouri Department of Revenue for interception
of the individual’s tax refund.

Refunding Tuition and Fees
For credit coursework, if a student officially
changes his/her semester schedule of classes or
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Tuition & Financial Assistance > Financial Assistance

completely withdraws from the college, the student
may be entitled to a tuition and fee refund. The
eligibility and amount for a refund is automatically
calculated by the date of the drop/withdrawal.

An appeal process exists for the student
who feels that individual circumstances warrant
exceptions from published policy. A written letter of
appeal and documentation must be submitted before
the end of the semester in which the refund is to
occur to the Registrar’s Office, P.O. Box 1000, Park
Hills, MO 63601.

Student Liability Insurance Program

Students enrolling in certain health occupations
and other programs requiring clinical practice,
laboratory or experiences in providing patient/client
care must be covered by a student liability insurance
program. The specific policy shall be determined by
the college, with the cost to be borne by the student
as part of the clinical or class fee.

Financial Assistance

General Information

Application Procedures and Determination
of Eligibility for Financial Aid
To apply for financial aid, the student must

1. Submit the Free Application for Federal Student
Aid (FAFSA). This form may be completed
online at www.fafsa.gov. List the school code
for MAC: 002486.

2. The FAFSA form will allow the student to apply
for federal and state sources of student financial
aid and to receive a student aid report to be
considered for any combination of the programs
available. No fee is charged to apply.

3. The FAFSA should be submitted after Jan. 1
and before April 1 each year, for the student
to be considered for the following academic
year. Applications submitted at a later date
will be processed, but limited funds may affect
the amount of assistance available to later
applicants for all programs except the Federal
Pell Grant.

4. Additional application forms must be completed
for the Federal College Work Study, Federal
Direct Loan, and Scholarship Programs.

Return of Title IV Funds Policy

Students who receive Federal Student Aid
(i.e., Pell Grants, Student Loans, SEOG Grants,
EXCEL SSS Grant) AND who officially or unofficially

withdraw from classes by failing to attend and/or
regularly/actively participate, prior to the 60% point of
any semester (see Administrative Withdrawal Policy
on MyMAC under the My Financial Aid tab or the
Financial Aid Section of the MAC Webpage):
+ will have a recalculation of their Federal Student
Aid eligibility based upon the date of withdrawal
for official withdrawals and their last date of
attendance/active participation for unofficial
withdrawals;
» may owe funds back to MAC and/or Federal Student
Aid Programs based upon this recalculation.

Students who receive Federal Student Aid AND
who receive all F’'s or a combination of F’'s and W'’s at
the end of the semester and the instructor(s) reports
last day of attendance/lack of participation prior to
the last day of the semester:

+ will have a recalculation of their Federal Student
Aid eligibility based upon the date of withdrawal
for official withdrawals and their last date of
attendance/active participation for unofficial
withdrawals;

* may owe a refund to MAC and/or Federal Student
Aid Programs based upon this recalculation.

MAC will repay any refund owed to the Federal
Student Aid Programs due to a Return of Title IV
Funds Recalculation on behalf of the student. The
student will owe MAC for this refund and will have
a hold placed on their student account until this
balance is paid in full.

The official policy in its entirety is available on
MyMAC under the My Financial Aid tab and the MAC
webpage under the Financial Aid section.

Minimum Academic Standards for Financial
Aid Eligibility

1. A student must complete at least 67% of
attempted credit hours. Failure to do so will
result in a loss of Federal Student Aid. There
is @ maximum amount of time or credit hours
a student has to complete a program of study.
When a student meets 150% of the designated
maximum hours for a program of study,
graduates or completes a program of study, aid
eligibility is lost. The maximum hours includes
credit hours transferred in from other colleges.
Example: a program of study requires 62
hours to complete. If you accumulate 93 hours
or more (which is 62 x 1.5), you will lose aid
eligibility.

2. A student must keep their cumulative grade
point average (GPA) at or above 2.0. If a
student’s GPA falls below the minimum, aid
eligibility is lost.

3. Students new to financial aid, whether transfer
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Tuition & Financial Assistance

or new applicant, are eligible during their first
semester of aid. Following the first semester,
all credit hours, including those transferred in
from other colleges or universities, count in the
maximum credits allowed (see item “A” above).
If a student exceeds the maximum credits or
graduates/completes their program of study,
they are placed in a status known as “Over
Maximum Timeframe” which is a probation
status and aid eligibility is lost.

4. If a student does not meet the minimum 67%
completion for classes attempted or does
not meet the minimum GPA (see “B” above),
the student will be moved to a “Financial
Aid Warning,” but is still eligible for student
aid for one semester. If a student exceeds
the maximum credits for a program or has a
Bachelor’s Degree, the student is placed in an
“Over the Time Frame Probation” status.

5. If, following the “Financial Aid Warning”
semester, the student is still deemed ineligible
for aid, the student is placed on “Financial
Aid Probation,” which is a loss of all Federal
Student Aid.

6. If a student is placed on “Financial Aid
Probation,” the student may file an appeal with
the Financial Aid Office for review. The same
logic applies to “Over Maximum Time Frame”
students whereby an appeal is available, but
failure to meet the objectives of the academic
plan will cause loss of student aid.

7. If an appeal is submitted, the appeal is reviewed
and a decision rendered (i.e. approved or not
approved). If approved, the student must follow
an academic plan in order to complete their
program of study and retain aid eligibility. If
not approved, the student may elect to file a
grievance appeal for review in accordance with
college policy.

Federally-Funded
Financial Aid Programs

Federal Pell Grant

1. The Higher Education Act Amendments of
1972 have authorized a federal program of
grants for all eligible students, not just those of
exceptional financial need.

2. Federal Pell Grants cannot exceed the
difference between the student’s family
contribution and the actual cost of MAC
attendance.

3. In the event federal appropriations are

> Financial Assistance

insufficient to meet full entittiement, the Federal
Pell Grants will be adjusted downward.

For less than full-time students, the Federal Pell
Grant is proportionally reduced.
* Full-time = 12 or more credit hours course load
» 3/4 time = 9, 10, 11 credit hours course load
* 1/2 time = 6, 7, 8 credit hours course load

Federal Supplemental Educational
Opportunity Grant

A Federal Supplemental Educational Opportunity
Grant will be awarded to those in greatest financial
need with preference given to early date of
application.

Federal College Work-Study Program

1. Work is scheduled on a part-time basis with a
maximum schedule of 19 hours per week.

2. The job duties are varied and may involve
assignment as a office assistant, maintenance
worker, Learning Resources Center assistant,
lab assistant, audio-visual equipment operator,
etc.

3. Employment is on campus.

Federal Direct Loan

1. Long-term guaranteed loans are available
through MAC with funding provided by the U.S.
Dept. of Education.

2. Repayment is deferred for six months after
the student leaves school or graduates. The
government pays the interest before the
repayment period for the Subsidized Direct
Loan Program. Upon leaving college, the
student begins paying the principal amount of
the loan and the remaining interest.

State-Funded
Financial Aid Programs

A+ Schools Program

Under grants made available through the
Missouri Department of Elementary and Secondary
Education A+ Schools program, qualified graduates
from participating high schools are eligible for
Missouri community college scholarship grants.
Students must fulfill A+ program requirements at
the high school before applying for grants. Students
should contact high school counselors for eligibility
requirements. A+ coordination at MAC is handled by
the Financial Aid Office.

In order for eligible A+ graduates to continue to
qualify and remain eligible for A+ financial incentives,
each student must:
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* Have enrolled and attend on a full-time basis a
Missouri public community college or vocational or
technical school;

* Maintain a minimum GPA of 2.5 on a 4.0 scale
and meet satisfactory academic progress
requirements;

* Make good faith effort to first secure all available
federal postsecondary student financial assistance
funds that do not require repayment.

The A+ Schools financial incentives will directly
reimburse Missouri public community colleges

and vocational or technical schools for the unpaid

balance of the cost of tuition, after the federal

postsecondary student financial assistance funds
have been applied to these costs.

Bright Flight Scholarship (Missouri Higher
Education Academic)

The Bright Flight Program provides scholarship
awards of $2,500 per academic year subject to
available funding. To be eligible, a student must:

» Have a composite score on the ACT or the SAT
in the top 3% of all Missouri students taking those
tests;

» Be a graduating high school senior who plans
to enroll as a first-time, full-time student at a
participating Missouri postsecondary school;

* Be a Missouri resident and a U.S. citizen;

* Not be pursuing a degree or certificate in theology
or divinity. Interested students should contact their
high school counselor’s office.

Marguerite Ross Barnett Memorial
Scholarship
This scholarship was established for students

employed while attending school part-time. Award

amounts vary based upon individual financial need

but are limited to actual tuition at MAC. To be eligible,

a student must:

* Be enrolled at least half-time but less than full-time
at a participating Missouri postsecondary school;

» Work and be compensated for at least 20 hours
per week;

» Be 18 years of age or older;

* Demonstrate financial need;

» Maintain satisfactory academic progress according
to standards of the school;

* Be a Missouri resident and a U.S. citizen;

» Not be pursuing a degree or certificate in theology
or divinity.

Access Missouri Financial Assistance
Program

The Access Missouri Financial Assistance
Program is a need based program with financial
eligibility determined by the Free Application for

Tuition & Financial Assistance > Financial Assistance

Federal Student Aid (FAFSA). Award amounts

vary based upon state-approved allocations. To be

eligible, a student must:

» Have a FAFSA on file by April 1;

» Be a Missouri resident and a U.S. citizen;

* Be an undergraduate student enrolled full time;

» Not be pursuing a degree or certificate in theology
or divinity;

* Not have received your first bachelor’s degree.

Special Loan Funds,
Emergency Loan Fund

Through the benevolence of several civic
organizations and individuals, short-term student
loans are available to students who need loans
to meet immediate costs related to continuing
their college program. Applications and further
information may be secured from the Financial Aid
Office.

Veterans

MAC programs of study are approved for
veterans’ educational benefits. The Financial
Aid Office serves as the college’s veterans’
representative and provides services to persons who
are eligible to receive educational assistance (G.l.
Bill) as administered through the U.S. Department of
Veterans’ Affairs.

Students who are veterans, dependents of
veterans, or members of reserve and national guard
units must contact the veterans representative to
initiate their G.1. Bill.

The college certifies enroliment in terms of
the veteran’s semester hour course load and
subsequently reports changes in student course
load. Veterans’ attendance is certified to the
Veterans Administration (VA) beginning with the
date of initial registration and periodically until
the expected completion date of the VA approved
program or goal. Veteran students must promptly
inform the Financial Aid Office of any changes in
status which might affect benefits. Failure to report
such changes can result in mispayments and other
complications in receipt of benefits.

Veterans benefits are available according to the
following course-load guidelines:

For Fall and Spring Semesters:

Full time 12 or more hours
Three-fourths time 9-11 hours

Half time 6-8 hours

Less than half time 1-5 hours

(Six hours is considered full time for the summer
session.)
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The VA may refuse to pay educational benefits
to a veteran who fails to make satisfactory progress
toward a specified educational goal. All veterans
must maintain the academic standards of progress
as listed previously for all other federal and state
funded financial aid programs.

The VA will not pay for repeat courses for which
a passing grade has already been received. The VA
will not pay for Learning Center courses, for courses
that do not earn credit and/or are not computed into
the GPA and/or for courses that are not necessary
for progress toward the specified educational goal.

Servicemembers Opportunity Colleges

MAC is a member of Servicemembers
Opportunity Colleges (SOC), a consortium of over
1,300 institutions pledged to be reasonable in
working with service members and veterans trying
to earn degrees while pursuing demanding, transient
careers.

As a SOC member, the college is committed
to easing the transfer of relevant course credits,
providing flexible academic residency requirements
and credit learning from appropriate military training
and work experiences. SOC is sponsored by 15
national higher education associations with the
military services, the National Guard Bureau and
the Office of the Secretary of Defense serving as
cooperating agencies.

Vocational Rehabilitation

MAC is approved by the Department of
Elementary and Secondary Education for state-
supported Division of Vocational Rehabilitation
Services. The division provides financial aid to
eligible students with disabilities. Applications for
these benefits are made through the Vocational
Rehabilitation Office serving the county in which the
student resides. Interested persons may contact the
MAC Financial Aid or Access Office for assistance
and information regarding vocational rehabilitation
and for on-campus services for students with
disabilities.

College-Funded Scholarships
and Awards

Scholarships are funds that do not require
repayment. They range from a specific amount
given in a particular semester to a full scholarship
of tuition, fees, and books for up to four continuous
semesters.

A number of scholarships have been established
at MAC and through the local community. The

Tuition & Financial Assistance > Financial Assistance

scholarships at MAC include those established
through the Board of Trustees, Foundation Office,
the Athletic Department, various MAC clubs,
organizations, faculty and staff. These scholarships
are based on a wide range of criteria that include
academic achievement, career programs being
followed, leadership involvement, talent, and athletic
ability.

A booklet that lists the college and local
community scholarships and provides pertinent
information for applying is available online.

Outside Aid Reporting
Requirement

Students who receive outside aid, including
loans, grants or scholarships from private individual
groups or governmental agencies, must report the
source and the amount of such outside assistance.
Federal regulations require the college to adjust
a student’s aid award so as not to exceed the
students’ needs. Students who knowingly withhold
such information from the Financial Aid Office are
subject to termination of their financial aid award and
repayment of any excess award back to the federal
government.

Verification

To curb abuse and fraud in aid programs and
to insure funds are being awarded to truly needy
students, MAC and the federal government have
instituted a program of information verification.

The Financial Aid Office may request verification
to substantiate information on the application.

Items subject to verification include adjusted gross
income, Social Security income, veteran’s benefits,
nontaxable income, interest income, assets amounts,
number in household and number in postsecondary
institutions.

Copies of parents’ and students’ federal tax
transcripts must be submitted to the Financial Aid
Office if requested. Students selected for verification
must complete all required procedures by the end of
the academic year, end of their period of enrollment
or June 30, whichever comes first, or aid funds will
not be disbursed.

Selective Service
Requirement

Selective Service Registration is required to
receive Title IV federal aid funds.

On April 11, 1983, the Secretary of Education
published regulations amending Subpart B of the
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Student Assistance General Provisions, 34 CFR Part
688 to implement section 1113 of the fiscal year 1983
Defense Department Authorization Act (Pub. L97-
252) 48FR 155 78-84. Section 1113 provides that
beginning with the 1983-84 award year, any student
required to be registered with Selective Service

but fails to register is ineligible for student financial
assistance provided through programs established
under Title IV of the Higher Education Act.

Financial Aid
Confidentiality Policy

The Family Educational Rights and Privacy
Act of 1974 (FERPA)

The following statements pertain to
confidentiality of records held by the Financial
Aid Office. “Educational Records” are records,
files, documents, and other materials containing
information directly related to a student and are
maintained by the college. Under this act, the
financial aid records of a student may be inspected
by that student with the following exception: In
accordance with Public Law 93-380, as amended,
the Office of Student Financial Aid will not release
to a dependent student the financial records of the
student’s parents without the written consent of the
parents.

Other information contained in the student’s file
may be reviewed, and if inaccurate information is
included, the student may request the expunging
of such information. The information will then
be expunged upon authorization of the official
responsible for the file.

Student Consumer Rights
Information

Student Rights and Responsibilities

The financial aid applicant is responsible for
obtaining, completing and filing the proper financial
aid application on a timely basis each year.

The applicant has the right to seek and receive
full information and counsel from the director of
Financial Aid in regard to any financial aid matter.
The applicant must, without exception, report any of
the following changes to the Student Services Office:
(a) withdrawal from college, (b) transfer to another
college, (c) name change or (d) address change or
parent’s address change.

If student loans have been received, an exit
interview must be arranged with the Financial Aid
Office when graduating or withdrawing from the

college. Failure on the aid recipient’s part to make
satisfactory arrangements for the settlement of the
college account by the due date will result in one or
both of the following official actions: (1) a hold placed
on the student’s records, (2) refusal of future financial
aid awards.

Special Condition Procedures

If the family’s financial circumstances change
due to death, disability, or long-term unemployment,
the student may become eligible for more
assistance. The applicant must take the initiative in
notifying the Financial Aid Office of these changes.

Amounts of Awards

Student aid awards vary depending upon the
student’s eligibility for one or more programs and the
student’s evaluated financial need.

The process of combining or packaging the
different forms of financial aid is the culmination of
the total need analysis and aid determination cycle.
The entire aid program has been developed to insure
fair and equitable treatment of all aid applicants.

Payment of Awards

All college administered student loan and grant
disbursements are made by either direct deposit
into a bank account or by check. Students can sign
up for direct deposit electronically on MyMAC or by
completing a paper request at the Business Office.
Payments are usually made during the sixth week
of each semester. Federal College Work Study
students are paid the tenth of each month.
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Student Life

» Clubs & Organizations
» Art Club
» Chi Alpha
» Christian Student Union
» Cozean Library Book Club
» Cultural Awareness Club
» Delta Psi Omega
» Gamers Guild
» Little Theatre Guild
» MAC Ambassadors
» MACFlix
» Marketing-Management Club
» MoSALPN
» National Association For Music Education
» Omega Leo
» Phi Beta Lambda
» Phi Theta Kappa
» Psi Beta
» Postsecondary Agricultural Student
» Redbird Revolution
» Re-MAC Club (Renewable Energy)

» Robotics, Automation, Design and Information
Technology Club

» Student Activities Council

» Student Government Association

» Student-Missouri State Teachers Association
» Student Nurses Association

Clubs & Organizations

Student clubs and organizations offer a wide
variety of opportunities and activities for students
outside the classroom. Students are encouraged
to participate in extracurricular activities for a well-
rounded college experience.

Art Club

Any student with an interest in doing art
projects, having art discussions or other art-related
activities are welcome to become a member. During
the course of the year there are art projects that
are constructed or painted. Members need to be
available and willing to work on these projects. The
club’s mission is to advance the idea of culture in the
area and encourage creativity at MAC.

Chi Alpha

Chi Alpha is a Christian student organization
found at most major universities in America. It
communicates the value of leadership and living

» Student Radiology Club
» The Click
» Veterans Organization

» Art Department

» Music Department
» Chamber Singers
» Concert Band
» Community Singers
» Jazz Ensemble
» Jazz Combo
» Kicks Band
» MAC Singers
» Steel Drum Ensemble
» Studio Music

» Theatre Department

» Athletics Department
» Cheerleaders
» Kirby The Cardinal (Mascot)
» Men’s Baseball
» Men’s Basketball
» Men’s Golf
» Women'’s Basketball
» Women'’s Softball
» Women'’s Volleyball

a healthy lifestyle. Gatherings are informal,
charged with music and deal with everything
from relationships to the nature of truth. The goal
is to meet among friends and meet real needs.
Membership is open to people of all religious
backgrounds and nationalities.

Christian Student Union

CSU gives students opportunities for fellowship,
Bible study, personal growth and ministry to others.
Membership is open to all denominations.

Cozean Library Book Club

The Cozean Library Book Club strives to enrich
students’ knowledge of books and literature and
promotes literary activities. Students meet monthly
and discuss a book the club has been reading.
All students are welcome to join the discussion in
person or online.

Cultural Awareness Club
This club promotes interaction among students
of different cultures and nationalities, encouraging
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students to broaden their perspectives by
understanding and appreciating other languages and
societies. The club explores foreign arts, traditions
and observations during events throughout the year.

Delta Psi Omega

Delta Psi Omega is a dramatic fraternity,
providing a national honor society for those
exhibiting a high standard of work in theater. As MAC
students and members of the community qualify,
they are rewarded by election to membership in the
society and initiated in formal ceremonies at the end
of the spring semester.

Gamers Guild

The guild brings together people who share
an interest in gaming, as well as creates a social
environment where students can network and share
ideas. Members will participate in campus events
and activities. Open to all students.

Little Theatre Guild

The theatre guild produces 8-12 shows a year,
with six main stage shows (two per semester).
Three of the shows are musicals. A children’s show
tours local elementary students each semester. The
guild provides quality entertainment while preparing
students for four-year education or employment
in the performing arts. Students and community
members can audition for roles or pursue their
interests in directing, designing sets, costuming or
other work behind the scenes.

MAC Ambassadors

MAC ambassadors represent the student body
and campus. They must maintain at least a 2.5 GPA
and have good oral communication and leadership
skills. They are selected through an application
process and receive an hourly rate. Ambassadors
help during registration, recruitment, campus tours,
student activities and events.

MACFIlix

MACFIix uses films from the past and present
to provide social events and educated discussion
on how movies affect today’s society, culture and
relationships. Open to all students.

Marketing-Management Club

The Marketing-Management Club lets students
integrate classroom theory with actual business
practices. The club arranges visits to various firms,
conferences, and symposiums. Membership is
open, there are no dues. Any student interested in
Business Management may participate in activities.

MoSALPN

Membership in Missouri State Association of
Licensed Practical Nurses Inc. is required of all
students accepted and enrolled in the Practical
Nursing Program. The organization motivates
its members to establish, maintain and evaluate
nursing’s professional standards. Membership
benefits include newsletters from the association,
updates on legislative proposals and changes
affecting the nursing profession, and the opportunity
to attend the annual MoSALPN convention. Other
activities include attending meetings regarding health
promotion, maintenance and new technology and
treatment interventions. Graduate nurses are eligible
and encouraged to continue membership in this
professional organization.

National Association for Music Education
NAfME collegiate membership gives students
an opportunity for professional orientation
and development, and helps students gain an
understanding of: the basic truths and principles
that underlie the role of music in human life; the
philosophy and function of the music education
profession; the professional interests of members
involved in the local, state, division, and national
levels; the music industry’s role in support of music
education and the knowledge and practices of the
professional music educator as facilitated through
chapter activity.

Omega Leo

As the collegiate level of the International Lions
Club, Omega Leo is open to all MAC students, with
the focus on service leaning and giving back to local
communities through leadership and projects. The
club also participates in fundraising activities, an
annual eyeglasses collection drive and occasional
field trips. There are no dues or minimum GPA
requirements.

Phi Beta Lambda

Phi Beta Lambda is a national organization of
postsecondary students interested in pursuing a
business and business-related career. PBL members
develop leadership skills, initiate business ventures,
and organize community service projects. PBL
encourages students to participate in state and
national leadership conferences and competitions
each year to better prepare them for careers,
continuing their education and life. Membership is
open to any MAC student.

Phi Theta Kappa
Phi Theta Kappa is the international honor
society for two-year colleges. Induction into the
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society requires that a student be enrolled at MAC
and have completed 12 credit hours in 1000 level
courses or higher with a cumulative GPA of 3.5 on
a 4.0 scale. PTK students participate in a number
of projects each year that aid the campus and the
community. They also travel up to four times a year
for various conferences. More than $37 million in
scholarships are offered to PTK students every
year. The organization helps students get involved
on campus, build a resume, develop personal/
professional skills and earn money along the way.

Psi Beta

Psi Beta is the national honor society in
psychology for community colleges. It promotes
the development of students in psychology and
other social science fields through recognition of
excellence in scholarship, research, leadership
and community service. Students completing 12
semester hours of college credit with an overall GPA
of 3.0 and who have taken at least one psychology
or social science related course with a grade of “B”
may be invited to join the MAC chapter of Psi Beta. A
major in psychology is not required for membership.

Postsecondary Agricultural Student

PAS provides an opportunity for leadership
and career preparation. All agribusiness and
horticulture students are encouraged to participate
in state and national conferences each year.
Conference activities include exploring agriculture-
related occupations and touring industries. The
conference also allows students to network with
other agriculture students and industry leaders
from across the nation. Students may compete in
career programs such as Ag Education, Ag Sales,
Biofuels, Food Science and Safety, Precision
Agriculture, Landscaping, Floriculture, Soil Science,
Equine Management, Livestock, Dairy and Crop
Production. Other competition areas include public
speaking, employment interview and career planning
and progress. Any student taking an agriculture
or horticulture class qualifies for local chapter
membership.

Redbird Revolution

Redbird Revolution is a pom and dance squad
which performs during various athletic events,
participates at pep rallies, and marches in local
homecoming parades. It promotes and upholds
school spirit, entertains the crowd with dance
performances at games, and develops a sense of
good sportsmanship among students. Tryouts are
held in the spring.

Re-MAC Club (Renewable Energy)

Re-MAC provides information, promotes
involvement and educates students, individuals,
and the community about energy conservation and
production.

Robotics, Automation, Design
and Information Technology Club

RAD-I.T. promotes students’ study and
involvement in computers, computer science,
electronics, computer-aided design, engineering,
and other related technical disciplines. It acts as a
support group for students in these areas, provides
social and educational activities and opportunities.
Any student may join. RAD-L.T. holds regular
meetings, attracts lecturers and demonstrates with
skills knowledge, takes field trips, attends meetings,
seminars, and conventions, and collaborates on
technology projects and artifacts.

Student Activities Council

Student Activities Council is a student-run club
that directs, administers, and executes student
activities and social events for the student body to
enhance the college experience. SAC also works
with campus clubs and organizations to co-sponsor
events. The council is composed of representatives
from recognized student clubs and organizations and
the general student body.

Student Government Association

The official student governing board and
policymaking group of the student body, SGA acts as
liaison among students, faculty, and administration.
Through it, students can express themselves
collectively and initiate and execute measures to
benefit the student body and college. Full-time
students are elected to SGA by their peers during
the beginning of fall semester, to staggered two-year
terms. Officers are elected from SGA membership.

Student-Missouri State Teachers
Association

S-MSTA provides personal and professional
growth opportunities for education majors, offering
leadership, networking and ethics and ideals-based
learning experiences in schools and communities.
Membership also includes subscription to
professional publications and liability insurance for
student teachers.

Student Nurses Association

ADN Program students are required to belong to
a nationally-recognized nursing student organization.
Membership in a professional organization enhances
leadership skills and continued awareness of
professional issues. MAC nursing students can join
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the National Student Nurses Association (NSNA),
which automatically includes membership in the local
and state organizations.

The college sponsors an active local chapter
called the MAC Student Nurses Association (MAC
SNA). The local chapter focuses on community
health awareness. Members are encouraged to
participate in the local chapter as well as on the
state level, the Missouri Nurses Student Association
(MONSA), which focuses on issues affecting
Missouri student nurses.

Student Radiology Club

The Student Radiology Club is open to all
students accepted and enrolled in the Radiology
Program. The organization motivates its members
to establish, maintain, and provide awareness for
radiology professional standards. Membership
promotes lifelong learning and continuing education.
Activities include attending the annual MSRT
convention, additional meetings on new technology
and treatments and student quiz bowl competitions
with other radiology schools.

The Click

The Click is a student-driven photography club
where members share tips, ideas, and resources.
Members also coordinate projects and exhibitions
to promote student involvement and enhance the
campus aesthetic. Open to the general student body.

Veterans Organization

The purpose of the Veterans Organization is to
meet the needs of veterans, create an environment
of inclusiveness, and provide support, guidance, and
a resource for those who have served our country.
The organization serves as a network of social
support and is open to all students, regardless of
military status.

Art Department

In a friendly and invigorating curriculum, the Art
Department offers a complete foundation program.
The program includes drawing, ceramics, painting,
printmaking, design, and color theory. The classes
support each other, allowing students to gain
an understanding of themselves in the arts and
opening their minds to possibilities in the arts, both
economically and culturally.

The Art Department has several exhibitions
throughout the year, along with a constant display
of differing projects in the halls surrounding the art
room and theater lobby. On occasion, large, one- or
two-person showings are highly advertised and well-
attended.

MAC art students are sought after by other
institutions, including the Kansas City Art Institute.
The Art Department is proud of the number of
experiences gained and quality artwork shown by
students at MAC.

Music Department

The Music Department consists of a variety of
performing ensembles:

Chamber Singers

A 16-voice select choir that sings a diverse
repertoire of chamber choral music ranging from
madrigals, pop, show tunes, to vocal jazz. Open to
all students through audition only.

Concert Band

Meets for one, two-hour rehearsal on Monday
nights. Open to all MAC students and community
musicians of all ages. A variety of music is rehearsed
and performed.

Community Singers

The evening version of the MAC Singers, a large
choral ensemble (soprano/alto/tenor/bass), made of
MAC students and community vocalists. Open to all.

Jazz Ensemble

The performing ensemble focusing on music
from the jazz repertoire. A variety of styles
(swing, Latin, ballads, rock, bossa novas, pop,
funk, contemporary) is rehearsed and performed
each semester. Open to all students who play an
instrument associated with big band jazz.

Jazz Combo

The performing ensemble focusing on the small
group sound of jazz. A major emphasis is placed
on the student learning and applying the creative
process of improvisation. Open to vocalists or
instrumentalists through the consent of the director.

Kicks Band

The jazz ensemble meets for two-hour
rehearsals throughout the year and is the main
performing group at the Jazz Festival. MAC students
and community members audition, depending on
need.

MAC Singers

A performing ensemble focusing on the large
choral ensemble repertoire (soprano/alto/tenor/bass).
Open to all students with instructor’s consent.
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Steel Drum Ensemble

A performing ensemble focusing on the
popularity of the steel drum band. Students
are instructed in the techniques of steel drum
performance. Open to all students and people in
the community. The group also uses those who play
keyboards, bass, guitar, drums and percussion.

Studio Music

A performing ensemble focusing on creating and
producing a large-scale musical- variety show each
semester. Open by audition to students who sing or
play an instrument.

Other small ensembles, such as brass
ensemble, woodwind ensemble, percussion
ensemble Broadway/opera scenes perform when
instrumentation and vocalists are needed.

All groups within the Music Department perform
concerts, recitals, community functions, school
functions, theatrical musicals, dances, recruiting
tours and professional jobs throughout the school
year. These ensembles may also play concerts at
music festivals in other states and countries, creating
a more complete learning experience for the music
student.

Every spring, the department coordinates an
annual Jazz Festival to bring in high school and
middle school jazz bands, combos and vocal
ensembles from Missouri and lllinois for competition.
The Jazz Festival has grown to be one of the largest
of its type in the Midwest. At festival’s end, a final
concert is presented by the MAC Jazz Ensemble
and the MAC Kicks Band, featuring world-renowned
jazz artists.

Theatre Department

The Little Theatre Guild is the official producing
theater organization on campus. Serving as both a
training program for students and a cultural outlet
for members of the greater community, shows are
open to anyone wishing to participate in theatrical
activities. It strives to bring entertainment, social
opportunities, and a world view to audiences and
those involved in the show.

The guild produces a minimum of six shows
on campus and Children’s Theatre touring shows
each year. Students and community members may
direct, design, perform or work backstage on any of
the shows based on their level of interest. The plays
range from world classics to contemporary, comedy,
drama and three musicals per season.

The Little Theatre Guild also sponsors summer
workshops in performance for pre-middle school

children and trips for college students to attend plays
outside the area.

Every year the guild inducts worthy students
into Delta Psi Omega, the national honor society for
students of theatre.

Athletics Department

Intercollegiate athletics are an integral part
of campus life at MAC. The college has achieved
national and statewide recognition for men’s
basketball, baseball and golf; and women’s
basketball, softball and volleyball. Many student
athletes continue their athletic careers at four-year
colleges and universities. There have been 21
Academic All-Americans and ten All-Americans
since the 2011-2012 season.

Cheerleaders

Men and women are recruited during spring to
cheer for all men’s and women’s home basketball
games. Cheerleaders practice during the summer
and attend collegiate cheer camp. They participate in
cheer clinics, local parades, pep rallies, raffles, and
various fund-raisers. Cheerleaders may receive the
following: shoes, one-hour physical education credit
and partial scholarships. All cheerleaders must be
full-time students and maintain a minimum GPA of
2.0

Kirby The Cardinal (Mascot)

MAC is proud of its mascot, Kirby the Cardinal.
A student is recruited in the spring semester to wear
Kirby’s costume for the following school year. Kirby
participates in many of MAC’s activities, both on and
off campus, including some of the home and away
sporting events, summer camps and parades. Kirby
was invited to attend the NJCAA National Mascot
competition in 2013, where he finished third in the
nation.

Men’s Baseball

The men’s Cardinal baseball teams have enjoyed
tremendous success in regional play and in placing
athletes into four-year programs and the professional
ranks. The team won 33 games in the 2013 season,
31 games in 2014, and finished runner-up in the
Region 16 baseball tournament. The MCCAC
Conference provides an excellent race every year as
well. Scholarships are available.

Men’s Basketball

Basketball highlights include 14 MCCAC
Conference Championships, six Region 16
Championships, and three appearances to the
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MJCAA National Tournament. The Cardinals won
the conference and the region in 2013 and 2015.
Both the 2013 and 2015 teams made it to the
NJCAA National Tournament, which had not been
accomplished since 1977. MAC plays a national

emphasized within the program. Most graduating
volleyball players are successfully placed in four-
year institutions. Volleyball team members’ GPAs
traditionally rank high among scholarship students.
Scholarships are awarded on a merit basis.

schedule, and hosts multiple nationally ranked
teams each year. In 2012, the men’s basketball team
captured the MCCAC conference sportsmanship
award.

Men’s Golf

The Cardinals play NJCAA Division 2
golf on home course Crown Pointe. The 2009
team represented Region 16 at the National
Championships in Scottsboro, Ala. The 2014 golf
team participated in the NJCAA National Tournament
and finished 12th place overall. In 2015, the golf
team finished 11th place at the NJCAA National
Tournament. Scholarships are available.

Women’s Basketball

With eight Conference Championships and
five Sub-Regional Championships, the women’s
basketball program has been highly successful. The
2014 women'’s basketball team won the MCCAC
Conference Championship and the 2015 team
captured the first Region 16 championship in the
program’s history. Local athletes have been a major
part of the structure of the team since its inception.
The academic standards and graduation rate are
very high, and there have been 15 Academic All-
Americans. Scholarships are awarded on a merit
basis.

Women’s Softball

The Cardinals play NJCAA Division 2 softball
at the home field, the Farmington Sports Complex.
The team has won three Region 16 Championships
since it began in 2009. The team has also won
two district J titles, allowing them to play at the
national tournament those two seasons. The Lady
Cards finished ninth in 2011. There have been
three Academic All-Americans to come through
the program in its brief history, as well as two All-
Americans. Scholarships are available.

Women’s Volleyball

The women'’s volleyball program is building a
strong winning percentage and tradition. The team
plays an excellent schedule and concentrates its
recruiting on local athletes. The 2013 team won
the first MCCAC Conference Championship in the
program’s history. The Cardinals won a Region 16
title and ended the season with a 10th place finish
at the NJCAA National Tournament in 2011 as
well. Academics and sportsmanship are strongly

Mineral Area College CATALOG 2016-2018

39



CATALOG

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life

» Academic &

General College
Policies

» Arts & Sciences

Division

» Career &
Technical Ed.
Division

» Course
Descriptions

» Administration,
Faculty

Academic and General College Policies > Academic Integrity

Academic and General
College Policies

Students are responsible for staying informed
of the policies governing their studies at MAC. This
section contains information regarding credits,
course loads, graduation, academic progress and
other policies.

» Academic Integrity

» Student Conduct and Due Process
» College Email

» Classroom Electronic Use Policy

» Courses and Registration
» Administrative Drop
» Auditing a Course
» Change in Class Schedule
» Class Cancellations
» Distance Education
» Dual Credit
» English as a Second Language
» Final Examinations
» Prerequisites and Corequisites
» Repeating a Course
» Unit of Credit and Courseload
» Withdrawal from College
» Withdrawal for Students Mobilized for Military Duty

» Grading
» Dean’s List
» Grade Appeal Process
» Grade Point Average
» Grading System

» Honors Program
» Incomplete Policy

» Graduation
» Applying for Graduation
» Applying for More Than One Degree
» Commencement and Conferring Degrees

» Reverse Transfer

» Videotaping and Photography

Academic Integrity

Academic integrity is defined as being honest
and responsible in scholarship, which means that
all academic work should result from an individual’s
own efforts. Intellectual contributions from others
must be consistently and responsibly acknowledged.
Academic work completed in any other way is
fraudulent.

When an instructor determines that academic
integrity has been compromised, s/he may contact
the registrar by email to place an administrative
hold on the student’s record to prevent the student
from dropping the course. In the event the instructor
determines no infraction has been committed, s/he is
responsible for immediately notifying the registrar to
lift the hold.

Level I Violation
A student commits an act of plagiarism or
cheating, as evidenced by the instructor.

Consequences

1. The student receives a failing grade, or
“zero” for the assignment, or other action as
determined by the instructor. The alternative
consequence cannot be more severe than a
failing grade or zero.

2. The instructor completes an Academic Integrity
report which is forwarded to the dean of
students who disseminates the form to the
appropriate individuals.

Level Il Violation
A student repeats a dishonest act within the
same course during the same semester.

Consequences
1. The student receives a failing grade for the
course.
2. The instructor completes an Academic Integrity
report which is forwarded to the dean of
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students who disseminates the form to the
appropriate individuals.

3. The respective dean will be notified and a
meeting with be scheduled with the student.

Student Conduct and

Due Process

MAC is dedicated to its pronounced philosophy
and objectives. When these purposes are threatened
by student misconduct, appropriate disciplinary
action must be taken. College discipline will be
exercised when student misconduct adversely
affects the college’s pursuit of its education
objectives.

Please contact the Office of the Dean of Student
Services for a copy of the Student Conduct and Due
Process Policies, or go to the MAC website under
“Publications.”

College Email

MAC email is the primary means for official
communication at MAC. The college has the
right to expect that such communications will be
received and read in a timely fashion. Official
email communications are intended only to meet
the academic, student activities and administrative
needs of the campus community.

Official college email accounts are activated
upon the student’s acceptance. Official email
addresses are not considered directory information
and are not released to third parties without the
written authorization of the student. For directions on
accessing the MAC email account, students should
follow the link to “MAC Email” on the MAC website. If
further assistance is needed, the student should click
on the “HELP” link.

All MAC email addresses are composed
using the following form: The first initial of the first
name, first initial of the last name and the student
ID number + @MineralArea.edu. For example:

Dan Goodperson, ID 68189 would be: dg68189@
MineralArea.edu.

If students wish to redirect email from the official
MAC address to another email address (e.g., @
aol.com, @hotmail.com, etc.), they may do so at
their own risk. The college will not be responsible
for the handling of email by outside vendors.

Having email redirected does not absolve a student
from the responsibilities associated with official
communication sent to his or her MAC account.

All students and MAC employees are expected

Academic and General College Policies > Student Conduct and Due Process

to check their email on a frequent and consistent
basis in order to stay current with college-related
communications. Everyone holds the responsibility
to recognize that certain communications may be
time-critical.

Users should exercise extreme caution in using
email to communicate confidential or sensitive
matters and should not assume that email is
private and confidential. It is especially important
that users are careful to send messages only to
the intended recipient(s). Particular care should be
taken when using the “reply” command during email
correspondence. Students will have an opportunity
to request that their email address not be disclosed
to others as part of courses using electronic teaching
tools.

Faculty will determine how electronic forms of
communication (e.g., email) will be used in their
classes and will specify their requirements in the
course syllabus. This official student email policy
will ensure that all students will be able to comply
with email-based course requirements specified by
faculty. Faculty will presume that students’ official
MAC email accounts are being accessed, and faculty
can use email for their classes accordingly.

Classroom Electronic
Use Policy

In an effort to ensure that MAC provides an
effective learning environment and maintains a
high level of academic integrity, limitations are
placed on specific types of electronic devices
inside MAC classrooms. It is also understood that
some instructors may require usage of these same
devices. Students shall find information about
allowed electronic devices in the instructors’ course
syllabi.

The following devices should not be in view
or used inside the classroom without instructor
approval:
 Cell phones;

* Tablets;

* Laptop computers;

* Mp3 players and other audio devices;

* PDAs;

* Personal gaming systems;

+ Cameras;

» Camcorders;

* Audio recording devices;

* Any other electronic device deemed unnecessary
by the instructor.

Penalties for any infraction may include:
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» Dismissing a student from the room and/or
counting them absent or tardy for the class period;

» Deducting points from current assignments;

» Following procedures outlined in the Academic
Integrity Policy (these actions would be subject to
appeal in accordance with the policy);

* Requiring a student to discuss the infraction with
the respective dean before returning to class;

» Dropping a student from the course as a result of
multiple infractions.

Instructors may, but are in no way obligated to,
make exceptions at their own discretion when:

» Health-related or family circumstances exist and
the student requests permission prior to a specific
class period;

* The use of the device has educational value;

* A simultaneous MAC Alert is sent.

Students may appeal decisions concerning the
above policy by contacting the dean of students.
Students may obtain information regarding student
due process from the dean of students, the student
planner (handbook) or the college website.

Courses and
Registration

Administrative Drop

Faculty may drop a student for excessive
absences after two weeks of consecutive absences
occurring during the first 75% of the semester
or term. Individual faculty members may define
excessive absences differently, such as three
absences per semester. The student is responsible
for being aware of and adhering to the attendance
policy for each course. Students who have not
contacted their instructor after the seventh day of a
16-week semester or by the third day of a summer
term may be administratively dropped by their
instructor. There is no guarantee, however, that
a student will be dropped. Therefore, if a student
wishes to drop a class or withdraw from the college,
it is strongly advised that the student initiate the
drop/withdrawal to avoid receiving a punitive grade
of “F” for the course(s). In addition, an administrative
drop may be processed for a student who fails to
meet corequisite or prerequisite requirements for a
course.

Once a student has registered for classes,
the student is responsible for paying tuition and
fees, even if the student never attends classes.
A student must complete the drop/withdrawal
process within the refund period of each term

Academic and General College Policies > Courses and Registration

in order to receive a refund of paid tuition or
remission of indebtedness if tuition has not been
paid. A student cannot drop a course simply by
not attending.

For absences due to school-related activities
such as athletic games, music performances, and
field trips, an electronic notice will be issued by
the appropriate dean’s office stating who is to be
excused and for what period of time.

Auditing a Course

Students who choose to audit a course must
enroll and pay for the course. However, audits
carry no credit hours. Students must declare or
enroll as an audit on or before the first day of the
semester. Once registered, students may not change
their registration status to credit. An “AU” grade
appears on the transcript but does not count in the
computation of the GPA. Students auditing a course
must meet course prerequisites. Audited courses do
not count toward graduation requirements or satisfy
prerequisites for other courses. Normally, an auditor
attends the course on a regular basis but is not
required to take examinations or complete homework
assignments. Fees are the same for audited courses
as for credit courses. Financial assistance does
not apply to audited courses and audited courses
do not count towards full- or part-time enroliment
status. Students, including auditing students, are not
allowed to sit in classes they have not registered and
paid for.

Change in Class Schedule

Adding a Class

For a regular, 16-week semester, students
are allowed to add classes through the second
class meeting, and first class meeting, including
telecourses and online courses, for the summer
term. Students may add telecourses or online
courses during the first three days of a 16-week
term. Accelerated classes, or sub-terms, are on
a prorated basis. Restricted classes require the
instructor’s signature.

After the second class day, students must
add classes in person in Student Services, or any
Outreach Center, and pay the additional tuition and
fees in the Business Office the same day of the
add. Students, including auditing students, are not
allowed to sit in classes they have not registered and
paid for. Students who attend class without officially
registering or following prescribed procedures for
adding a class will not receive credit for the class.

Dropping a Class
Unless otherwise indicated for specific
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programs, students may officially drop a class up

to the time that 75% of the term or semester is
completed. After 75% of the term or semester is
completed, students will not be permitted to drop a
class and will be issued the grade earned. The date
of the drop will determine if a refund is due. Refund
schedules are published in the Registration Guide
available online. Courses that are dropped during the
first 12.5% of a term are not entered on the student’s
permanent record.

Students may drop online or in person through
the second class day of the 16 week semester. After
the second class day, students must drop in person
or email registrar@MineralArea.edu with a request to
drop, including the semester and course information.
It is strongly recommended that students speak to
their instructor prior to dropping a class. Drop dates/
refunds are prorated for terms less than 16 weeks.

Instructors may drop students for excessive
absences. Please see “Administrative Withdrawal”
for more information.

If a student drops all classes in a given term, it
is considered a withdrawal from the college. Please
see “Withdrawal from College” for more information.

Class Cancellations

The college reserves the right to cancel classes
due to unforeseen circumstances such as insufficient
class enrollments, the availability of instructors and/
or appropriate facilities.

Distance Education

MAC provides a broad selection of distance
learning courses. Distance learning courses provide
flexibility and convenience to those pursuing
educational objectives. The college offers courses
online, hybrid courses and telecourses. Distance
learning courses are equivalent to face-to-face
classes in terms of content, degree of difficulty and
transferability. They require self-discipline, computer
literacy and reading proficiency.

MAC is approved by the Higher Learning
Commission of the North Central Association to offer
all courses required for the AAS in Criminal Justice
online. For more information, please call the director
of Public Safety.

Dual Credit

MAC has agreements with area high schools
that permit qualified high school students to earn
college credit while satisfying high school graduation
requirements, allowing students to get an early start
on meeting college requirements.

Students must meet Missouri Department of
Higher Education requirements and MAC course
prerequisites. Interested students should contact
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their high school counselor or the dual credit
coordinator for additional information.

English as a Second Language

MAC offers English as a Second Language
instructional program for academic, personal or
professional purposes. Grammar, composition,
reading/vocabulary and speaking/listening are
available at the beginning, intermediate and
advanced levels. All non-native speakers of English
must take the TOEFL before enrolling in an ESL
class. Students will be placed at the appropriate level
of ESL instruction based on the results of the test.

Final Examinations

Final exams may be given at the end of a
semester, generally covering all of the material in the
course. Department chairs or instructors determine
how much the final exam counts as part of the
final grade for a course. Students must take their
final exam at the time designated on the final exam
schedule.

Prerequisites and Corequisites

A prerequisite is a course that a student
must successfully complete before enrolling in a
subsequent course in a given series. A corequisite is
a course that a student must enroll in simultaneously
with another course, or may have successfully
completed previously. Prerequisites and corequisites
are listed in the catalog course descriptions. Students
may be administratively withdrawn if a prerequisite
is not met. Meeting the prerequisite requirement
satisfactorily requires a minimum final grade of “C” in
the prerequisite course.

If a student enrolls in a course requiring a
corequisite and drops the primary course, the
corequisite course must also be dropped. If a
student fails the primary course and passes the
prerequisite course with a “C” or above, the student
will be allowed to repeat the primary course without
retaking the corequisite. However, a student will not
be allowed to advance in a sequence of courses until
both the primary course and the corequisite have
been successfully completed.

Repeating a Course

If a student received a grade of “C” or lower
in any course, he or she may repeat the course.
Grades of “A” and “B” should not be repeated without
departmental or dean’s approval.

The original grade and all grades for each repeat
attempt are recorded on the transcript. MAC will use
the latter grade to calculate the cumulative GPA and
fulfill degree requirements. All previous attempts
of the repeated course are ignored or “forgiven”
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when the semester and cumulative statistics are
calculated.

Repeats are not reversible. For example, if
a student receives a “D” in a course, retakes the
course and receives an “F,” the “F” stands and the
student will have to repeat the course until a passing
grade is earned in order to receive credit. Once
a grade is forgiven, the course with the forgiven
grade no longer can be used to satisfy degree
requirements. Repeat indicators are transferred in
from other schools exactly as they are noted on the
incoming school’s transcript.

Students may not repeat a lower-level course
that serves as a prerequisite for a course already
completed with a “C” or above. For example, if a
student receives a grade of “C” in MAT1130 and
subsequently completes MAT1230 in a following
term with a grade of “C,” the student is not allowed to
repeat MAT1130 in a future semester.

Students may not repeat courses no longer
offered at MAC. For financial assistance eligibility, all
course attempts will count towards maximum hour
limits and completion ratio.

Unit of Credit and Courseload

One standard unit of measurement for college
work is the semester credit hour which is based on
750 minutes of instruction in lecture courses and
at least 1,500 minutes of instruction in laboratory
activities. Based on this measurement, one unit
of credit may be earned in a lecture course which
meets for 50 minutes each week during a semester
(16 weeks).

In a course having a laboratory component, one
credit is normally granted for two or three hours in a
lab each week during the semester. For example, a
3 credit-hour course such as English Composition |
meets three hours per week for a semester.

Sixteen semester hours constitute a normal
courseload for a full-time student in one semester.
Students who wish to register for more than 18 credit
hours during the fall or spring semester or in more
than 8 hours during the summer term should refer to
the Overload Policy.

Students should be aware that, on average, at
least two hours of outside preparation are needed for
each hour of scheduled classroom work. Therefore,
students who plan to enroll for 15 semester hours
should plan to spend at least 30 hours per week for
study outside of class.

Withdrawal from College

When a student must stop attendance in all
classes or withdraw from the one and only class in
which he or she is enrolled, a Withdrawal/Exit Form
must be submitted to the Registrar’s Office. The

date the official withdrawal request form is submitted
to the Registrar’s Office (or the postmark date of
withdrawal requests submitted by mail) shall be the
date used in determining the refund of fees and
assignment of grades. If applicable, the appropriate
refund amount will be placed on the student’'s MAC
debit card.

Courses dropped during the first 12.5% of the
semester are not entered on the student’s permanent
record. After 12.5% of a semester has passed,
up to the time that 75% of the term or semester is
completed, regardless of whether the student was
passing or failing at the time, a “W” (withdrawal) will
be entered on the student’s record. A withdrawal
submitted after 75% of a term has passed may result
in a grade or grades of “F.”

Students are expected to complete the courses
for which they register. Failure to properly drop or
withdraw from classes may result in the assignment
of an “F” for those classes, as well as a possible
financial obligation.

Withdrawal for Students Mobilized for
Military Duty

The standard withdrawal process above should
be followed whenever possible. However, if a student
is unable to submit the necessary paperwork to the
Registrar’s Office or is not able to write a letter of
withdrawal, the college shall accept notification from
the student or a family member. The Registrar’s
Office will verify all notifications.

The student will be allowed to withdraw without
penalty from the college and a 100% tuition refund
will be granted upon presenting an original copy
of the military orders to the Registrar’s Office. If a
student has been awarded financial aid, all financial
aid will be cancelled by the director of financial aid.
Students should contact the director of financial
aid for more information. Students withdrawing VA
education benefits should contact the VA certifying
official of their withdrawal and orders to report to
duty.

Alternatively, incomplete (“I”) grades with no
tuition reimbursement may be more appropriate
when the withdrawal is near the end of the semester
and incompletes are agreed to by the instructor(s)
and the student, and appropriate dean. In this
case, the student will be allowed to complete the
coursework according to a written agreement
submitted to the Registrar’s Office by the instructor.

The student shall receive a full refund for
textbooks purchased at the MAC Bookstore. The
College Park housing meal plan refund will be
prorated based on the actual number of days room
and board were used.
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Grading

Dean’s List
The Dean’s List is an academic honor awarded
to students who have accomplished an extraordinary
level of academic achievement through MAC
coursework. The Dean’s List is noted on the
transcript at the end of each semester for which
a student qualifies and is based on the semester
cumulative institutional statistics (transfer work is not
included). Students meeting the following semester
requirements may qualify for the Dean’s List:
1. Academic course load of 12 semester hours or
more for credit.
2. GPA of 3.25 or higher.
3. No grade below a “C” earned during the
semester.
4. No “I” (incomplete) grades received during the
semester.

Grade Appeal Process

Concerns about final grades must be expressed
by the end of the next regular semester. Students
with concerns about current course requirements,
class procedures, teaching styles or grades should,
whenever possible, first approach the instructor
for clarification/resolution. If concerns exist after
consulting the instructor, students should then
contact the appropriate program coordinator,
director, or department chair. Individual departments
may establish their own internal procedures for
handling student concerns.

If the department chair is unable to remedy the
situation, students may appeal to the respective
dean, who will render a final decision. Anonymous
calls or unsigned letters will not be acknowledged.
Only concerns expressed by the individual
student involved will be handled. Employees of the
college may not legally discuss matters pertaining
to students with parents, spouses, friends, or
classmates without a signed release from the
student.

If a student believes there is an inaccuracy
in his/her official academic record, he/she must
immediately notify the Registrar’s Office. After the
student’s registration records are destroyed, the
official academic transcript cannot be changed. The
transcript is the final, accurate record of academic
accomplishment.

Grade Point Average
The semester GPA is calculated by:
1. Multiplying the credit hours of a course by the
grade points earned for the course grade;
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2. Adding the grade points earned for each
course;
3. Dividing the total grade points by the number of
credit hours attempted.
Courses with grades of a “P, W, AU” and “I” are
excluded from the GPA.

Grading System
Students officially enrolled in classes are graded
according to the following system:

* A - Superior. The student has demonstrated
outstanding proficiency in mastering course
objectives.

* B - Above average. The student has
demonstrated above-average proficiency in
mastering course objectives.

» C - Average. The student has demonstrated
average proficiency in mastering course
objectives.

* D - Below average. The student has
demonstrated below average proficiency in
mastering course objectives. A grade of “D” may
be considered unsatisfactory in some programs.

* F - Failing. Work done is undeserving of credit.
The student has not demonstrated a below
minimum passing proficiency in mastering course
objectives.

+ W - Withdrew from course.

* | - Incomplete. This mark may be assigned to a
student who has completed the majority of the
course requirements but is unable to complete
the remainder due to unusual or extenuating
circumstances.

+ AU - Audit. Students attend class meetings but do
not receive credit or a grade for the course.

* CR - Credit. Grade awarded for non-traditional
transfer credit such as CLEP exams, military
credit, etc.

* P - Passing. This mark indicates the student has
completed the coursework satisfactorily.

College credit is valued in grade points as
follows:
4 grade points
3 grade points
2 grade points
1 grade point
No grade points
No grade points
No grade points
No grade points
No grade points
No grade points

-u%”c’_i-ncow:o

Once a grade is recorded in the Registrar’s
Office, it is a permanent grade. Grades will not be
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changed unless the instructor has made an error in
calculating the grade and submits a signed grade
change form to the Registrar’s Office. All grade
changes must be approved by the dean of the
respective division.

Honors Program

An Honors Program is offered for students
wishing to further participate in their education and
gain an increased understanding of the subject
matter. Honors classes offer an opportunity to meet
peers of comparable abilities and experience greater
teacher-student interaction. Coursework emphasizes
individuality, originality, and participative learning.
Critical thinking, analytical writing, and/or oral
expression may also be required in honors classes.

First time students must meet any one of the
requirements to qualify for the program:

» High School GPA of 3.0 or above on a 4.0 scale;

* ACT composite score of 21 or above;

» ACT reading score of 21 or above;

* Minimum Accuplacer reading score of 85 or above.

Returning students must maintain a cumulative
GPA of 3.0 or above on a 4.0 scale to remain eligible
for honors courses.

To successfully complete the Honors Program
and receive recognition at commencement, students
must complete four classes totalling Tuition 12 credit
hours of honors credit, earn no grade below a “B” in
any honors course (a “C” or below will disqualify a
student from the program), have a final cumulative
GPA of 3.0, and complete an exit interview with the
honors director.

Incomplete Policy

Assigning an “I” grade is a faculty prerogative
and is issued when a student who has completed
the majority of the course requirements is unable
to complete the remainder, due to extenuating
circumstances. A grade of “I” may not be assigned to
give a student more time to complete the course or
to improve a grade. In no case may an “I” be agreed
upon before the last day to drop the course. Students
should not re-enroll in courses in which they have
received an “I” grade.

Both the student and the instructor must sign
the Incomplete Grade Request form and file the
form with the appropriate dean. Requirements
for completing the course to receive a grade are
specified in detail by the instructor on the Incomplete
Grade Request form.
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The deadline for removing an incomplete grade
is one year from the first day of the term in which the
incomplete grade was recorded, unless the instructor
specifies a shorter period of time. The instructor
must indicate the deadline on the Incomplete Grade
Request form, available on MyMAC. A copy must
also be provided to the student. No extension will be
granted for more than a full calendar year from the
deadline. Requests for extension of time should be
submitted in writing to the appropriate dean. If an “I”
grade is not cleared within the specified time period,
the grade will automatically convert to an “F.”

Graduation

Students must graduate under the degree
requirements in the catalog effective the first
semester the student attends MAC. However,
students may elect to meet the requirements stated
in a future catalog. Students who discontinue
enrollment for two consecutive semesters (summers
excluded) must follow the catalog in effect upon their
return to MAC. Course prerequisites/corequisites
and/or the need for developmental work in English,
math, reading, and/or science may extend the time
necessary to complete a college degree or certificate
program. To graduate with honors, a student must
earn a cumulative career (including all MAC courses
and transfer work) GPA of 3.5.

Applying for Graduation

Students must apply for graduation by
the published deadlines. Meeting graduation
requirements is the student’s responsibility.
Students should become familiar with the catalog,
degree requirements, and meet regularly with their
academic advisor. MAC does not automatically
confer certificates or degrees upon completion of
curriculum requirements. Degrees are conferred
three times a year; one commencement ceremony is
held in the spring.

To be considered a candidate for graduation a
student must:

1. Submit an Application for Graduation
Candidacy, with a copy of the degree audit,
to the Registrar’s Office by the following
deadlines:

* Fall Semester (December graduate),

end of second week of 16-week semester

* Spring Semester (May graduate),
end of second week of 16-week semester

e Summer Session (July/August graduate),
end of first week of 8-week term

2. Submit the nonrefundable $50 graduation
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fee (charged one time per degree) with the
application.

3. Complete the degree requirements per the
college catalog, earning a minimum of 15
semester credit hours from MAC.

4. Earn a minimum 2.0 cumulative career
(includes transfer work) and institutional (MAC)
GPA; 2.75 minimum for AAT students.

5. Complete an exit exam.

6. Candidates seeking a degree or certificate in
the Career & Technical Education Division must
complete the WorkKeys Career Readiness
Certificate assessment as their exit exam, and
also must take a technical skill assessment
unless their program requires them to take
a licensure examination that is industry-
recognized and approved. Candidates will be
notified by email of the exam dates, also posted
on the website.

7. Resolve all financial obligations to the college
and return all library and college materials.

Applying for More Than One Degree

A separate application must be filed for each
degree or certificate earned during the same or
different semesters. The requirements for each
degree or certificate must be completed. If two
degrees or certificates are earned at the same
time, the graduation fee for the second is $10. If the
second degree or certificate is earned in another
semester, an additional $50 graduation processing
fee applies.

Commencement and Conferring Degrees
1. Candidates for graduation are required to at-
tend a graduation seminar. Seminar dates will
be emailed to potential graduates and posted
on the MAC website.

2. A commencement ceremony is held in May
for students completing the AA, AAT, AGS,
AAS and AS degrees. At the ceremony,
faculty, staff, family and friends gather to rec-
ognize and honor academic achievements.
Students who wish to participate in the
ceremony must submit the Commencement
Participation form, available online, to the
Bookstore or Student Services (in addition
to the Graduation Application) before spring
break. Participants will receive an email with
details regarding the ceremony. The cost of
the cap and gown is included in the gradua-
tion fee.

3. Once the registrar verifies that a student has
completed all degree requirements, degrees
and certificates will be conferred and the
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appropriate designation will be posted to the
transcript. Diplomas and certificates will be
mailed approximately 4-6 weeks after the end
of the semester.

4. If a student does not complete the graduation
requirements or withdraws his/her application
(in writing) for the semester for which he or
she has applied, the graduation processing
fee is transferable to a future semester upon
request. However, a new application for
graduation must be submitted for the semes-
ter in which he/she intends to graduate.

Reverse Transfer

Per the State of Missouri’s Reverse Transfer
initiative, MAC offers students who separated from
MAC before graduating an opportunity to transfer
hours back to MAC to complete an associate degree.
Please contact the Registrar’s Office at (573) 518-
2119 for more information.

Videotaping
and Photography

MAC faculty, staff and students are the college’s
best resources for marketing the college to its
constituencies, and involvement in these activities is
welcomed and encouraged.

Being a publicly-funded institution, MAC often
takes photographs or shoots video in order to inform
the public and promote its many services, events
and programs. As such, it is understood that any
photographs or videotapes taken by the college
of any of its staff, faculty, students or visitors may
be used in printed and electronic public relations
and informational material, unless the faculty, staff,
students or visitors indicate in writing that they
would rather not participate. This indication may be
made by contacting (in writing) the communications
director.

Every effort will be made by the photographer
to notify individuals within the shoot area that
photographs and/or video are being taken for
promotional use. Individuals may then choose to
exclude themselves from the photograph.

Any photographer or videographer on the
community college’s premises should notify his
or her subjects that their images may be used in
college-related print and electronic media.
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Arts & Sciences Division > Degrees & Certificates

Arts & Sciences Division

» Degrees & Certificates
» Associate of Arts (AA)
» Associate of Arts in Teaching (AAT)
» Associate of General Studies (AGS)
» Certificate

» Degree Plans
» Associate of Arts Degree (62 hours)
» Associate of Arts in Teaching (62 hours)
» Associate of General Studies Degree (62 hours)

» Arts & Sciences Division
» General Education Philosophy

» General Degree Requirements
» Associate of Arts (AA)
» Associate of Arts in Teaching (AAT)
» Associate of General Studies (AGS)
» Global Studies Certificate

Degrees & Certificates

Associate of Arts
Fields of Study
Art

Biology

Business Administration
Chemistry
Communications
Computer Information Systems
Earth Science

English

Modern & Foreign Languages
General Studies
History

Mathematics

Music

Physical Education
Physics

Political Science
Psychology

Sociology

Social Work

Speech

Theatre
Pre-Architecture
Pre-Dental

Pre-Dental Hygiene
Pre-Engineering
Pre-Forestry
Pre-Journalism
Pre-Law

Pre-Medicine
Pre-Pharmacy
Pre-Physical Therapy

Associate of Arts in Teaching

Areas of Concentration

Early Childhood Education (Grades Pre-K-3)
Elementary Education (Grades 1-6)
Secondary Education

Associate of General Studies

General Studies

Certificate

Global Studies
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Degree Plans

Associate of Arts Degree (62 hours)

A Transferable Degree

Departments Course Titles/Areas

English

Humanities

History/Political
Science

Mathematics

Physical &
Biological
Sciences

Social &
Behavioral
Sciences

Computer
Information
Systems

Physical
Education

Electives

Written 3 hrs
Written 3 hrs

Oral 3 hrs
Total 9 hours

Total 9 hours from
at least 2 disciplines

3 hours must be

cultural diversity
course(*)

Total 6 hours

Total 3 hours

Total 8-10 hours
One from each
discipline

One with lab included

Total 3 hours

Total 3 hours

Total 2 hours

Activity course

Total 18-20 hours

English Comp |
English Comp I

Public Speaking
Interpersonal Comm.

Art
Foreign Language
History

Literature

Mass Comm.
Music

(Studio and ensemble
courses do not count as

a humanity)
Philosophy
Social
Theatre

Amer. Political Systems

Amer. History | or Il
College Algebra

Biological Science
Physical Science

Business
Psychology
Sociology

Computer

Physical Education

A&S Division:

ENG1330
ENG1340

ENG1440
ENG1670

ART1490%, 1500%, 1510*, 1530*
Any MFL prefix*
HIS1100%, 1130%, 1140*, 1190, 1520*

ENG1570, 2020, 2120*, 2130, 2330, 2340,
2440, 2430, 2460, 2492+, 2500*, 2530*, 2560%,
2580

COM1060*

MSC1201, 1202, 1641*, 1642, 1801*, 1811,
1821, 1831, 1861, 2203, 2204

PHI1400, 1410*, 1420

SOC1540%, 1600*, 1620*

THE1000, 1200, 2120*, 2140*, 2200*
POS1180 and

HIS1230 or 1240

MAT1230

BIO1100, 1150, 1330, 1340, 1430, 1500, 2112,
2122, 2240, 2430, 2540, 2600, 2620, 2700

PHS1130, 1200, 1210, 1230, 1250, 1270, 1350,
1380, 1390, 1400, 1420, 1440, 2230, 2240,
2300, 2350, 2360, 2410, 2420, 2430

BUS2930, 2940
PSY1130, 1140, 1160, 1250, 2000
SOC1130, 1230, 1240, 1540, 1600, 1620

CIS1050, 1100, 1700, 1750, 2000, 2100, 2110,
2200, 2210, 2320, 2330, 2350, 2400, 2930,
2940

PED1360, 1420, 2130, 2132, 2180, 2650, 2700,
2710, 2720, 2730, 2760, 2780

PHY 1120 (with physician excuse only)

Total General Education 42-44 Hours

ART, BIO, BUS, CIS, EDU, ENG, GEO, GUI, HIS, MAT, MFL, MSC,
PED, PHI, PHS, POS, PSY, SOC, SWK, THE

CTE Division:

A maximum of 15 credit hours will be allowed from the CTE Division

where applicable.

AGR, CRJ, DCS, EGN, MGT, PAW, CIS, CSC, ECE, HRT, OST, RET,

TEC*

A maximum of 6 credit hours will be allowed from the CTE Division

where applicable.

*See advisor for courses

18-20 Hours
62 HOURS

Total Electives
TOTAL

Please see the general requirements for the AA degree for more information.
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Arts & Sciences Division > Degree Plans

Associate of Arts in Teaching (62 hours)

A Transferable Degree

Departments _ Requirements | Course Titles/Areas

English

Humanities

History/Political

Science

Mathematics

Written
Written
Oral

Total 9 hours from

at least 2 disciplines

03 hours must be
cultural diversity
course(*)

O Elementary,
Special, and Early
Childhood must
take one class with
plus sign (+)

AIl education
majors need one
class with check
()

[0See advisor for
recommended
humanities

Total 6 hours

Total 3 hours

English Comp |
English Comp |l
Public Speaking
Art +

Foreign Language
History

Literature v

Mass Comm.
Music +
Philosophy
Sociology
Theatre

Amer. Pol. Systems
Amer. History | or Il
College Algebra

Foundations of Math

ENG 1330

ENG 1340

ENG 1440

ART 1490%, 1500*, 1510*

Any MFL prefix*

HIS 1100*, 1130, 1140*, 1190, 1520*

ENG 2520
(Early Childhood, Elementary, & Special Ed.)

ENG 2530* (Secondary Ed.)

ENG 1570, 2330, 2340,
2430, 2440, 2492, 2500, 2560, 2580

COM 1060*

MSC 1801*

PHI 1400, 1410*, 1420

SOC 1540%, 1600*, 1620*

THE 1000, 1200, 2120*, 2140*, 2200*

POS 1180 and
HIS 1230 or 1240

MAT 1230
(Secondary & Special Ed. Majors)

MAT 1530
(Early Childhood & Elementary Majors only)

Physical & Total 8-10 hours Physical Science PHS 1130, 1400, 1250 (5 hour course required
Biological One from each for Early Childhood, Elementary, & Special
Sciences discipline Ed.)
PHS 2420, 2430, 1200, 1230
(3 hour course required for Secondary Ed.)
Biological Science BIO 1150
Social & Total 6 hours Psychology PSY 1130
Behavioral Sociology SOC 1130
Sciences
Teacher Total 13 hours Foundations of Educ. EDU 2040
Education Field Experience EDU 2100
Courses
Tech for Teachers EDU 2200
Education Psychology EDU 2320
Portfolio Assessment EDU 2600
Physical Total 2 hours Physical Education PED 1360, 2130, 2132, 2650, 2700, 2710, 2720,
Education 2730, 2760, 2780
Activity Course PHY1120 (with physician excuse only)
Electives SEE EDUCATON PROGRAM ADVISOR FOR APPROPRIATE ELECTIVES
TOTAL 62 HOURS MINIMUM
Please see the general requirements for the AAT degree.
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Arts & Sciences Division > Degree Plans

Associate of General Studies Degree (62 hours)

A Non-Transferable Degree/Course-by-Course Transfer

Departments | Requirements | Course Titles/Areas

English

Humanities

History/Political
Science

Mathematics
Physical &
Biological
Sciences

Social &
Behavioral
Sciences

Computer
Information
Systems

Physical
Education

Electives

Written 3 hrs
Written 3 hrs

Oral 3 hrs
Total 9 hours

Total 9 hours from
at least 2
disciplines

3 hours must be

cultural diversity
course(*)

Total 6 hours

Total 3 hours
Total 3 - 5 hours

Total 3 hours

Total 3 hours

Total 2 hours

Activity course

Total 18 — 20
hours

English Comp |
English Comp |l

Public Speaking
Interpersonal Comm.

Art

Foreign Language
History

Literature

Mass Comm.

Music

(Studio and ensemble
courses do not count as
a humanity)

Philosophy

Social

Theatre

Amer. Political Systems
Amer. History | or Il
Math

Biological Science

Physical Science

Business
Psychology
Sociology
Computer

Physical Education

A&S Division:

ENG1330
ENG1340

ENG1440
ENG1670

ART1490%, 1500%, 1510%, 1530*
Any MFL prefix*
HIS1100%, 1130%, 1140*%, 1190, 1520*

ENG1570, 2020, 2120*, 2130%, 2330, 2340,
2430, 2460, 2492*, 2500%, 2530*, 2560*, 2580

COM1060*

MSC1201, 1202, 2203, 2204, 1641*, 1642,
1801%, 1811, 1821, 1831

PHI1400, 1410*, 1420

SOC1540%, 1600*, 1620*

THE1000, 1200, 2120*, 2140%, 2200*
POS1180 and

HIS1230 or 1240

MAT 1130, 1230;MGT1800;TEC1900

BIO1100, 1150, 1330, 1340, 1430, 1500, 2112,
2122, 2240, 2430, 2540, 2600, 2620, 2700

PHS1130, 1200, 1210, 1230, 1250, 1270,
1350, 1380, 1390, 1400, 1420, 1440, 2230,
2240, 2300, 2350, 2360, 2410, 2420, 2430

BUS2930, 2940
PSY1130, 1140, 1160, 1250, 2000
S0OC1130, 1230, 1240, 1540, 1600, 1620

CIS1050, 1100, 1700, 1750, 2000, 2100, 2110,
2200, 2210, 2320, 2330, 2350, 2400, 2930,
2940

PED1360, 1420, 2130, 2132, 2180, 2650,
2700, 2710, 2720, 2730, 2760, 2780
PHY1120 (with physician excuse only)

Total General Education 42-44 Hours

ART, BIO, BUS, CIS, EDU, ENG, GEO, GUI, HIS, MAT, MFL, MSC, PED,
PHI, PHS, POS, PSY, SOC, SWK, THE

CTE Division:

ADN, AGR, AHR, AUT, CAB, CBT, CIS, CRJ, CSC, DCS, ECE, EEE,
EET, EGN, ETT, FST, GRA, HLT, HRT, MFG, MGT, NUR, OST, PAR,
PAW, PTA, RDL, RET, RST, RTV, TEC, WLD

Electives 18-20 Hours
TOTAL 62 HOURS
Please see the general requirements for the AGS degree for more information.
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Arts & Sciences
Division

The Arts & Sciences Division offers the
Associate of Arts, Associate of Arts in Teaching, and
the Associate of General Studies degrees.

The Associate of Arts degree is awarded
to students completing the requirements of the
academic program with minimum of 62 credit hours
including 42 hours of general education. The AA
degree is the most appropriate for the majority
of transfer students because it parallels the work
required in the first two years of a baccalaureate
degree at a four-year institution.

The Associate of Arts in Teaching degree is
awarded to students seeking the first component of
a degree in teacher education. Students complete
a core of general education courses and pre-
professional teacher education courses as well as
electives from their major area of study. The AAT is
transferable, articulated with all public universities
and many private universities in Missouri. While
completing the AAT, students should also work with
the transfer institution for additional requirements.

The Associate of General Studies is offered to
provide learners an opportunity to design a degree
program. Because the AGS may not be accepted
in its entirety by four-year colleges and universities,
students are subject to a course-by-course
evaluation.

The college transfer program allows students
to take the same freshman and sophomore
courses that they would take anywhere else at
a much lower cost. The transfer program is built
around a comprehensive blend of traditional and
contemporary subjects that are intended for transfer
to most four-year institutions.

At MAC, students can fulfill the general
education requirements needed for a baccalaureate
degree and take the prerequisite foundation courses
for the intended major. Undecided students may
explore different fields before making a final decision
about a major field of study and spend considerably
less money while doing so.

General Education
Philosophy

MAC believes that all college students should
participate in a core group of learning experiences
commonly called general education. General
education provides students a foundation for future

Arts & Sciences Division > Arts & Sciences Division

learning experiences and also serves to enrich the
lives of students outside the classroom.

Through the general education program,
students should grow intellectually, both in their
knowledge base and in intellectual curiosity. In
addition, students are encouraged to gain an
understanding of themselves and the world in which
they live, become better problem solvers, and
become productive and successful citizens.

General Education Key Quality Indicators/
Competency Statements

MAC has defined 10 Key Quality Indicators in
which students should be competent by the time
of graduation from a comprehensive community
college with an Associate of Arts degree. The 42-
hour, state-wide, general education curriculum
outlined in the General Catalog is designed to help
students become competent in these areas. When
all of these competencies are achieved, the college
believes graduates will have a great likelihood to be
successful in the complex world of the 21st century.

These indicators include:

1. Communications - To thrive in the fast-
changing technological environment of today,
graduates must be able to communicate
effectively by writing and speaking properly and
persuasively. Therefore, MAC not only requires
students to take courses in English Composition
and in Public Speaking, but expects all students
to write and speak extensively in most classes.

2. Problem Solving - No single college in the
21st Century can prepare students with all of
the information and all of the solutions to the
problems and challenges encountered in typical
professional career fields. However, in order to
be better prepared for society, students will have
to learn not just to memorize information, but
know how to analyze problems and explore pos-
sible solutions. Courses at MAC are designed
to apply problem-solving skills and improve
problem-solving abilities.

3. Critical/Creative Thinking - In addition
to memorizing facts and figures and other
“concrete-sequential” problem solving activities,
students should be challenged to apply what
they have learned to the real world, including
thinking “outside the box” while solving real world
issues. MAC graduates will be prepared to apply
what they have learned to the real world.

4. Computer - The electronic world is increasing
exponentially. Graduates who are not familiar
with typical microcomputer applications simply
have fewer chances for success in the business
environment of today. A MAC education helps
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students develop skills in these areas because
most classes and instructional resources will
require the use of computer knowledge and
electronic research abilities.

5. Self-Directed Learning - A knowledgeable, in-

formed person is one who actively participates in
life-long learning activities and takes ownership
in individual learning situations. No matter which
instructional medium students choose (traditional
class, online, telecourse), MAC faculty use
student-teacher interactive techniques, critical
thinking exercises, small group activities and
other related assignments in order to create a
learning curiosity and to prevent students from
just memorizing material.

6. Personal/Social Development - At MAC,

education not only involves academic achieve-
ment, but life-management skills, as well. A MAC
graduate should be mature and considerate, with
self-confidence and the ability to interact with
others in a successful, ethical way.

7. Teamwork/Team Leading - Many employers

and four-year universities are looking for people
who have the ability to work with others on a
team. In fact, the higher a professional or em-
ployee rises in most fields, the more important
teamwork and leadership abilities will become.
At MAC, students will find many curricular and
extra-curricular activities to apply these skills
and develop their proficiency at working in and
leading teams.

8. Multicultural Experiences - Recognizing

diversity is one of the stated values of the overall
mission and vision of MAC. Students have the
opportunity to learn about different cultures and
the importance of living in a global economy.
Every Associate of Arts and every Associate of
Arts in Teaching student is required to complete
one course that is “culturally diverse.” The col-
lege recognizes diversity as a value to be upheld
by faculty, staff and students so that a learning
environment can be maintained that encourages
inclusiveness and discourages acts of thought-
lessness and disrespect.

9. Cultural Enrichment - Part of being knowl-

edgeable is having an admiration for the most
meaningful accomplishments of human society.
Whether it is listening to steel drums or vocal
ensembles, visiting the campus art gallery,
attending a play or watching the Cozean Lecture
Series or a visiting scholar from another country,
experiencing cultural events is essential to
broaden one’s perspectives.

10. Wellness and Health - An educated, success-

Arts & Sciences Division > General Education Philosophy

ful person involves the whole person, including
mental and physical health, well-being and
fitness. A MAC graduate should understand

the value of a healthy diet, exercise, physical
fitness and a variety of activities to help a person
understand and develop a pattern of life-long
health and fitness.

General Education State Level Skill Areas

1. Communicating - To develop students’ effective
use of the English language and quantitative
and other symbolic systems essential to their
success in school and in the world, students
should be able to read and listen critically and
to write and speak with thoughtfulness, clarity,
coherence and persuasiveness.

2. Higher Order Thinking - To develop students’

ability to distinguish among opinions, facts, and
inferences; to identify underlying or implicit as-
sumptions; to make informed judgments; and to
solve problems by applying evaluative standards.

3. Managing Information - To develop students’

abilities to locate, organize, store, retrieve, evalu-
ate, synthesize and annotate information from
print, electronic and other sources in preparation
for solving problems and making informed
decisions.

4. Valuing - To develop students’ abilities to

understand moral and ethical values of a diverse
society and to understand that many courses

of action are guided by value judgments about
the way things ought to be. Students should

be able to make informed decisions through
identifying personal values of others and through
understanding how such values develop. They
should be able to analyze the ethical implications
of choices made on the basis of these values.

5. Social and Behavioral Sciences- To develop

students’ understanding of themselves and the
world around them through study of content the
processes used by historians and social sys-
tems. Students must understand the diversities
and complexities of the cultural and social world,
past and present, and come to an informed
sense of self and others. (Students must fulfill
the state statute requirements for the United
States and Missouri constitutions.)

6. Humanities - To develop students’ understand-

ing of the ways in which humans have addressed
their conditions through imaginative work in

the humanities and fine arts; to deepen their
understanding of how that imaginative process is
informed and limited by social, cultural, linguistic
and historical circumstances; and to appreciate
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the world of the creative imagination as a form of
knowledge.

7. Mathematics- To develop students’ understand-

ing of fundamental mathematical concepts and
their applications. Students should develop a level
of quantitative literacy that would enable them to
make decisions and solve problems and which
could serve as a basis for continued learning.

8. Life and Physical Sciences To develop

students’ understanding of the principles and
laboratory procedures of life and physical sci-
ences and to cultivate their abilities to apply the
empirical methods of scientific inquiry. Students
should understand how scientific discovery
changes theoretical views of the world, informs
their imaginations, and shapes human history.
Students should also understand that science is
shaped by historical and social contexts.

General Requirements

AA Degree

Complete 62 semester hours minimum including
two semester hours of physical education activ-
ity. With dean’s approval, School Health may
substitute with a physician’s excuse.

Earn a minimum of 15 semester hours from MAC.
Earn a 2.0 or higher cumulative career (includes
transfer) and MAC GPAs.

Schedule and take the exit exam. Students may
petition the dean for a waiver if they previously
received a degree from MAC.

Apply by the published deadlines.

A maximum of 15 credit hours from approved
areas of study from the Division of Career &
Technical Education may be applied toward the
AA degree electives.

All degree-applicable courses, including elec-
tives, must be 1000 level or higher.

AAT Degree

Complete 62 semester hours minimum includ-
ing two semester hours of physical education
activity. With dean’s approval, School Health
may substitute with a physician’s excuse.

Earn a minimum of 15 semester hours from MAC.
Earn a 2.75 or better cumulative GPA with no
grade less than a “B” in all education course-
work and content area and no grade less than a
“C” in all other courses.

10.

Arts & Sciences Division > General Requirements

Complete all program applications, complete 15
credit hours with a 2.5 GPA or higher, undergo a
background screening, and possess a clear re-
cord prior to being admitted to the program and
participating in field experience. (See detailed
background check policy.)

Complete the Missouri Educator Profile (MEP).
Schedule and take MAC’s exit exam. Students
may petition the dean for a waiver if they previ-
ously received a degree from MAC.

Pass mandatory state proficiency exam; must
be passed in order to receive passing grade in
Portfolio and have the AAT conferred.

A maximum of six credit hours from the Division
of Career & Technical Education may be applied
toward the AAT degree.

A maximum of six hours may be fulfilled through
participation in ensembles.

All courses, including electives, must be 1000
level or higher.

AGS Degree

w

Complete 62 semester hours minimum including
two semester hours of physical education activ-
ity. With dean’s approval, School Health may
substitute with a physician’s excuse.

Earn a minimum of 15 semester hours from MAC.
Earn a 2.0 or higher cumulative GPA.

Schedule and take MAC'’s exit exam. Students
may petition for a waiver if they previously
received a degree from MAC.

Apply by the published deadlines.

Credit hours from the Division of Career &
Technical Education may be applied toward the
AGS degree.

All degree-applicable courses, including elec-
tives, must be 1000 level or higher.

Global Studies Certificate

1. Complete 28 or more hours of prescribed courses

as described in the Global Studies brochure and
at www.MineralArea.edu;

2. Complete the requirements for any one of the

associate degrees;

3. Earn a 2.0 or higher cumulative GPA;
4. Complete the process of graduation, including

applying for graduation, taking the Exit Exam,
and completing all course work for the appropri-
ate degree.

CATALOG 2016-2018

Mineral Area College



CATALOG

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life

» Academic &
General College
Policies

» Arts & Sciences
Division

» Career &

Technical Ed.
Division

» Course
Descriptions

» Administration,
Faculty

Career & Technical Education Division >

Career & Technical
Education Division

» Degrees & Certificates
» Associate of Applied Science
» Associate of Science
» Certificates

» General Requirements
» Degrees and Certificates
» Degrees for Allied Health

» Degree Programs
» Main Campus Degree Plans

» Dual Credit or Adult Associate Degree Programs
Articulated with Career and Technology Centers

» Career & Technical Education Division
» Career & Technical Assessments

» Career Center Partnerships
» Associate of Applied Science Degrees & Certificates

» Career & Technical Dual Credit

» Career & Technical Dual Credit Associate of Applied
Science Degrees

» Allied Health Related
» Practical Nursing Certificate

» Associate Degree-Nursing Advanced Placement
(LPN to RN) Program

» Associate Degree-Nursing Advanced Placement
Hybrid (LPN to RN Program)

» Fast-Track Students (MAC LPN Graduates since
1991)

» Bridge Students (LPNs from another school or MAC
LPNs prior to 1991)

» Associate Degree-Nursing

» Emergency Medical Technician (EMT) Certificate
» Paramedic Technology

» Physical Therapist Assistant

» Radiologic Technology

» Respiratory Therapy

» Associate of Applied Science
» Degrees & Certificate Programs (AAS)

» Agriculture

» Business Related
» Business Computer Programming
» Business Management
» Business Management— Accounting
» Business Management— Microcomputers

» Business Management— Retail Pharmacy Technician

» Computer Networking

» Medical Coding

» Office Systems Technology
» Pharmacy Technology

Mineral Area College

» Child Development

» Criminal Justice
» Criminal Justice
» Criminal Justice—Missouri Dept. of Corrections
» Criminal Justice—Correctional Administration
» Criminal Justice—Forensic Investigation
» Criminal Justice—Judicial Administration
» Criminal Justice—Law Enforcement
» Criminal Justice—Security Management

» Electrical/Electronics Technology

» Engineering Technology
» Engineering Technology—Civil Architecture
» Engineering Technology—Design Drafting
» Engineering Technology—Manufacturing

» Fire Science Technology

» Industrial Maintenance

» Machine Tool Technology

» Physical Therapist Assistant

» Renewable Energy Technology

» Skilled Trades
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Degrees & Certificates

Associate of Applied Science
Associate of Science

Certificates

(one year and less than one year)

Degree program offerings are outlined
on the following pages.

Career & Technical Education Division > Degrees & Certificates

General Requirements

Degrees and Certificates

1.An Application for Graduation form must be
filed with the Registrar’s Office by the end of
the second week of the fall and spring terms
and by the end of the first week of the sum-
mer term. Contact advisor for assistance.

2.All degree applicants are required to com-
plete the TSA Exam.

3.All applicants are required to complete a
graduation interview with the Career Place-
ment Office.

4.A cumulative 2.0 grade point average is
required for graduation. (For Allied Health
requirement of a “C” 2.0 or higher required)

5.Fifteen semester hours must be earned
through MAC.

Degrees for Allied Health
1.Complete 74-77 semester hours of required
curriculum with a cumulative GPA of 2.0 (C)
or higher.
a. 32 Academic credit hours.
b. 42 Nursing credit hours.

2.Complete all courses included in the Nursing
curriculum with a “C” or above.

3.Last 15 semester credit hours must be
earned through Mineral Area College.

4. Application for Graduation must be submitted
during first two weeks of the spring term
(sophomore year).

5.Students are required to complete the Techni-

cal Skills Assessment Exam and a Gradua-
tion Interview in their final semester.
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Career & Technical Education Division > Degree Programs

Degree Programs

Career & Technical Education Main Campus Degree Plans

Certificate
1 Year

Certificate
Less Than
1 Year

Associate
of Science
Science (AS)

(AAS)

Agriculture X

Associate
of Applied

Program Titles

Basic Law Enforcement Academy 1,000 hours
Business Computer Programming

Business Management

Business Management — Accounting

Business Management — Microcomputers

Business Management — Retail Pharmacy Technician

X X X X X X

Child Development
Child Development Associate X
Civil Construction Technology X

Computer Aided Design and Drafting X

Computer Networking

Criminal Justice — Correctional Administration
Criminal Justice — Forensic Investigation
Criminal Justice — Judicial Administration
Criminal Justice — Law Enforcement

Criminal Justice — Security Management

X X X X X X X

Electrical/Electronics Technology
EMT — Emergency Medical Technician X
Engineering Technology — Civil Architecture
Engineering Technology — Design Drafting
Engineering Technology — Manufacturing
Fire Science Technology

Industrial Maintenance

X X X X X X

Manufacturing Technology

Nursing — Advanced Placement - RN

Nursing — Advanced Placement Nursing Hybrid
Nursing — Practical Nursing - LPN X
Nursing — Registered Nursing - RN X

Office Systems Technology — Administrative Assistant X

Office Systems Technology — Medical Coding

Paramedic Technology X X
Radiologic Technology X

Pharmacy Technician X
Renewable Energy Technology X X
Skilled Trades Technology X
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Dual Credit or Adult Associate Degree Programs
Articulated with Career and Technology Centers

» Greetings
» Contact Info

» Academic
Calendar Arcadia Cape

VEUEY Girardeau

Program and Major Code

Perryville | UniTec
» About Mineral

Area College
» Admissions & Agriculture X
peces Automotive Collision Technology (AS) X
» Support Automotive Technology (AO) X
Services
Business Management (MG)* X*
» Tuition, . . . *
Financial Business Management — Microcomputers (MM) X
Assistance Child Development (CD)* X*
» Student Life Computer Networking (CN)* X*
» Academic & Construction/Building Technology (CU) X
General College i ;
Policies Digital Media Technology (RT) X X
Electrical/Electronics Technology (AL) X
» Arts & Sciences .
Division Electrical Technology (EW) X X
» Career & Graphic Arts/Printing Technology (GR) X X X
B(?C_hr)ical Ed. Heating, Air Conditioning & Refrigeration Technology (HE) X
ivision
Industrial Maintenance (IM) X
» Course Southeast Regional Industrial Training Group
Descriptions Machine Tool Technology (MO) X X
» édmms“ation’ Office Systems Technology (OS) X X*
acu
Physical Therapist Assistant (PT) X
Respiratory Therapy (RE) X
Welding Technology (WE) X X X X
Wood Manufacturing Technology (CK) X

Career & Technology Centers
Arcadia Valley Career & Technology Center - Ironton, MO
Cape Girardeau Career & Technology Center - Cape Girardeau, MO
Perryville Area Career & Technology Center - Perryville, MO

UniTec Career & Technology Center - Bonne Terre, MO

* Only select courses that apply to these degrees are available at the Cape Girardeau CTC. Please check with
the Mineral Area College advisor at this location.
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Career & Technical
Education Division

The Career & Technical Education Division’s
mission provides programs designed to give the
technical knowledge, manipulative skills and
general background necessary for achievement in
technical and semiprofessional employment. This is
accomplished in two ways.

The first way provides education for those who
wish to prepare for initial employment. The program
of studies is designed to provide select courses that
prepare a student for entry level job skills. Some
programs require a year of instruction leading toward
a certificate. Other programs require two years of
instruction leading to an Associate of Science or
Associate of Applied Science Degree.

The second way provides education for those
who desire to improve job skills. It is often necessary
to schedule times and places for these experiences
that are convenient to the working student.

In addition to the two broad categories
discussed, it is essential that the courses and
programs of career and technical education provide
three basic opportunities:

1. to develop skills necessary in a chosen field;

2. to develop a background of related information,
including both theory and practice, necessary
for success; and

3. to develop personal and social traits necessary
for employment and continuing success and
advancement.

An integral part of most Career and Technical
programs is the inclusion of related work or clinical
experience specifically selected to correspond with
classroom experiences. In addition, all graduates
of this division must successfully complete a one-
credit-hour course, Preparation for Employment,
designed to refine job search skills. This division
is also committed to general education. In addition
to the specialized and specialized-related courses,
from one-fifth to one-fourth of the credits in the two-
year Career and Technical curricula are in the area
of general education.

Some Career and Technical certificate and
degree programs are offered in cooperation with
UniTec Career Center, Arcadia Valley Career
Center, Perryville Area Career Center and the Cape
Girardeau Area Career Center. Students should
check with an advisor or the Career and Technical
dean’s office for more information.

The Career & Technical Education Division
recognizes that not all students come to the
college with the same backgrounds, interests
and capabilities. Certain services are provided to

Career & Technical Education Division > Career & Technical Education Division

more nearly provide all potential students an equal
opportunity of success. In the past five years,
programs have been developed to meet the special
needs of many students. These programs have been
very successful in recruiting and retaining students
with special needs and, as a result, have received
statewide recognition.

Career & Technical
Education Assessments

Candidates for graduation in the Career
& Technical Education Division must take two
assessments before graduation. All candidates for
a certificate, associate of science or associate of
applied science degree must take the WorkKeys
Career Readiness Assessment and will be
awarded a nationally-recognized Career Readiness
Certificate upon successful completion. Students
who successfully complete the Career Readiness
Certificate will be recognized at the Bronze,

Silver, Gold or Platinum levels. The certificate is
earned by taking the WorkKeys assessments for
applied mathematics, locating information and
reading for information. More information about the
assessments can be found at http://www.act.org/
certificate/about.html.

Candidates for graduation in the Career &
Technical Education Division will also complete a
technical skills assessment in their final semester
of attendance. The technical skills assessments are
required by the Carl Perkins Vocational Education
Act and must be completed by all career and
technical students. Students should ask their advisor
about the specific assessment that will be required
for their degree or certificate.

Allied Health Related

The Allied Health Department offers nursing
programs leading to an Associate Degree in Nursing
and a Certificate in Practical Nursing. The nursing
education programs are organized around three
areas of learning: knowledge (theoretical concepts
and ideas), skills and attitudes. Faculty members
for all programs are experienced Registered Nurses
(RNs) with collegiate preparation. These instructors
provide quality education for all nursing students
within the Allied Health Department.

The nursing programs are fully-approved by the
Missouri State Board of Nursing and offer a variety
of nursing experiences within the college community,
including providing care for all age groups in a
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variety of health settings: medical, surgical, obstetric,
pediatric, psychiatric, gerontological and home
health.

Practical Nursing Certificate
The Practical Nursing program is a three-

semester curriculum leading to a Certificate in

Practical Nursing. Entry options in the program are:

OPTION A - Generic Track

Upon successful completion of Option A,
students are eligible to apply to take the National
Council Licensure Examination for Practical Nurses
(NCLEX-PN).

OPTION B - Fast Track

Upon successful completion of Option B,
students are eligible to apply to take the NCLEX-
PN. Option B students have the opportunity to take
two additional courses within the PN curriculum.
Graduates desiring career-ladder articulation to
obtain an Associate Degree in Nursing may then
apply for the Advanced Placement (LPN to RN)
Program or the Advanced Placement Hybrid (LPN to
RN) Program. The Advanced Placement Programs
allow students to further their education without
repeating many successfully completed courses.
MAC Practical Nursing students or Licensed
Practical Nurse (LPN) graduates of MAC since
1991 with the required prerequisites may apply
for advanced placement into the fourth semester
of the Associate Degree Nursing program or the
Advanced Placement Hybrid (LPN to RN) Program.
Upon successful examination, these students may
practice as a Licensed Practical Nurse (LPN) while
completing the ADN program. Students accepted
into the Advanced Placement Program enter the
second year of the Associate Degree Nursing
Program and require only two additional semesters
to be eligible to apply to take the National Council
Licensure Examination for Registered Nurses
(NCLEX-RN). Students accepted into the Advanced
Placement Hybrid (LPN to RN) Program also
complete two semesters, but in an alternate format
utilizing web-based instruction and day, evening and/
or weekend clinicals. Acceptance into either of the
Advanced Placement Programs is based on space
availability and selection by the ADN Selection and
Retention Committee. (See side-by-side comparison
of Option A and Option B and Advanced Placement
options.)

Graduates of both Practical Nursing program
options are prepared to: assess the health status
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of individuals with common health problems and
predictable outcomes; participate in the development
and modification of client care; implement
appropriate aspects of client care under the direction
of a registered nurse or licensed physician; and
participate in the evaluation of client care. The
practical nurse can provide care in acute and
chronic care settings, rehabilitation facilities,and
health care settings promoting preventive care.
LPNs are practicing in a changing environment of
expanding roles within the health care setting and
practice extends into specialized nursing services.
LPNs are well prepared to provide direct client
bedside care and serve as client advocates. The
Allied Health Department of MAC believes that
Practical Nursing composes the common core of
nursing and is a valid entry level into the nursing
profession.

Entrance Requirements

1. Graduation from an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. A high school or college computer course.

3. Prerequisite courses must be completed by the
end of the fall semester with a grade of “C” or
above:

a. Elementary Algebra

b. English Composition |

c. Introductory Chemistry (Option B only and
must be completed by the end of summer
semester)

d. Equivalent high school courses may be
substituted if completed in the past five years
with a “C” grade or above:

1) Math — Algebra | and Algebra Il
2) Chemistry

4. American College Test (ACT) or Compass Test:
Applicants must be scheduled to take the ACT
test on or before the December test date and
have the following minimum scores:

a.ACT:
1) English — 18*
2) Math — 19*

*See advisor for comparison scores on the Compass
b. Compass (must be taken by Dec. 15):
1) Writing — 68
2) Algebra — 36
5. Have a GPA of 2.5 or above.
6. Evidence the personal qualification necessary
for a nursing career as determined by MAC.
7. Applications will be accepted from February
1 until December 15 of each school year.
Application deadline may be extended. Please
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submit applications early so reference letters
can be returned before selection.

the drug screen, passing the background check
and successfully completing all prerequisites.
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a. Application form with $20 fee.

b. High school transcripts or GED scores.

c. ACT or Compass scores.

d. Official college or university transcripts.

e. Complete names and addresses for refer-
ences on application (a college form letter
will be sent).

f. Handwritten autobiography (3-5 pages).

. All applicants accepted into the program are on

conditional status, pending completion of the
physical examinations by a qualified physician,
stating they are free of emotional, physical,
infectious and/or contagious diseases, passing

8. ltis the student’s responsibility to assure the 10. Those who do not meet the above requirements
following documents are on file in the Allied should contact the Allied Health Department or
Health Department prior to selection. a counselor.

11. No classes may be added after the first
three days of fall and spring classes without
permission of the dean.

12. No alternates will be admitted to the nursing
program after the first day of class.

13. A personal interview may be required.

NOTE: Course substitutions must be approved.

One-Year Certificate in Practical Nursing Curriculum
OPTIONA & B
Side-by-side comparison

OPTION A - Generic Track

Program Prerequisites Credit Hours
MAT0950 Elem Algebra* or higher ...........ccccoceenevncnnenne. 3
ENG1330 English Comp I* .
Subtotal.......cccviiriin———————

1st Trimester

NUR1290 Fund of NUrsing™..........cccooovervienienieenecnieee 6
NUR1300 Therapeutic Nutrition*..............ccccoeeieeeiienenn. 3
NUR1310 Personal/Voc Concepts™........cccccveevveveeiienenns 1

NUR1370 Basic Pharmacology™ .........c.ccceevevvienennncene.
BI0O2600 Human Anatomy™ ..........ccooeeiieenienieenee e
PSY1130 General Psychology ..
Subtotal.......cocoiiiii e ————————
2nd Trimester

NUR1320 Geriatric NUrSing™ ..........ccoovvieenieniieniceecee 2
NUR1350 Maternity NUrsing.........cccccovoeeneenennenneeee 4
NUR1420 Pediatric NUrsing™.........cccocceeiiieeniee e 3
NUR1430 Mental Health Nursing*..........cccccooviiiiniinene. 4
PSY1250 Human.Growth &.Dev.. 3
Subtotal.......ccocoii e ——— 16

3rd Trimester

NUR1270 Body Function™ ..........cccoeviiiiieenieiieenec e
NUR1380 Med-Surg Nursing*®
NUR1410 Applied Pharmacology™ ...........cccceeruieeeiienenne 1

HLT2400 Intravenous Therapy™..........ccocceeveeniveenenieeennn 3
Subtotal........ccoiiiri e ——— 18

Total Cr Hrs (including program prerequisites): .. 60
*Course has prerequisite. See MAC Catalog.

OPTION B - Fast Track

Program Prerequisites Credit Hours
MAT0950 Elem Algebra® or higher...........cccccoeeeinieicncene 3
ENG1330 English Comp I*
PHS1250 Intro Chemistry*
Subtotal......ccooiiri e ———————
1st Trimester

NUR1290 Fund of Nursing*...........
NUR1300 Therapeutic Nutrition*...
NUR1310 Personal/Voc Concepts™.........ccccovevcveineeineenne 1

NUR1370 Basic Pharmacology™ ..........cccceiiiiieenieiicenne 2
BI02600 Human Anatomy*
PSY1130General Psychology I........cccccocieiiiniiiiiciicene 3
Subtotal.....cccciviiiii e —————— 20
2nd Trimester

NUR1320 Geriatric NUrsing™ .........ccccooeirieinieniicneciicene 2
NUR1350 Maternity Nursing* .. .4
NUR1420 Pediatric Nursing*......... .3
NUR1430 Mental Health Nursing*.... b
B102620 Human Physiology™.........ccoeiieeiiiieeiiieeeceeene 5
PSY1250 .Human.Growth &.Dev. 3
Subtotal......cooiicire e ——— 21
3rd Trimester

NUR1380 Med-Surg NUrsing® .........ccceeoeeeeniieeeinieeenees 12
NUR1410 Applied Pharmacology™ ...........cccccovieenieincane 1
ENG1340 English Comp II*+
HLT2400 Intravenous Therapy™.........ccccoieviniieeiniiieennnns 3
Subtotal.....ccccevviiiii————— 19

Total Cr Hrs (including program prerequisites):... 71

+ If English Comp Il is already completed, students may take other general

education courses required for ADN program such as American Political
Systems or Sociology.
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Associate Degree-Nursing
Advanced Placement
(LPN to RN) Program

The Advanced Placement (LPN to RN) Program
lets PN students and LPNs, who wish to become
RNs, further their education without repeating many
successfully completed courses. There are two
separate entrance requirements:

1. The MAC Practical Nursing graduate from 1991
to present.

2. The MAC Practical Nursing graduate prior to
1991 or Practical Nursing graduates of another
school.

MAC graduates from 1991 to present are
candidates for entering the sophomore year of the
ADN Program to complete the Associate Degree
Nursing Program in two semesters (28 credit hours).
MAC graduates prior to 1991 or graduates of another
school may be eligible to enter the Associate Degree
Nursing Program in the summer semester and
complete the ADN Program in three semesters (41
credit hours).

Students are required to pass a dosage
calculation exam and a practicum exam before
entering the program.

Entrance Requirements

For Advanced Placement

1. Be a graduate of an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. Provide proof of graduation from a state
approved program in Practical Nursing.

3. Submit official transcripts from high schools,
colleges and/or Career and Technical schools
attended, with proof of graduation from high
school or GED.

4. If requested, provide copies of final record,
performance evaluations and course outlines
from program in Practical Nursing from which
the student graduated.

5. Provide references from PN Program director
and one instructor, employer and personal
references.

6. Entrance requirements must be met by the end
of spring semester with a grade of “C” or above.

7. Pass the dosage calculation and practicum
exams.

8. American College Test (ACT) or Compass
a. ACT -Applicants must be scheduled to take

the test on or before the December test date
and have the following minimum scores:

1) English — 20*

2) Math — 19*

*See advisor for comparison scores on the Compass.

Career & Technical Education Division > Allied Health Related

b. Compass - Applicants must have taken the
Compass with these minimum scores by
December 15:

1) Writing - 81
2) Algebra - 36
9. Have a GPA of 2.5 or above.

10. A high school or college computer course.

11. Acceptance will be based on space availability
and selection by the ADN Selection Committee.

12. Faculty has the option, based on the student’s
grades and clinical skills, to require the student
to complete all of Medical-Surgical Nursing | (10
cr. hrs.) and Medical-Surgical Nursing Il (6 cr.
hrs.).

a. Students articulating from the PN Program
must have a grade of “B” or above in the
Practical Nursing Program Medical Surgical
Nursing (NUR-1380) course or attend the
entire theory component of Medical-Surgical
Nursing | (10 cr. hrs.) and Medical-Surgical
Nursing Il (6 cr. hrs.) at the regular fee
rate. Advanced placement students take all
exams in Medical-Surgical | and Medical-
Surgical Il.

b. The nursing faculty, utilizing their professional
judgment, will determine if the student’s
clinical skills meet the requirements for the
Advanced Placement option. Students not
meeting the clinical skills requirements must
complete all of Medical-Surgical Nursing |
and Medical-Surgical Nursing Il (16 credit
hours) at the regular fee rate.

13. Applications will be accepted from Feb. 1
until Dec. 15 of each school year. Application
deadline may be extended.

14. It is the student’s responsibility to assure the
following documents are on file in the Allied
Health Department before selection.

a. Application form with $20 fee.

b. High School transcripts or GED scores c.
ACT or Compass scores

d. College or university transcripts

e. List complete names & addresses for refer-
ences on application. A college form letter
will be sent to those listed.

f. Handwritten autobiography (3-5 pages).

15. All applicants accepted into the program are
considered on conditional status pending
completion of the physical examinations by
a qualified physician, stating they are free
of emotional, physical, infectious and/or
contagious disease, passing the drug screen,
passing the background check and successfully
completing all prerequisites.

16. Persons who do not meet the above require-
ments should contact the director or an advisor.

17. No classes may be added after the first
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three days of fall and spring classes without
permission of the dean.

18. No alternates will be admitted to the nursing
program after the first day of class.

19. Graduates of the MAC Program in Practical
Nursing are required to pass the NCLEX-PN
on the first attempt to continue as an Advanced
Placement student. If the student is not
successful in passing the NCLEX-PN, the
student is required to complete all components
of Medical-Surgical Nursing | (10 cr. hrs.) and
Medical-Surgical Nursing Il (6 cr. hrs.).

20. A personal interview may be required.

Entrance Requirements for LPN
Graduates of MAC since 1991

Grade of “C” or above required on all prerequisites:

Courses Credit Hours
MAT0950 Elementary Algebra* ...........ccccooeeniiineenenane.

PHS1250 Introductory Chemistry* ...
ENG1340 English Composition II* ..........ccccoeviiniiinnene.
PSY 1130 General Psychology I* ........cccccooiiiiiiiiiinne.

PSY1250 Human Growth & Development ...................... 3
BIO2600 Human Anatomy™ .........cccccceemiiiiiieniieieeseee 5
BI02620 Human Physiology™ ........ccccccoiiiiiieniiiieeieeee. 5
Subtotal ... ——— 27

PN or LPN Graduates of MAC

since 1991
Fall Semester - Fourth Semester Credit Hours
ADN1490 Medical-Surgical Nursing I* .........ccccoceviieienn. 5
BIO2700 Microbiology .....c.ceeeveveeiiiieeeieeeeeiee e e e 4
ADN1512 Clinical Pharmacology ...........cccceecuieniinieeeninen. 3
Subtotal ....cooovee e ——————— 12

*NOTE: 5 credit hours articulate from PN Program

Spring Semester - Fifth Semester

ADN1610 Nursing of Children ...........cccoeveviienienieeninnns
ADN1500 Medical-Surgical Nursing II* ....
POS1180 American Political Systems........
SOC1130 General SOCIOlOgY ......ccccveerueiriieiniieiieenieeieenes
ADN1480 Contemporary NUrsing ..........cccceecveereenieeeninens 1
Subtotal ... ——— 16

*NOTE: 2 credit hours articulate from PN Program
* Based on grades and clinical skills (see policy).

LPN Graduates of MAC Prior to
1991 or from Another School

Prerequisites* Credit Hours
MATO0950 Elementary Algebra .........cccccoevviiieeniieeniineene 3
PHS1250 Introductory Chemistry .........cccocoeeviirieeneenne. 5
ENG1330 English Composition |
PSY 1130 General Psychology |
PSY1250 Human Growth & Development ...................... 3
B102600 Human Anatomy .........cccceeeeiieeriniiee e
BI02620 Human Physiology
Subtotal ... ————

* Must have a grade of C or above for all prerequisites.
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Summer Semester - Third Semester Credit Hours
ENG1340 English Composition Il .........cccccceeiiiniiieenn. 3
ADN1420 Bridge Course
Subtotal ... ————————
Fall Semester - Fourth Semester

ADN1490 Medical-Surgical Nursing | .............ccccevenee. 10
BIO2700 Microbiology .........cccccceeeiueeeeen.

ADN1512 Clinical Pharmacology
Subtotal ... ——
Spring Semester - Fifth Semester

ADN1610 Nursing of Children ..........cccccooeeeieiiienieeenne
ADN1500 Medical-Surgical Nursing Il ....
POS1180 American Political Systems.....
SOC1130 General Sociology ..................
ADN1480 Contemporary Nursing.....
Subtotal.......ccooii e ———

Associate Degree-Nursing
Advanced Placement Hybrid
(LPN to RN Program)

The Advanced Placement Hybrid Program
provides the opportunity for LPNs desiring to
become RNs to further their education without
repeating many successfully completed courses.
Classroom learning is done off-campus through
online courses. Students complete skills labs and
simulations labs at the college. Clinical rotations
are completed in hospital settings. The schedule
may include day, evening and/or weekend rotations.
Classes for the three-semester program begin in
January and are completed in October.

To be a candidate for acceptance, applicants
must be a graduate of an approved program in
Practical Nursing, have completed all required
prerequisite courses, received a passing score on
an admission assessment exam (if not a MAC LPN
graduate) and successfully complete all entrance
requirements.

The Advanced Placement Hybrid program offers
two paths of study. LPN Graduates of MAC since
1991 who earned a “B” or above in Medical-Surgical
Nursing (NUR 1380) may qualify for the fast track.
This path allows the student to articulate five credit
hours toward Medical-Surgical Nursing | and two
credit hours toward Medical-Surgical Nursing Il in
the hybrid program and complete the two-semester
program (24 credit hours). The Bridge track requires
LPNs from another school or MAC LPNs prior to
1991 to take all required hours of Medical-Surgical
Nursing | & Il and complete the Bridge course prior
to beginning of the program and complete the three
semester program (34 credit hours).
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Entrance Requirements

1. Graduation from an approved high school or
the equivalent as determined by appropriate
accrediting agencies.

2. Provide proof of graduation for a state approved
program of Practical Nursing, hold a license in
good standing with IV certification, and have at
least 300 hours working as an LPN (MAC will
verify through recent employer). If requested,
provide copies of final record, performance
evaluations and course outline from program
in Practical Nursing from which the student
graduated.

3. Provide references from PN Program director,
one instructor, employer and personal
references.

4. Entrance requirements must be completed by
the end of the spring semester with a grade of

“C” or above.
Courses Credit Hours
Elementary Algebra*..........ccocooiiiiiiniieee e, 3
Introductory Chemistry™..........ccocoviiiiiiiiicieeeeecn 5
English Composition l..........cooceiiiiiiiiiiie e 3
English Composition I1..........cccooiiiiiiiiiinieeeeceee e 3
General PSYchology .........cccocuiiiiiiiiiiiiiceeeseeee e 3
Human Growth and Development..........c.ccccceeiiiiieiienenes 3
Human Anatomy ..........coooiiiiiii e 5
Human PhySiology ........c.cccoriiriiiiiiiiciceeee e 5
1V I3l o] o] (oo | AR 4
Total .o ————— 34

*NOTE: Equivalent high school courses in Chemistry and Algebra | and Il may
be substituted if completed in the past 5 years with a “C” or above.

5. American College Test (ACT) or Compass Test.
a. ACT- Applicants must have taken the ACT or
be scheduled to take the test on or before
the April test date and have the following
minimum scores:
1) English — 20*
2) Math- 19 and a grade of C or above in
Elementary Algebra®

*NOTE: See advisor for comparison scores on the Compass.

b. Compass — Applicants must have taken the
Compass test and have the following mini-
mum scores:

1) Writing — 81

2) Algebra — 36

The deadline for taking the Compass test is
June 1 and can be scheduled in the Student
Services Office, by calling (573) 518-2202 or
at www.MineralArea.edu.

. A grade point average (GPA) of 2.5 or above.

. A high school or college computer course.

. Acceptance will be based on space availability
and selection by the Associate Degree
Selection Committee.

9. Faculty has the option, based on the student’s

[o < BEN o))

10.

1.

12.

13.

14.
15.
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grades and clinical skills, to require the student

to complete all of Medical-Surgical Nursing | (10

cr. hrs.) and Medical-Surgical Nursing Il (6 cr.

hrs.).

a. Students articulating from the PN Program
must have a grade of “B” or above in Medi-
cal Surgical Nursing (NUR-1380) course or
complete the entire theory component of
Medical-Surgical Nursing | (10 cr. hrs.) and
Medical-Surgical Nursing Il (6 cr. hrs.) at
the regular advanced placement adjusted
fee rate. All students must take all exams
in Medical-Surgical Nursing | and Medical-
Surgical Nursing 1.

b. The nursing faculty, utilizing their profession-
al judgment, will determine if the student’s
clinical skills meet the requirements for the
Advanced Placement option. Students not
meeting the clinical skills requirements must
complete all of Medical-Surgical Nursing |
and Medical-Surgical Nursing Il (16 credit
hours) at the regular fee rate.

Applications will be accepted through June 1.

Application deadline may be extended. Please

submit applications early so reference letters

can be returned before selection.

The following credentials must be on file in the

Allied Health Department prior to selection. It

is the student’s responsibility to ensure these

documents are on file.

a. Application form with $20 fee.

b. High school transcript or GED scores.

c. ACT (American College Test) or ACT Com-
pass scores.

d. College/university and vocational school
transcripts.

e. List complete names and addresses for ref-
erences on application. A college form letter
will be sent to those listed.

f. Handwritten autobiography (3-5 pages)

All applicants accepted into the program are

considered on conditional status pending

completion of the physical examinations by

a qualified physician, stating they are free

of emotional, physical, infectious and/or

contagious disease, passing the drug screen,

passing the background check and successfully
completing all prerequisite courses.

No classes may be added after the first three

days of classes without the permission of the

dean.

A personal interview may be requested.

No alternates will be admitted to the nursing

program after the first day of class.
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16. Pass the dosage calculation and practicum
exams.

Fast-Track Students
(MAC LPN Graduates since 1991)

First Semester Credit Hours

ADN1490 Medical-Surgical Nursing I.........cccoccoeeeiiieennnnen. 5
(5 cr. hrs. articulate from PN program)*
ADN1512 Clinical Pharmacology ...........ccoceeecveeriinieeeninen. 3

POS1180 American Political Systems or
POS1130 American National Government or
HIS1230 American History | or

HIS1240 American History I

Subtotal.......ccoiiri e ————
Second Semester

ADN1480 Contemporary NUrsing...........ccoceeecveeneenceeenenens 1
ADN1610 Nursing of Children ............cccccovviiiiiiniieennnn. 5
SOC1130 General SoCIology.......ccccueerueiriiierieiieeriieeieenes 3
Subtotal........oooci e —————— 9
Third Semester

ADN1500 Medical-Surgical Nursing Il...........ccccocvrieeinen. 4
(2 cr. hrs. articulate from PN program)*

TSAO0000 Technical Skills Assessment............cccceevceeennnee 0
Subtotal.......ccooiee e ————— 4

*Based on grades and clinical skills. See policy.

Bridge Students
(LPN’s from another school or
MAC LPN’s prior to 1991)

Courses Credit Hours
ADN1420 Bridge COUrse......ccccevrvieiiiiiieeiieciee e 3
First Semester

ADN1490 Medical-Surgical Nursing I.........cccccceeiiinennnes 10
ADN1512 Clinical Pharmacology ...........cceceeiveeiiriiieeninnnn 3

POS 1180 American Political Systems or

POS1130 American National Government or

HIS1230 American History | or

HIS1240 American History Il ........cccoooiiiiiiiiinineceee 3
Subtotal.......coo i ——————— 16
Second Semester

ADN1610 Nursing of Children ............c.cccoeveevnenne
ADN1480 Contemporary Nursing
SOC1130 General Sociology........ccccceeeiueeernueeenne
Subtotal.......ccoiii e ————
Third Semester

ADN1500 Medical-Surgical Nursing Il...........ccccocoeriiennen. 6
TSAO0000 Technical Skills Assessment
Subtotal.......ccoiiii e ———

Associate Degree-Nursing
The Associate Degree Nursing program
is comprised of a five-semester curriculum
leading to an Associate of Science degree. Upon
successful completion, the student may apply to
take the National Council Licensure Examination
for Registered Nurses (NCLEX-RN). Satisfactory
achievement on the examination will qualify

graduates for licensure as an RN (refer to Missouri
Statute chapter 335). These Associate Degree
Nursing graduates may be readily accepted as
juniors into Baccalaureate of Science Degree in
Nursing (BSN) programs in institutions of higher
education. The college has an on-campus 2+2 BSN
completion program in cooperation with Central
Methodist University.

Graduates of the Associate Degree Nursing
program may perform nursing services as a
beginning practitioner inclusive of assessing the
health status of individuals with more complex health
problems, develop, modify and set goals for client
care, delegate nursing responsibilities as team
leaders, evaluate and write revisions in the plan
of care for clients with preventive health problems
and commonly occurring actual or potential health
problems.

The college’s Allied Health Advisory Committee
(consisting of a variety of health care professionals
that may include directors of nursing and
administrators of both nursing homes and hospitals,
physicians, pharmacists, practical nurses, high
school counselors and student representatives)
ensures that the curriculum of both programs keep
pace with the employment needs in the field of
nursing.

Career Opportunities

Employment opportunities are available in
hospitals, clinics, nursing homes, physician’s offices,
schools, industries, home health and other health
care agencies for both Associate Degree Nursing
and Certificate in Practical Nursing graduates.

Entrance Requirements
1. Graduation from an approved high school or
the equivalent as determined by appropriate
accrediting agencies.
2. Basic computer knowledge as evidenced by:

a. A high school computer course or

b. A college computer course,

3. Prerequisite courses must be completed by end
of Fall Semester in the following order.*

a. Elementary Algebra (or above) with a grade
of “C” or above.

b. Followed by Introductory Chemistry (5 cr.
hrs.) with a grade of “C” or above.

c. Equivalent high school courses may be
substituted if completed in the past five years
with a grade of “C” or above (substitution
does not mean that college credit is granted.
These courses for college credit will be re-
quired for a baccalaureate degree.)
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1) Chemistry
2) Algebra | and Algebra Il

4. American College Test (ACT) or Compass

a. ACT -Applicants must be scheduled to take

the test on or before the December test date
and have the following minimum scores:
1) English - 22*
2) Math - 21*

*See advisor for comparison scores on the Compass.

b. Compass - Applicants must have taken the
Compass with these minimum scores by
December 15:

1) Writing - 89
2) Algebra - 49

5. Have a GPA of 3.0 or above.

6. Evidence the personal qualifications necessary
for a nursing career as determined by MAC.

7. Applications will be accepted from February
1 until December 15 of each school year.
Application deadline may be extended.
Applicants are encouraged to submit
applications early so reference letters are
returned before selection.

8. The following credentials must be on file in the
Allied Health Department prior to selection. It
is the student’s responsibility to assure these
documents are on file.

a. Application form with $20 fee.

b. High school transcript or GED scores (of-
ficial, not hand carried)

c. ACT or Compass scores

d. College or university transcripts (official, not
hand carried)

e. List complete names and addresses for ref-
erences on application. A college form letter
will be sent to those listed.

f. Handwritten autobiography (3-5 pages)

9. All applicants accepted into the program are
considered on conditional status pending
completion of the physical examination by
a qualified physician, stating they are free
of emotional, physical, infectious and/or
contagious disease, passing the drug screen,
passing the background check and successfully
completing all prerequisites.

10. Persons who do not meet the above
requirements should contact the Allied Health
Department or an advisor.

11. No classes may be added after the first three
days of fall & spring classes without permission
of the dean.

12. No alternates will be admitted to the nursing
program after the first day of class.

13. A personal interview may be required.

Career & Technical Education Division > Allied Health Related

Curriculum Plan for
Associate Degree Nursing
Program

Prerequisites* Credit Hours
MAT0950 Elementary Algebra
PHS1250 Introductory Chemistry
Subtotal ..o ——————
* Must have a grade of C or above for all prerequisites.

First Year

Fall Semester

ENG1330 English Comp | ...cooiiiiiiiii e,
B102600 Human Anatomy ................
NUR1450 Fundamentals of Nursing
NUR1572 Basic Pharmacology ..........ccccceveeeieciicrieeeene.
PSY1250 General Psychology I .......
Subtotal ... ————
Spring Semester

ADN1460 Maternity NUrSiNg........cccoceereiriienienieeieecneene
ADN1630 Mental Health Nursing
BI02620 Human Physiology ............

ADN1640 Therapeutic Nutrition ........

Subtotal ..o
Summer Semester

ENG1340 English Comp Il ...coccoviiiiiiiiiee 3
PSY1250 Human Growth & Development ....................... 3
Subtotal ... ——————— 6

NOTE: PSY1250 Human Growth & Development is a prerequisite for ADN1610
Nursing of Children.

Second Year

Fall Semester

ADN1490 Medical-Surgical Nursing | .........ccccccoeeneenee. 10
BIO2700 Microbiology ..........ccoceieieriirieeiieeiee e
ADN1512 Clinical Pharmacology
Subtotal ....oooeeee s
Spring Semester

ADN1610 Nursing of Children ..........cccccooiieiiiiieniiieees 5
ADN1480 Contemporary NUrsing ..........ccccceveeriieeneennenns 1
ADN1500 Medical-Surgical Nursing Il ..........cccocoeveenneene 6
POS1180 American Political Systems..........c.ccccceevieene 3

SOC1130 General Sociology
Subtotal ... ——
Prerequisites ......cccceiiiiieeeemeicccccccrr e
Total oo
(32 Academic + 45 Nursing)

Emergency Medical
Technician (EMT)
Certificate - 12 credit hours

MAC offers a one semester course (HLT1762)
which provides the basic instruction for health
care professionals responsible for the delivery
of emergency medical services (EMS) as an
Emergency Medical Technician (EMT). This
course provides initial instruction in the following:
foundations of professional EMS practice, roles
and responsibilities of the EMT, the EMS agenda,
workforce safety and wellness, ethics and legal
issues, public health, illness and injury prevention,
principles of pathophysiology, review of anatomy
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Career & Technical Education Division > Allied Health Related

and physiology, medical terminology, patient
assessment, therapeutic communication, history
taking, physical exam techniques, communications,
documentation, patients of diverse cultures, basic
airway and ventilatory management, resuscitation
of the medical and trauma patient, common medical
emergencies, trauma care and trauma systems,
HAZMAT awareness, older patients, pediatrics, OB/
GYN emergencies, environmental emergencies,
terrorism and disaster response and multiple-
casualty incidents. In addition to the 210 hours

of classroom instruction, two 12-hour emergency
department rotations and three 12-hour ambulance
rotations are required for a total of 60 clinical/

field internship hours. Successful completion of a
comprehensive written and practical exam will allow
the student to be enrolled in the National Registry
of EMTs (NREMT - www.nremt.org) and apply for a
Missouri State EMT license. Extensive preparation
for the NREMT EMT Practical examination is
required in this course. Student are required to
demonstrate 100% competency with regards to

the mandatory procedure list and required NEMT
psychomotor skills. The course meets or exceeds all
EMT level National EMS Education Standards and
Bureau of EMS licensure requirements. American
Heart Association (AHA) Basic Life Support for
Health Care Providers is required for the Certificate
in Paramedic Technology or the Associate of Applied
Science in Paramedic Technology.

The Emergency Medical Technical (EMT)
program is accredited through the State Department
of Education and is accredited by the Missouri
Bureau of Emergency Medical Services - Training
Entity Accreditation #18705T6 (expires 9/30/2020):
Bureau of Emergency Medical Services, Missouri
Department of Health and Senior Services, PO Box
570, Jefferson City MO 65102-0570, Phone: 573-
751-6356, Fax: 573-751-6348, Email: EMSINFO@
health.mo.gov

Paramedic Technology

MAC offers a Certificate in Paramedic
Technology and an Associate of Applied Science
Degree in Paramedic Technology. The certificate
program is an extended three semester curriculum
consisting of 58 credit hours and the Associate of
Applied Science degree consists of an additional 34
credit hours.

Graduates of the Paramedic Technology
program are licensed pre-hospital professionals
recognized as vital members of the health care team.
Training consists of classroom instruction, simulation
and laboratory practicum, field internship experience,

hospital rotations. Paramedics are trained to
provide advanced life support to the acutely ill and
injured. They are skilled in patient assessment
and recognition of diagnostic signs and symptoms
of injury and illness. Through an advanced,
evidence-based curriculum, students are trained
to evaluate patients and deliver treatment rapidly
and efficiently, thereby reducing morbidity and
mortality. Paramedics are employed by ambulance
services, fire departments, hospitals, emergency
communications centers and industrial medical and
safety departments.

Upon successful completion of the Certificate
program or Associate of Applied Science Degree
program, the student is eligible to apply to take the
National Registry Exam. Satisfactory achievement
on the examination will qualify graduates for
licensure as a paramedic.

Entrance Requirements
1. Be a graduate of an approved high school or
the equivalent as determined by appropriate
accrediting agencies.
2. Applicants are required to have:

a. EMT license, or expect to have EMT license
by Aug. 1 of each year.

b. Atleast 100 hours of patient care experi-
ence (preferred). Students without at least
100 hours experience will be required to
complete an additional 100 hours of field
internship during first semester.

c. Must be at least 18 years of age.

d. Current certification in BLS for Health Care
Providers.

3. Prerequisites:

a. Must hold current Missouri EMT license.

b. Paramedic Anatomy & Physiology (PAR2100)
or course substitution for equivalent A&P
course.

c. Medical Terminology/Intro to Pathology
(HLT2350), 3 credit hours with a grade of “C”
or above.

4. American College Test (ACT) or Compass

a. ACT -Applicants must have taken the ACT
and have the minimum score of :
1) English - 18
2) Math - 19

b. Compass - Applicants must have taken the
Compass and have the following minimum
scores:

1) Writing - 68
2) Algebra - 36
3) Reading - 81
5. Have a GPA of 3.0 or above.

Mineral Area College

CATALOG 2016-2018 67



Career & Technical Education Division > Allied Health Related

CATALOG

6. Evidence the personal qualification necessary Must hold EMT Certification _
for a career in Paramedic Technology as deter- Eﬁzz;soool\';a;?mle?'c A_”atlomy/f‘tphdys"t’_'ogit’ -------------------- 4
mined by MAC edical lerminology/introduction to
A ) Pathology .......coooiiiiiiiieieec e 3
7. Applications for the Paramedic Program are Semester 1
accepted from Jan. 1 - May 1 each year. PAR2000 Princ of Paramedic Tech I. ..........oo...coovrmeveerr. 8
» Greetings Application deadline may be extended. PAR2142 Paramedic Laboratory |
8. The f0||owing credentials must be on file in the PAR2200 Paramedic Clinical I............ e
» Contact Info Allied Health Department prior to selection. It PAR2082 Pharmacglogy for P.aramedlcs .......................... 5
is th tudent’ ibility t th PAR2300 Paramedic Internship | ........ccccoeveiiiiieeeiiiiines 1
» Academic IS the student's responsibllity 1o assure these SUDLOLAL ...ttt sees s s sen s seesaneeeas 18
Calendar docume:nts_are on flle_. Semester 2
» About Mineral a. Application form with $20 fee. PAR2020 Princ of Paramedic Tech Il ...........cooo.oevvecreveeenne. 8
Area College b. High school transcript or GED scores (official PAR2042 Princ of Paramedic Tech Il ..........cccocceeriurunne. 5
COp'eS, not hand_carned) PAR2220 Paramedic Clinical ll..........ccoouueeeiiiiiieeeeeeeeen, 2
» Admissions & c. ACT or Compass scores PAR2162 Paramedic Laboratory Il..............cccceviiininnn. 2
Records ’ . . o . PAR2322 Paramedic Internship Il ............cccoeeeviiiieeneennn. 2
d. College or university transcripts (official cop- SUDLOLAL ...ttt e se s sen s aneeas 19
» Support ies, not hand-carried). Semester 3
Services e. List complete names and addresses for ref- PAR2062 Princ of Paramedic Tech IV .........ccocvvevereeneen. 6
T erences on application. A college form letter PAR 2240 Parame(?ic Clinical H.....cooeeeiiieeeeee e 1
Financial will be sent to those listed. iﬁgggig l'zarameg!c :—ibora:“_’ry”'l“ s s é
Assistance f Typed questionnaire arameaic internsnip N
' g ; s Subtotal......cooc e ——————— 14
» Student Life g. Prof(_assmnal interview. ) TORA cucuueueteeecece ettt bee st eese s sen e s ansnes 51
9. All applicants who have been accepted into
» Academic & the program are considered on conditional
CencialE cliege i i i Paramedic Technolo
Policies status pending completion of the physical I ( gy .
_ examinations by a qualified physician, stating Associate of Applied Science
4 S{\t,?sﬁ,ﬁc'ences they are free of emotional, physical,infectious _ _
and/or contagious disease, passing the drug gsg‘:gagoEg:;;t:gomposition - Credit H°“r§
» Career & screen, passing the background check and ENG1340 English COMPOSItion I1* .......ccccceeeerscceree 3
B?‘fig?;‘r"a' Ed. successfully completing all prerequisites. MAT1130 Intermediate AIGebra® ..............cccoccooeoeessresreeeeen 3
10. Persons who do not meet the above PHS1250 Introductory Chemistry* ............ccocoeuiveeeennn.e. 5
» Course requirements should contact the director of g:g;ggg :uman ﬁzatO_nlﬂy* FH e, g
Descriptions ; uman Physiology*+.......cccoeoieienncineereeens
EMS education. BIO2700 Microbiology™+........ccvcveueereeeeeeeeeeeeeeeeee e 4
» Administration, U ful leti f the Certifi POS1180 American Political Systems..........ccoccoeeirennnnn. 3
Faculty pon success_ ul comp et_lon (o] : e Certificate PSY1130 General Psychology |
program or Associate of Applied Science Degree Total Gen Ed Credit HIS. .....oouoiiveiieeeeeeceeeens 34
program, the student is eligible to apply to take the Paramedic Tech Certificate Credit HISS oo 51
National Registry Exam. Satisfactory achievement Total AAS Credit HOUrs ™ .......eeeeieieeeeeeeeecee e 85
. . . . * Course has prerequisite(s).
on the examination will qualify graduates for + Course has restricted enrollment.
licensure as a Paramedic. < Credit hours may vary depending on certificate program.

1. Program admission is based on a selection

oAt : The Paramedic Technology program is
rocess. Applications will be accepted from
San. 1. Ma3p1l. I W P accredited through the State Department of

Education and is accredited by the Missouri Bureau
of Emergency Medical Services - Training Entity
Accreditation #18705T6 (expires 9/30/2020):
Bureau of Emergency Medical Services, Missouri
Department of Health & Senior Services, PO Box
570, Jefferson City MO 65102-0570, Phone: 573-
751-6356, Fax: 573-751-6348, Email: EMSINFO@
health.mo.gov

The MAC Paramedic program is accredited by
the Commission on Accreditation of Allied Health

2. All courses must be completed with a grade of
“C” or above.

3. Last 15 credit hours must be earned at MAC.

4. An Application for Graduation form must
be submitted during first two weeks of final
semester.

5. An Exit Exam and Graduation Interview must
be completed during the final semester.

Paramedic Technology Education Programs (CAAHEP, www.caahep.
One-Year Certificate org) upon the recommendation of the Committee

on Accreditation of Educational Programs for

Prerequisites Credit Hours the Emergency Medical Services Professions
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Career & Technical Education Division > Allied Health Related

(CoAEMSP): Commission on Accreditation of Allied
Health, Education Programs, 1361 Park Street,
Clearwater FL 33756, Phone: 727-210-2350, www.
caahep.org

Radiologic Technology

The school of Radiologic Technology offers an
educational program that leads to an Associate of
Science degree. Students are provided with skills,
techniques and professional abilities to become
a registered Radiologic Technologist (RT). The
program includes academic classroom presentations
with a supervised clinical education experience.

Clinical participation begins by first observing
an RT in the execution of duties in the radiology
field. This participation moves from a passive role of
observation to a more active role of assisting the RT.
The student’s participation then moves into the active
mode of performing exams under the supervision of
a radiologic technologist.

Upon successful completion of the accredited
course of study, the student is eligible for the
American Registry of Radiologic Technologists exam
(ARRT).

Students often choose to advance their
education and enter fields such as: Radiation
Therapy, Nuclear Medicine, Ultrasound, Magnetic
Resonance Imaging (MRI), Computed Tomography
(CT) and Mammography.

The Radiologic Technology program is
accredited by The Joint Review Committee on
Education in Radiologic Technology, 20 North
Wacker Drive, Suite 2850, Chicago, IL 60606-3182,
(312) 704-5300, or www.jrcert.org.

Program Prerequisites Credit Hours
B102540 Human Anatomy & Physiology™ ..........ccccceeeennes 5
CIS1050 Introduction to Computers (or higher) ................ 3

ENG1330 English Composition I* .........c.ccoociiiiiiiinnieene 3
ENG1440 Public Speaking.........cccccceeiiieiiiiiieiniieeenieees 3
HLT2350 Medical Term/Intro to Pathology*............cc........ 3
MAT1130 Intermediate Algebra®............cccceveiviinnnicenn 3
POS1180 American Political Systems...........cccccceeiienennes 3
PSY 1130 General Psychology | .........ccccoiiiieiiiininiicenee 3
SOC1620 Human Diversity .........ccccceeviirieenieceiecneceieen 3
Total .o ———— 29

* Course has a prerequisite. See MAC Catalog.

Note: All program prerequisite courses must be completed by the end of the
spring semester to be considered for admission. No summer classes will be
accepted during the same year of application.

Entrance Requirements
1. Applications will be accepted from Jan. 15 to

3. Official high school transcript or GED mailed to
MAC.
4. Official college or university transcripts mailed
to MAC (official copies, not hand-carried).
5. Cumulative GPA must be 2.5 or above.
6. ACT or Compass Test:
a. ACT — Must be taken within the last three
years with the following minimum scores:
1) English — 18
2) Math — 19
3) Science — 18
4) Reading — 18
5) Composite— 19
b. Compass — Must be taken within the last
three years with the following minimum
scores:
1) Writing — 70
2) Algebra —40
3) Reading — 81
7. Completed reference forms
8. The Health Education Services, Inc. (HESI)
Admissions Assessment Exam will be
scheduled after all requirements are met.
9. Completed Health Form with record of
immunization.

10. Health Standards: A health statement from a
physician for verification in the clinical phase
the student will be able to: operate radiographic
equipment including mobile units; lift patients to
and from wheelchairs, carts and radiographic
tables; be capable to do other duties without
injury to themselves or others; communicate
effectively in the surgery suite with staff during
procedures; and have the ability to communi-
cate clearly to instruct patients is required.

Associate of Science Degree

Program Core Credit Hours

Freshman Year, Fall Semester

RDL1022 Radiation Protection & Biology............cccccvveenes 3
RDL1040 Radiographic Anatomy | .........c.cceoeviciinininieennn. 3
RDL1060 Radiographic Procedures I...........ccccceeeiiiiennnns 3
RDL1082 Intro to Radiology & Patient Care...................... 3
RDL1102 ClNICal |...cveeiiieeeieieeeseee e 6
Freshman Year, Spring Semester

RDL1220 Radiographic Exposure I...........cccccoeveeiiiieenns 3
RDL1240 Radiographic Procedures Il.............ccccocuvrieenen. 3

RDL1260 Radiographic Physics I..........ccccceeiiiiiiiiiieenns
RDL2240 Cross Sectional Anatomy
RDL1300 ClHnical 1l.....ccveieeieieeeseeeseee e
Freshman Year, Summer Semester

RDL1400 Clinical ll.........cccoooiiiiiiiiiiiiecceee, 5
May 1 of each year. Sophomore Year, Fall Semester
2. A $50 non-refundable application fee payable to RDL1270 Image ACQUISItION ...........cceviereeieieiicieiieeeiees 3
MAC should accompany the application. RDL2040 Radiographic Procedures Ill...............cccccceeee. 3
RDL2080 Radiographic Exposure Il...........cccccoieeinineene 3
RDL2100 Clinical IV .....coccviiiiiiiiieeeeeeee e 6
Mineral Area College CATALOG 2016-2018 69
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Sophomore Year, Fall Semester

RDL2022 Radiographic Equipment............cccociniiinnnne. 3
RDL2260 Radiographic Anatomy Il.........cccccoeeeiiieeniinnnnne 3
RDL2280 Clinical V ......ccoooeiiieeiiieeenecee e 6
RDL2400 Radiology Registry Review ............cccccccoeennnnen. 1
Total Credit Hours ......ccccevvieriierienee e 72

Respiratory Therapy

Cooperating Institution: Cape Girardeau Career & Technology Center

MAC has an established articulated transfer
program with Cape Girardeau Career & Technology
Center leading to an Associate of Science degree in
Respiratory Therapy. Students apply for the degree
after successfully completing both the general
education courses offered by MAC and the technical
course component offered by Cape Girardeau
CTC. Students must apply and be accepted into the
Respiratory Therapy program before enrolling in the
technical component courses.

For more information, contact Cape Girardeau
CTC at (573) 334-0826 or MAC Dual Credit Office at
(573) 518-2155.

General Education Credit Hours
CIS 1050 Introduction to Computers or higher.................. 3
ENG 1330 English Composition | A ..........ccccceeiinninnnn 3
ENG 1340 English Composition Il @............ccc......
HLT 2350 Medical Terminology/Intro Path oA e....
MAT 1130 Intermediate Algebra or higher o A .
POS 1180 American Political Systems...........cccccoceernenee.
PSY 1130 General Psychology | .......c.ccccoeiiiiiiiiiieiiienenes
PSY 1250 Human Growth and Development..

Please refer to the MAC Respiratory Therapy
Associate of Science Degree Plan for degree
requirements.

B Course has prerequisite(s). Refer to the college catalog for prerequisite
information.

ARequired for admission into CGCTC Program.

eThis requirement may be waived upon request to the dean of Career and
Technical Education and documentation of adequate preparation and
recommendation by the director of the CGCTC Respiratory Therapy Program.

Associate of Applied
Science

Degrees & Certificate

Programs

Associate of Applied Science degrees are
designed primarily for the student who wishes to
seek employment immediately after completing the
two-year program.

Associate of Applied Science degrees require a
general education component consisting of college-
level coursework, including all relevant prerequisites,
in each of the following areas:

Career & Technical Education Division > Associate of Applied Science

Credit Hours

CommUNICAtIONS .....ooiiiiiier e 6

Choose two courses from English and Communications.
Choose one written and one oral communications course
from the following:

ENG1330 English Composition 1*+ (written)

ENG1440 Public Speaking+ (oral)

ENG1670 Interpersonal Communication (oral)

TEC1040 Technical Writing* (written)

Human Development .........cccocimmiiiniiiennnneeee s 3

Choose from the following human development courses:

SOC1130 General Sociology

SOC1400 Human Relations*

PSY1130 General Psychology I+

PSY1160 Applied Psychology

Employment........ccooimniminne i 2

The following two courses must be completed for most AAS
degrees:

PAW1060 Preparation for Employment

MGT2980 Capstone-Business Management OR

0OST2980 Capstone-Office Systems Technology

History and Political Science...........ccooceriiiiiiiiiiiiinnes 3

Choose from the following history and political science
courses:

HIS1230 American History |

HIS1240 American History Il

POS1180 American Political Systems

Mathematics .......covveriiiiiiii i 6-7

Choose two from the following mathematics courses:

MAT 1130 Intermediate Algebra*

MAT 1230 College Algebra*+

MAT1330 Trigonometry*+

MAT1600 Calculus for Business/Soc. Sciences*+

MAT 1650 Analytic Geometry and Calculus I*

MAT2150 Analytic Geometry and Calculus II*

TEC1900 Technical Math I*

TEC1910 Technical Math II*

Biological/Physical Sciences ..........ccceiriiinennninnnns 3-5

Choose from the following science courses:

BIO1100 Intro to Bio Science

BIO1150 General Biology

BIO1250 General Botany

BIO1350 General Zoology

B101430 Environmental Science

PHS1130 Physical Science*

PHS1200 Introductory Astronomy

PHS1230 Introductory Oceanography

PHS1250 Introductory Chemistry*

PHS1350 General Chemistry |

PHS1420 College Physics I*

PHS2230 General Physics I*+

PHS2400 Earth Science

PHS2420 Earth Science |

TEC1070 Unified Technical Concepts I*+

TEC1080 Unified Technical Concepts II*+

Program Core

Computer Literacy........cccceeeveriiniiernnncieeeeseee s 3
Total General Education

for Most AAS Degrees ........ccceeeerernnieenssssnneen, 23-25
Recommended Major

Courses and Electives..........ccccooiciiiiicicnennines 44-51
Total Credit Hours

for Most AAS Degrees ........ccceeceerrrnnieeesnssneeens 67-70

*Designates courses with prerequisites.

+Designates recommended courses for students planning to transfer to
another institution or another program in the future.
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Agriculture

Recognizing agriculture as a principal industry in
Missouri, MAC’s agriculture program offers students
an opportunity to prepare for a career in this diverse
and progressive industry. The Associate of Applied
Science Degree in Agriculture prepares students to
enter jobs in agriculture and/or horticulture following
graduation. Typical positions include sales and
management in seed, feed, chemical, fertilizer and
livestock pharmaceuticals industries, as well as
production management and financing.

Program Core Credit Hours
AGR1130 Animal Science.........cccccvveviriiinieeneeec s 4
AGR1220 Plant Science .........ccccceeenne. .4
AGR1770 Contemporary Ag Issues | .......... 2
AGR1800 Ag Leadership & Employment ...........cccccceueenne 1
AGR2220 Ag Internship*

AGR2320 Ag Economics
AGR2420 Soil Science and Mgt*...........cccceerieniiiieennens 3
HRT1070 Plant Propagation .........ccccceeviiinieiicenicnncee 3
HRT1150 Applied Plant Pest Mgt 3
HRT2170 Horticulture Maintenance®..............cccocoeevnneen. 3
OST1500 Applied Accounting I* .......ccccoooveniiniinnicineene 3
AGR/HRT Electives .
TSAO0000 Technical Skills Assessment.............ccccerveeeeene 0
Subtotal.......coooii s —————— 44

General Education

Communications-1 written and 1 oral* .. ....6
Computer Literacy ........cccceeeveeevveeernnen. 3
History/Political Science* 3
Human Development.. )
Mathematics*.............. 3
Science* ........ .5
Subtotal......ccooo e ————— 23
Total Credit HOUrS ......cooviieeeeecccceee e 67
*Designates courses with prerequisites.

Agriculture Certificate
Program Core Credit Hours
AGR1130 Animal SCIieNnce.........cccceeeeueeeeiieee e 4
AGR1220 Plant Science
AGR1800 Ag Leadership & Employment ..............ccccc...... 1
AGR2420 Soil Science and Mgt..........cccoooeeiieiiiiiieennene 3
AGR/HRT Electives .
TSAO0000 Technical Skills Assessment............cccceeeeeennn. 0
General Education
CommUNICAtIONS™ .....coieiieeciiie e 3
Computer LItEracy ........cccovviriiiniiiiieiei e 3
Total Credit Hours for Certificate ..........ccccccerrreeenns 30

*Designates courses with prerequisites

Business Related

MAC offers an extensive array of degree and
certificate programs related to the business world.
These programs provide students with multiple
options to pursue specialized careers in business.

In addition to the general education require-

ments of the AAS degree, students will complete
courses in the respective program core.

Business Computer
Programming

Employers have indicated an increasing demand
for employees with skills that include office technol-
ogy, communications, computer skills, computer net-
working skills and telecommunications. These are
all directly or indirectly related to the skills that will be
gained in the Business and Computer Programming
degree.

Program Core Credit Hours
CIS1050 Intro to Computers* OR
CIS1750 Microcomputer Applications™®............ccccocvveveennne. 3

CIS1610 IT Fundamentals*
CIS1870 Internetworking | *
CIS1900 Fundamentals of Unix * OR

CIS2080 Fundamentals of Linux*..........ccccoiieiiiiiieninnenne
CIS2100 Micro Database Management *...
CIS2400 Web Page Development *...........
CSC1100 Programming Logic*............
CSC1500 BASIC Programming *..................
CSC2400 Computer Programming in C++* ..
CSC2420 Java Script Programming *..........ccccoviveenieeenne
CSC2470 Database Design with SQL * ........cccccevrvennenne.
CSC2480 Database Programming with SQL *
CSC2980 Capstone — Bus. Computer Prog* ....................
PAW1060 Prep for Employment™ ...........cccoooviiieiiennieennne. 1
Computer Elective
TSAO0000 Technical Skills AssessmentO..........ccccceeerieennee

Subtotal......cccccccreeercr e —————— M
General Education

ENG1330 English Composition | * .........c.ccooviiiiiiiiien. 3
ENG1340 English Composition Il * .. .3
Oral Communication..............cccueene. .3
Human Development....... .3
History/Political SCience ..........cccoviieiieiieicee e 3
MathematiCs .........ceeiiiiiieiie e 6-10
SCIBNCE.. ..
Subtotal .

Total Credit HOUrS .......ccooieiiiiiieeeeeeeccece e 65-71

*Designates courses with prerequisites.
+Designates recommended courses for transfer students.

Business Management

Whether managing a small business or admin-
istering business activities and policies in a large
firm, managerial personnel must understand various
procedures in accounting, economics, finance,
law, marketing and computers. College-level
training is increasingly important for entry to and
success in, this occupational area. A wide range
of employment opportunities exist in fields such as
retail, manufacturing, insurance, finance, banking,
computers, hospitals, small businesses and many
others.
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Career & Technical Education Division > Business Related

Program Core Credit Hours

CIS1050 Intro to Computers* OR

CI1S1750 Microcomputer Applications™...........cccoeceeerineenn. 3
CIS1030 Information Tech for Business™ ...........cc.cccvueenee. 3
MGT1590 Personal Finance®...........cccccoovvrieinciineenncenn 3
MGT1710 Human Resource Mgt*..........cccoceeiiiiieinienenns 3
MGT1800 Business Math* .
MGT2200 Business Internship™..........ccccocevieenieinennneenen 3
MGT1300 Org. Analysis and Mgt* OR

MGT2660 Supervision/Mid-Mgt* ..........cccceriiiiiiininiieene 3

MGT2980 Capstone — Business Mgt* .....

OST1400 Business Communications I* ... )
OST2200 Intro to BuSiNeSS™........cccvcviveeiiieeeiiie e 3
PAW1060 Prep for Employment™ ..........cccoociiviiiiicnneenn. 1

Accounting Electives
Accounting Electives
Bus/Mgt Elective.......... .
Bus/Mgt ElectiVe..........cooiiiiiiiiiiieeee e
Bus/Mgt EIECHVE.......coieiiiiiiiiiiee e
Bus/Mgt Elective... .
Bus/Mgt ElectiVe..........cooiiiiiiiiiiieeee e
Computer EIECHVE .........oeeeiieeeciie e
Computer Elective ..........ccociiiiiiiiiiieeeecec e

TSA0000 Technical Skills Assessment...........ccccccuvvveeeeennn. 0
SUbtotal.....ccooiiree e ————————— 56
General Education

ENG1330 English Composition I* ...........cccociiiiiiiiin 3
Oral Communication...........c.cccoevueeeeiiie e 3
Human Development............cooviiiiiiiciicieene e 3
History/Political Science..... .3

Mathematics..........ccccee...... ...3-5
SCIBNCE ...t 3-5
Subtotal......cooc i ———— 18-22
Total Credit HOUrS ..o e 74-78

*Designates courses with prerequisites
+Designates recommended courses for transfer students

One-Year Certificate
in Business Management

designed to provide the student with basic skills in
business and computers essential for entry into the

The Certificate in Business Management is

business world.

Credit Hours

Program Core

CIS1050 Intro to Computers® OR
CIS1750 Microcomputer Applications *
MGT 1590 Personal Finance*................... .
MGT1710 Human Resource Mgt .........cccovveiviiiienincenn.
MGT1800 Business Math* ............ccccoiiiiiiiiiic
MGT1300 Org. Analysis and Mgt.* OR

MGT2660 Supervision/Mid-Mgt.” .........ccccorviiiiiiniiiieen 3
MGT2980 Capstone — Business Mgt* ..........ccccceeiiienenns 1
OST1400 Business Communications I* ...........c.cccceeveenee 3

OST2200 Intro to Business™.........ccccevviriieneiniieeneciice,
PAW1060 Prep for Employment* ... .
Accounting EIECtIVe ..........cooiiiiiiiiiee e

Accounting Elective ... 3
Bus/Mgmt. Elective...

Computer Elective............cccevenneee. .3
ENG1330 English Composition I ............ .3
TSAO0000 Technical Skills Assessment...........ccccccvvveeeeennn. 0
Total Credit HOUrS........cccviiiceeee e 38

*Designates courses with prerequisites

+Designates recommended courses for transfer students

Business Management
— Accounting

This program will prepare students for an
entry-level management position as an accounting
paraprofessional. Strategically selected courses in
the degree plan provide students with the knowledge
and skills necessary to compete in today’s
competitive environment of business. Possible areas
of employment include positions as accounting
clerks, entry-level management positions in both
the public and the private sector in computerized
accounting, tax accounting and other related areas
of accounting and finance.

Program Core Credit Hours

CIS1050 Intro to Computers® OR

CIS1750 Microcomputer Applications™ ...........cccocoeeerieeenne 3
CIS1030 Information Tech for Business*............c.cccccueenee. 3
CIS1650 Accounting on Microcomputer®............c.ccoeeeenee. 3
MGT1590 Personal Finance* .

MGT1710 Human Resource Mgt* ..........cccooovviiiininnnieenne. 3
MGT1800 Business Math* ............ccceeeiiieniiiiienieeeee 3

MGT2062 Managerial Accounting*
MGT2064 Cost Accounting*.........
MGT2200 Business Internship™..........cccocoevvviiieniiineenne. 3
MGT1300 Org. Analysis and Mgt.* OR

MGT2660 Supervision/Mid-Mgmt*+ ..........ccccccoveriinieennnn.
MGT2980 Capstone — Business Mgt* ......
0OST1400 Business Communications I*....
0OST2200 Intro to Business*...................... .
PAW1060 Prep for Employment™ ...........ccccooviiieniinneennnn.
Accounting EIeCtives ..........ccccooiiiiiiiiiiin e
Accounting Electives .... .
Bus/Mgt EIECHIVE........coeiiiiiiiee e
BUus/Mgt EIeCtiVe.........ceoiiiiiiiii e
Bus/Mgt EIECHVE........cceiiiiiiiiiieeeee e
Computer EIective ..........cocuiiiiiiiiiiiicceeee
TSAOQ0000 Technical Skills Assessment...
Subtotal.......ccoviriirn—————
General Education

ENG1330 English Composition I* ..........c.cccoviiiiiiiiiien. 3
Oral CommUNICAtIoN........coviiirieeieie e
Human Development.......
History/Political Science ..
Mathematics..................... .
SCIENCE....eeie ettt e
Subtotal........ccoccmiir e ————
Total Credit Hours ......ccococvvemnneinnienneneenees

*Designates courses with prerequisites
+Designates recommended courses for transfer students

Business Management

— Microcomputers

Computers have become a vital part of industry
and business today. The Business Management-
Microcomputer curriculum was developed to meet
the emerging need for businesses that require
individuals with training on microcomputers.

72

CATALOG 2016-2018

Mineral Area College



O
o
<
<
O

» Greetings
» Contact Info

» Academic
Calendar

» About Mineral
Area College

» Admissions &
Records

» Support
Services

» Tuition,
Financial
Assistance

» Student Life
» Academic &

General College
Policies

Students follow a well-rounded program of business
courses along with computer courses. Applications
courses will be emphasized with extensive work on
personal computers.

Program Core Credit Hours
CI1S1050 Intro to Computers* OR
CI1S1750 Microcomputer Applications™...........cccocceeeeineenn. 3

CIS1030 Information Tech for Business*..

MGT1590 Personal Finance* ................... .3
MGT1710 Human Resource Mgt* ..........ccooieeiiiiieiiienens 3
MGT1800 Business Math* ..........cccccoociiiiiiieeiieeee e 3
MGT2200 Business Internship™..........ccccooverieinviinecnineennn 3
MGT1300 Org. Analysis and Mgt.* OR

MGT2660 Supervisor/Mid-Mgt* +.........cccceeiiiniiiiiniieene 3
MGT2980 Capstone — Business Mgt* ..........cccceeveennenne 1
OST1400 Business Communications I* .............ccccceeineenn. 3
0OST2200 Intro to Business*

PAW1060 Prep for Employment™ ..........cccoooiiviiininnicenn 1
Accounting EIECtiVeS ........ccocciiiiiiiiiiie s
Bus/Mgt EIECHVES .....ccceviiiiiiiiieeeee e
Computer Electives .........cccccooieiiiiiiinieiciecec e
TSAO0000 Technical Skills Assessment..
Subtotal.......ccoiiii e ———
General Education

ENG1330 English Composition I* ..........cccociiiiiiiiinenn 3
Oral CommMUNICALION........cciiiiieiiieiie e
Human Development.........
History/Political Science.....

Career & Technical Education Division > Business Related

TSAO0000 Technical Skills Assessment...........ccccceeveeenneen. 0
Subtotal......ccccce e ——— 44
General Education

ENG1330 English Composition I* ..........ccccooiiiiiiiiiiiene. 3
Oral CommuNication ..........ccoveeeeieeiciiiie e 3
Human Development...........ccoooiiiiiiiii e, 3
History/Political SCIeNce ..........ccceiviieiiiiiecee e 3

Mathematics..... .
SCIBNCE....eee et 3-5
Subtotal.......coocciie e ——— 21-27
Total Credit HOUrs ... 65-71
*Designates courses with prerequisites

+Designates recommended courses for transfer students

Computer Networking Certificate

Credit Hours

Program Core
CIS1610 IT Fundamentals™...........ccccooeeniiriieniinieeseee
CIS1620 A+ Computer Repair & Maint.* ... .
CIS1670 Fundamentals of Networking.............cccoceevieenee.
CIS1750 Microcomputer Applications™®...........cccccocuveveennne.
CIS1840 Microsoft Networking Admin* ..........ccccoeeeieenne
CIS1870 Internetworking I*
CIS1890 Internetworking 11* .
CIS2980 Capstone—Comp. Networking® ..........ccccceevueeenne 1
CSC1500 BASIC Programming®..........cccceevveeneesieenieennne

PAW1060 Prep for Employment* ...........
TSAOQ0000 Technical Skills Assessment...

» Arts & Sciences Mathematics...........ccecuenen. Subtotal.......cccvvirimn e ———————
Division SCIBNCE ...ttt General Education
Subtotal.......coociiiii e —— ENG1330 English COMPOSItion 1* .............coeevereererrrreenen. 3
4 _(r:arﬁe'_' &I E Total Credit HOUTS ....cceeveeeeeeeererereesessesseesessnessens Human Development.............cououeveeeeeeeeeeeeeeeeeeeeeeeeees 3
Dei\?iS?Cl)?\a d. ;DDeS|.gnates courses with prerequisites MathematiCs .......c.uvveieeeeeee e 3
esignates recommended courses for transfer students Subtotal....eeennn. .9
» Course Total Credit Hours ......cccccvverinrnniienee s 35
Descriptions *Designates courses with prerequisites

com puter NetWOrkln? +Designates recommended courses for transfer students
Computer network technician and engineering

fields are consistently exhibiting shortages. The AAS

in Computer Networking was developed to address

these shortages. Students will gain skills in network

administration and be given opportunities to study

for examinations, which if passed, will certify them in

specific networking specialty areas.

» Administration,
Faculty

Office Systems
Technology

Today’s office environments vary significantly
from their appearances a few years ago. Many
offices are paperless, virtually all use computers
and many offices do their own graphic layouts.
Therefore, the need for highly-trained workers has

Credit Hours

Program Core

CIS1610 IT Fundamentals® ...........ccccovviiiiioeneieeen 3

CIS1620 A+ Computer Repair® . never been greater.

CIS1670 Fundamentals of Networking® .............ccccevueenee. 3 The Office Systems Technology program has
CIS1680 Fundamentals of Net Security™..........c.cccceeveeenee. 3

been designed to prepare workers for this exciting
field. After extensive consultation with business
3 people and educators, a degree plan was devised

CIS1750 Microcomputer Applications™.....
CIS1840 Microsoft Networking Admin* ....
CIS1870 Internetworking I* ...........c.cccu..

CIS1890 Internetworking 11* ...........ccccovveveeeieeeeseresseeen, 3 that allows students to gain expertise in the skills
CIS1900 Fundamentals of Unix* OR required of today’s administrative assistants.
C1S2080 Fundamentals of Linux*..........ccccoevievreniienineeennn 3

In addition to receiving instruction in areas

CIS2670 Internetworking Il ......... -3 considered traditional for office personnel, students
CIS2690 Internetworking IV* .........ccccceeeene .3 L. . . . .

CIS2980 Capstone — Computer Networking* ................... 1 receive instruction in computer applications as well
CSC1500 BASIC Programming® .........cccoeeeveveruseensnennn. 3 as accounting and related business subjects.

PAW1060 Prep for Employment .
Management Elective...........cccoociiiiiiiiiniiinccc
Program EIeCtiVe ..........cooiiiiiiiiiiii e
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Career & Technical Education Division > Business Related

Program Core Credit Hours
CIS1050 Intro to Computers® OR

CI1S1750 Microcomputer Applications™...... 3
CIS1650 Accounting on Microcomputer *.. 3
MGT1160 Customer Relations™..........c.ccccevieiniiiienninenn 3
MGT1710 Human Resource Management®..................... 3

MGT1800 Business Math *
0OST1020 Keyboarding Il *
OST1080 Ten Key Numeric SKills*.........ccccooiiiiiniieninieenn. 1
OST1100 Filing Systems/Records Mgt * ...
0OST1350 Admin Business Procedures*
OST1400 Business Communications | *.............cccceevneenn. 3
OST1500 Applied Accounting I*
0OST1520 Applied Accounting 1 * ..o
OST2000 Transcription SKills *...........ooiiiiiiiiiiineee e
OST2080 Business Applications *
OST2200 Intro to BuSiNess™........ccoiiiieeiieeeiiie e

OST2300 Business Communications 11" .............cccccoeeeen. 3
OST2400 Business Internship *
0OST2980 Capstone—Office Sys. Tech* .........cccceiivrinnn. 1
PAW1060 Prep for Employment® ...........cccooeeiiiiiiiiienenns 1
Computer Elective
TSAO0000 Technical Skills Assessment...........ccccoeveeeeennnee. 0
Subtotal.......coooiiiii e ——— 53
General Education

ENG1330 English Composition | * .......ccccoooiiiiiiiiiniene 3
Oral Communication .3
Human Development............c.uvveieeeiiiiiiiiiee e 3
History/Political Science .........ccccooviviiiiniiiiicccec e 3
Mathematics

SCIBNCE ...ttt
Subtotal.......coociiiiii e ————- 18-22
Total Credit HOUrS .....ccooeeieeeieeecccceeee e 71-75

*Designates courses with prerequisites
+Designates recommended courses for transfer students

Office Systems Technology
Test-Out Policy

Students should make arrangements with the
instructor during registration and take the test during
the first week of class.

0OST1000 Keyboarding | — 3 credit hours

1. Key 40 wpm for five minutes with no more than
two errors.

2. Pass a comprehensive objective exam cover-
ing general keyboarding knowledge with 80%
accuracy.

3. Pass a 30-minute skill test of keying ability with
mailable copy.

0ST1020 Keyboarding Il — 3 credit hours

1. Key 50 wpm for five minutes with no more than
two errors.

2. Pass a comprehensive objective exam cover-
ing general keyboarding knowledge with 80%
accuracy.

3. Pass a 30-minute skill test of keying ability with
mailable copy.

OST1100 Filing Systems and Records Mgt — 2 credit

hours
1. Pass a comprehensive objective exam with
80% accuracy.
2. Pass a practical filing exam with 80% accuracy.

OST1500 Applied Accounting | — 3 credit hours
1. Score 80% on a comprehensive exam covering
applied accounting theory and application as
outlined in the latest course outline.

OST2000 Transcription Skills — 3 credit hours
1. Pass a comprehensive exam with 80%
accuracy.

0ST2400 Business Internship — 3 credit hours

1. Three years full-time, verifiable office
experience

2. Sophomore status with 2.0 GPA in administra-
tive office assistant subjects

3. The student must present a letter and/or
resume to the instructor of the class stating this
experience. A conference will be held with the
student. Two members of the department will
evaluate the students’ experience and consult
with the dean for approval of the student’s
request.

Office Systems Technology

Certificate

The Certificate in Office Systems Technology is
designed to provide the student with basic skills in
general office procedures and computers essential
for entry into the business world.

Program Core Credit Hours
CI1S2350 Microsoft Word™............cooeeciviiiieeieiiiieee e 3
MGT 1160 Customer Relations™.............cccccoeveviiveeeiiiieenns 3
0OST1020 Keyboarding 11" .........ccooveeiiiniiiiicnec e 3

OST1080 10 Key Numeric SKills™.............cccooviiiiiiininnnne. 1

OST1100 Filing Systems/Records Mgt *...........ccoceevieennee. 2
OST1350 Administrative Bus. Proced™............cccccveeineeenn. 3
OST1400 Business Communications I* .............ccccceveenne 3
OST1500 Applied Accounting I* .........ccoveeiiiinieiieeniee. 3
0OST2200 Intro to Business™*

0OST2980 Capstone — Off. Sys. Tech*.........ccccoviiieieeenne 1
PAW1060 Preparation for Employment* ............c.ccccceenee. 1

TSAO000 Technical Skills Assessment
Subtotal......cccccciiir e ————
General Education

CommMUNICAtIONS......cccvieeeciiie e
Computer Literacy
Subtotal.............cc....

Total Credit HOUrS ......ccooeiiiiiiereeeeeccce e 32

Medical Coding

When a patient receives health care, a record of
the observations, medical or surgical interventions
and treatment outcomes is maintained. The
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record includes information the patient provides
concerning his or her symptoms and medical history,
examination results, x-ray reports and laboratory
tests, diagnoses and treatment plans.

Accurate medical coding is necessary to secure
maximum reimbursement for the healthcare provider
and to ensure legal compliance on claims. The
Associate of Applied Science Degree in Medical
Coding has been designed to provide the student
with the knowledge and understanding needed to
analyze medical records and assign codes that
classify diagnoses and procedures, while applying
the principles of professional and ethical conduct.

Students completing the AAS Degree in Medical
Coding are prepared for an entry level position
in one of the fastest-growing industries. This
administrative position assists medical research and
reimbursement in a medical office, hospital, or other
health care settings. Medical Coding graduates
typically work in physicians’ offices, clinics,
hospitals, insurance companies, medical billing
agencies and consulting firms.

Program Core Credit Hours
HLT2350 Med Term/Intro Pathology™ ............cccceeiiennnnnen. 3
HLT2360 Med Terminology I1*
MGT 1800 Business Math * ..........cccooivieiinieniieee e,
OST1000 Keyboarding I*
OST1020 Keyboarding II*
OST1080 Ten Key Numeric SKills*...........ccccoeeriinneniieene 1

Career & Technical Education Division > Business Related

Medical Coding Certificate
The Certificate in Medical Coding is designed

to provide the student with the knowledge and
understanding needed to analyze medical

records and assign codes that classify diagnoses
and procedures while applying the principles of
professional and ethical conduct. The program
should prepare the student for an entry-level position
as a medical coder in a hospital, clinic, or other
health care facility.

Program Core Credit Hours
HLT2350 Medical Terminology & Intro to Pathology........ 3

HLT2360 Medical Terminology 11" .......c.cccooviviiiiniiiieenn. 3
OST1000 Keyboarding | ........cccceeeiiiiiiiiiieiiieeeee e 3
OST1080 Ten-Key Numeric SKills ...........cccceeviiiiieenennne. 1
OST1100 Filing Systems & Records Mgt*..............ccc....... 2

OST1300 Office Procedures I*........ccoveeveeeieiiiiieee e 3
OST1400 Business Communications I* ............cccceeveene 3
OST1602 Intro to Coding™.......cccvevveriiiiieiiieee e 3
0OST1608 Diagnosis and Coding I*..........ccocceiiiiiienieeenne 3
0OST1620 Medical Office Procedures..........cccccceuvveeenennnne 1
0OST1622 Essentials of A & P for Coders

OST1640 Medical Software/Electronic Billing ................. 2
0OST2602 Diagnosis and Coding II*
0ST2604 Diagnosis and Coding III*

PAW1060 Preparation for Employment............ccccoccceeis 1
0ST2980 Office Systems Capstone ..........cccceeerivenieennee. 1
General Education

Communications (Choose 1 course) ........c.cccceeveeeenieenne 3

ENG1330 English Composition I*
ENG1440 Public Speaking
ENG1670 Interpersonal Communications | Computers

OST1100 Filing Systems/Records Mgt* ...........cccceevenennn. 2 h 1
0OST1350 Admin Business Procedures I*.. .3 (C oose COUrS?) ........................................................... 3
OST1400 Business Communications | * ...... .3 gigi?gg 'I\;i_troductlon to C')Aomli)ute_rS .
OST1500 Applied Accounting I* ................... .3 T d'_crﬁ”mp“ter pplications ”
0ST1602 Intro to Coding & Reimb Systems 3 ] g::i nai'ees cl(:ursce’:\:/ﬁhreremsnes .....................................
0OST1608 Diagnosis & Proced. Coding *......... 3 g prereq ’
OST1620 Medical Office Procedures”* ...... s
OST1640 Medical Software/Elec Billing 2 -
OST2400 Busingss nfernship * ........... 3 Business Management
0ST2602 Diagnosis & Proced. Coding II*.... 3 —_ H
OST2604 Diagnosis & Proced. Coding Il1*... .3 Ret?ll_ Pharmacy
0OST2610 Medical Transcription*............... 3 TeCh“|C|an
Siviﬁ%?s% gapstfoneE—Offlice Sys. Tech.* ... i Community pharmacies have a totally different
rep for Employment™ ... :
TSAO0000 Technical Skills Assessment...........cccceeecuveeenneen. 0 aﬁpeararice th?n JiiJSt ﬂ few years atgo' Mac?)é d
EST0T ] £ 1 - S 50 pharmaciés virtually a_ use computers an ) epen
General Education on currently te_chnolog|cal advances t_o r_)rowde
ENG1330 English Composition | * ............ccccoceeveveveccnnne. 3 customer service and process prescriptions. The
Oral Communication.............c.c....... .3 need for highly-trained Pharmacy Technicians has
Computer Literacy ... o3 never been greater.
Ef;?;i’f;ﬂt:iijﬂii?ce g The Retail Pharmacy Technician program has
Mathematics .............oooooooooo .35 been deSign_ed to train W9rker§ in this excijting field.
OST1622 Essentials of A&P for Coders*...............c......... 3 After extensive consultation with local business
Subtotal......ccceeiiiiiier - 21-23 people, a degree plan was devised that allows
Total Credit HOUrS .....ccceuviiiieecieereecc e 71-73 students to gain expertise in the skills required of
*Designates courses with prerequisites t d ’ Ph T h . . Th | .
+Designates recommended courses for transfer students o ays armacy echnicians. IS p anis open
to all students who have completed the Pharmacy
Technician courses.
In addition to receiving instruction in areas
Mineral Area College CATALOG 2016-2018 75
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considered “traditional” for Pharmacy Technicians,

students receive instruction in computer applications
as well as accounting and related business subjects.

Credit Hours

Program Core

CIS1050 Intro to Computers OR .........cccocveviiiiieenicnneene 3
CIS1750 Microcomputer Applications™

CIS 1030 Information Technology for Business*............... 3
HLT2350 Medical Terminology | .........ccccocviriieniiinecnncenn 3
HLT2360 Medical Terminology Il ............cccooeeiiiiieiiiinenns 3
MGT 1590 Personal Finance* .
MGT1710 Human Resource Management ............cc......... 3
MGT1800 Business Math* ...........c.cccociiiiiiiiiici 3
MGT2660 Supervision/Mid-Mgt OR ...........ccceviiiiiinninnnn 3
MGT1300 Organizational Analysis and Mgmt.

0OST1400 Business Communications | *...............ccc.ce... 3
OST2200 Intro to BUSINESS .......coovveviriiieiieceeseceee 3
PHR1100 Introduction to Pharmacy ..........c.cccceceeeieenncenee. 3
PHR1110 Introduction to Pharmacy Lab ..... .2
PHR1120 Pharmacy Calculations..................c.cccceuenee. 3
PHR1130 Pharmacy Tech Leadership & Dev........ A
PHR1200 Pharmacology for Pharmacy Techs .................. 3
PHR1300 Pharmacy Technician Internship I.................... 3
PHR1400 Pharmacy Technician Internship II.. .3

Accounting Electives ...........ccccooiiiiiiieniiinenn. .3
Subtotal.....ccccvniiir————— 51
General Education

Communications (1 written & 1 oral)

ENG1330 English Composition | * ............ccccceeneee. 3

Oral CommuNICatioN..........coieviiiiiiieieesee e 3
Human Development .
History/Political Science .........ccccceiiiiiiiiieiieeee e 3
MathematiCs .........cooeiiiiiiii i 3-5
Science

OST1622 Essential of A&P for Coders* ....
TSAO0000 Technical Skills Assessment......
Subtotal......ccccciiii -
Total Credit Hours........cccccevreceeenrecceeeeee e,

+ Recommended course for transfer students.
* Designates courses with prerequisites.

Pharmacy Technician
Certificate

The Certificate in Pharmacy Technician is

designed to provide the student with basic technical

and practical training essential for entry into the

pharmacy world.
PHR1100 Intro to Pharmacy........cc.ccceceeviinieinieenecncee
PHR1110 Intro to Pharmacy Lab...........cccoooeiiiiieiinens
PHR1120 Pharmacy Calculations .
PHR1130 Pharm Tech Leadership & Dev ..........cccccceuueee. 1
PHR1200 Pharmacology for Pharm Techs.............cccce...e. 3
PHR1300 Pharm Tech Internship I..............
PHR1400 Pharm Tech Internship II....
HLT2350 Medical Terminology | .....

Career & Technical Education Division > Child Development

Child Development

MAC provides a seamless career pathway for a
career in working with young children (age birth to
five years). The Child Development program includes
a two-tiered approach in training and education.
Both tiers are designed to move the student from
the One-Year Certificate to the Associate of Applied
Science in Child Development.

Preparation for the nationally recognized Child
Development Associate credential (CDA) is available
in four, three-hour, consecutive eight-week courses
beginning each fall semester. All 12 hours transfer
to the one-year certificate and/or the AAS degree.
(Dependent on grant availability)

Program Core Credit Hours

ECE1000 Intro to Early Childhood Education .................. 3
ECE1020 Guiding Alternatives for Young Children........... 3
ECE1040 Early Childhood Health, Safety and

NUFHION ..o 3
ECE2002 Practicum Classroom Experiences*................ 4

ECE2020 Emerging Language and Literacy.....................
ECE2040 Home, School and Family .
EDU1300 Child Development..........ccccooieniiiiicniieneeee.

EDU2400 Infant/Toddler Methods and Materials* ........... 3
EDU2420 Organization and Management of EC Programs* 3
MGT1710 Human Resource Management..............ccc..... 3
PAW1060 Prep for Employment .
ECE2300 Professional Portfolio Assessment.................... 1
TSAO000 Technical Skills Assessment..........ccceeeceeeenns 0
Course Specific Electives

(choose 2 courses-see degree plan)..........cccoceeveerneene 6
General Education
Communications-1 written and 1 oral..........c.ccoccoeeeieenn. 6
Human Development

(1 social science and 1 psychology course).................... 6
History/Political Science. ...........ccoccveiiiiiniiieceeee 3

Mathematics (MAT1130 or higher OR MGT 1800)
Business Math ...
Physical/Biological Science w/lab .
Total Credit HOUrS ...
*Designates course with a prerequisite.

Child Development Certificate

Program Core Credit Hours
ECE1000 Intro to Early Childhood Education .................. 3
ECE1020 Guiding Alternatives for Young Children.......... 3
ECE1040 Early Childhood Health, Safety and

NUEFIEION ...
ECE2002 Practicum Classroom Experiences*.....
EDU1300 Child Development...........ccccccceeveeennen.
EDU2400 Infant/Toddler Methods and Materials*
EDU2420 Organization and Management of Early Childhood

HLT2360 Medical Terminology Il ...........ccccccrreerecerrrrees 3 PIOGIAMS” ....oovvsssovvessvvss s v 3
OST1622 ESSentials Of A&P..........ccccccccrrsereererrsssneereres 3 MGT1710 Human Resources Management..................... 3
TSA0000 Technical SKills ASSESSMENt .......ccccccvrrrrcrveer 0 PAW1060 Prep for EmpIOYMent......o...coocovressssivvrrssne 1
Total Credit HOUrS ......cccveiriinnininrnse s 29 Gengral Education Requirements
English (1 0ral) .....oooiiiiiii e 3
Human Development (1 social science or 1 psychology)..3
Computer (CIS1050 or higher).......c.ccvrrererereeneneneeneseees 3
Total Credit Hours........ccocoinimrciinicrreece e 35
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*Designates course with a prerequisite.

Child Development Associate (National) credential
ECE1000 Intro to Early Childhood Education ..........
ECE1020 Guiding Alternatives for Young Children
ECE1040 Early Childhood Health, Safety and
NUFIHION ...
ECE1060 CDA Credential Prep..
Total Credit Hours.........cccerviinniciieneee s

Note: Nine hours of child-related college credit hours provide training and
education in working with young children in a developmentally appropriate
child care program. The ECE1060 course prepares students for the final
assessment process required by Washington D.C. Council for Professional
Recognition. The student must be working with children in a child care setting

or conduct a minimum of five hours per week in an accredited child care
program during the acquisition of the CDA.

Criminal Justice

Criminal Justice
— Missouri Department
of Corrections

Missouri Department of Corrections Custody and
Non-Custody staff may receive college credit from
MAC for training completed with the Department of
Corrections. Credits earned through the Department
of Corrections training will apply to the college’s AAS
degree program in Criminal Justice. For information
regarding eligibility, please contact the Eastern
Region Training Center at (573) 218-6171 or the
MAC Career & Technical Education dean’s office at
(573) 518-2157.

Criminal Justice
—Correctional Administration

This program is designed for students who
plan to complete an Associate of Applied Science
degree in Correctional Administration and work in a
correctional institution.

A four-year degree is strongly advised for
students interested in working in the administration
area of corrections. Students are offered two options
when seeking an education in criminal justice:

» Follow the degree plan as noted below for an AAS
in Correctional Administration OR

» Seek the advice of their advisor to put them on
a path for a bachelor’s degree from a four-year
college or university.

Program Core Credit Hours
CRJ1010 Criminal Justice Internship® ..........c.covveeicieennnens 3

CRJ2320 Admin of Correctional Services.........cccccccuveu... 3
CRJ2340 Concepts of Community Corrections ..

CRJ1520 Criminology .....ccueeeevveeerniieeeninen.
CRJ2380 Probation & Parole in America ..
Program Electives..........ccocoviiiiiniiiicccceeee 6
General Education

ComMMUNICALIONS ....oveeiiieeciiee e
Computer LIteracy........ccocveiiiriiinieeienccecc e
Human Development ...........occceiiiiiiniiieiie e
History/Political Science.
MathematiCs...........eeveeiiiiiiieeee e,
SCIEBNCE ...

Total Credit Hours........ccooveeccereieeccceeee e

Criminal Justice
—Forensic Investigation

This program is designed for students who plan
to complete an Associate of Applied Science degree
in Forensic Investigations and work in investigations,
both in law enforcement and the private sector.

A four-year degree is strongly advised for
students interested in working for the federal
government. Students are offered two options when
seeking an education in criminal justice:

» Follow the degree plan as noted below for an AAS
in Forensic Investigation OR

» Seek the advice of their advisor to put them on
a path for a bachelor’s degree from a four-year
college or university.

Program Core Credit Hours
CRJ1010 Criminal Justice Internship®...........ccccocvrieenne. 3
CRJ1100 Intro to Criminal Justice ..........cccocoeeiiiiiiinieeenne 3
CRJ1130 Intro to FOrensSics ........cccceevieeneeiiieniie e 3

CRJ1200 Criminal Investigations | .. .3
CRJ1400 Criminal Law*.........c.ccc.c... .3
CRJ1500 Criminal Evidence..... .3
CRJ1520 Criminology............... .3
CRJ2120 Police Photography..........cccocueeeueen. .3
CRJ2140 Forensic Crime Scene Investigation*............... 3
CRJ2160 Crime Scene Analysis™........cccccovoveeviercieenieennne. 3
CRJ2300 Criminal Justice Career Prep OR

PAW1060 Prep for Employment .........ccccocevviieeicienennn. 1
Program Electives..........ccocoviiiiiiiiiiicccceeee 6
General Education

CoOMMUNICALIONS .....viiiiiiiiececeecee e 6
Human Development....... .3
History/Political Science...... .6
Math ..o .6-10
PHS1250 Introductory Chemistry ..........c.cooeviieeiiinnieennn. 5
Computer Literacy..... .3
TS A e 0
Total Credit Hours.........cooceeeeeeeeeeee s 66-70

CRJ1100 Intro to Criminal Justice ...... 3

CRJ1400 Criminal Law*.................. 3 = = =

CRU1500 Griminal Evidence.......... s Criminal Justice ]

CRJ1600 Juvenile Justice System.... 3 — Judicial Administration

CRJ1800 Intro to Corrections..........cccceevveeeeiieeeeciee e 3 : . .

CRJ2300 Criminal Justice Career Prep OR This program is designed for students who

PAW1060 Prep for EMpIOyMent ............ooooovvoooooeeo. 1 lan to complete an Associate of Applied Science
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degree in Judicial Administration and work in a Court a path for a bachelor’s degree from a four-year
Administration, Court Clerk, or related services field. college or university.
A four-year degree is strongly advised for .
tudents interested in working for the federal Program Core Credit Hours
S g h CRJ1010 Criminal Justice Internship®..........ccccccocveneenne. 3
government. Students are offered two options when CRJ1100 Introduction to Criminal JUStCe ........................ 3
» Greetings seeking an education in criminal justice: CRJ1200 Criminal Investigations | ............ .3
* Follow the degree plan as noted below for an AAS CRJ1400 Criminal Law™.................. -3
» Contact Info in Judicial Administration OR CRJ1500 Crlmlqal Ewdgnce ............ .3
. . . CRJ1600 Juvenile Justice System ..........cccceeviiriieenieennn. 3
 ReRG T » Seek the advice of their advisor to put them on CRJ1710 Community Policing OR
Calendar a path for a bachelor’s degree from a four-year CRJ1700 Patrol & Traffic LaW........ccocooooeoeeeersreeeeeeeeeeeeeeeee 3
. college or university. CRJ1520 Criminology OR
» About Mineral CRJ1300 Criminal Investigations Il ...............cccccoevuncn.. 3
Area College Program Core Credit Hours CRJ1800 Introduction to Corrections .............cccecevevenennne 3
» Admissions & CRJ1010 Criminal Justice Internship...........ccccevieeninenn. 3 CRJ1900 Police Administration®...........ovvveveeeveieeeeeeeeeens 3
Records CRJ1100 Intro to Criminal Justice .............ccccceciininnnn 3 CRJ2300 Criminal Justice Career Prep OR
CRJ1170 Intro to CoUrtS.......evevciiieeciiie e PAW1060 Prep for Employment ...........ccoooeeviiiieeneenne. 1
» Support CRJ1400 Criminal Law™..........cccevieiinne Program EICtiVes ...........ccooeiiiiiiiiiie 6
Services CRJ1440 Criminal Court Process & Issues*.................... 3 General Education
CRJ1500 Criminal EVIdeNCe...........cccvvvveeeeeieiciiieee e 3 COMMUNICALIONS oo i,
» Tl»“tlon; CRJ1540 Criminal Procedures Human Development......
Financial CRJ1600 Juvenile Justice SYStem ..........cocooweeeereeereennen. 3 History/Political Science
Assistance CRJ 2200 Ethics for Legal Professionals.............c........... 3 Math oo

. RJ2